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MAHATMA GANDHI CENTRAL UNIVERSITY
(A Central University established by an Act of Parliament)
NOTIFICATION

Motihari, the 30th August, 2016

No.11-1/MGCUB/GA/2016/1131.—1t is notified that in exercise of the powers vested in the Executive
Council of the University under Section 28 of the Central Universities Act, 2009 and Statute 37 of the University,
the Executive Council of the University has made Ordinance No. 2, 3, 4, 16 & 17 of the University.

In terms of the provisions of Statute 37 of the University, the aforesaid Ordinances reproduced as under, have come
into effect immediately after the approval of the Executive Council.

ORDINANCE NO: 2
APPOINTMENT, FUNCTIONS, DUTIES AND RESPONSIBILITIES OF THE DEAN

1. The Dean of the School shall be appointed by the Vice-Chancellor from amongst the Professors in the School
Concerned by rotation in order of seniority.

"HITT mudUs 48 HIRA I ISYAT: SHTYTRUT
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2. Provided that if there is no Professor in the school, the Dean shall be appointed, for the time being, from amongst
the Associate Professors in the school by rotation in order of seniority.

3. The tenure of the Dean of the School shall be three years or till he/she attains the age of superannuation,
whichever be earlier.

4.  The Dean of a School shall be the Head of the School and shall be empowered to convene and chair the
meeting of the School Board
5. The Dean of the School shall be responsible for the conduct and maintenance of standards of teaching and
research in the School and shall:
a)be entitled to such allowances and amenities as the Executive Council may approve from time to time.
b)provide effective leadership and guidance in the policy, curriculum planning and implementation of the
School c)be responsible for overall coordination within the school and also coordinate the conduct of exams
and award of A 34 > THHeg
d)be responsible for overall performance and discipline of the school.
e)be responsible for overall administration, upkeep and maintenance of all the buildings and properties under
the School
f)operate the Budget of the School.

g)be responsible for the records, furniture and equipment’s under him.
h)be empowered to remove the name from the rolls and readmit a student in the School concerned.

1)be empowered to withhold the Hall Ticket of student of the School for valid reasons. and
j)exercise such other powers and perform such other functions, as may be delegated or assigned to
him.
ORDINANCE NO: 3
CONSTITUTION OF THE BOARD OF STUDIES AND TERMS OF OFFICE OF ITS MEMBERS 1.
Each Department shall have a Board of Studies comprising the following members:
a)Head of the Department, who shall be the Chairman &Convener
b)Dean of the School concerned or his/her nominee
¢)All the Professors of the Department / Centre (ex-officio members)

d)One Associate Professor of the Department by rotation in order of seniority
¢)One Assistant Professor of the Department by rotation in order of seniority
f) Two teachers, from amongst the faculty members of the University belonging to the allied and cognate
disciplines, nominated by the Vice-Chancellor.
g)Two subject experts, not in the service of the university, to be nominated by the Vice-Chancellor.
2. The term of office of the members, other than the ex-officio members i.e. the Head of the Department and the
Professors of the department, shall be three years.

3. A Teacher of the University Department / Centre shall cease to be a member if he ceases to be a teacher of the
concerned Department / Centre.

4. Subject to the overall control and supervision of the Academic Council, the functions of the Board of Studies
shall be:
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a)To approve subject for research for various degree and the other requirements of research degree.

b)To recommend to the concerned School Board:
1. Courses of studies and appointment of examiners but excluding research
degree ii. Appointment of supervisors for research.

iii. ~ Measures for the improvement of the standard of teaching and research.

¢) To ensure that the curricula and syllabi of various courses offered by the teachers in the Departments are
periodically reviewed and continuously revised and updated.

d) To perform such other functions as may be assigned to it by the Academic Council, School Board or the
Vice-Chancellor.

5. The Head of the Department / Centre shall convene and preside over the meeting of Board of Studies.

6. In case Head of the Department / Centre is not present at any meeting the senior-most member present shall act as
the Chairman for the meeting.
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7. Board of Studies shall ordinarily meet at least twice a year and on such occasions as may be directed by the Vice-
Chancellor.

8. Notice for a meeting of the Board of Studies, other than a special meeting, shall ordinarily be issued at least 10
days before the day fixed for the meeting. The rules of conduct of the meetings of the Board shall be prescribed by
the regulations.

9. The quorum for the meetings of the Board of Studies shall be 50% of the members of the Board of Studies which
shall include at least one outside expert.

10. Special meetings may be called by the Chairman at his/her own initiative or on a written request by at least 50%
of the members of the Board of Studies.
11. In case of special meetings called at the request of the members, no item other than those notified in the Agenda
shall be discussed and that the presence of all members, at whose request the Special meeting was called, will be
essential.
12. If in the opinion of the Vice-Chancellor, it is not necessary or expedient to convene a meeting of the Board of
Studies to consider any item and if he considers that a matter could be disposed off by circulation among the
members of Board of Studies he may issue necessary instructions to that effect.
ORDINANCE NO: 4

FUNCTIONS & DUTIES OF THE HEADS OF THE DEPARTMENTS
1. The Head of the Department shall be the academic head of the Department and shall convene and preside over the
meetings of the Department and the Board of Studies.

2. The Head of the Department shall under the general supervision of the
Dean: (i) adgqyUH St SHEUGE CGhb dHHS! o ddl Ug ity

] N

(ii)) Frame the time table in conformity with allocation of the teaching work made by the Department.
(iii)Maintain discipline in the class rooms and laboratories through the teachers.

(iv)Assign to the teachers in the Department such duties as may be necessary for the proper functioning of
the Department.

(v) Assign work to and exercise control over the non-teaching staff in the Department.
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(vi)Be responsible for the coordination and supervision of teaching and research in the Department.
(vii)SH THIICUZEH fac SiTH dHEadhT HU=SHES (&b HdausaH g fouH sridesHas
‘g oitH ggar g oo\ Departmental Library.

(viii)Operate the Budget of the Department

(ix)Perform such other functions as may be assigned by the Dean, the Board of the School concerned, the
Academic Council and the Vice-Chancellor.

ORDINANCE NO: 16
CONDITIONS OF RESIDENCE OF THE STUDENTS AND FUNCTIONS, DUTIES,

RESPONSIBILITIES AND PROCEDURE OF APPOINTMENT OF PROVOST & WARDENS OF THE
UNIVERSITY

1. There shall be Halls of Residence for resident students. Each Hall of Residence shall, consist of as many Hostels
as may be allocated by the Academic Council from time to time.

2. Students will be admitted to the Halls of Residence / Hostels subject to availability of seats. Those of the students
who are not admitted to the Halls of Residence / Hostels shall be Treated as members of Non Resident Students
Centres (NRSC)

3. The students residing in the University Hostel shall pay such fees as may be prescribed by the Executive Council
from time to time. Similarly, the members of the NRSC shall be required to pay such membership fees as may be
prescribed by the Executive Council from time to time.

4. Every Hall of residence shall maintain such Register and records, as may be prescribed by the university, and
shall furnish such statistical information as the university may require, from time to time.

5. Every resident shall have to observe discipline as per the hostel rules.
6. Women students residing in the Women’s Hostels shall be governed by the following Regulations:

a)Women students residing in the Women’s Hostel shall assemble for the roll call in the Common Hall at
8:00 PM daily.
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b)Women students residing in the Women’s Hostels shall be allowed to meet only such visitors in the
visitors room on Sundays / Holidays and other approved days from 5:00 PM to 6:30 PM as have been
permitted in writing, by their Legal / or Local guardians.

¢)The natural / legal guardian of the women students residing in the women’s Hostels, shall nominate local
guardian(s) and affix their photographs in a prescribed form. These forms shall remain in the custody of
the administrative Warden concerned.

d)Women students who desire to go out of the Women’s Hostel for a few hours to make purchases or for
any other valid reason shall leave the hostel only after obtaining prior permission from the
Administrative Warden/Warden. A record of the permission so given will be maintained in a Register.

e)No Women student residing in the Women’s Hostels shall accommodate guests in her room. In
exceptional cases of near female relations, the student may approach the Warden who may, if satisfied,
permit her to stay for a day in the Common Room attached in the Hostel.

7. Each Hall of Residence shall have a Provost who shall be appointed by the Vice-Chancellor for a period of three
years from amongst the teachers of the University on such terms and conditions as may be prescribed by the
Executive Council from time to time.

8. The Provost shall exercise such powers and perform such duties in respect of the maintenance of discipline the
Halls of Residence, as may be delegated / assigned to him/her by the Vice-Chancellor.
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9. The Provost shall hold office for a period of three years and shall be eligible for reappointment.

10.  The Provost shall be entitled to such allowances and amenities as the Executive Council may approve of from

time to time.
11. The Provost shall be assisted by Wardens who shall be appointed by the Vice-Chancellor for a term of three
years, on such terms and conditions as may be prescribed by the Executive Council from time to time.
12. The Provost shall have the power to:
a)\‘r'rs:::m ddgclcad d foieq =L o g foHusueay GH UG SiiH e ;;;;;;;@W e g sy
EERERREEELE RG] dq"UdHu oI take immediate disciplinary action in such cases.
b)supervise the Hall(s) of residence in his/her charge in matters relating to the overall functioning of the

hostels in the Hall, the welfare of the residents and discipline;
c)inspect periodically the Hostels and be in contact with the Wardens, staff and students;

d)permit stay of any guest according to the Hostel Rules;
e)take punitive action, including the ordering of eviction of a resident from the Hostel;
f)suspend mess facilities in respect of resident students defaulting payment of Mess Bills; and
g)prepare and operate the budget of the Hall of residence with due approval of the Vice-Chancellor;
h)Sanction leave for Wardens in the Hall;
13. The Provost shall be responsible:
a)to ensure maintenance of discipline and decorum in the halls of residence;
b)for all matters relating to health, hygiene, sickness, food, sanitation and cleanliness of the Hall;
c)for supervising the functioning of the Mess and the working of the Mess Staff;
d)for supervision of the purchases and procurements of mess stores, provisions etc.;
e)to ensure the correctness of receipts, issuance of mess stores, crockery etc. and or/the stock balance.

f)for the verification of Stock Register and bills received from suppliers with reference to the Stock register;

g)drawl and adjustment of temporary advance;

h)for the overall security of the Hostels in coordination with the security staff of the University
14. Each Hostel shall have Wardens, who shall be appointed by the Vice-Chancellor for a period of three years,
from amongst the teachers of the University on such terms and conditions as may be prescribed by the Executive
Council from time to time.

15. There shall be up to a maximum of four Wardens for each Hostel for two hundred students.

16. The Provost may, if necessary, designate one of the Wardens in a Hostel as Senior Warden, Warden (Mess),
Warden (Sports), Warden (Common Room) etc.

17. The Wardens shall be entitled to such honorarium as may be decided by the Executive Council from time to
time.
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18. The Warden shall ordinarily be required to stay in the Warden's accommodation during the tenure of his office.
On the expiry of his/her term or on the termination of his/her appointment, the Warden shall be required to vacate
his/her accommodation.
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19.  The warden shall also be required to vacate the room before proceeding on leave for a period exceeding 90 days

during his/her tenure, unless he/she is granted- special permission by the Vice-Chancellor on the
recommendation of the Provost concerned for retaining the room.

20. The Wardens of Hostels shall perform such duties as are assigned to them by the Provost from time to time and
they shall function under the overall charge of the Provost. In addition to specific duties assigned by the Provost, the
Wardens shall:

a)be responsible for the health, hygiene, sanitation, cleanliness and food of the resident students;

b)ensure that the resident students in his/her charge observe the rules framed by the University relating to
the maintenance of discipline and decorum in the Hostel;

c)have the right to inspect Hostel Rooms;

d)be individually and collectively responsible for the smooth functioning of the Hostels;

e)ensure that the resident students in his/her charge observe the Hostel Rules properly and maintain
discipline and decorum and shall promptly report to the Provost all cases of misbehavior,
indiscipline and sickness of the resident students in his/her charge;

f)be available in the Hostel Office everyday at specified hours to attend to official business and to the

problems of resident students;

g)be responsible for the proper up keep and maintenance of such properties of the, concerned Hostel, as are

under his/her charge;

h)allot and supervise Hostel Rooms and Guest Rooms;

i)check the Resident Student's Register and the Guest Room Register;

j)permit stay of a resident student's guest up to a period of 3 days, if necessary;

k)SloT™ HUSUIIIGAd Cqo9dE c8aed ¢ THIGHGS So-dHG ([dd oTHAIUGE ¢&d
TEASIadTHS gTHod

Dorder double-locking or rooms of resident students and their re-opening, when required,;

m)take action for the eviction of resident students in consultation with the Senior Warden; and

n)periodically verify the furniture and fittings of the Hostel with the assistance of the Caretaker and take
action for their repairs/replacement for obtaining additional furniture.

21. A teacher who has been appointed as Warden shall not be sanctioned leave without the prior approval of the
Provost shall be necessary for a Warden to go on leave. When a Warden is on leave, his/her responsibilities and
functions will be distributed among other Wardens for the duration of his/her absence.

ORDINANCE NO: 17
MAINTENANCE OF STUDENTS DISCIPLINE AND PROCEDURE OF APPOINTMENT,
FUNCTIONS, DUTIES AND RESPONSIBILITIES OF THE PROCTOR
OF THE UNIVERSITY
1. Discipline includes the observance of good conduct and orderly behavior by the students of the University. 2.
It shall be the duty of each student to strictly comply with and observe the following and such other rules as
framed by the University from time to time:
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a)Each student shall maintain discipline and consider it his/her duty to behave decently at all places. Men
student shall, in particular, show due courtesy and regard to women students.

b)No student shall visit places or areas declared by the Proctor as "Out of Bounds" for the students.

c)Every student shall always carry on his/her person the Identity Card issued by the Proctor

d)Every student, who has been issued the Identity Card, shall have to produce or surrender the Identity Card,
as and when required by the Proctor or his/her staff or Teaching or Library Staff and any other officials of
the University.

e)Any Student found guilty of impersonation or of giving a false name shall be liable to disciplinary
action. f)The loss of the Identity Card, whenever it occurs, shall immediately be reported in writing to
the Proctor.

3. Breach of discipline, inter alia, shall include:
a)irregularity in attendance, persistent idleness or negligence or indifference towards the work assigned;
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b)causing disturbance to a Class or the Office or the Library, the auditorium and the Play Ground etc.;
c)disobeying the instructions of teachers or the authorities;
d)misconduct or misbehavior of any nature at meetings or during curricular or extra-curricular activities of
the University;
e)use of unfair means or the misconduct or misbehavior of any nature at the Examination Centre;
f)misconduct or misbehavior of any nature towards a teacher or any employee of the University or any
visitor to the University;
g)causing damage, spoiling or disfiguring the property of the University
h)inciting others to do any of the aforesaid acts;
i)giving publicity to misleading accounts or rumor amongst the students;
j)mischief, misbehavior and/or nuisance committed by the residents of the hostels;
k)visiting places or areas declared by the proctor as out of bounds for the students;
)not carrying the Identity cards issued by the Proctor;
m)refusing to produce or surrender the Identity Card as and when required by the Proctorial and other Staff
of the University;
n)Any act and form of ragging.

0)Any other conduct anywhere which is considered to be unbecoming of a student.

4. Students found guilty of breach of discipline shall be liable to such punishment, as Fine, Campus Ban, Expulsion
and/or Rustication.

5. A student found to be continuously absent from classes without information for a period of 15 days in one or
more classes, his’her name shall be struck off the rolls. He/she may, however, be readmitted within the next
fortnight by the Dean on payment of the prescribed readmission fee etc. He/she will not be readmitted beyond the
prescribed period.

6. However, no such punishment shall be imposed on a erring student unless he is given a fair chance to defend
himself. This shall not preclude the Vice-Chancellor from suspending an erring student during the pendency of
disciplinary proceedings against him.

"HIT mudUs 48 HRA I ISUAT: SHHTYTRU]
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7. All powers relating to discipline & disciplinary action in relation to the student shall vest in the Vice-Chancellor.

However, the Vice-Chancellor may delegate all or any of his powers as he deems proper to the proctor or to
the discipline committee as the case may be or any functionary of the University.

8. There shall be a Discipline Committee comprising of the following members:

a)The Vice-Chancellor, who shall be the Chairman

b)The Pro-Vice-Chancellor

¢)The Dean Students’ Welfare (DSW)

d)The Provost

e)The Deans of Schools

f)The Proctor, who shall be the Member-Secretary
9. Subject to any powers conferred by the Act and the Statues on the Vice-Chancellor, the Committee shall take
SaECUGEH g [00d IoeTHd THRSIUGE S1d SUSUIHUGH (& Idaddd oviaddd d fogHIsmad g fsim
LSFEHGS g TS <USHAUSIA and shall have the powers to punish the guilty as it deems appropriate.

10. The said Committee shall, make such Rules as it deems fit for the performance of its functions and these Rules
and any other orders under them shall be binding on all the students of the University.

11. The decision of the Discipline Committee shall be final and binding. However, in exceptional circumstances the
Discipline Committee shall be empowered to review its decisions

12. One-third of the total members shall constitute the quorum for a meeting of the Discipline Committee. 13. The
University shall have a Proctor, who shall be appointed by the Vice-Chancellor from amongst the teachers, of the
University not below the rank of Associate Professor

14. The Proctor shall exercise such powers and perform such functions and duties in respect of the maintenance of
discipline among students, as may be delegated / assigned to him/her by the Vice-Chancellor.

15. The Proctor shall hold office for a period of three years and shall be eligible for reappointment.

16. The Proctor shall be entitled to such allowances and amenities as the Executive Council may approve of from
time to time.

17. The Proctor shall be the Secretary of the Discipline Committee, and he/she shall convene the meetings of the
Committee.
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18. The Proctor shall be assisted by Deputy Proctors and Assistant Proctors appointed by the Vice-Chancellor for a
term of three years.

19. The Deputy Proctors and Assistant Proctors shall be entitled to such allowances and amenities as the Executive
Council may approve from time to time.

20. The Proctor shall have the duty to:

a)o-TH SdggYgad d o0 gd gaddl 9 fOpUaU=aaUeHT (gdh U fosiid Sudad3sicad od agAudHT oid
ST 33HBUSH disciplinary action in such cases.

b)Monitor the disciplinary climate prevailing in the student community.

c)Take preventive steps such as issue of notices, warnings, instructions regulating certain acts, and other
arrangements for the purpose of forestalling acts of individual or collective indiscipline;
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d)Collect relevant facts about the incidents of indiscipline, evaluate the evidence and decide / recommend the
quantum of punishment to be imposed on the erring students. Whenever considered necessary, the Proctor
shall place the relevant information before the Vice-Chancellor or the Discipline Committee for their
decision; e)lssue all orders relating to disciplinary proceedings against students.

21. The Proctor shall maintain liaison with the local State Administration in matters regarding the law and order
situation in the University Campus.

22. The Proctor shall have the power to:
a)Institute proceedings in cases of breach of discipline, referred to him/her by the Vice-Chancellor or
reported to him/her by any other person or noticed by himself/herself.

b)Sd G I THSISSH & CSTbHGS 9 Sfd © STUSS IHAYaD g f5[d GHHT dadhead
U3EaH ¢ U & TAHTAUSHD from time to time.

¢)In all cases of disciplinary action, where the Proctor dealing with the matter considers that a higher

punishment than he/she has power to impose is required, he/she shall report the same to the Discipline
Committee for suitable action.

23. The Proctor shall perform such other functions as the Vice-Chancellor may direct from time to time.

Prof. (Dr.) ASUTOSH PRADHAN, OSD
(Administration)
[ADVT.-
111/4/Exty./09/14]
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