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8. PROTECTION OF WOMEN AGAINST SEXUAL HARASSMENT Preamble Short Titte and
Commencement Definitions Prohibition of Sexual Harassment Sexual Harassment Prevention
Committee Committee for short Complaint and enquiry by Sexual Harassment Prevention
Committee Penalties False Com Iaint/De osition Protection a ainst Victimisation 95 95 95 97 97 98 99
100 100 ORDINANCES GO..V.ERNING THE TERMS AND CONDITIONS OF SERVICE OF ALL
EMPLOYEES OF THE UNIVERSITY OTHER THAN TEACHERS PART—I EXTENT OF
APPLICATION 1. These rules may be called the "Pondicherry, University (Non.Teaching Employees
Terms Short ii(lc.and eontmences and Conditions or Service)' .Hules'. These rules. shall Ibe deemed to
h'.vg come intp *force trom 6th October 1986

2. Subject to the provisions in the Act and Statute* these rules shall apply to the Extent application
employees ot the Pondicherry University other than University teachers.PART—II DEFINITIONS
AND INTERPRETATIONS fthe . various : terms used in these rules will Definition:, 3. Uaiess the,,.
context otherwise 'ss.requir:es. have the meanings below: : and interpree ta*ions (ii) (iii) (v) (viii Average
Pay means the average monthly pay earned duridg the 10 compiete caiendasr months immediately
préceeding the mohtt* in whiéh the eveht ocetirs which necessi- tates the calculation of ' average pay.
Cadre means the strength of a service or a part of a service sanctioned as a separate unit. Compensatory
Allowance mgansa.an allowance granted .to-an employee to meet-the personal expenditure necessitated
by the special circumstances in which duty is per- formed.- It includes travelstings atiowance. Duty
includes (a) service on probation provided that such service is followed by édnfimiation; (b) joining time.
An employee may be treated as on duty durino the course of instruction or training. Employee (nan-
teaching) means a University Employee other than Teaching Staff. Fee means a recurring or notFrecurring
payment made to an employee from a source other than the funds of the University whether made directly
to the employee or indirectly through the intermediary of the University but it does not include un-earned
incomersuch .as property, dividends and interests on securities and income from liteiary, artistic, cultural,
scientific and technological eefforts. Honorarium means a recurring or non-recurring payment granted to
an employee from the funds of the University as remuneration. .for special work of an occasional or.
intermittent character. 1 (x) (xii) (xiii) Foreign Service means serVice in which an employee receives his
pay with the sanction of the University from a source other than the funds Of the University. Joining T irne
means the tfrne allowed to an emptoyee to travel to or from a station to *which- he* is }the jurisdiction of
the Univecsity. Leave Salary means the monthly amount paid by the University to an employee who is on
leave. Lien means the title of to *substantively. dither Immediately, or on the termination of a, . period or.
periods of , absence, a permanent post, including a tenure post;.to which 'he has been appointed
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"b;tantively. Month means a calendar month. In calculating a period expressed in terms, of months and
days, cdmplete calenddi months; irtegpective of the tiumbét of days in each, should first be calculated and
the od4 number of days qalculat9d itepquentty. Officiating means whVtf'tWVet{6imS.s the d@iis of a
post on which another employee is holding a lien. An employee may also officiate in a vacant post on
which no other employee holds a lien. Pay means the amopnt drawn monthly by an employee-*-: (a) The'
pay other thidn special .pay or pay granted in view of his peréonal qualifi- cations whic.h has beeh
sanctioned. or. in an officiating capacity. or to which he a cadre; and (b) Special pay and personal' pay.
Personal pay means additional pay granted to an employee-— (a) to save him from loss of substantive pay'
in, respect of a pecmgnent post, other than a tenure post, due to revision of pay ot to any reduction of. such
sub- stantive pay, otherwise', than® as a ¢ (b) in exceptional circumstances on other personal
considerations. Probation : A person on probation in a post is one appointed Ito that post for determining
his fitness for eventual substantive appointment to the. post. Speciat Pay means an of ».thes Ei&tUré of pay,
e%ktuments of a post or of an employee, granted in consideratjpn .ofi$ (a) the specially arduous oa.tur,e
.of the duties (b) a specific addition to the work Or respohSibility. Permanent Post means a e*pgst carrying
a definite rate of pay-gictioned without limit 'of time. Substantive Pay meahs the pay other than special
pay or Véarson#l pay to which an employee is entitled to on account Of a post tp *fié been appointed
substantively. 2 (XX) (xxi) (xxii) (xxiii) (xxiv) Subsistenge ,Grant means monthly grant made to an
employee who is not in receipt of pay or 'gave salary. -Temporary. Post means a post carrying definite rate
of pay sanctioned for a limited time, Time Scdio Pay means pay which rises 'by periodical increments trom
a minimum to a maximum. Travelling Allowance means an allowance granted to an employee to cover tho
"expenses which he incurs iti travelling in the interests 61 the University. University means the
Pondicherry University. PART - GENERAL CONDITIONS OF SERVICE 4. (1) The non-teaching posts
in the * University shall be subject to such aassifications as Government by any general order or special
order make from time to time be classified as follows:- posts Recruitment and appointrnenls No. 1 2 3 4
DeScription of Posts A post carrying a pay or a scale df pafwith a max!mum of not less than Rs.135'00/-
A post carrying a pay or a scale of pay with a maximum of not less than Rs.90001- but less than Rs.
13500}. A post carrying a pay or a scale of pay with a maximum of over Rs,4000/. but less than Rs.9000/-
A post carrying a pay or a seale of pay with a maximum of which is Rs.4000/- ot less 3 Classification of
posts Group Group Group Group — 'D' 2. 4. 5.,/ 77 ores OF The Registrar shall be a whole-(itne salaried
officer of the University and he/she shall of Rs. 16400-45000900-500-22400 or as revised from time to
time by the Execiitive Council. His/her appointnetent shall bc for a term of five years and it may be
renewed for similar terrns. Provided That in Lhe event of the Office of the Registrar being filled by
obtaining (he services of a person on deputation / absorption, *he salary and other service conditions9 shall
be such as may be admissible to him dcordinE to Lhe terns and conditions finalized in consultation with
the parent Organisatidn. Registrar shall perfoml his/her functions and duties as laid down 'in the Statutes
and Ordinances. Registrar shall be provided with unfurnished University accommodation for which he/shc
shall pay rent at the uswal rate. Olhcr condilidns or scrvice of the Rcgistrac shali be as ptmt'ided ill Ille.
"Contract of Set-vice of Offié€rs" (enclosed) and approved by the Executive Council, subject to such othcr
additional econditions us may be .speccifiéd by the Executive' Council. The contract of service; of thc
Registrar shall be signed, on behalf of.the University, by the Officer (he. duties of the Registrar at that time
or by the Finance Officer of the Univcrsity. 4 *Fi.irm of Scrvice for Officers or Agrccmenl made this the
belwcen . ..... (hereinafter called lhe 1 Officer') of ai.i4e Elhé Pondichcn-y University being a body
corpd?aie Constituted under (he *Vniversity. A'cl, 1985 (No. 53 01' 1985) (hereinafter .cdi{ed .the
'University') of the :se€ond pare. it', TS as rollows: 1. That the University hcreby apepoints ..... ..... ... with
.effcct frern. the . ond . lhe said (o be. in officer of the University . hereby accepts lhe engagernent and
undertakes to *take such part ih the activities qf the Uriiversily and perform such duties in Che University
as may' be required byi and °.in accordaqce with the said Act, Statutes and Ordinances (ramcd thefc tillder,
for the being in force, 2. The officers pay will be. fixed in the scale of Rs. accord"lléc wigli npptit:able the
(Jitivergily enil)loyce.g hé/.ghe/silec w\ll be oligib}c In homal 'increments as applicable in the rule

3. That the said , shall be a whole.time Office? ofahe University and unless the contract is terminated by
the Executive Council. or by thé Officer before the expiry of the term of his/her/her appointment for which
he/she./she is eap'poixited or is terminated as hereinafter provided, shall continue in the service eof the
University' for «the *period of his/hel appointment -as* aforesaid,
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4. Thal the said Officer ogrees to b¢c bound by Lhe Statutes, Ordinances, Regulations and Rules for
the time being in force in the University, provided (hat no change in the terms anc conditions of
service of Officer shall be made aner his/her/her eappointment in regard scalc DC pay, inercincnL
and .providcnl Cufic-1 50 to ndvcfsciy nrrect hitu/her.

5. Thal lhe Officer shall devote his/hcr(her wholc tilne to lhe service of the University ant shall not,
without the written permission of the University, engage directly or indirectly, in ane trade or
business whatsoeycr, or other work to which any emolument or honorarium is 6.1t is further agreed
that his/her/hcr engagement shall riot be liable lo be terminated befor the expiry of lhe aforesaid period of
appoinlment by <the University except on lhe ground o misconduct as laid down in Statute 27 of Lhe
Statutes of lhe University

7. Any disputc ad,sing out orelhis contract shall be settled in accordancc wilh the claus j (2), of
Section 31 (reproduced below): "Any dispute arising out or a contract belwcen the University and
any employee Shail at (h the employcq bc rererred {o a Tribunal of Arbitration consisting of one
rnemb( 5 appointed by lhe Executive Council; one member nominated by the employee concerned
and an utupirc appointed by the V'isi.(or. 'The dccision of (he Tribunal shall be final, and no suit shall
lie in any Civil Court in respect of the tna(ters decided by the Tribunglt Every suc,h request shall be
(Icclncd to be subnii.ssion (o arbitralion upon lhe or this section within' the meaning Ot the Arbitration
Act, 1940" '8. Pi',hc Officcr tnay, al any ti:nct terminate his/hcr/her cngagetnent by giving the Executivgee
gouncil three Qonths' notice in writing, provided that the Exegutive Council 'may the *Equifement of
notice at its discretion. 9. lhe lennilhation or this engage:nent, rr.otn whatever cause, he/she shall handover
to EUnivétSity all rccords and such other articles belonging to the University as maybe due from *Jher. In
Witness whereof the parties hereto affix (heir hands and seal. Signalurc Designation : 1. Signature
Dcsignalion In presence of 2. Signagure Designation Signed and sealed on behalf or (he University under
the authority of the Executive Council Signature Signaturc Designation Signature In the presence of 2.
Signaturc Designation 6 12, 3, '4. « i'he Finance ()flicer shall bc a whole-liJuc salaried officer of the
University and hc/she/she Shali reccive pay and other alioe.vunces uclnmissibtc in thc pay scale of Rs.
re.viscd rroj.n time {o litne by lhc Executive Council. I'lis/hcr/l appoinuncnt shall be (or a Inaxirnuln
period or five years. provided that (hc Finance Officcr shall bc appointed on depulalion basis frorn salary
shall ' be organized Accounts/ Aadit adjnjssi>lc lo hiniihcr according Io 'the cules of *deputatiQfi of
service to which he/she/shc belongs. The Finance Officer shall perform his/her/her duties and functions as
laid down in the Slatu(cs and Ordinancvs or thc Universily. The Finance Officer shall Ibe provided with
unfurnished University accommodation for which hc/she/she shall rgnt at Che.usual rates. Other terms and
conditions of service: of. the Finaice Officer. shall: prescribed in the "Contract of Service of the Officers"
and approved by the Executive Council subject. to such other, additional conditions as may ibe specified
by Lhe Executiye Coil nei%. The contract of service of the Finance Officer shall' be signed by ethe
Registrar on bchnlrnf the .1 Ipiversity. (2) Qualifications for. Appointment Tha age, .quali(icauons and
mcthod ot,. recruitment tot appointment ito vatious posts in the University shall be such as may be
presctibad in the rolavant recruitmerit rules or as doterminsd by the Executive Council "om time to time.
(3) Fitness : (a) Appointment ot persons by direct recruitmont for a period rot more than 3 months shall be
subject Ito their baing found modicaliy 'it by the Medical Officer of the. University or any Other Medical
Authority authorised for the purpose ot by S Modical Officer not bolow tho rank of a Civil Surgeon. 7 (b)
No person :Shall' kithority is satisfied that he possesses (4) Methdds of Recruitment to by by by by (5)
Recruitment good character and conduct. RecrOitment : posts may be made— direct recruitment or
promo.gipn, transfer -or BOfB.esvoHA f E:ifiv y: deputation from: DaOaftme?'fS #ii& by Promotion : (i)
Appointment to a post in any grade by promotion shall be made, whether in a permanent or
ambnOSé&mployeess servipg in posts -in the next lower grade. Every appo!ntméht irorhoiién old' *gue
iegaré being paid to seniority. (6) Appointment : (i) * Appoin'tment to a post shall ba made by the
Executive Council or by the Offiéere authotised by it for the purpose on the tocommendations of Selection
Committee constituted for the purpose from time to time. The age, educational and other qualifications for
appoifttnent-.to ...the post and the methods of gcriiitment shall be such as *may be determined by- the
Executive Council from (7) Ad hoc Appointments : Notwithstandnig anything contained in the aboV6
cure, .1tho .EexeéoaeNeNCoiinciF may by a general or special order and subject to such conditions as it
r)uy specify in such. prder delegate. to any authority in , the University the power to make afl7+oc
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a*oihtments. (8) Appointments in theolace,, of.wemployeess Where an employee has been dismissed,
removed e4fhe service, no vacancy caused thereby or arising subsequently in such cadre in the seNige
+shall be substantively filled to the prejudice of such persoh until the appeal. 'if * pieferied' by fian aédinst
such dis- missal, or reduction ¢is decided, and except in conformity :eWiih such dediéion or iihtil ihé"fime
*al(0wed for preferring an appeal has expired, as the case may be. (9) Re-employment in service beyond
the date of superannuation : Notwithstanding these .ruleshtthe shalbohave power: to extend the services of
the employees of the UniverSity beyond the age. of suner- annuation; 8 to id:eméldye botsohse who have:
worki& uhder thet 'Central Governmeni or; State Govern- ment ot Union Territory Government or" Other
Uhiversities Gnd whb have retired from service on superannuation or cn other grounds exce6t on invalid
grounds. to absorb permanently Government Servants who have been on deputation to the University and
to retain them on re-employment basis. The over-riding consideration by the Executive Council for the
grant of extension of serviqe/re-employment is that it must be Lin the iQterest of the University and in
addition satisfy orie of the' ifdllowirig two 'EdhditionS: (a) that no. suitable person could be made
available from the loweri cadre on pro- *f*nofion brthéree is shditage in' 'that scadre: (b) thag the officer of
outs.tpqdiryg mejt. Provided *hat. .00 Officer shall be. cetainBl..in the se.r.v#e of tb9 . U9i.yersity: beyond
two -,,yeazs from the date of superannuation prescribed by the University. (10) Except *.as otherwise
providedz in these. Wles, the whole time of, of the University is at the disposal of the University which
.pays him and he may be employed in any manner required by proper authority without claim for
additional remuneration. 5.. (a) The absence of an employee of. the University- from duty,. whether on
leave or on . Employees absent from forelgri .seryieaishail- not readat him inaligib!e to. the tprivileges. in
srespect of seniority, duty promatioo and tantirmation which he...would have enj.oyed but for.. hie absence
if he 'is fit: : otherwise. (b) No. permanent employee shaft be granted leave of any kind for a continuous
period exceeding five years. (q) Whe.B an' segplgyee dogs npt- éuty after remaining.-on 'leave ,for a
continuous pr . where an tpmployee after ther oxpity of his leave remains abseb! from. .qu.ty, otherwi#
than OQ foreign service or on account Ofe syspension. or for any period which tqgegher with , the period
of the (eave granted to him e*ceeds five years, he shall unless the Executive Council. in view of the'
exceptional circumstunces of the case otherwise determines, be deemed to have resigned and shall
accordingly cedse to be in tho University service. TENURE 6. (1) Every person appointed on regular basis
to a post in the University whether by Probation promotion or by direct recruitment, shall be on probation
in that post for a period of two years. and confirmation hovided that the suppointfh'g" authcri.ty may, in
any individual cass, extend the period of probation for a further period not -exceeding 2 years the reasons
thereof to be recorded in writing. (2) Where a person appointed to a post in the University on probation is,
during his rejular period of proSation, or extended period of probation found unsuitable. for holding that
post or has not completed his period of probation' Satisfactorily the appointing authority may : (i) in the
case 06 persom appointed by:promotion erevort him to the post held by him immediately before such
appointment; and 9 Scniority Tetnporary and pama ncnt scrvicc Termination of si.erviec . (ii) in the case of
person appointed. by direct. recruigment. terminate his services under the University without , -notice. (3)
Every person appointed to a permanent post under {he University by promotion or by direct recruitment
shall, on satisfactory completion ot his period of .probation be eligible for confir- mation in that, post. (4)
No employee shall be confirmed in any post untess— (i,) the service of the amployoe under the Univet*ity
is gpproved. by the Appointing Authocity

7. The seniority of an employee regularly appointed to a post according to rule shall be determined
by the order of merit indicated at the time of initial appointment.provided that the relative seniority of
ell direct recruits shall be determined by the order of merit in which they are selected for such appointment
on the recommendation of the duly constituted selecting authority irrespective af date of Joining the post,
persons appointed as a result of an earlier selection being senior to those appointed as result of subsequent
selection. 8. (i) AnEmployee shall be a temporary employee of the University until he is confirmed in a
post under the' University. (ii)) An Employee confirmed in any post under the University shall be a
permanent employee of the Universily. 9, (1) The Services of* a temporary employee may be terminated'
by the Vice-Chancellor/ Executive Council without assigning any reason Bt any. time by notice of one
month in writing . giveri to the employee or forthwith by payment to him of a sum eqeuiVatent to the
amount of his pay plus allowances foe the period of the. notice it the same rates at which he was drawing.
them immediately before the términation of his as the Gbse may fdr sthe *period by which such notice fails

6/49



8 ORDINANCES OF PONDICHERRY UNIVERSITY GOVERNING ADMINISTRATIVE MATTERS AS ON 2006

short of one month. (2) The services of a pecmanent employee may 6ee termmeétéd by ¢ thed Vice-
Chancellor/ Executive Council at any timb by a notice of three months or On payment of. pay and
allowances drawn by him immediately -before ' the termination of. his- service for such period-as the
notice falls short of. three months, or without notice dn payment of thted month's pay Pius allowances
drawn by him immediately >efore the termination ot .tij> service. if thee post he was confirmed i;
abolished. (3) An .employee who is .giy.en notice of termination of service. undec clause (2) may be
granted, during the period of notice, such eatned leaye, as may be admissible to him, and. where the leave
so admissible and granted is more than three months, his services shall be terminated on the expiry of such
leave. 10. (1) Except as other wise provided in this rule. every employee of the University shall retire from
service Rctiretnent on the afternoon of the last day of the month in ewhich he attains the age of 60 years
provided that an employee whose date of birth is the first of a month shall retire from service on the
aftemodn of the last day of the preceding month on attaining the age of sixty years. (2) No employee shall
be granted extension in service beyond the age of retirement of 60 years (save under special circumstances
with the sanction of Executive Council). However, in any case of service exigencies, the seNices of
any+employee ace required, beyond the age of superannuation, such employee. or, a case to case basis may
be allowed to continue in service on ate-employment terms & conditions* for a maximum pedod of two
years or till such time, such exigencies ceases, which ever is earlier with the appcoval of Executive
Council. IO (3) Notwithstanding anything contained in this rule. the Vice-Chancellor shall, if he is of the
Opinion that it is in the interest of the t.Jniversity so to do, have the absolute right to retire any employee
by giving him notice of not less than three months in writing or three months' pay and allowances in lieu of
such notice; (i) If. he is in Group A or Group B service or post and had entered the University service
before attaining the age ot thirty-five years, after he has éttained the age of fifty years: (Sii) *any other case
after he has attained the age of *fifty-five (4) Any employee may. by giving notice of not less than three
months in writing to the Vice.Chancellor, retire from service after he has attained. the age of fifty years if
he is in Group A or Group B service or post and had entered the University service before attaining the age
of thirty- five years and in all other cases after he hSS attained Itht& age of fifty-tive years : sit shall be
open to the Vice-Chance!lor to withhold permission to an employee f. under suspension erwhp. seeks
retirement under this clause. (5) At .any time after 6n employee has completed thirty years qualifying
service— (a) he may retire from sowice, or (b) he may be required by the Appointing Authority to retire in
the interest of the Univéisity and in the case of esuch retiiement the employee Shail be entitled to a retiring
pension . Provided that— (4) .aq in Witing to the Vice-Chancellor at least three months (b) (ii) date on
which he wishes retire. the Vice-Chancellpr may also give a notice in writing to an employee at. least three
months before the date on which he is required to retire in the interest. of the University or three months{
e.pay and .allowances ih lieu of such notice : Vroyid.ed further that where the -employee giving notice
under clause (a) of the irecqdiqg pmoviso is. unger it shall .be open to the Vice-Chancellor to qtbb?ld
peimission to such employee to, retire under this rule. At any time after an employee 'has completed
twenty years qualifying service. he may, by giving notice of not less than three months in writing to the
Vice. Chéneefior, retre from service. The *notice of -retiroment given under sub-rule (1) shall require
accept- ance by the VicezChancellor : qwhere the Vice-Chancellor does not refuse to grant the permission
for retirement. before the expiry of -the period specified in the said notice, the retirement shall become
effective trom the date of expiry of the said period. 11 (iii) An employee. who has.elaéted. to $Uie and has
given the neces- sary notice *to that effect to the Vice-Chancetlor, shbtl be precluded from with- drawing
his' notiee. except with the specific approval of such authority : Provided that the request foc withdrawal
s"héfl be » madu before the intended date of his retirement. Resignation provision for existing employccs
Servicc Books Confidential cepons Tcsts cxamination: Residuary conditions ot Service 11." Subject to the
acceptance of resignation by the Vide-Chancéllor a permanent/temporary employee may, by notice of
three « monthS/one &monthesas cese3 may; be, (n Writing addressed to "the Vice-Chancellor, resign 'from
the service of ,the Uniiiersisty, or by payment of; sélary in lieu thereof: Provided that the Vice-Chancellor
may, if it deems proper in any case. permit a permanent/ temporary employee to resign frome services om
notice of less than three manths/one month. ,eMkSCEBKBNEQUS 12, Every person holdinva
€o0StfUfiddt|RhoNhiVetsity ifefaF th'er commencement of these rules but before the publication of these
rules shall déemdd be;ne '{ipBditited under the proe visions of these rules and shall draw the pay drawn by
him immediately before the issue Of these 13. (i) the University 'hail méintdine a for *6ec5 dmployee in
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suche form as may be (ii) The entries ine the Service' Book of an emptoyée rridde by the officer authorised
in this behalf by the Vice-Chancellor. 14. (i) Such officers of the University as may be prescribed by the
Executive Council, shatt geporte cdnfidentiallY on the work and conduct ot th#e not less than three months
in the financial (mmedia.tol.y ,.pceceAdIqg..anN forward their reports to the Registrar eor atiY ' purpose.
(+ii) The +auth'OFitvad. WilbQhaiie *the discretion to determine which unfavpu.ra>le. tsp.pr.ts pr por;tlqny
+theOroof ;dre Weight rpnough to be communi- cated to thd Offi#er « 'ie '8H9de 'e6tri6d 'shoutd be
communicated within a speCific Berid Bi'i}sehtatlon agéinst the adverse iemarkS <"hd'ié%' Ibe niéde'

15. University employees shall' be other tests or exami- nations as may be prescribed by the
Executive Council; The Executive Council may also lay down rules regarding th.e periods Within
whichMtHie' of not passing the tests and other cognate matters. , Any .meattet relating to 'the aFardAdyee
for which no provision is made in these rules shall be determined by the ExdcutiVa Council. 12 f 7. Not
withstanding anything contained in these Rules the Vice-Chancellor may, if he is satisfied Maintaining of
essential .at. there existed an extraordinary situation, notify certain categories and number of employees as
service may, deem necessary. as essential to perform certain duties for maintaining services considered
ispensabie for a period not exceeding 90 days. Refusal to attend to such duties will tender them fable for
major penalty including dismtssael frotn service

18. Notwithstanding anything contained in these rules.the Executive Council rnay, in the case power to
of any em>loyee, relax any of the provision of these rules to relieve him of any undue hardship relax
arising from the opesration of such provisions. or in the interests of the University

19. Where a doubt arises as to the interpretation of anptication of any of the.provisions of Removal
Of ithese rules. the matter wili be referred to the Executive Council and its decision shall be final. PART -
V PAY AND ALLOWANCES 20. The standard scales of pay for the posts created in the University
service shall be as detailed doubts $0.—.Q.a.» below: Classification GrouA A Group A Group A '
Classiflcation Group B Group B Group C Group C Group C Group C Groiip C Group C Group C Group C
Group C Group D Group D Scale of Pay Pee-revised (2) Rs.4500-150-5700-200-7300 Rs.3700-1254950-
150-5700 Rs.2200-75-2800-100+4000 With effect from 1.1.86 Rs.2000-60-2300.EB-75-3200-100-3500
Rs,2000-60-2300-EB-75-3200 Rs. 1400-40-1800.EB-50-2300 Rs.1320-30-1560-EB-40-2040 Rs. 1200-30-
1560-EB-40-2040 Rs.975-25-1150-EB-30-1540 Rs.950-20-1150-EB-30-1500 Rs.950-20-1150-EB-25-
1400 Rs.825-15-900.EB-20-1200 Rs.750-12-870-EB.14-940 Revised (3) Rs.13400-450-20q00.500-22460
Rs.12000-420-18300 Rs.8D00.27+13500 With effect from 1.1.96 Rs.6500-200-10500 Rs.6500-200-
105DO Rs.5500-175-9000 Rs.5000450-8dO0O Rs.4500-125-7000 Rs.4000-100-6000 'Rs.4000-10&6000
Rs.32C0O-85-4900  Rs.3050-75-3950-80.4590  Rs.3050-75-3950-804590  Rs.2750-70-3800-754400
Rs.2650-65-3300-70-4000 Rs.2550-552660-60-3200 Note : The pay scales which have been extended to
the existing incumbents with prior permission of the competent authorities, but are different from those
approved by the Government, shali be given as personat to the current incumbents of those posts on the
consideration that they have already been drawing banefits of the grade in the pre-revised scale. Once the
incumbents vacate the post, the pay scales would be reverted to the approved level, which exists in the
Government. 13 initial pay No Post shali ordinarily be created in a scale of pay diher" Chan those
mentioned above

21. An employee Shatt.on his appointment to a post on a timeescale of pay, draw pay at the minimum of
the time-scale unless the Appointing Authority decides that he Shall drew pay at any higher stage Provided
that, When such appointment made by promotion— The pay of the first bet Encrpased, by one' increment
in the lower scale, and then fixéd in the higher scale at the stage next above: The employee shall, however,
'have the optibn to be exerejsed in writing within a period of three months of 'his promotion. either to have
his pay e fixed in the higher scale of pay from the clade of promotion or from the . daw. on which his next.
annual . jnctBment falls due. The option, once exerAsqé, If he had ppvioiisfy sewed in the -same post or
iW*.ny other: post under the Univer- sity on the same or identical time.scale of, pay. and ya'S drawing pay
higher than Khe pay admissible to him undec clause (i) he shall cit>W such higher pay and the period of
his duty in such post on such pay shan algo count for purpose ot increment in the .higher post. Fixation of ¢
pay of re-employed pensioners . Thq.. initkal& pay of a penstoner including officers pensioned off and
retired on iiov:ident fund and from the service of *State Government. Railways and' Défencee
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Establishments, etc.. re.emdloyed in the University -should be *fixed, at. the Minimum stage of the scale
pay prescribeCfér the post 'in which the' individual is re-employed. 'In addition hé may be pemitted to
draw separately any pension sanctioned to him énd to retain any other form of retirement. benefit (G.,P.
Fund* Gratuity commuted valuasof pension, etc...) provided the iOtal amount of initiat pay plus the gypss
amount of pension and/or rhe pension equivalent of other fo'rms of retirement "Refits does"hbt exceed (1)
The pav' he drew before his pay) or (2) Rs. 26,000/- whichever is less Note: (1) In ail cases where either of
these limits is exceeded the pension and other retirement benefits' may bg paid in full and the made in the
pay so as to ensure that the Rotali of pay end within the prescribed timits. After the pay is fixed either* at
the minimum .ot:* *hidhir siide, or below tbd miciictium as a result of the said adjustments increase in
pay: may at(gw.ed after each year of service at the tate of increments admissible, as if the pay hid beene
fixed at ghe minimum or *the higher stage as the case may be. 14 Note: (2) Pay tast drawn before
retirement will be taken to be substantive pay plus special pay, if any: pay drawn in an officiating
appointment may be. taken into account if it was drawn continuously foc at least one year before
retirement. in minimum pay of the post in which the officer is re-employed is more .t.tpn the officer
concerned may be -allowed the minimum of the prescribed and pension equivalent of other retirement
benefits. Once initial pay of re-employed pensioner has been fixed in the manner indicated above he may
be allowed to draw normal increments in the time scale of the post to which he is appointed provided that
the pay and gross pensioh/Pension equivalent of the retirement benefit taken together does not at any time
exceed In the case of Officers holding Group A post who retire before attaining of 55 years, their 1st Rs,
1500/- of Pension, -shall be ignored in fixing their initial pay on re-employment. Persons who were in re-
employment in the University service as on 1.1.96 and who were drawing pay- in the pre-revised seale of
pay, the initial pay of such re-em>loyed employees of the University. shall be fixed in the manner
indicated in the Govt, of India O.M. Dept. of Personnel & Training O.M.No.3/12/97. Estt..dt.19.11.1997.
anything contained in the foregoing paragraphs the Vice-Chancellor, in special circutnstances, shalt have
the power to fix the pay of the re.employed pensioner at a higher stage and permit him to draw the normat
increments in the time-scale of the post to which he is appointed. Increments 22, (i) An increment shall
ordinarily be drawn as a matter of course unless it is.withheld by the competont authority if the conduct of
the employee has not been good or hiS nov been* * S&tBGetory. Gi) . bar ise*pascribed in. the time:scale,
the increment next above that beresha.liem* be givenito ap,. employee .withouxspBFifiG, the
Vice.Chancellor. 23. 3%'AllO duty in a pest oti ahimwscale *coudts th3t;time.scate. Service counting for
increments *Séziee *another: equivalént ot higher-+post, foreign service and joining time wilt (c) (d) count
-incremens. All jeave except ext.raotdinary leave taken witheut medical certificate wili also count for
increments. ,,0X,ttaord.iaary,. putpo*ps shall automatically co.unt as qualifying service for pension and
increments without anyefurther sanctions (1) Extraordinary leave granted duo to inability .of a University
employee to join or rejoin doty on account of civil commotion. (il) Extraordinary leave granted to a
University employee for prosecuting higher techhical and scientific  studies. 24.
A'N¢aiploYoouiider>su'SbenSioh :shall., during..the periodvofswspension, draw subsistence Pay during
suspension allowance equivalent to half r-dtee. .of ise.e him immediately before the commencement pf
these sugpaiSion and in addition the deamess allowance as admissbile on the basis of that pay aid
comp%iSatoty *afrowéinces admiSsi'ble from ¢ time to ¢time on the basis of pay which he was iin .teceiot
on. the date of suspension. subject to fulfilment of other conditions laid down for the drawal of such
allowances. 15 Provided that where the period ¢ of suspension, .exeeadse; thaat' months, .thee authority
which made or is deemed to have made the- order of suspension. shall to vat-y thee amount of subsistence
allowance for any period petiod of the first three. months as. follows : (iii) The amount of subsistence

1

allowance may be increased' 'by a: ' sUitd51e amount, not exceeding 50 per eent of the subsistentee
attowane€e. admissible: dutiri9 the period of the first three months,iift in the opinioh-6f theusaid authdHty,
.the period of suspension has been prolonged for reasons, to be recorded in writing. not directly
attributable to tha employdé.» The amount of subsistence allowance by a suitable amount, not exceeding
50% of the subsistence allowance:admtssible: during .thee period of the first three months, if in the opihion
Qf the authority, the ypeqiod of suspension has been ptotonged for reasons to be !ecdded. in writtdd;e
dirécil9' &iiribuGbjb "to. tie employee. The rate of the dearness allowanee;nwill on tHs fncreased' asr the
case may be the decreased amount of subsistence' allowance admissible, *u.ndet subectause (i) and (ii)

sabove. (2) No payment under sub.rule (i) shall .bB:. mg4a gqgess,. furnishes a declaration that he is not
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engaged in any other employment, business, profession or vocation during the period of suspension.
Proytded that 'in ethetéaese: of seniice or com- pu!sorily retired from services: whoe is deemed to have ¢
been be under sus- pension from the date of such dismissal , or termination of * service or compulsory
retirement and who fails to produce such a declaration for, any period perms during...wbich he is deemed
to be placed or to continue to be under suspension, he shall be entitled to the amount by which his earnings
during such period or périods be, fatl;eshon, allowance and other allowances that would otherwise be
admissible i'diim;:. where *tha.subsistence allowancg and other allowanees admissible to him are. equal' -
tb' ot less than the .amount' earned by him. nottifn-g in this ptoviso shall apply to him. (3) The permissible
deductioris (iom the subsistence allowance will bee of the following two categories . (a) Compulsory
deductions (b) Optional deductions Compulsory deductions : (i) Encomev-tax. Suppretax yearlye-. income
calculated (iii) with* reference*ao: {subsistenceaello.wance.., House rent and allied, charges, i*.,.
eigqt(icisy, waier.. fUrniture, etc. Repayment of loans and advaneces than «from provident «fond taken
from University at such rates as the Registrar may decide, 16 Ositi*enal deductibns the dadu-c,tigns fatting
under this c;tegory should not be made except with the employee's written (fii) (i) (ii) consent : Premia due
on Life Insurance Policies. due to Coeopetative Stores end Co-operative Credit Societies.i Raruéd' OT
advance taken from Provident fund. The deduction of the following natuxe should not be made from.lhe
subsistence allowance. Subscription to Provident Fund. Recovery of loss to University fn which an
employee is responsible

25. The University may sanction to an employee, in any special circumstances, such special pay, personal
pay, -honorarium or fee om such conditions as may be prescribed by regulations

26. An employee shall be entitled to draw the pay of the post to which he is appointed from the date
on which he assumed charge of the post, if joining on tho forenoon of that day; otherwise, from the
next day.(ii) Unless the Vice-Chanceltor, in view of special circumstances, otherwise orders, pay in
respect of eany month shall become payable on .the last *working day of the. month to which it relates;
except for the month of March which will be disbursed on!}' on the first working day of April. (iii) Unless
the Vice-Chancellor otherwise directs an employee resigning from service of the University without giving
the prescribed notice shall not be. allowed to draw pay 27. due but not drawn. (i) Ah -employee appointed
to hold fuli additional charge Of wilt receive pay of the higher post (i) An employee placed' in charge of
the full dutiés of: a his own basic post will receive allowances at the rate pay of the additional post. (iii) No
allowancé¢' will . be admissible when an employee the duties of a higher post post of Matus equivalent- to
Of 10% of the presumptive holding one post is placed S pecic.\ persona}' pa"* honorarium and fec Drawal
oi pay Pay and allowaneci for holding additional charge I'QStS incharge of the current duties' of a post ot
equivalent status of his own basic post. The employee concerned will receive pay in his basic post only.
(iv) An employee holding one post when placed in. charge of the current duties of a lower post will not
receive any allowance for the additional work. Note : (1) (2) The additional pay or allowance will not be
admissibie it the period of additionalcharge is 30 days or less. * The additional, pay or allowance will not
be admissible period exceeding sixmonths at a time. 17 Compen- satocy allowance 28. * The employees of
the University will be eligible to draw. Dearness Allowance, House Rent At)owance. City Compensatory
Allowance, Travelling Allowance and other: allowanees as sanctioned by thé University according to. the
rules In forti *fthfhtiiid 16 *'StibJéot '»tor?t'hb tonditions pre- scribed for the drawai of these allowances

29. Unless there is anything repugnant in the:Pondicherry *Vni.tetsity Act, Statutes, Ordinances, any
amendments td eFutidamZRt81 "Rti(as:*' Russ'* be deemed to be the amendments of the relevant
provisions of these rules ot any order or any adinlnisttativeanstructions alceady issued/to be issued by the
Central Gover.nmeq.t shill ben deemed tg .the pcders Of instructions undir these rules with 'éffect Trbm
the date .gf suéh brought into force by the Central Government. 30. "The reservation in recruitments to non
teaching posts shall be made as per reservation policy of UGC I Government of India as communicated by
UCC from time to time". 18 2. 3, (2) In (a) (iii) 2. ORDINANCES GOVERNIN.G THE CONDUCT OF
THE EMPLOYEES 6V +ijNIVERSITYq PAAT—I These rule* Beayube: caned the "Pondicherry
Uaivecsity (Conduct) Rules". These rules Shall' be deemed to have come into foice from 16th October
1985. this chapteme unless the context otherwise. , *equires,— "Employee" meanS teaching and non-
teachinge eniployeés of the University. "Mdo:iBér's «'orst'2familV' ih relation to an ernBloyeee inclUdeS:
The..wife or. husband, as the case may bet. of -ethe *employee whether residing with the gmplu.aq:or not,
but does not inc!t.449 oret.husband, as the case may be, separated from the employee by a decree or orders

10/49



8 ORDINANCES OF PONDICHERRY UNIVERSITY GOVERNING ADMINISTRATIVE MATTERS AS ON 2006

of a competent Coutt. or stepedaughter bf thg:ernployees wholly dependent hirn;aebot a child or .Who *is
no in any way dépendent *on the. employee, or of whose custody ' the employee has been debrwed **bye or
under any taw; Any other person related whether by blood .or: marriage to the employee or to the
employee's wife or husband. and wholly dependent on the employee. , "ftesq4be4,Authority" means the
Vice-Chancellor authority prescribed by the. Executive Council for the purpose of these :ules as a uhole or
for any particular rule. PART—II (1) Everyeemployee shall at atl times Short title and commencc- ment
Definitions General (i) Maintain absolute integrity; (ii) Show. dB_vokiQR, and (iii) Do nothihgcWhieh1
iS'unbecdming of an eemployee +df 'the' University. (2) (i) Every employee hoTdihg a shall take all
possible steps to ensure the integrity and devotioh to duty-dfe'ilt'ehiploYées-for the timd { beihg 'under ¢his
eontrol and authority; *NW GmV10.Yéw+HO0IL, in the performance of his 6ffiCial duties, or in the exercise
0T'-poWdrSe' cbiferered on him, act otherwise thin «.?in his best judgment except when he is acting under
the direction of his 6ifiAal Superior. 19 Employment of neat relativw Of University employees in
companies or firms Taking pact (iii) (iv) (v) (ii) (b) The direction of the official superior Shall ordinarity
be in writing. Oral direction to subordinates shall be avdided, as far is possible. Where the issue of orat.
direction "bedomes unavoidab6ie, the' offitia'l séupefioi- shall confirm it in *writing immediately thereafter:
'(¢c) Ari employee. who has receiv.B8 orat dirpqtiop.. from his official superior. shall seek confirmation of
the same in *Writing as. early as possible, whereupon it shall be the duty of the officiat supeript. to,
confirm. the, ¢ dilec$ion iR writing, Unless otherwise Specifiédljy ¢ in ethe: eta'trds and the contract,
evérye as *may be assigned to him by, tha compgt9Qt beyond . scheduled working hours and on closed
holidays ahd. Sunday'. An employee shall: *observee the: scheduled working dudng which he must be
present at the place of his. d*ty: Excnt. for valid reasons and!9te qtlfpnsgeo shalt be absent from duty
without prior permission. If an semployee is absent from ¢ duty without permission for a continuous
period""'6f '@héii as absconding from duty and his *service deemeedi Explanation : Nothing contained in
clause (if) of. sub-rule 32. shall be construed as empowering an employee to evade his responsibilities, by
seeking. instructions from '.of, instwctioris® ate not snecessar.veunde'e. th.e 'df%iifibutioasobf
responsibilities. No employee Shail use his influenge,,dicegtly,. gr indirectly to secure employ. ment for
any member of his family In any company or firm having official dealings with sthes *U niVersitY. No
employee shall, in the discharge of his offici?] duties deal with a ny matter ot givées aor'Sarictloii.'SAY
person if any membéi *6r under that peison or if he or other member of his: family is interested in such
matter or contract in any other manner. No employee shall be a member of,' or be otherwise associated
with any political in roliucs party or any otdaciisation which takes part in politic; .tiOF shall? in, subscribed
in aid and elections of. or assist in any other manner, any political movement or activity.. [2) it shall be the
duty ot every employee to endeavour to prevent any member of his family from takin.g part in, subscribing
in aid of, ot assistidg. in' * any movement 0! activity which is, or tends directly or indir.ectly io
isubyeer,sive.i0f8 thegiG.overnment. or the University as by law established and where an employee is
unable to prevent a member of his family from taking part in. or subscribing in aid of any .such. movement
ot activity, he shall mako (3) If any wheUi9E organisation takes patt in politics or mo.yernpot within
tha..scopa. of subeiuie 5'.2. the decision of the Univessitye thereon shall- 20 (4)' Noremployee shall
scanvass .or Athe;wise intedege with, .or.use* in connection with eor; take part in. an ¢ election to any
legislature or local authority: Provided thit— 6. 7. (i) An employee qualified to vote at such election may
exercise his right to vote. but where h.e does so. he shall give no indication of the ma'nner in which he
proposes to *vote or has voted; An employee shall not be deemed to have contravened .the provisions of
this sub- (ulp by reason only that he' assists in the conduct ot ane election in the dye perform. ance of a
duty on. him by or undér any law for the time being in force. Exptanation: Thsedisplay of an employee on
his person, vehicle or residence of any electoral symboJe.iheU amount to using his influence in connection
with an election within the *meaning sub-rule. No employee stibll$eirr-or continue to be a member of
:an€association, the object or acti- vities of which are prejudicial to the interests of 'tho: sovereignty and
integrity of India. public order, decancy or morality. No employee shall—- engage himself or participate in
any demonstration or strike which is prejudicial to the interests of sovereignty and integrity of *India, the,
security of thé State, friendly relations 'with foriTgn states. public order, decency or moralitY4 or which
involves cbhtiihbt «€éfamation or incitement to arr offerice; or resort to or in any way abet in any form of
strike or coercion or physical duress *in connectioh with *any matter pertaining to his services or the
service of any other emptoyee. No employee except with the previous sanction of the University, own
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wholly or in pan, or conduct, or participate in the editing or management of newspaper or other periodical
publication. No employee shall. except with the previous sanction of the University, or of the pres- cribed
authority or except the bona fide discharge of his duties— (a) publish a book himsetf or through a
publisher, or contribute an article to a book, or a compilation of articles, (S) a radio broadcast or contribute
any sartdéle or write a lotter to any «Ot' Eeriodical either in his *own name or anonymously or in the other
parson: Provided .thate san.ction shall *be ,re.quired— if such publication -is throygh a publisher and is of
a purely literary, artistic or escientific character, or (ii) sech broadcast or such contribution or writing is of
a purely literary, artistic or scientific character. 21 .loining or associations employees Demon- stration and
strikes Conncclioo with press or radio Representation Criticism of Government gndfor University
Evidence a committee. ot any other - authority Unauthorised communica® Eion of information
Subscriptions Gifts (i) Whenever an employee wishes toe pdtfonh any claim or *to seek redress of any
grievance oe any wrong done- to him, forward his case through proper channer and shall not forward any
advance copies of his application to any higher authority, unless the (Owes aeuthocity has rejected the
claim. or refused tetief, or the disposal of the matter is delayed by more than three .months. No employee
shall be signatory to any joint represenotion addressed to the authorities for- redress ot any grievance or for
any other matter. or to in the 9. No employee shall in any radio broadcast ot in any document published in
his own anonymously, pseudonymously or in the name df anie biher person Of in any communication
press or in any public utté.range, .ppinipn,— which has thde seffoet policy or action of the University Of
the University Grant' or which is capable ahe tetations between, the University and the Commis- Sion or
the* Government: Provided that nothing in this rule shalt apply to any statements méde or views expressed
by an employee in his official capacity ot. in the. due .pesfomance of. the duties assigned to him. -10. (1)
Save as provided in sub-tulg 10.3:b9tow, no emp!qyee excpp.t with the previous sanction of the University
give evidence in connection with any enquiry conducted by any person. committee o'r authority. (2) Where
any sanction has been accorded under sub-tyle 10,1 no such employee giving such evidence shall criticise
the policy or any action® ofthb University Or Comml%.ion Q! the Govemment. (3) Nothing in this rule
shall-apply to— (a) The _eyidencU iiién' itie University, Commissidon. Governmeni, Piiliamérit <o/ ant,
'State t.péfriaiurp; *or (b) The evidence given in any judicial enquiry; or (c) The evidence given. in any
depprtm.enta.i enqu.iLY ordered by authp.rities subordinate to the Vice-ChancelJor

11. No employee shall, except in accordance witb any or special" order of the University or in the
performance in good faith of, the duties assigned .to him, communiga:e. directly or indirectly any
official document. or any..part thereof or infonepgtign to any other employee 0! any other person to whom
he is not authorised to communicate such document information

12. Nd employee shall.except.with the pre.vious esanction ttwUniversity.. or of the prescribed authority,
ask for Of accept contribution to, ot otherwise associatq himself with the raising of any funds or other
collections in cash or in kind * in piirsiidnce dfe uny ogject Whatsoever. 13. (I) Save as otherwise,
provided: einnhesetrubs,. *oo*mployag shalbaccept, or permit any member of his family or any other
person acting on, his behalf-:ito accept any gift. 22 Expleattations *The eexpression frae transport',
boarding, lodging or other service Or any tothers oecuniary advantage when provided by any person other
than a near relative or personal friend having no official dealings with empioyee. Note

1. A casual meal, lift or other special hospitality shall not be deemed to be a gift.N.otee: 2. An
employee shall avoid accepting lavish hospitality or frequent hospitality from any individual having
official dealings with him or from industrial Of commercial firm, organisations. or from$;uglversities and
Colleges, etc. (2) On Occasions. such as weddings, *anniversaries. funerals or religious functions, when
the making of gift 'is in conformity with the prevQiling religious or social practice, an employee may
accept gifts from his neat relatives but he shall make a report to the University if the value of any such gift'
sexceeds— (i) Rs. 600 in the case *of an employee holding any Class I (Group A) or Class 'li (Group B)
post; (ii) Rs. 250, in the case of an employee holding any Class Ill (Group C) post; and (iii) Rs. 100, in the
case of an employee holding any Class IV (Group D) post. (3) On such occasions as are specified in sub-
rule 13.2 an employee may accept gifts from his personal friends having no official dealing with him, but
he shall make a report to the UtiiverSiti if' thee ,dny Such (i) Rs. 200, in the case of an employee holdirig
any Cia-ss I (Group A) or Class 11 (Group B) post; (ii) Rs, 100, in the case of an employee holding any
Class Il .(Group C) post; and (iii) .R$,. 50, in the case an. employee holding any Class IV (Group D) post.
(45 In ahy Othel .case, an emoloyee shall not accept. or bermit any member of his family or any other

12/49



8 ORDINANCES OF PONDICHERRY UNIVERSITY GOVERNING ADMINISTRATIVE MATTERS AS ON 2006

peiséiie his behalf to acceOt, any gift without the sahction of the University. if the value thereov e*cdeds—
(1) Rs. 75. in the case of an employee holding any Class I (Group A) Of Class 11 (Group B) post: and (ii)
Rs. 25, in the case of an employee holding any Class Ill (Group C) or Class IV (Group post. (5)
Notwithstandjng anything contained in sub-rules 13.2, 13.3 and 13.4 an employee may receive gifts of
symbolic nature from foreign dignitaries and retain such gifts. (6) Gifts from foreign dignitaries which ate
not of symbolic nature may be retained by ant empldyees. if it-feretndrkodvalues ggifv in tho. :country
*OT origin does not exceed Rs. 3.000. (7) Where ...thee . is deubBe from a foreign _dignitary is o.
symbolic nature or not. or *wheré +s.tbe market value of the gifts in the country of origin apparontiy
exceeds Rs. 3000 or where: then is any doubt about the. actual market value of the: gifts, the acceptance of
such gifts and retentiocn thereof by the employee shall bo regulated by the instructions issued by the
Government/Unlvetsity in this, regard , from. tine: to time. 23 Dowry Public demoostntion (8) An
employee shall enot -contracting with the University or. is one with* which the ffict8t dealings;
Acceptance of gifts by an employee from any.'.eothet to the, *provisions. of sub-rule 13.4. 13. A. No
semployee shall— (i) give ot take ot abet thee giving. :ore (ii) demand, directly or parents-06
guardian.:ofi..a bride - gr bridegroom, as the case may be.. any,' Explanation : For the, purpose <of this
rule, 'dowry* has the same meaning in the Dowry Prohibition Act, 1961 (28 of 1961)

14. No employee shall texcept with the.:ptevious sanction? e.thée Vice-CGBhcetlor. receive sany
complimentarr' or valedictoryladdtess *or *entertainment in honour of employecs of the univcrsity Private
tradc ot cmpioy* ment held in his honour, or in the honour orf.;.aqy. Provided that nothing im this :ruta
eshall: apply'itb-— (i) a farewell entertainment of a substantially private end informal character held in
honour of an employee on the occasion of his ratirement or transfer or any person who has recently quitt6d
the service .6fsthe Uhiverstty; or * (ii)v the aceéptance of simple and inexpensive entertainment arranged
by epub!fc bodies or iostitutions: *Exercises of pressuiese ihflOence dhy esort dny '-employee to induce
Nbte : him to subscribe towards any farewell. enteqinment even eif. .it is ot a Nbstantially private or
informal choragj?! 4Qd collection...pf t*gbfffieiens. from Group "C" or Group "D' * employees undec
asny ctrcumsmnces *for pf. *employee not Gioup "C" or Group is foibiddén. 15. (1) No employee shall
except with theoreviouse unction of the VHiv:ersitY. engage ditecdy or. indirectly in any Wide gr..
*buSiness, *wnpleymente. Provided that an employee may. without suche sanction— (i) undertake
honorary work of «a chetitabl&. (ii) undertake occasiqnal work of a literary, artistlc or scientific character;
or (iii) participate in sports amateur, all *the ..cases. his official duties do not thereby suffer. Hee shall not
Undertake or shall discontinue such work eor *actiVity: if Canvasging by an employee' in Sipport- of the
business of insurance Explanation : agerscy, commission agancy.i *mother rhimb6t of his family shalt be
deemed SbretoK 24 (2) shall. if any. ,member, Ofe his *family;" is engagod Zia a trader Or &usiagsse® or
own or, manages tan *insurance , .commission .agenc9, (R) Np. employee. shall, without -the pravious.
sanction of .the University except in the 1 discharge of his official duties. take part in the registration,
promotion or management of any bank or othér company which is required to be registered under the
Companies Act. 1956 (1 of 1956) the time being force ot' any ?co-o-pérativee soerety. for commercial
purposes: public Pr.ovid4d 4hat an employee may in promotion®ormanagement- of— (i) a co-operative
society substantially for the benefit ot the employees registerdd uhdor the Co-operativlidcieties #1912 (2
of 1912) or any otheratdw"fore in force; or (ii) a literary, scientific or charitable society registered ..undet
the Societies Registration Act, 1960 (2 of 1-960) cr any other law for the time being in force. (4) No
employee ; fae for : any work: him .;for any .private or body or any ptivete persorp withoutiiEhe sanbtion
of the competent authority: of the University, 16. (1) No employee shall speculate in any stockc share, or
othe,» investment. Explanation : Frequent purchase or sale or both, of shares, securities or other
invéstments shall be deemed to be speculation within the meaning of! this sub-rule. (2) *No emp(6yde
shall make or permit any meamhgr nf bis {family or any* person acting Investment lending and borrwing
on his b'ehilf, to make, any 'investment which is likely to embarrass or' influence him in the discharge of,-
his (3) If any question arises whether any transaction is of the nature referred to in sub-rule 16.2 the
decision of ihQUOivzrsitY Ab9teon shall be final.. (4) (i) No employee Shal-I. save in the
ordinAfY,,gourse. of business wilh ya bank or a 'public limited company, either himself *any member of
his family or any other person acting on his behalf— *1ead. Qt. borrow or deposit money, as *a, ,péuipai-
pr,:. an agent, to, xor. {rom. or with any or firm or private limited company within: *the « locel limits of
his authority or. witljwbamehe is likely to haye oftjcialydealingst.or otherwise place himself under any
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pecuniary obligation to such person or firm or private limited company: or *Qb) *el€n'd to' any :pevson af
interest.*zor in- a mannet *whereby return in money or in kind is charged or paid: *Providod9that an-
emptoyeoemay. *give to or,accept from. a relative or a personal friend, loan of-a; smalli amount free of
iriterest or Operate a credit account tradesman or make en advance of pay to. his private employee : -
PwAd9d that nothingsimRhi;, sub-ruleshall..tapply ine respect of any transaction entered into by an
employee . wjth,,the prev.iogs;sanctione of. the, .University. (ii) When an amployee* Is ',ndtuie as would
involve *him, in. *.the. of *sthge .sub«rule* or .eub-eulo .16.4, he shall forthwith report the circumstances to
the prescribed authority and shatt theredfter act in accordance Witli sudh 'brdet"as by such authority.
employee or Insolvency and habitual indebtcdncA Movable, immovable and valuable property insolvency.
An employee against whom any elegal pr,oceedihgs is initituted for the recovery of any debt due from him
or for ddjudéihge .ittte t.fcill#faets of the legal proceedings to the University. The burden of proving that
the insolvenéy w.as the result of circumstances which with the exercise of ordinary diligence, the. could
not have foreseen ot over which he had no control, and had not proceeded from extravagant ot dissipatide
ofabits;e a ereturn the full 18. (1) « Every employee Shatt.. post submit of his ;liébllltlesp in .by 'the
University-c. giving particulars regarding— (a) the immovable property inhaiiied hiiii or. 6Wned ot
a'éaUiiid by him or held by him on lease or mongage reither- name of.. any. member of his. family or in-
the name of any ¢ (b) shares. *debentures and cash including bank déposits inherited by him or similarly
owned, -acquir9d, ot *held by hint;' (c) other movable property' inherited by him or similarly owned.
acquired. or hetd by him; and (d)' debts and other liabilities 'direétiy ot Indirectly. Nata- : Note 2: Note 3:
¢hB\I hot otdidérily _ 'fy (Group D) servants Sub-rule 18.1. but the University iiiaye it *ehél) to any such
employee or class (Group) of such ehtpt09edS. in all' Rs. 2.000 mayebe daily use such "etloth6G,
'ifteh@ilF40ék0i6686Us, in.' such retum. (i) Where ar. employee atf6adY%¢lohging to sastédiee. -or
*Kolding a post is appointed to any eother .civilr. servico OF.post he, shall not be required to submit a
fresh return under this clause. (ii) Every employee belonging included in Group A or Group .B * "turr be
prescribed by, Univecsity+ inathi% the immovable property inherited by him or acquitddh by <hin *or hard
by him on lease or .mortgage eithOr {in Of "«any-*member of his famil9f Of in the name any: person. 26
1 Btoe shall except with knowledge the University, acquire or disp6S&. of any immovable property ¢ by
lease, *.mongage; purchase; *sale, cgift or otherwise either in his own name or in the name of any médmber
of shistfaniilv: Provided that the previous sanction 'Of the' University shall be obtained by the employee if
any such transaction is— *Ci)* with a person having offieiav-dealings with the *employee. (3) Where an
employee enters into a transaction in respect of movable property either . in his own name or in Nte name
of a member of his family, he shall, Within one month from tfie date of such transactfert, report the same
to the University, if *the value of such property exceeds Rs. 10,000 in the édse *of an employee holding
any Ctess I (GFOUp A) or CtasS 11 (Group B) post or Rs. 5,000, in th'aVCéSe of an employee holding
any Class ITTe (Group C) or Class IV (Group D) prnv.iouxsénction of the University any such
transaction— with a person having official dealings with th6 emiloyee. may, at time by general ot négial
order, require an employee to tqtni$h, wit a specified in the order, a full and com'plete staitémént of such
movable or immovable property held 06 acquired by him or on his boh@]f or by any member of his family
as may be specified in the order, Such statament shall if so reqiiired by ghe University, include the. details
of the « mean$ by wmhiQh, the source from which, eyche..s pr.opertys was acquired. (5) Th9"s Univetsity
may category of to Claés Ill (Group C) or Class IV (Group D) from any of Ehe provisions of this rule
except sub-rule (4). No such exemp- tion shall, however. be made without the concurrence of the
Executive Council. Explanation 1 For the purpose of sub-rule (1) the expression movable propeny includes
(a). .Jéwollory, insurance policies ithe- annual ptemja,,.p$ Rs. 2.000 or onb sixth of the total annual
emoluments received from the University, whichever is -less, shares, *securities and *debentures; (b) such
employees wheth@h.segur.ed ot not; (c) .motgr molor cycles, horses, oc any .other means of conveyance;
and (d) refrigerators. radios, radiograms and 'televiéion safs. For the purposes of this rule, "leaSe" means;
except where it is obtained from 01 Explanation 2 : ;8i.persan having official dealings with
th9$:remployee,** a lease of immovable property from year to year or for any term exceedind or receiving
a yearly rent. 18—A Restrictions in relation to acquisition and disposal of immovable property outside
India and transactions with foreigners, etc. NotwithStanding ari9thing contained in sub-rule 18.2,- noa
employee shirr. " except with the previous santtion of the ' prescribed authority:— lease, gift or otherwise,
either in *his own name or (a) acquire by purchase, mortgagee *in the name of any member pf his family,
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any immovable property situated outside India; 27 (b) dispose of by sale, mortgag.e, gift; or. otherwise, ot
grant any lease in respect of any immovable property situated'. outside India « Gwhich: was acquiFed or. is
held by him either in his own name or ¢int,the ,name: of. any member of his-. (c) enter into any transaction
with. any foreigner, foreign Government, foreign organisation or concern— (i) for the acquistition by
purchase, *mortgage. lease, gift or otherwise. either in his own name or in the name of any member of his
family. *or any immovable property. for the disposal of, by. sale, mongage, gift. or otherwise, or. the gram
of any lease in respeet of, any immovable property which was acquired iS held by him either in his own
name .or -in -the.. n?me of any member of his family. %ldication of acts and dz.ractet Of employment
Canvassing of non- official Ot other outside i2flucncc Rétrictions, teprding Consumption of intoxi- catiag
drinks and drugs 19 (1) No empioyee shall, except with the previous sanction of the University, have
recourse to any court or to the press for the vindication of any official act which has been the subject
matter of adverse criticism or an attack of a defamatory character. (2) Nothing in this rule shall be deemed
to prohibit an employee. trom vindicating his ptivate charactet or any act done by him in Kii
p(Pétq'Eapaéity 'ang whpro eny actlon for vindicating his private characte.- or any act done him in Plivaté
.caéaéity i' .tdkeh, ghe drhployeo shall submit a report to the University regarding such aciion

20. No employee Shai! bring or attempt to bring pny political or other outside influence to bear
upon any authority to further his interests in respect.of matters pertaining to his service under the
University. . 21.(1)' No employee shall enter iito or contract a marriage with a person having a spouse
living; and (2) No employee having a spouse living shall enter into or contract a marriage with any person:
Provided that the _ University may permit an emQloyee. to enter into or contr act any such marriage as is
referred to in clause 1 or clause 2, if it is satisfied that— (a) *such. marriage is permissible undete the
spersonal-taw applicable to such employee and the othef party to the marriage; and (b) there are other
grounds for so doing. (3) An employee who has married or matties a person other than of Indian
Nationality shall forthwith intimate the fact to the University

22. An employee shall—(a) strictly abide by any law relating .to intoxicating drinks or drugs in force in
any area in which he may. happen to be for the time being: (b) not be under the influence of any
intoxicating drink or drug during the course of his duty and shall also take due cate that the performance of
his duties at any time is not affected in any way by the . influence of such drink or drug: 28 (bb) refrain
from consuming any intoxicating drink or drug in a public ptaca; (c) not appear in a public place in a state
of intoxication; ('d) hot use any intoxicating drink ot drug, to excess. Explanétion : Fot the purpose of this
rule, 'public place' means any place or premises (including a cpnveyance) to which the public have, ot are
permitted to have access. whether on paymurit or otherwise, 23, If any question arises relating to-tho
intevpretatiotx of . these rubs, it shalt be referred to the ExecUtive Council .whose decision thereon shall
be final

24. Is anything repugnant in the Pondicherry University Act, Statutes, Ordinances, Amendmecnts
any amendments °,toe *the- Central Civil Services (Conduct) Rules.1964 shall be deemed to be the
amendments of the relevant provisions of these rules or any order or administrative instructions already
issued/to be Issued by the Central Government shall be deemed to be the orders or administrative
instructions under these rules with effect from the date of such amendments/orders are brought Into torce
by tha Central Government. 29 3. (1) (2) ORDINANCES GOVERNING THE CONTROL AND APPEAL
OF THE EMPLOYEES OF THE UNIVERSITY PART—I GENERAL These rules shall be called the
"Pondichetty University (Control end Appeal) Thoy shall be deemed to have come into force from 16th
October 1985. Rules" 2

3. In these rules unless the context otherwise qequlres,—(a) "Appointing Authority" means the
authority empowered to make appointments. (b) "Disciplinary AuthoritV' in relation to the imposition' of
penalty on an ernployee means the authority as such competent under these rules to impose on him iny of
heft panaliiies specifiad in tule 6. (¢) "EmpKoyee" means any person in the service of, theUaiversity who
is a member of a cadre on one of the categories of posts created .und9t the University:ande .includes any
such person on foreign service or whose at the disposal ot another University or any other authorityby the
University and also any person in the service of a State Govemment or Central Govemment or a toea! or
othee authoTity or any othet autonomous body Wh'oseeeervices are temporarily placed .ot the disposal of
the University. these rules shall apply to' all the employees of the University except persons on edaily
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wages/consolidated. if any doubt arises as to whether these rules or any oi them apply to any person or
person to whom these rules apply belongs to a particular cadre, the matter shall be referred to tha
Qxecutive Council which shall decide the same

4. Nothing in these rules shall operate to deprive *any employee of any right -or privilegé to which he
is entitldd by the terms of any agreement subsisting between any such- petsorw.and' 'the University on
the commencement of these rules. SUSPENSION 5. (I) The appointing authority or any disciplinary
authority td which it is subordinate or ony other authority empowered by the University in thet behalf may
place .an employee under suspension— (a) where a disciplinary proceeding against him is contemplated or
or (b) where a case against him in respect of any criminal offence is undet investigation, enquiry or trial 30
title and ment Definitions Application Progetion of rights and privileges by ag'nent Suspaasioa of
Provided that where the order ot suspension is made by an authority * tower than the appointing authority,
such authority shall forthwith report to tho appointing authority the circumstances in which the order was
made. (2) Y$halLiibe *didéede.ao: hatia vbeen placed: suspension by an order appointing authority-*.. : (a)
with effect from the date of his detention if he is detained in custody. whether on a criminal charge, or
otherwise;* *for *a éeriod exceeding forty-eight hours; (b) with « effect from the,,date, of . his conviction,
if, in the *event of a convictibn for an offence. he , is sentenge4. to.a Grm of imprisonment exceediqg
forty.?jght hours and is not forthwith dismiséed or removed or computsorityes * conde- uent to such
conviction. Explanation : Tha pqr.ipd of forty-eight hours referred to . in Clause (b) of this su6:rule shajj
be. compulbd from the commencement of th&' imprisonfnent after the conviction and for this purpose
intermittent period of imprisonment, (if. any, shall be taken into account. (3) Where a penalty bf dismissal,
removal or compulsory retirement from service, imposed upon an employee under suspension is set- *aside
on appeal or on review under these rules and th5 case is remitted for further. enquiry * Or V?.ithe any
direction, thc orders of his suspension shall be deemed *tb' h'éée ' *eominued in fo"tee *xoh' the date of the
origindl order of dismissal, cmpatsory fetirement indi shélle in force until further orders. ' g) Whéeé &
penalty of retirement from-service imposed Upon an employee i' set aside or declared or tendSidd7 void in
consequonce of. .or by a decision of a court of law and the disciplinary authority, on a consideration of the
circumstances of the case, decides to hold . further enquiry- egaimst hm on the al!lggation which the
pepalty -of dimissal. compulsory retirement orginally imposed, the employee shall be deemed to have
been placed under suspension by the appointing authority from the date of the original order of dismissal,
ot compulsory retirement and shall continue to remain under suspension removal further oiders: Ptovided
that no such further enquiry shall be ordered unless it is intended to meet a situation *where ethe court has
passedéii'n.' *Oider technical* grounds without going into the merits' a ot' sthe ease. (5) (a) An order of
suspension mada or deemed to have been made under this rule shall continue to remain in force or revoked
by the authority competent to do. so. * dS&méd to have been suspanded: {whether in connection with any
disciplinary proceeding or otherwise) and any other .disciplinaty proceeding is commenced against him
during the continuance of that suspension, ¢ the cofipetént to *:pldee? *sugpension may. for reasons to 'be
recorded by him in. writing,. direqt that the empslpyée shall continue to be. under suspension until the
termination of all ot any such proceedings. 31 An:* eordec of suspension "made: or deemed <to.- been :
made .upder .QhiF rule may at. *any time be modified or tevokede by *th3* made <or is deemed have made
the order by eany authority to ewhich'. that eauthoriwisesubordinate. PART—III PENALTIES AND
DISCIPLINARY

6. The following penalties may fog good ¢ and sufficient reasons and' *whereieriéftet provided, *be
imposed *on an _employee namely Minor Penalties (iii) (iv) CengurV Withholding of promotion
Recovery from the pay of the whole or part of any pecuniary loss caused by him to the University by
negligence or breach of rules of' the *UniveZity or directions of superior authorities. Withholding of
increments of pay Major penalities (v) (vi) (vii)* (Viji) (ix) (iii) Reduction to a lower stage in the time
scale 'Of pay for a specifiad period; with funh'er.e edirections :whather *or net eern. incrdtoents of pay
during the period of such teduction and Ahe {*eexpiry . of such ¢ period the reduction will will not have
the effact of postponing the further increments of his pay. Reduction to a lower" time-scale of pay, shall
ordinarily be a bar io the ptomdiion of thee employedii;tdoihé *time-seald pay grade, post or service from
which Wis:. rédudé& Wfth {JGCWith6UtXCfutthir.' ditections regarding conditions of restoration 'to the
grade or post or sérvice frori. *Wtiidh such reduction has béen made. Compulsory retirement Removal
from service Dismissal from service Explanation: The following shall not amount to a penalty within the
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meaning of this rule; ha'mély:— Stoppage.of an: *employee at the .efficiency bar on the ground of his
unfitness to cross the bar; Non-promotion of an employee;awhBther ra offjciaqing capacity, after
consideraiion of his case for promotion to a grade or post to which the employee is eligible; Reversion of
an employee *appointed on probation to any other grade or- post; his permanent grade or post during or at
the end of the pettod of probation in accordance with the terms of his appointment* gules: govqrajeg such
probation. 32 (v) (vi) (vii) employee. Reversion of an employee officiating in a higher gtade ot post to ¢
lower grade or post on thee ground' that the employee is considered to be. unsuitable for such higher grade
or post or on any administrative ground unconnected with the conduct. Replacement of, the services Of an
employee. whose services had been borrowed from outside authority, at the disposal ot such authority.
Compulsoty retirement of an employee in accordance with the provisions relating to his superannuation .
or retirement. Termination of toe #ervices—'- (a) of an employee appointed on probation during ot at the
end ot the period of his probation. in accordance with the terms of his appointment or the rules and orders
governing such probation; or (b), of a temporary employee in. accordange. with the terms of appointment;
or (c) of an employee employed under an agreement, in accordance with the terms of such agreement. The
Executive Council may impose any of the penalties specified in rule 6 on any The VieedChanceltor may
.an employee any of the. penalties specified in tlauSes (i); qi), iid (iv) *Of (3) (a) The Registrar shall have
power to take disciplinary action against such of the employqes; *excluding. teachgts and ..academic staff,
as may be specified In the orders of the Executive. Counciband tovsuspend tham pending inquiry. to
administer warnings to them or to them penalty of .the, censure or the withholding of Inctement : Provided
that no sudh penalty shall be imposed uriléSs the person concerned has 'been given a reasonable
opportuniw of...- showing, ;cause against the action proposed to be taken in regard to him. (b) An appeal
shall !ie to the Vice-Chancellor against any order of the Registrar imposing any of the penalties specified
(n sub-clause (a). (c) In a case where the inquiry discloses that a punishment beyond the powers af the
Registrar is called for, the Registrar shall. upon conclusion of Ethe inquity, make a report t0'«the elenge
with his recommendations: Provided that an appeal shall lie to the Executive Couocil against an order of
the VicFChancellot's Irn>@SIng any penalty, 8. (1) The Executive Council ot any other authority
empowered by it by general or special Order (a) institute disciplinary proceedirigs against .any. employee;
33 (b) direct a disciplinary authority to instituteSdisciplinary .proceedingse.againSt ady employee on
whom that disciplinary authority <is.! competent 'to- impgse' unure*hese tula# any e¢of the penalties
specified in rule 6. (2) A disciplinary authority' competent under those rules toe 'Tmodse any of the
penalties specified in clauses (i) to '(*iv) of rule 6 may institute *disciplinary proceedihgs against atny
employee for the imposition of any of the penalities specified in clause (v) (i*} *El%hotwithstanding that
such disciplinary:. authority is not competent under those rules: *anv of the latter penalties. PROCEDURE
FOR Proeedqre foc 9. V.No, order imposing any of :the penalties specifi9*d in to f(ix) of cute 6 imposing
shall be made except after an enquiry he-td as may be, in 'tfiue Tianher provided in this rule. an4 major
penaltk (2) Whenever the disciplinary authority is of the opinion that there are grounds for enquiry into the
truth ot any impvagiqp. of may itself enquire into. or appoint under this rule an authority to enquire into
the truth thereof. . Where tha disciplinary authocity itdeelf . ¢ .enqgiry. reference in sub-rule (7) to and in
sub-rule (20) '(22) to the dnquinny- construed as a reference to the disciplinary authority. (3) Where it is
1,proposed. to .*hold an rule: and rule 11, the disciplinary- authotity shall:mdra.u. (ii) (4) the substance of
the imputations of miscondqct ar misbehaviour intp.. definite and distinct articles of charge; a statement of
the imputations of mi*on'duct or misbehaviour. in support of each article of charge which shall contain—
(a) a statement of all relev.anE, including mada by the, ¢ (b) a fist of "*which? &ii&'d arffElés df charge
are proposed to be sustained. The disdiplinary' authority shall deliver or "ddliVared to the emproyee a copy
of the earticles of charge, the statement . ot irnpgtati0QEqftmisRBQ'dU$tii0$.@isbehgviour and a .list. of
documents and: witnesses by b. $ktbined, *and shall requite; the, employee to submit* within. such time as
may.b9 o:. Written statement of his.e. defence *and to.. state whether.. he- *desires to be, ,heard.j , 34
(6)Ca5 On ereceipt, of, the writtenv Stitement of defence the disciplinary authority may Itselt into estich of
the- of! charge as are not admitted, or if it considers it necessaw to do so, appoint under sub-rule (2) an
inquiring authority for the purpose and where ali the« articles of charge have been admitted by the
employee in his written statement authority shall.qracord its. findings on each charge after taking sugh
evidengee.as it may ethink' fit and . Shail act in the manner -laid down in Rule 10. (b) tf no written
Statement of defence is submitted by the employeer, the disciplinary authority® may itself inquire into ihe
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sarticles of charge, or may, if it considers it neces- siry to do so, appoint, under sub-rule (2) an inquiring
authority for the purpose. (¢) Where the disciplinary authorityvigqlfokuuires into any article of, charge or
appoints an inquiring authority. for holding an inquiry into Such charge, it .may by an order. appoint an
employep officer;' to presont oh its behalf the case in support to the articles of charge. (6) The disciplinary
authority shall, where it is not the inquiring authority forward to the inquiring authority : (iii) (v) a copy of
the articles of charge and the statement of the imputations of misconduct or, ,misbehaviour; the written if -
any, submitted. by the employee; a copy of thast@tements-of witnesses, any, referred to in sub-rule. (3)
evidence proving the delivery of the documents referred to in sub-rule (3) to them; a copy of the order
appointing the Presenting Officer, (7) The ¢in. person before the Q.n .s.uch day and of receipt by articlés
of.chargq and the statement of the .or misbehaviour as' the.ainquiting-autheority® may, by a notice in
writing specify in this behalf, or within such further time, not exceeding fifteen days, as tha inquiring
sauthofity may stiow, (8) *The employee may takp the assistance pf any . other employee to present the
case on his bdhtalf"bute Shall- not ehEa6e (9) If the employee who has not admitted any of the articles of
charge in his written statemente Ot defence, appears before *'the *zinquiiinj.?authority, such authority shall
ask him whether he is guilty or has any defence to make and if he pleads guilty to any of the articles of
charge, the inquiring authority shall record the plea, sign the record and obtain the signature of the
employee Chereon. (10) The inquiring authority shatl return a finding of guilt in respect of those articles of
charge to which the,, employeq pleads g.qilty.t. if*'thes, employee fails to appearr within : lhee specified
The eauthoritye time ..d"afUseE omits itb€;eread réqiiiié¢? «Presenting Officer to produce the evidence by,
which": he «attiC16S Of shali adjourn the *taSo to later date not exceeding thirty days,. after recdrding ah
may for the Piifosé of 'preparing his evidence; 35 (iii) (12) inspect within five days af the order or within
such futthe't time ndt exceeding five days as the inquiring authority may allow, the documents spécifted In
the list referred to in sub-rule (3). Submit a list of Witnessas.-to be qumine.d hist behilfi Note: If the
Sa"libs onlli'6i .id writitig of 3tatemesit of witnesses mentioned ; in tho list referred to in sub-rule (2) the
inquiring authority shall furnish to the employee- with' esuch copiés as early and- in any case hot less than
threo commencement of the sexaminatidne of "the witnesses on behalf, of thee disciplinary authority. Give.
a notice within ten days of the order or within such further time not exceeding ten days as the inquiring
authority may allow, the ptoducgon any documents which ate in the possesaorf' of the University but not
mantidié4 ihe the list .raferred to in suberuie 3. Note : The employee shait- indicaie the relevanco+ ot the
documents required.by him to be produced by the Universi ty, The inquiring author.ity,,fhalle on receipt of
the no.tAipr the preduction of documents forwardiithe famer.t,qc.gopies authority in whose? *Qossesion
..thff documents are kept, with a requisition for the production of the documents by 4ates as may be-
speeified in such requisition ethe inqulrine,duthority may, for reasons .to*bo tecotddd it «in wrWng, refuse
raquisition esuch.- in its dplnion. tho not iri tFté best interests OF.. tho1"UtiiVoTsitYlae» (13) On receipt of
the requisition referred to in sub-rule (12) every authority having the custody documents shallmep€oduce
tbe same boforee the inquiring authOKity : Provided that. it the authority having the custody 0', possession
of the requisitbned documents is satisfied for reasons to be recorded by it in writing that" the production of
all or any of such déciimdnts could be against the public interest of the UnivOr31iV, it 'shall *Trfform the
inqujffng authority accordingly" and the inquiring authority shall. on being informed, 'inf6tmation to thc
€'roloyoSi ahed Withdraw the requisition madee by the' piddUction of élichl documents. (14) On the date
fixed for the inquiry the oral and documentary evidence by which the articles, of :chatgq. are be proved
shall 406B76¢half .Of the disciplinary by or *onnbedidlfitof RhévaMB16Y .ee». *. Tihee (Presenting Officer
shal}f.bé on hue. been. cross examined. .The «.authotity: such questions tC'&th6' «it thinks. fit. If it shall-
appear necessary before the close of the case on behalf of the disciplinary authority the. inquiring
authority, may in its dIscretion, allow the Presenting 'Officer to produco evidence not includéde 'in the 1i'st:
given °to ?the. employee, or may Itself fbr\ hew &idence or recall and re-examine any witnesses and in
such case tho employee shall be entitled toxha+es, 'ff he demands it, 36 a copy Of the list efe further
ev(dence proposed to be..produced and an adjourmnent of lhe inquiry fgt ag. lea;; betre such new
evidence, of the day of adjournment aend the day to which the ¢ inquiry is adjdurned. The inquiring
authority shall give the employee an opportunity of inspecting *such documents before they are taken on
the record. The inquiring authority may also anow the employee to produce new evidence if it is of the that
the production of such evidence is necessary ih the interests of justice. Nate New evidence shall not b'e
permitted or called for or any witness shah not be recalled to till sup ahy. gag..;iR. the evidence. Such
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euidence may be called for only when. thore is an inherent lacuna or defect in the evidence which has been
produced orginatly. (16):. When the case for the disciplinary authority iS closed. the employee shatt be
required to state his defence, orally or jn writing as he may prefer. If the defence is made orally, it shall be
recorded and the employee shill be required to sign the record. In either case a copy of *tho statement of
defence shall be given to the *Presenting Officer, if any, appointed. (17) The evidence on behalf of the
employee shall theri be produced, Tho employoo *may examine himself in his own behélf if he so prefers.
The witnesses produced by tho employco shall then be examined and shall be liable to cross-examination,
re-examination and examination by the inquiring authority. (18) The inquiring authority may, after athe
employee closes his ecase, and shall if thc employee has not examined hit:nsetf generally question him on
the circumstances appearing against the emptoyfe in the evidence for the purpose of enabling the
employee to explain any circumstances appearing in evidence against him. (19) The inquiring authority
may, after the completion of the production of evidence, hear the Presenting Officer, if any, appointed, and
the employee, or permit them to file writton briefs of their respective case, if they so desire. (20) 'If the
employee to whom the copy of the articles of charge has been delivered, does not submit the written
statement of the defence on or before the date specified for tho purpose, or does not anpear in person
before the inquiring authority or otherwise fails or re.fuses to comply with the provisions of this rule, the
inquiring authority may hold the inquiry ex-parte. (.21): (a) Where a discipiinary authority competent to
impose any of the penalties specified In clauses (i) -to (iv) of rule 6 but not competent to impose any of the
penalties specifiod in clauses (v) to (ix) of the rule has itself enquired into or caused to be inquired into the
articles ot any charge and that authority having regard to ¢its own findings or having regard to its decision
on any of the findings of any inquiring authority appointed by it, ig of the opinion that the penalties
specified in clauses. (v) to (ix) of rule 6 should be imposed on ..thg employee, that authority shall. forward
the racords of. tho inquiry to such disciplinary authority as is competent to impose the last mentionod
penalties. 37 (b) The disciplinary authdiity to which the récords Mbre esde forwatded may act on the
evidence on the record or may, if it is of the opinion that further examination of any of the witnesses is
néceSsary in the interests of *justice, recall the witnesS and examine. cross-examine and re-examine the
witneSses and' may impose on the empldyee such penalty as it may deem fit in accordance with these
rules. (22) Whenever aeny inquiring authority, atter having heard, and cecoxded . the whole or any part of
the evidence in an inquiry ceases .to exercise jurisdiction... thatein, and is suceeeded by another inquiring
authority which has, and which exprcises such jurisdiction, the inquiting authority so succeeding may act:
on the evidence so recorded by its predecessor, or partly recorded by its predecessor and partly recorded
by itself: Provided that if the succeeding inquiring authority is of * thes opinion that further examination of
any of the witnesses whose evidence has already been recorded is necessary in the ..interests ot justice, it
may recall. examine, cross-examine and re-examine any such witnesses as herein before provided. (23) (i)
After the conclusion of the inquiry, report shaii be prepared and it shall, contain— (a) the articles of charge
and' the statement of the imputations of mlsconduct or misbehaviour; (b) the défence of -the -employee iq
respect of each article *of charge; (c) an assessment of the evidence in respect of each article of charge; (d)
tho ¢ findings on each article of charge and reasons therefor. Explanation : If in the bpinion of the auihority
the proceedindS Of the inquiry establish any' aerticle of the charge diffeent from the eoriginal articles of
the it may record its findings on such article of chargo: Provided that the findings on such article of charge
shall not be recorded unless the employee has either admitted the facts on which such articles of charge is
based or has had a reasonable opportunity of defending himself against such article of charge. The
inquiring authority, where it is not itself the disciplinary authority shall forward td the disciplinary
authority the recotdse of inquiry which ¢ Shalh include— (b) (¢) (d) The raport prepared by it under clause
(1) tho written statement of defence. if any submitted by the employee; the oral and documentary evidence
produced jntbe course ot the enquiry; witten briefs, if any, filed by the. Presenting Officer or the employee
or both* during the course. of * the inquiry and tho order, if any made by the disciplinary authority and the
inquiring authority in . regard to tho inquiry. 38 .Acthn on the icquity : tepon '10. (1) The disciplinary
authprity, if it is .not itself the inquiring authority may. for reasons to be .tecorded in writingc remit the
case to -tho inquiring authority for further inquiry and report and the inquiiing authority shall therpupon
proceed to hold the further inqpiqy. according to tho provisions of: culp 9. as far as may bg. (2) The
disciplinary authority Shatt, if it disagrees with the findings ot the inquiring authority article of charge-
tecot&'ltdigaibhs for such disagreement and' erecord stts own findings on sU€h eehatgo, if the *evidence
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Adrrerecord (is-idffieient for the purpose. (3) if the disciplinary authority having regard to its findings on
all or any of tho articles of charge is of the opinion that any of the penalties specified in clause (i) to (iv) of
fiile 6 should be Gimpdsed? employee, it shall, notwithstanding .enything contained -in :tule T, emake an
order imposing *penalty. (4) It the disciplinary authority having regard to its findings on all or any of the
articles of charge and- on the basis of the evidence adduced during the inquiry is of the opinion that any of
the penalties specified in clauses (v) to (tx) of rule 6 should be imposed' on the i University emplqyee«- it-
shalt make an Older Imposigg such penalty and it shatl not bev ogcessary to give the University employee
any opportunity of making representation on the penalty proposed to be imposed. kocedure for IT. (1)
Subject to- the provisioh of sub-rule (3) of rule 10. no order imposing on an employee tie any. of the
penalties specified . in clauses. (i) to (iv) of culo 6 shall be made except after— (a) informing the
eniployee in writing, of the Oroposal to take action against him and Of the imputations of miscdndUét or
misbehaviour on which it is proposed to be taken and giving him a reasonable opportunity of making such
represontation as he may wish to make against the proposal; (b) holding an inquiry iR {he 'manner laid
down insuberiite (3) to (23) of ruLe9 in every case In which the disciplinary authority is of the opinion
sthat such inquiry is necessary. (c) taking the reptesentation if. any, submittod b.y.sthe employee under
clause (a) and .the record of inqui% if. (b) .into consideration, and (dj recording a finding "dri of
misconduct or rpisbehaviour; '(1 A) Notwithstanding anything contained in catuse (b) of sub-rule (1) if in a
caso it is proposed. aftor econsidering the representation, if any, made by the employee under' clauso (a) of
that sub-rule to withhold . increments of pay and such withholding of increments is likely to affect
adversely the amount Of pension payable to the employee or to withhold increments of pay for a period
exceeding three -years or to withhold increments of pay with cumulative effect for any period, an inquiry
shall ba held in the manner laid down in sub-rule (3) to (23) of rule 9, bofore making any oh the employee
any such penalty. (2) The record of the proceeding$' irit esuch cases shall include— (t) a copy of the
intimation to the employee of the proposal to take action against him. 39 a copy of the statement of
imputations of misconduct or .misbehaviour delivered to (iii) (v) him: his representation.' if. any; tne
evidenca produced during inquiry: the findings on each imputation *of. misconduct ot * miSbehaviour; the
ogdets oh the case together with .xhe reasons thereof. and i2. Orders passed by the disciplinary authority
shali be communicated to the employee who Communi- cadon Of shall also be supplied with a copy of the
report cf the inquiry, if any, held by the disciplinary otdets authority and a copy of its findings. on each
article of charge, Or where the disciplinary authority is not the inquiring authority .a copy of the report of
the inquiring authority and a statement of the findings of the disciplinary authority together with brief
reasons for its disagreement, if any, with the findings of the inquiring authority unless they have already
been supplied to him. 13. (1) Where two .or moro employees are concerned in any case. the Executive
Council Common pmeaddiugs or any other authority competent to impose the penalty of dismissal from
service on all such employees may make an order directing that disciplinary . action against ait of them
may be taken in a common proceeding. Note : If the authorities competent to impose the .penalw of.
.diynissal on such employees arg different an order for ' taking disciplinary action' *in a commone
.proceeding may be made by the highest of such authorities with *the consent of the others. (2) Subject to
the provisions of sub-rule (2) of tule 7 any such order shall specify— authority which may fuqction as the
disciplinary authority for the purpose of $UGH (ii) ( iii) common proceedings: the penalties;specilied in
rule 6 such diSciplinary authority shall impose; whether the procedure laid down in, rule 9 and tule 10 Of
rule 11 in the proceedings. be ceompetent to shall be followed 14. (i) Notwithstanding anything contained
in rule 9 to rule 1-3— whete any penalty is imposed on an employee- on "the ground of conduct which has
ted to his sconviction on B criminal charge, or where the disciplinary authority is satisfied. for reasons to .
be recorded by it in writing that it is not reasonably practicable to hold an inquiry in the manner provided-
in these rules, the edisciplinary authority .mqy consider the. of -the case and make such orders. thereon as
it deems fit. 40 Spccinl procedure in certain cases Provisions regarding nployee Eat to hovésion
toapougido 15. (1) Where tho sorvicos of an omployoe are lent to an outside authority (hereinafter in this
rule referred to as the 'borrowing authority') the borrowing authority shall havé tho power of the appointing
authority for tha purpose of placing such, employee , suspension and of the disciplinary authority for the
purpose of conducting a disciplinary proceeding against him: Provided that the borrowing authority Shail
forthwith inform tho University which lent the services of the employee oi the circumstances leading to the
order of suspension of such employee or the commencement of disciplinary proceeding, as the case may

20/49



8 ORDINANCES OF PONDICHERRY UNIVERSITY GOVERNING ADMINISTRATIVE MATTERS AS ON 2006

be. (2) In the light of the findings in the disciplinary proceedings conducted against the employee. (i) If the
borrowing authority is of the. opinion that any of the penalties specified in clauses (i) to (iv) of rule 6
should be imbosed on the employee, it* may after con- sultation with the (ending authority, make such
sorders on the ease as it deems necessary: Provided that in the eveht Of 'S"diffa'iance Of obinion between
the 'borrowihg authority and the lending authority the seriiees of the employeo shall be replaced at the
disposal of the lending authority. (ii) tf .the Borowing authority is of tho opinion that any of the penalties
specified in clauses (v) to (ix) of rule 6 should be imposed on the employee it shatt replace his services at
the disposal of the lending authority and ttansmit to it the proceedings of the inquiry and thereupon the
lending authority may pass such orders thereon as. it. may deem necessarr. Provided that, before passing
ahy such order. the disciplinary authority shall comply with the provisions of sub-rule (3) and (4) of rule
to. Explanation : The disciplinary authority may makg an order undet this clause on the record of the,
Inquiry transmitted to it by the borrowing qvtbor.ity, after holding such further inquiry as it may deém
necessary, as far as may be. in accordance with rule 9. 16. (1) Whare an order of suspension is made or a
disciplinary proceeding is conducted again-St *an employee whose services have *beens borrowede.from
soutside *authority lending his $0Nices (hereinafter in this rule referred to as '*the lending authority)" shall
forthwith be informed the circumstances leading to the order of the suspension of the employee or of the
commencement of the disciplinary proceedings, as the case may be. (2) If. in the. tight of the findings in
the disciplinary proceedings conducted against tho employee, the disciplinary authority Is of the opinion
that any of the penalties-specified in clauses (i) to (iv) of 6 should be imposed on him, it may, subject to
the provisions of sub.rulo (3) of rule 10. after consultation with the lendlng authority, pass such orders the
case as it may deem. necessary : (i) Provided that, in the event of a difference of opinion between tha
borrowing authority and the (ending authority, the services of the the employee shall be replaced ot tho
disposal of the lending authority. 41 17

18. If the disciplinary authority is ot the opinion that any of the penalties specified in clauses (v) to
(ix) of rule 6 should be imposed on the employee it shall replace the services of such employee at the
disposal of thee lending authority.and transmit to it the proceedings of the inquiry for such action as it
may deem necessary. PART-—V APPEAL Notwithstanding anything contained in this part, no appeal lie
against — against whkh any order made by the Executive Council; aa appel does not any order of an
interlocutory nature *or of the nature of a step-in-aid or tho final 1k disposai of a disciplinary *proceeding
other ;an: .ord9t of, suspension any order passed by an inquiring authority in. tife course of an inquiry
under rule 9. Subject to the provisions of rule 17 an employee may prefer and appeal against alt ot any Or-
dus against OF the following crders. namely :— (ii) (iii) (iv) (v) which appeal an order of suspension made
or deemed to have been mada- under rule 5. an order. imposing any of the penalties specified ..in rule 6
whether made by the disciplindcy eauthority or 'by an apdel*ate or reviewing authority; an' order
enhancing any penalty imposed under rule 6; an order which— (a) (b) an (a) (b) (c¢) denies or varies to his
disadvantage his payt allowances, . pension or other Odriditions .Qf sprvice,, as rggtjlaied by rules' or ky
agreement; or interprets to his disadvantage the provisions ot. any such rule or agreement; order—
stopping him at the efficiency bar in .scale .Of: pay on the ground of his' unfitness to cross the bar;
reducing or withholding the pension or denying the maximum pension admissible to him under the rules:
reverting him, while officiating in a higher grade or post to a tower grade ot post otherwise than as a
penalty; determining the subsistence and other allowances to be paid to him fos the period" of suspensiorv
eor fot the period during .ewhich he .is* deemed to be under suspension or for any portion thereof.; 42
A*ate Autboritiz Period of 'imitation for appeali determ!rring his pay and allowances: (i) for the period of
suspension; or (ii) for the "eriod from tho date of his dismissal, removal, or compulsory retire- ment from
service or from the date of his reduction to a lower grade. post, time-sc@le or stage in e timeescale of pay.
to the date of his reinstatement or restoration to his grade or post or determining whether or not the period
from the date of his suspenSion ot from the date of his dismissal, removal, compulsory retirement. or
reduction to a . lower grade, post time-scate of pay or stage -in a time-scale of pay to the date of his
reinstatement to his service, grade or post shall bo troatod as a period spent on duty for any purpose.
Explanation : the expression 'employee' In this rule, includes a person who has ceased to be in the service
of the Universtty. The expression 'pension’ includes additional pension, gratuity and any other retice. ment
benefits
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19. An employee, including a person who has ceased to be in the service of the University may prefer
an appeal against all or any of the orders specified in rule 18 to the authority specified In thls behalf
by a general ot special order of the .University or wheté no such authority is specified; (a) to the
appointing authority, where the ordat appealed against is made' by an authority subordinate to it: (b) to the
Executive Council where such -order is made by, any othEHe authority: (c) notwithstadding anything
contained in' *ob-rule An appeal against an order in common proceedingehelde under rule 13 will lie to the
authority to which the authority functioning as' the disciplinary authority for the purpose of that
proceeding is immediately subordinate. Where the person who made the order- appealed -against
becarhés-by virtue, of his subsequent eappointment or otherwis9, the appellate authority in respect of such
order, an appeal against such order shalt tie to the authorjty to which such person is imrnediataiy
subordinate: Provided that the Executive Council may appoint a Committee of Appeals' to which all
appeals against major penalty of removal or dismissal roierrod to in (iii) rule 6 (viii) and (ix) or against the
orders of the for final decision. The composition and terms of the Committee of for the conduct of its
business would be determined Any dispute arising out of a contract betwenn the shall, at the request of ¢
the employee, be referred as provided in section 31 (2) of the Act. Executive Council would lio Appeals
and also the rules by the Executivo Council. University and an Employco to a Tribuna: of Arbitration 20.
.No appeal preferred under this part shali be entertained unless such appeal is prefeirod within B petiod of
fony.five days, from the date on which. a. copy ot tho order .appeated against is delivered to the appellant
43 Provided that the appeal)ate authority may eentertain the. appeal after the expiry of the said period, if it
is satisfied that the appellant had sufficient cause, for not-preferring the appeal in time. 21. (1 ) Every
person preferring an appeal shall do so separately and .in his own name. Form and conteats of appeal (2)
The appeal shalt be presented to the authdrity to whom the appeal lies, a copy being farwatdad by the
appellant to the authority which made the order appealed against. It shall not contain any disrespectful or
improper language and shall be complete in itself, (3) The authority which made thé 'order appealed
against Shail on receipt of copy of the appeal. forward the same with its comments thereon together wilh
the relevant records, to the appellate authority without any avoidable delay, and without waiting. for any
direétion from the appellate authority. 22, (1) In the case of an appeal against an order of suspension the
ap>eifate authority shall Considera- doo of consider whéther in the light of the provisions of rule 5 and
having regard to the circumstances of appeal the case. the order of suspension is justified or not and
confirm ot revoke the order accordingly, (2) In the case of an appeal against an order imposing any of the
penalties especified in rule 6 or enhancing any penalty imposed under the said rule the appellate authority
shall cdnsider- (a) Whether the procedure -laid down in these rules has been complied with; (b) *Whether
thé findings of the disciplinary eauthority? are wawanted by the evidehce on the record; and (c) Whether
the penélty or the enhanced penaity imposed is adequate ot *inadequate. or severe and pass ocders— (i)
Confirming, enhancinge reducing. or settinge aside the penalty; or remitting the case to the authority which
irngosed *or enhanced the pena!w of to any other authority with such direction as it may deem fit in the
circumstances of the case : Provided that— (ii) if such enhanced penalty which the appellate authority
proposes to impose is one of the penalties specified in clauses (v) to (Ix) of tute 6 and an inquiry under rule
9 has not already been held the case, the appellate authority shall subject to the provisions of rule 14 itself
hoid such inquiry or direct that Sueh inquiry be, heid in accordance with the provisions of rule 9 and
thereafter on a consideration of the proceedings of suCh inquiry and &fter giving the appétlant a.
sreaSonable opporwnity as far as may be in accordance with the provisions of sub-tiite (4) of cule 10 of
making a representation against the penalty proposed on the basis of the evidence adduced during such
inquiry, make such orders as it may deem fit, no order imposing an anhanced penalty shall be made in any
case unless the appellant has been given a reasonable opportunity as far as may be, in accordance with the
provisions of rule 11 of making tepreSentdtion against such enhanced penalty. 44 (iii) in an appeal against
any other order specified in rule 18, the appellate authority shall consider all tho circumstances of the case
and make such orders as it may deem just and equitable

23. The authority which madd the order appealed against shall give effect to the orders passed by
the appellate authority.-ktpkmen. or rders in weal We:w 24. (1) PART—VI REVIEW Notwithstanding
anything contained in these rufos The Executive Council; or The appellate aUthotity; within six- months of
the date of the orders proposed to be reviewed, mayt at any time, either on Its own motion or otherwise
call for the records of any inquiry and review any order made yndar these rules from which an appeal is

22/49



8 ORDINANCES OF PONDICHERRY UNIVERSITY GOVERNING ADMINISTRATIVE MATTERS AS ON 2006

allowed but from which. no appeal has been preferred ot from which no appeal is allowed and rnqy— (b)
(¢) confirm, modify or set as!de -the order; confirm, reduce, enhance or set aside the penalty- imposed by
the order Of impose any penalty where no penalty has been imposed', or temit the case to the authority
which made the order or to any other authority directing such authoriw to make <futther *inquiry as may
consider proper in tie circumstances of the case: ot pass such other orders aS ft may deem fit: Provided that
no order imposing or enhancing any penalty shall be made by a reviewing authority..vnless the employee
been given a redsonablo opportunity of making a resprespntation against the penalty proposed and where it
is proposed to impose any -of the penalties specified in ,clauses (v) to (ix) of rule 6 or enhance the penalty
imposed by the order sought to be reviewed to any of the penalties specified in those clauses, no such
penalty shall be imposod except after an inquiry in the manner laid down in rule 9 and after giving a
reasonable opportunity to the employee concerned of showing cause against the penalty proposed on the
basis of the evidence adduced during the enquiry. (2) No proceeding for review be commenced until
after— (i) the expiry of the period of limitation for an appeal. or (ii) the disposal of the appeal, where any
such appeal has been preferred. (3) An application for review shall be dealt with in the same manner as if it
were an appeal under these rules. 45 PART VIt MISCELLANEOUS 25. Every order, notice and other
process made or issued under these rules shall be served in per.son on the employee concerned or
communicated to t)im by registeted post and' such communi- cation if delivered at the address recorded in
the official records of Ihe University, is deemed to be a proper service

26. Save as otherwise expressly provided in these'- rules, the authority compétént under these rules to
make Ord* may for good and reasons or if sufficient cause ts shown, extend the time specified in these
rules or condone any delay

27. Unless there is anything repugnant in the Pondicherry University Act, Statutes, Ordinances, any
amendment’ to the Contrai Civil Services (Classification, Control and Appeal) Rules.1965 shall be
deemed to be the amendments of the relevant provisions of these rules, or any order or adminis- tratjve
instructions already issued/to be issued by the Central Government shall be deemed to be the orders or
administrative orders ate brought into 28. If any doubt matter shall be referred be final, Service of. orders,
notices, etc. "Power to relax time-limit and to condone Amendment.. Removal of doubt* instructions under
these rules with effect from the date of such amendments/ force by the Centrat Government. arises as to
the interpretation of any of the provisions of these rules, to the Executive Council which shall decidé the
same and its shatl 46

4. ORDINANCES GOVERNING LEAVE OF ALL EMPLOYEES OF THE UNIVERSITY OTHER
THAN TEACHERS t1.2. 3

5. These rules may be These rules shall PART—I PRELIM!NARY called the "P.ondichetry University
(Leave) Rules", be deemed to have come into forci on' 16th October 1985. PART—II GENERAL
CONDITIONS (ii) (ii) Leave cannot be .ctaimed as a matter of right. When the exigencies of service so
require, leave of any kind may be refused or revoked by the authority empowered to sanction teavo but it
shall not *be open to that. authority to alter the kind of leave due and applied for excdpt at the written
iequest of the employee. Any claim to leave to the. credit of . an employee who is dismissed pr removed
Or who resigns from the service of the. University ceases from, the date of such dismiisgt removal ot
resignation ¢ Provided that the University may, in any case, grant terminal leave to an employee prior to
his resignation which may extend beyond the date on which thc resignation becomes effective, if in the
opinion toFtihe University, the circumsta'nces justify the grant of such leave. At the request ot an
'employee. th9 sanctioning authority may commute any kind of 16aeve retrospectliiol.y into lealie of B
different *kind whtcK was due and admissible to him at the time 'he leave was granted; bu.t- -the employee
cannot ctaim such commutation as a mattet of right. Tho commutation of one kind of leave into another
shall be subject to adjustment of leave salary on the basis of leave finally granted to the employde, that is
to say, any amount paid to him in excess shait be recovered or any arrears due to him shall be paid.
Extraordinary leave .granted on medicat certificate ot otherwise nyy be con- Note : vetted retrospectively
into "leave not due" subject to the provisions of Rule 18. Except otherwise . provided in these gules. any
kind of leave these rules may be granted Shor' t.itk and extent or Right to Icave Effect ot dismisg.l..
rernoa.l oc 'Signat.bo on leave a: credit of ooe Of leave into another of differaslt kinds or in combination
with or in continuation of any other kind of leave. Explanation : Casual leave which is not recognised as
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leave under thesa cutes shall not be com- bineed with any other kind ot *leave admissibJo under *hose.
rules. 47 Maximum amount ot continuous leavc Application for lemc Leave account Grant or leave on
medical certificate Return from i cove Commencc. ment and ot leave Combination 6. years

7. No employee shall be granted leave of any kind for a continuous period' eweeding five PART—III
GRANT OF AND RETURN FROM LEAVE Any application for leavp or for extension . of leave- shall
be mode in Form 1 to the authority competent graht leave. It before it is actually availed of except in
special cases of emergency and for reasoh$io'ffa*édtisfaction of the sanctioning authority. ends 8. 9. 10.
11. on 12. A leave account will be maintained in Form 2 for each employee. ( fi) (i) (ii) An application for
leave on medical certificate shall be accompanied by 8 medical certificate in Form 3 given by the
Authorised Medical Attendant of the University or any Registered Med;cal Practitioner defining as clearly
as pessible the nature and probable dutation of . . *The authority competent to .gr.ant. leave may, a.t its
discreX(01'd secyre.. a*econd medical opinion by requesting another medical officef either appointed. by
the University ot of the Government to have the applicant medically e*amtnédxe oti the earliest possible
date. The graht of medical ceitificate under this rule does enot in itself * confer upon the _amployee
concerned any right to leave:- (he cenificate shall be. forwarded 2Q the a.uthority *leave and orders of thar
authority- "Waited. An employee who is declared by aptbOEItY! to be fgmplptgty and permanently
incapacitated for further service shad--- (a) If he is on duty, he invalidated from service from the date of
reliet of his which should be aranged without delay on receipt -QfiitAR :repart of the medical authority; if,
however, he is granted invalidated from Service on the expiry ot such leave. (b) it he is already On be*
(nv*tqdi on. the -expiry of that leave or extension of leave. if any, granted to him. An employee on leave
shall not retiim to duty before the expiry of the period of leave granted to him unless he is permitted to do
so by the authority which granted him leave. An employee who has taken leave on medical certificate may
nor.«roturn to duty untit he has produced a modical certificate of fitness in Form of holidays with leave
Leave ordinarily begins from the date on which leave as such is acwaNt.y» Waited of and the day on
whiCh the employee «resumes his duty. (i) When the day(s) imm"iatdly .p:6tedinE the day on whiéh &h
arnBid'ess ipave other than leave on medical ec'eftifioté bedins or iminadioiBtV'f.diroWa{b thb'hd\y which
his leave ;axpites +is-Ga; boldiayegr.i .emnleyee3 shall be deemed. flo have and
:suffttothekholidays/holiday. 48 lh the case leave. *one.mediqal certificate : (a) When an eemployep is
certifiqd medically unwell to attend if any, succeeding the day 'is sc * cekified inetiiding treated as.. part
'day * ho is. so cér.tified **\ncliiding "that day be allowed' td {ho leave, day he is sball. be treated as put'.
ot *he.- *leave. 14

15. Cil) (iii) (ii) (iii)- (i) office, holiday(s), that day shali be holiday(s), if any, Shalte automatically eny
pteéeding ethe *Unauthorised i.c., absencé without brior sanction of leave shall normally constitute a
bteak in service and the *employee is not entitled to any salary for the period Qf such absence : Provided,
however that the competent authority may. in exceptional cases. convqtt the .pnyuthorised absence into
extraordinary leave or any other.. kind of may be due to the employee kiaping® in view the circumstances
of eacf and kind of leave due to the employde. Unless, the authority competent to grant leave extends the
leave, an employee who remains absent after the expiry of leave is entitled to no leave salary for the period
of such absence and that period *'Shélle debited against his leave account as thoiidh were hdlf pay leave.
Wilful absé.dée rendets an to -edisciplinary action. PART—IV KINDS OF LEAVE DUE AND
ADMISSIBLE The leave account of,every creditdas with barned leavg in. advance, in two instilments of
15 days each on the first day of January and July of every calendar: :yeare. The leave at credit of an
employee 'at the *close of the previous half year shall be carried forward to the *next half year subject. .to
the condition that the leave so car.rlod forward plus the credit for the halbxyear, do not- exceed the
maximum limit ef 1/80 days. This (imit is increased to 300 days with. effect from: 1-707 vtq
Tbqg.«naximum at a time shaii be 120 days. Earned leave: may be granted for *a period *exceeding 120
days, if tha dntifd'sfeavé thereof'-i¢ spurit :olitside* India Bangladesh, Bhutan, Lénka," Nebal and Pakistan:
ProVidii fiat Where earned leave for a eperiod exeeeding 120 days is granted, the period of such inve
IfOdia'Ghaifenot, ih thee exceed 120 days. Earned to the leave account of employee at .the rate of 24 days.
far reach * scompleted calendar month of service whiCh he is likely to render in a half year of the calendar
year in Which , he .is appointed. 49 Abscncc without leave and abscncc after expiry eof leave Earned leave
Calculation ot Earned Lea vc Half Pay Ceavo Commutcd Leave 16. 17. (iii) (v) (i) (iii) The credit for the
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half year in Which :.an; employeoe. to .reti*ie Or nsigns from 'the service shall be afforded only at the tate
of'?} days per tomélitde calendar month up to the date of retirement or resignation. When an employee is
:emoved or dismissed from service or dies while in service, credit of earned leave shall ba aUowad at .the
rate of 2 1/2 days per completed calendar month . up to the end of the calendar month preceding the
calendar month in which he is remuad 0! idi5Qispd from service, or dies in "Nice. If an employee 'has
,avaitedi of absence hés been treated *as dies-non in a half year. the scredit, to be afforded t6 hii leave
account. at, commencemgepg pf the: shall,,bg.k.g.édgcede: 11;10th of the period of such leave and .or dios
- subject) a maximum of 15 days. While affording credit of earned i64dv,e, ffactfonse of ¢ *a day Shail 'be
rounded off to the nearest day. The half pay leave acpoynt of employee *hafl b4 gr.editq< ,with half pay
leave in advance. in two Instatmghti. fin pac!l on ihO e firé* day of January and July of every calendar
year, with effect froth 1—1—86. (a) The leave shall be credited to the said teave account at the rate of 5/3
days for each completed calendar month of service which, he is likely to render in the half year of the
calendar year in which he is appointed. (b) The. credit for.' ther hi!fe yea' ih which an employee is due to
retire or resigns from the service shall. be allowed at the rate 'Of , 5/3. days- per completeds calendar
month up to the' date of retirement ot resignation. (¢) When an employee is removed ot dismissed from
service or dies while in service credit of half pay leav' shall *be 3 rate' of 5/3 days pet completed calendar
monttv iti'FwFiéh: hee *ds,aimoyed . o'r. .dismisgde *from the sérvJéo *or S9Nicd. The leave under this.
tule may .be granted ot on pr,ivete affairs. No half pay leave can be granted, *to an employee in temporary
appointment except on medical certificate. Commuted leave not exceeding half the amount of half pay
leave due may be gtanted on medical certificate to an employee, subject to the following conditions:— (a)
The authority competent to gtant leave is satisfied that therm reasonable prospect of the employee
returning to duty on its expiry. (b) When commuted leave is granted, twice the amount of.. such leave shall
be debited against the half pay leave due, Half pay leave up to a maximum- of 180 days may be allowed.
*to be commuted during the 'entire service leave is utilised. .for an bayin ',abéftintetest of the University
the eteave sanctioniti@ authbiity: 50 (iii) 18. 19. Whére an employee. who has been granted commuted
leave resigns from service or at his request permitted to retire voluntarily without returning to duty. the
commuted leava shall be *treated as half pay leave and the difference between the leave salary in respect of
commuted leave and half pay leave shall be recovered: Provided that no such recovery shall be made if the
retirement is by reason of ill-health ihcapacitating the employee for further service or in the event of his
death. Leave not due shall be granted on half pay to an employeo in permanent employ- ment only on
medical certificate subject to the following conditions (a) Leave not due shall not be granted unless the
sanctioning authority is satisfied that there is reasonable. prospect of the employee returning to duty on its
expiry. (b) '"The leave pot due shall be limited to 180 days during his entire service. (c) It shall not exceed
the amount of half pay leave he . is fikely to earn thereafter. (d) It shall be debited against the half pay
leave the employee may earn sub. sequgntay. (a). Where an employee who .has been grantee leave not due
resigns from service _ -or at his request permitted to retire voluntqrily without retuining to duty, the leave
not due shall be cancelled, his resignation or retirement taking effect from the date on which such leave
had commenced, and the leave salary shall be recovered. 'Where an employee- who,' having availed
himself Of 'leave not due rewrnS to . duty but resigns or rotir.es from service before he has earned such
loave, he- shall be liable to refund the leave sptary to the extent the l.aave has not been earned
sébsequently . Piovided that no leave salary shall be recovered under clause (a) or clause (b) if the
retitement is by of ill-health incapacitating the employee for further service or in the event of his death.
Extraordinary leave may be granted tc .an employee in special circumstances :— (a) When no other leave
is admissible; (b) When .Qt@t leave is admissible, but the employee applies in wiiting for the grant of.
extraordinary leave. Unless the Vice.ghancellor, in view of the exceptional . circumstances of the case
otherwise determines. no employee, who is not in permanent employment shall be granted exgraordinary
leave on any one occasion in excess of the following limits: (a) Three months. 51 Leave Duc Extra. °
ordinary Leayc (b) (c) (d) (iii) Six months, where the employee has completed one year's "cbntinuous
seb8ice on the date of expiry of leave of the kind due and admissible under these rules including three
months extraordinary leave under clause (a) and his request for such leave is supponed by a medical
Certificate from the Authorised Medical Attendint of the University. Eighteen months. where the
employee who has completed one year's con- tinuous service is undergoing treatment fOf— 2. 3
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4. Pulmonary tube?culosis or_ pleurisy of" the tubercular origin in a recognised sanatorium;
Tuberculosis of any other part of the body by a qualified tubercuioso specialist 05 by a civil Surgeon
or staff Surgeon; or Leprosy in a recognised leprosy institution or by a civit surgeon or staff surgeon
or a specialist in leprosy.Cancer Of mental illness, in an institution recognised for the treatment of such
disease or by a civit surgeon or staff surgeon or a specialist in such disease. Twenty four months, where
the leave is required for the purpose of prose- cuting studies certifiéd to be ¢in the interest of the'
University provided the employee has * gompleted three years continuous sotvice on the date .of expiri of
leave of the kind due and admissible under these rules, including three' months extraordinary leave under
clause (a). Two spelts of extraordinary leave. if intervened,by eany other kind of leave shall be treated as
one continuous spell of extraordinary leave for the purpose of sub-ciduse (ii). The authority competent to
grant leave may commute retrospectively periods of absence without iedve into extraordinary leave: eave
Co robationcr nd ,pprentice 'ersons te-Employcd Q e! iccment 20. A piobationer shall be entitled to *leave
under these rules as if he had held his post substantively otherwise An apprentice shalt be (a) leave, on
medical not exceeding one (b) extraordinary leave than on probation. entitled to— certificate, on leave
salary equivalent to hatf pay for a period menth in any year of apprenticeship; under rule 19. In case of a
person re-employed after retirement, the previsions of these rules shall apply 21, as if he had entured
service in the University for the . first time on the date of his re-employment. 52

22. An employee.may be permitted by the aiithority competent to grant leave to take leave Leave
preparatory to the extent of earned daave due not exceeding 300 days together with to retirement half pay
leave due subject to the condition that such leave extends up to and includes the date of retirement. Note :
The leave granted as leave preparatory to retifement shall not include extraordinary leave* 23. (i) (a) (b)
(i1) (a) (b) No leave shall be. granted, to ari employee beyond— the date of his 'etirement, or the daie of his
finai cessaticn of duties, or the date of his resignation from service. Where an employee retires on attaining
the normal age prescribed for retirement. he will be paid cash equivalent of leave salary for earned leave, if
any. at the ctedit of the employee on the date of his retirement. subject to a maximum ot 300 days. The
cash equivalent under clause (a) shall be calculated as follows and shall be payable in one lump sum as a
one time settlement. No house rent allowance or city compensatory altowance shall be peyoble Pay
admissible on the date ef Number of days of unuri. retirement plus dearneSs allowance, lised* earned Jezve
ot Cash payment In lieu ot Lcave beyond "he dutc of Retircmcot or quitting Of Cash equivalent— 30 x
credit on the date of eretirement subject of a maximum of 300 days (iii) Whete the setvice of an employee
are terminated by notice or by ptymént of pay and allowances in lieu of notice; or otherwise in accordance
with the tecms and condi- tions of his appointment he may be granted cash equivalent in respect of earned
leave «at his credit on the date on which ho ceases to be in service sukject to a maximum of 300 days. (iv)
If ao employee resigns .or quits servier, -he ergiiy be granted cash equtvaienct 'in tes- pgcl of earned leave
at his credit on the date. of cessation of service, to the *extent of hatf of such leave at his credit. subject to a
maximum of 150 days. Anemployeé¢ who is re-employed afterlretirement may on termination of ehis re-
employment be granted cash equivalent of EL at his credit on the date of termination of re-employment
subject to a maximum of 300 days including encashment of unutilized EL at the time of retirement. 23(A)
(1) An employee is eligible for encashment of 10 days of EL at his credit at the time of availing of L.T.C.
The calculation of cash equivalent of leave salary may be done in the manner prescribed under Rule
23(ii)(b) Provided he should avail EL of at ieast an equivalent duration 'simultaneously to the 'extent of
leave encashed. Provided to balance of at least 30 days of EL at his credit should be available after
deducting the total of leave availed plus leave for which encashment WBS availed. (ii) The total leave
encashed for availing LTC during the entire service should not exceed 6 days in aggcegate. Caiti (iii) The
period ot EL encashed shall be deducted from the quantum of leave .that can be leave sab" in
normally.encashed by him at the time ot-superannuation. dext.h iri wryice, 24. In case an employee dies
while in service, the case equivalent of the leave salary in respect of earned leave at his credit on the date
of death subject to a maximum of 300 days shall be paid to his family. 53 Lcave Sd!ary Casual Leave
Spcial Osul L.cavc 26. 26. 27. (i) * An employee Who: to the idrawn immediitdlys before (ii) An
employee on half pay leave or leave not .due is entitled to leave half the amount specified in sub-rule (i)
(iii) An emiloyee on Commutad leave is to *leave salary equal to the amgiifit admissible under sub-rule (i).
(iv) An employee on extraordinary; reave is not entitled to any leave saldry. (i) (ii) (iii) (v) (vi) (vii) (iii)
FRART—V. LEAVE NOT ACCOUNT Casual .leave is granted to and ewhen 'Squired eit °cbet ;
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discretion df the authority subie'ct of 8 ancalenddr year. Casual leave cannot be clbim6d as a matter of
right and its grant . is always subject to the exigencies of service. An employee on casual leave ts treated
as on duty. Persons who join in the middle of the calendar year shall be eligible to proponiohate casual
leave. The . total petiod of -leave, at one time- including Sundays and other holidays *shall not uceed 8
days. Casual leave can'not be corribined with any 6ther kind .of leave. Unavailed casual leave at the close
of the year shall iapse. Note : Holidays and Sundays falling between will-mot ecount ase Casual leave, An
employee summoned tp serve as Juror or. 0€ to .diye evidence before the court of law as a witness in a
civil or in Which his private interesB are not at iSsue may "be Officiéntee to, cover ¢ ther period of absence
necessary. It may also be granted when an employee is deputed to attend reference libraries of other
institution and conference or educational' gathering of learned and professbnal society in the interests of
the University or other academic work which wilt include working- on the committees appointed by the
University/Govemment/University Grants Commission. The period of such leave admissible in a year shall
not exceed 1'5e days. Maie employees who undergo, Vasectomy operation under the FamiipWeifare
Programme for the first time may be granted spegial casual leave not exceeding six working days. Sundays
and Closed holidays w,hilS cetoutating tha period of speclal scasual lea€d. If iny for the second tima .on
eccount of the failure rof the first operatidH, tipemt sdadai 54 (v) (vii) (viii) (ix) eave not eXdeeding.*six.
days may granted again on pr.oductidn of a certificate from the -medical, acithority coneer:ned.to ethe
effect that the second operation was per- formed due to the failure of the first operation. (a) Female
empfoyees who undergo tubectomy operations whether puerperal or non-puerperal”- may be granted
speciat casual leave not exceeding 14 days. (b) L.n the case of. female employees who undergo tubectomy
dperation for the second time on account of the failure of the first opebatioo, special casual leave not
excéeding 14 days mey be granted again 6n. broduction® of a medical certi- ticate trom the prescribed
medical authority concerned to the effect that the second operation was .pgrformed due to the failure of the
first operation. (c) Female 6mPlé#es 'Who have insertions of contraceptive devices may be
grantéd':special' casual leave on .th3, day, of the tUCO insertion. (d) Female employees who have re-
insertion of It-JCD may be granted. special casual leave On the day of the [IUCD re-insertion. (¢) Female
employees who undergo sélpingectqmy operation after Medical Termination of Pregnancy (MT P) may be
granted special casual leave' not exceeding 14 days. (a) Male employees whose wives undergo either
puerperal or nonepuerperal, tube. tomy .gpécatigns for the first time or for the second time due to failure of
the first operation (under Family Welfare -Prog?amme) may be granted special casual leave for 7 days
Subject to the production of a medical certificate stating . that their wives have undergone tubectomy
operation , for the second time due to the failuri gf the bfiit negation. It shali not be .ppgessary to state in*
the certificate that the presence of the employee is required 12.109k after the wife during her
convalescence. (b) Male employees whose wives undergo tubectomy/'alpingectomy operation after
Medicat Terminatiom of Pregnancy (MTP) may be granted spedal causal leave up to 7 days subject to the
production of the medical certificate stating that their wives have undergone tubectomy/salpingectomy:
operation after Medical Termination of Pregnancy. ft shall nat be necessary to state in the certificate that
the presence of the employee is required to look after the wife during her convalescence. The special
casual leave will necessarily have to follow the date of. operation and there cannot be any gap between the
date of operation and the. date cf commence- ment of special caSiial leave. An employee who requires
special casual leave beyond the Itmts laid down for under. going Stiiffisétion operation owing to the
development of post-operation complications may *a10Wsd 8t the diseretion *of the Vice-Chanceflor.
special casual leave to cover the period for which he or she is hospitalised on account. the production of a
certi- fiecatee from the *6f post-operational complications, subject to the production of a cesti- *ficate "rom.
th9E,,cggcqvoede ;hospitai authorities/an Authorised Medical Attendant. The may also be applied to cases
where the sterilisation operation is performed by laproscopic method. 55 Matcrniily Quuran tinc leave
Authori'is competent to want ieayé 1, 28. 29. (i) Special casual leave may be combined *either with susual
sregular leave, It cannot ba combined .with casual, lea.ve and regular leave: Special casual leave may é&fso
be granted tor any other purpose "in' -the interest of the University by the Vice-Chancellor subject to the
apptov.al of the Execiitive Council. Maternity leave may be granted to a women employee (including an.
apprentice) for a period of 135 days (Date effect from 7.10.97) from the date of its commencement. During
such period she shall be paid leave salary equal to the pay drawn immediately before proceeding on leave
Maternity leave may also be granted in ease of miscarriage. incliiding abortion, subject to the conditions
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that the leave does not exceed six weeks and the application the leave is supported by 'D medical
certificate from an Authorised Medical Attendant. (a) Moternity leave may be combined with leave of any
other kind. (b) Any leave (including commuted leave) for a period not exceeding sixty days, applied for in
continuation of maternity leave may be granted without production of medical certificate. Leave in further
continuation of leave granted under clause (b) of sub-Wie (iii) may be granted on production of a medical
certificate for the illness of the female *employee. Such leave may also be granted in case of illness of the
newly. born baby. subject to the production of medicat certificate -to the effect that ¢ condition- of the
airing baby warrants mother's per.sonat attention and that hérepresence by the baby's sidd is absolutely
necessary. Paternity Leave A male employee (including an apprentice) with jess than two sutviving
children may be granted Paternity Leave for a period of 15 days during the confinement of his wife.
During the period of such leave, he shall paid leave salary equal to the pay drawn immediatefy before
proceeding on leave. (i) (Paternity leave may be combined with-leave *of any kind and it shall not bZ
debited against the leave 'account. (iii) Paternity leave hay not be normally refused undet any
circumstances of effect from 7.10.97

30. The' following authorities are competent to grant leave: Kinds of Leave Eatned ieave.Hall Pay
leave, Leave not due, Extraordinary Maternity Leave, and Special Casual Leave. Leave. 56 Authority
competent to grant leave a) Deputy Registrar (Administration) * in respect of all Group 'C' & D'
employees. b) Registrar - in respect of all Group 'A' officers except Registrat/Finance Officer/ Controller
of Examinations/Superintending Engineer/Libratian. ¢) Vice-Chan*cellor in respect of Registrar/ Finance
Officer/ Controller of Examinations/ Superimending Engineer/Librarian, STUDY: LEAVE (1) Study
*teaVe may be .granted to an employee with due regard to The exigenceis of Conditions 31. for grant
service of the Univirsity enable him to undergo. in or out of India. Sspecial course of study consisting of
study leave of higher studies or *sbeciidtised training in a professional or a technical subject having a direct
and eclose connect'pn . with the sphere of his duty. {2) may algo 'bc egranted . (i) (iii) (3) fol .a course of
.training or Stuey tour in s&hiGh an .etjployee may. not attend a regular academic or semi-academic
course it the course of training or ' the study tour is certified to be of definite advantage to the University -
from the view of its interests and iS related to the sphere of @uxies of the employee; and for the pupo"$,
*tud.i$ connected with itho fiainawor.k or "ckground of public the conditions that (a) . Tha. particular study
or study tour should be *DPAQUOd .b.y., the Executive Council; and (b) the employee should be required
to submit. on his return, a full report on the work done by him while on study leave. for the studies which
may not be closely or directly connected with the work of an employee. but which capable of widening his
.mindt;in a manner likely to improve his abilities as an -employee.ancl to equip tlim with Ghose employed
in *other, branches of the public Service. Study leaveZShdi! not *¢ranted ,uniess— (i) it is certified by the
VicesChancellot that the proposed course of study or training shall be .of definite- advantage from the
point of viaw of the interests of the University; (¢iL) -it subjects eother "thary academic or -Uteréry'
subject. (4) Study eleaye out of India. shan not be granted for the prosecution ot studies in subjects tar
which adequn& €cidties exist in liididi. (5) Study leave shall not be grahted to an employee (i) Who has
rendered less than five years' service under tho University; (i) Who is dide to retite; or *hdS the option to'
retire, :Gbm the University service within three years of the data on which he is expected to return to duty
after the expiry of the leave. (6) shall not ba granted to an employee with such frequency as to remove him
from contact with Hisnrdgular work or to cause cadta difficulties owing to his absence on leave

32. The maximum amount of study leave, which may bo granted to an employee shall be :—anp 'one-
time, and (b) duking "tire service, all. of Similat 'kind of Iéavgitdt' Study or training granted uhder any
other rule). 51 Maximum amount of study leave 33, 1 Applications for Study lave (b) of study Of study
Leave and combination with leave of otber Linds Regulation of study 'cavc beyond the course of study
Leave salary during study (a) Every application for study teaveeshall be submitted through proper channel
to the Executive Coeuncil The .course or courses of by the. *employeee and any ex@mination which he
proposes to undergo shall. be clearly specified in such application. 2. after leaving Where it is not possible
for the employee to give full déteils *in his application. or if. Indim F.a is to make any change in the
Atogramme which has been eapproved in India. he shall submit the particular' as soon as possj.ble,.to *the
VicaeCha'"ncelEbr and shall'?riot,. sunless prepared to * do so at his own risk, commence thi of Study OY
*inéuye adyee ikdddsess in' COhneection therewith until he receives the approval of th'e Vice-Chancdllor.
34. L.ka) Every employee who has been granted study leave or extension of such study leave shall be
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required to execute a bond in the preScribed form before the study leave or extension of such study leave
granted to him' commence. (b) The bond shall be signed by two sureties who are holding posts of equal or
higher status. 2.(a) On completion of the course of study, the omployee shall submit t6 the Vice-
Chancellor the certificates of examinations passed Or special courses of study undendken, indi- cating the
date of commencement and termination of the .course with the remarks, if any, of the authority in charge
of the course. (1) Study- leave shalt- not b4-debited against the luve ac60unt of the employee. - 35. (2)
Study leave may be. combined wich other kinds ot teave, but in the yent of this leave in combination with
leave. other than extraordinary leave,. shall *involve stotal absence of more than twenty-eight momhs from
the regular duties of the employee. Explanation : The limit of twenty-eight months of absence prescribed
in this sub-rule includes -,the period of vacation, (3) An employee granted study leave combina,tign other.
[eave may* if he sb desires. undq;take or commencée a course of study during any other" kind of leave and
subject to the other conditions laid dOwtie 'being Biatisfied, draw' estudi aitdWance in respect thereof:
Provided that the period of such leave coinciding with the coursé Of study shall not count as study leave

36. When tha course of study falls short of study leave granted to an employee.he shall nsume duty
.on the conclusion of the course of study, unless the previous sanction of the Vice-Chancellor has been
obtained to Croat the period of shortfall as ordinary leave, 37. (1) During study leave availed of outside
India, an employee shall, .dtaw*eave salary equai to the pay that the employee drew while on duty with the
University kefore proceeding on such leave -.and in addition thc dgarriesSe aliov.adcp,, h9iisee allowance
as admissible in accordance with the? piovisidhs (2) (a) During study leave availed of in India. an
employee shall draw leave salary equal to the pay that the employee drew while on duty with the
University immediately before proceeding on such leave and in addition the dearness allowance and house
rent allowance as admissible in accordance with the provisions of Rule 41 . (b) Payment of leave salary at
full rate under clause (a) shall be subject to furnishing a cectificate' thé embioyeé to thé effect that he is not
in receipt. of any scholar. ship stipend or remuneration in respects.of any part.time employment.- (ch The
amount. if any, received by ahe employee duriag the period. of study letve *as scholarship or. stipend or s
remuneration in .eespect of any amployment as envisaged in sub.rule(2) idf/fiule 38. shall be adjusted
Jgave esalary payable under this sub-rule subject;to the condition that the-leave; salary...shall: not be
reduced to an amount less than that payable as leave salary during half pay leave. (d) No study allowance
shall be paid during study leaye qourses of study irr India. 38. (1) A study dllowance shall be granted to an
employee who has bpan granted study Conditions for grant eleave for studies OutSide India for the period
spent ..in ptosecuttng 8 definitee course of stiidy et of study allowancc recognised institution or in any
definite tour of inspection of any 'spiciaf class of woerk, as welt as for the period covered by any
examination at the edd of the course of study. (2} Where an employee has been permitted to receive and
retgin, in addition to his .leave Salary *any scholarship or may be awarded him from any sources. or any
eother remuneration in respect of any pert-time employment : (a) no study allowance shall be admissible in
case the net amount of such scholarship siippnd ot remuneia'i.ion (arrived at by deducting' thi cost of fees,
if any, paid by the" employee from the vélue of the scholarship or stipend or remuneration) exceeds the
amount Of study allowance otherwise admissible. case the net amount of scholarship or stipa'nd or
remuneration is less tha'n the Study illowance otherwise admissible, the difference bétween the value of
the net 'chotarship or stipend or any other remuneration in respect of any employ- menf and the study
allowance may be granted by the Vice-Chancellor. (3) Study shéll not be granted Ifor any period during
which an employee interrupts his copt$9 of study to suit his own convenience: Provided that the Vice-
Chancellor -may authorise the grant of study allowance for period not exceeding 14 days at a time during
such interruption If it was due to sickness. (4) Study allowance shall also be allowed for the entire period
of vacation during tho eourse of study subject' to the conditions that— (a) the employee attends during
vacation any special course of study or practical training under-ihe direction of the University; or (b) inz
the absence of any such direction, he produces satisfa.ctory evidence to the Vice- Chancellor that he has
continued his studies during the vacation : Provided thatein respect Of vacation falling at the end of the
course of study it shall . be allowed for a maximum period of 14 days, 59 (5) 39. The period for which
study allowances may be granted shall not exceed 24 months (1) The rates of study allowance shall ba as
foilows : Rates of study allowance Name of the country Australia Continent uf, Europe New Zealand
United Kingdom United States of America Study allowance per diem C 1.00 ( Stetling ) ¢ 2.00 ( (2) Tho
rates of study allowance prescribed in subrule time when the Central Government rivise them. (3) The
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rates ot study altowanca to be granted to an. in any country other than the one specified in sub,rute (1)
shall be mined by the Executive Council in each case. (1) may be revised from time to emplpyee who
takes study leave such as may be spec!ally detere 40. (1) Payment of study allowance shall be subject to
the furnishihg of a cert(flcete by the for payment ot nudy a.llowanee employee to the offact that he is not
in recpigt of any scholarship, stipend any other réinuneratign in respect- of any part-time employment. (2)
Study allowance shall be paid at the end of every month provisionally sGbject to an undertaking in writing
being obtained from. the gmplayee that he would '.refund to the Universi$' any over-payment consequept
on his fdilqre .to certiScaie gf attendance or on his failure to satisfy the Vice-Chancellor * +qu.iihe
utiljiiljoii ihé spent for which study allowance is claimed. (3) (a)ln -thd case of a definite cour" at a
ye.qagnised i9stitutionr the study allowance shall be payable by the Vice-Chancellor on elaims submitted.'
by the employee from time to time, supported by propet certificates of attendance. (b) The certificate of
attendance required to be sybmitted in support of the claims for study allowance shall be forwardUd at the
end ot.' the -iGm, if the employee is under. going study in an educational institution. or at intervals nct
exceeding three months if he is undergoing stud'/ at any other institution. (4) (a) When the programme of
study approved does not include or does not consist entirely of such a course of study. the employee shall
submit to . the Vice-Chancellor a diary showing how his time has been spent and a teport indicating fully
the natuce of the methods and operations which have been studied and including suggestions as to the
possibility adapting such methods or operations tb ecohditidris obtaining (b) The Vice-Chanceltot shall'
decide whether the diary and report Show that the time of the employee was properly utilised and shall
determine accordingly for what periods study ailowance may be granted. 60 41' 'For Rhsnfitst. shall be
paid at the from *Y.hqre hee-.ptoceedgd study bsygn d.e 1:20 'days to the production -ofageeeiicate to
theseffecte 'accommodation and has not either in whole or in part ftom time to time. (2) Eid? for house
rent allowance as' admissible onder sub-rule (1 ) and the dearness agoupee agd*Gthos % d}' allowance,
who-te admissible. *no other at!owariée sh%tr *be paid **<t6' Sn employee ih gf, 54god 01 study leave
dranted' u him. 42. * An employee to whom study leave has been granted shall not ordinarily bs paid
travelling allowance Hut the Executive Council may in exceptional circumstances sanction the payment of
such 43. An employee to whom study leave has been granted shall ordinarily be require to meet the cost or
fees paid for the study but lin exceptional cases, the Exdcutive Council may sanctiod *the grant of such fe$
: Providad that in no case shall the cost of fees be paid to an employee who is in receipt of scholarship
from whatever so.urce or. ,,whoui$ypermitted receive. .ore rat8in, in addition to his [eave salary. *any
remuneration in ereegpqct; of . pan-time employment. 44. (1) If anemplOyee resigns .or .retires from
service or otherwiso quits service without returning to duty after a period of study leave or within a pericd
of theee.s.ye.ars after such.. r.equrn to duty or fails to. comp!ete the course of study and is thus unable to .
furnish . tho certificates a; required under Rule 40 he shali be required to refund the actual amount of leave
salary, study allowance, cost of fees. .travelling and other gxpenses, if any. incurred the University,
thereon "4V '*rates, for the-e.ifrnd ;being in force on Government loans,- from his accepted ,.qr
.O.egni#iqn to retire. .is ,ppotgd or his quitting. othennise : Provido& that exceét iri' the ease of
empl6ydésl *who fail 'to complete the course ot study no'hing in this rufe shall apply to an after ereturn' to
duty from periiiitted to retire from service on medical grounds. leave availed ot by such employee shall.
be convened into regular leave -siandf' credit on-tho datee On which the=stiidy leave commenced, any
regular continuation of study leave being suitably adjusted for the purpose and leave-. the .b'dlanee+<f the
period of study leave, if any which cannot be so converted, treated 'as. leave. (b) -In be -refunded by the
employee- under sub-rule (2) he .49tually dfawn over tho leave salary Bdml$'lIble oh conversion of the 61
Admissbiility Of allowances in addition to study allowance Travelling allowance during study leave cost
or ror study Resignation or reticetnent after study leave or nonecompie. Lion or the cotirse of study
Amcndments (3) Notwithstanaing anything contained in -.this rule. thee exectftive Council may. if it is
necessary or expedient to do so, either in the interest of the University or having regard to the peculiar
circumstances ot the case ot classes of cases, by order waive or reduce the amount required to be refunded
under sub-rule (1) by the employee concerned or class of employees
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45. Unless there is anything repugnant in the Pondicherry University Act.Statutes. Ordinances any
amendments to the Central Civil Services (Leave) Rules, 1972 shall be deemed to be the amend- ments of
the relevant provisions of these rules oc any order or adminstrative instructions already issued/ to be issued
by the Centrat Government shall be deemed to be *the orders oy administradve instruc- tions under these
rules with effect from, the date of such amendmertts/orders are brought inio force by the Centrat
Government. 1.2.3.5.6.7.8.9.10. 11. 12.'13.
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FORM 1 (See Rule 7) APPLICATION FOR LEAVE OR FOR EXTENSION OF LEAVE Name of
Applicant : Post held : Department, office and section : House rent and other compensatory allowances
drawn in ihe present post : Nature and *pedod- of teave applied fot 'and dats from which required :
Sundays and holidays, if any. proposed to be prefixed/suftixed to leave : Grounds on which leave is
applied for : Date of return from last leave, and the nature and period of that iaave : I propdse/do not
propose to avail myself of leave travel concession for the block years.... ..... during the ensuing leave :
Address during 'eave period : Signature of Applicant (with date) Remarks and/oc recommendation of the
Controlling Officer. Signature (with date) Designation Orders of the authority competent to grant leave.
Signature (with date) Designation 'If the applicant is drawing any compensatory allowance, it should 'aIS6:
be indicated in the orders on the expiry of leave, the Governmeht servant is likely to return to the sime post
oc to another post carrying similar allowance. 62 Commuted leave w/o M.C. for studies certified g to be in
public interest (Limited to 180 days o. Z H.P.L. Converted into p 90 days commuted leave Commuted
leave converted into half pay leave (Twice of col. 22 and 25) Total of leave not due (col. 29 32) Total half
pay leave (col. 19 33) Balance of half pay leave on return from leave (col. 16 34) Othcer kinds of leave
taken Frotn To Completed mouths of service in tho half year of a calendar year E.L. credited at the.
beginning of' half.year No. ofdays 0? E.O.L. «availed of and dies-non during the previous calendar half
year E.L. to be deducted (1110th of thc period in col. 5) Total E.L at credit in days (col. 4 + —6) Prom No.
of days *Balance of E.L. on return from teave(col. 7—10) Completed month of service in the half year of a
calendar year H.P.L. credited at the beginning of .hatf year No. of days treated as dies non during the
previous half year H.P.L. to be -deductcd (1/18th of period in Col. 14) Total H.P.L. at credit in days (col.
35+ +13— 15) From No. of days 0 e. FORM 3 (See Rute 9) MEDICAL CER'TINCATE FOR LEAVE OR
EXTENTION OF LEAVE OR COMMUTATION OF LEAVE Signature of the Employee : . . . ..... ..... ...
..and afiér éatefut personal examination of the case hereby .certify that Shri/Shrimathi/Kumari. ... .. .
whose signature is given above, is suffering from. ... ... . .. . . ... «.... with effact from I consider [hat a
period ot absence from duty of. . . . is absolutéiy riecéssary for the restoration of his/her health. Authodsed
Medical: « Attendant, . HpSpital/Dispeiigéry or Other Registerdds *Medical Pracitioner.s Dated. —1 The
nature and probable duration of the illnesS should be specified. Note . :—2 This form should be adhered to
as cldséty. as iossibla and sheuld be. fiiléd in after the Note signature of the Employee hés been taken.
The certifying:.officer is not at liberty to certify that the Employee requires a change: from or to a
eparticular etoeality, or that he is not fit to proceed to a Earticular locality. Such certificates should only be
given at the explicit «desire of the admini*trative authority wco'ncetned, to whom it is open *to decide,
when an application on such grounds has been made to him; whether the applicant should go before *a
Civil Surgeon Or Staff *Sutgean to decide the question of his/her *fitness for service. *—3 Should a second
medical opinion be required, the authority competent to grant leave should Note . arrange for the second
medicat , examination to be made at. the earliest possibie- date 'by a medical .officet not below the rank 6f
a Civil Surgeon or Staff Surgeon. who shall express an opinion both as regards the facts of illness and. as
regards the necessiiy for the amount of leave recommeded and for this purpose he may either requiree thee
'Employee to appear 'before himself or before a medical officer nominated by himself. Note 4
recommednation contained in this. ertfiééte. Shall be. : evidence of a claim to any leave not admissible to
the Employee. 64 FORM 4 (Sae rule 10) MEDICAL CERTIFICATE OF FITNESS TO RETURN TO
Signature df University employee We, the members of Medical Board Civil Surgeon/Staff Surgeon,
University Medical Officer Authorised Medicai Attendant Registered Medical Practitioner J do hereby
certify that well have carefully. examined ShrilShtimati/Kumati.... , . ... =, DUTY whose signature °is .
given above. and find. that he/she recovered from his/her illness and is now fit to resume duties in
University service. Well also certify that before arriving at this decision, wefl have examined the original
medical certificate(s) and statement(s) of the case (or cenifi.ed copies thereof) an which leave was granted
or extended and have taken these into econsideration in arriving at our/my - decision. Member of {he
Medical Board (2) (3) University Medicat Officer Civil Surgeon/Staff Surgeon Authorised Medical
Attendant Registered Medical Practitioner Dated Note : The original medical certif'.cata(s) and
statement(s) of the case on which ethe leave was originally granted or extended shall be produced before
the authority required to issue the above Certificate. For this purpose.. *the.- original certificate(s) and
statement(s) Of * the case sh'ould be prepared in duplicate, one copy being retained by the University
employee concerned. 65 s. ORDINANCES GOVERNING THE TRAVELLING ALLOWANCE OF THE
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EMPLOYEES OF THE UNIVERSITY PRELIMINARY 2. 3. (1) These rules shall be called the
"Pondicherry University (Travelling Allowance) Rules", (2) These rules shall bé deamed to have come
into force on the 1st Day of January 1987. These rules shall apply to all employees of this University. In
these rules, unless there is something repugnant on the subject or context :— (1) "Pay" means basic pay
excluding special pay, personal pay and any other emoluments specially classed as pay, to which the-
employee is entitled at the commencement of his journey tn case of employee who opt to retain the pre-
revised scales of pay or continue to d'rawe pre-revised scale on account of non-announcement of revised
scale or nori-finalisation of revised pay, the *pay includes besides pay in °the pre-tevised scale appropriate
Dearness Pay, Dearness Allowance. and Interim' Reliaf thereon at the rate applicable Under the orders in
force prior to 1—1—1986. (2) "Day" means a calendar dayt beginning and ending at midnight. "Family"
means. wife ot husband of the employee as the case 'may be begitimgté (3) children, stop children, parents,
steA mothét, sisters includihg widOwed sisters and minor brothers residing with and wholly dependent
upon the employee. Note 1 Note 2 : Children includes adopted child. major sons and married daughters
and widowed daughters sesiding with and wholly -dependent upon the empfoyee. Any- family member
whose income from all sources does not exceed Rs. 500 p.m. is deemed to be Wholly dependent on the
employee. 4, Persons in the service of the University shall be classified in grades according to the pay
ranges as detailed below for the purpose of TA & Halt Allowance. Short tide and commence *meat Extent
of applicatiaa Definitions Gt'deg df Univcersicy Employeer Grade I Grade J Grade 11 Grade Ill Grade IV
Grade V (a) Vice Chancellor Rs. 16,400 and above Rs.8,000 and above but less than Rs. 16,400 Rs.6t500
and above but less than Rs.8,000 Rs.4, 100 and above but less than Rs.6,500 and below Rs.4, 100 66
General 5. Honorary and part-time employees whose whole-time is not retained for the University service
or who eare remunerated wholly or partly by fees, or shonorary workers rank in such grade as the Vice-
Chancellor may with due regard to théir status declare. 6: The gradation of re-employed pensioners will be
determined On the following basis . (i) Wheree the pension is heid in abeyance during the period of re-
empioyment. the grade 'Of the re-employed pensioners shall be determined jn accordancé with the pay
actualh' received from time to time. (b) Where the pension is allowed to be drawn in additionetd pay. the
re-employed pensioner should for the purpose of Rule 11 be deemed to ba in receipt of actual pay plus the
pension. subject to thc p'éovtéo friti"'if 'the Sium Of* sutll pay ptos pension exceeds .the pay of the post.
if it is on fixed rate of pay, or the maximum pay of the post, if"ii iStoh a time-scare. 0? ipa'f.
sueH.:éxeBseshdlVtbg: «ignored.' e 7. A University emp:oyee is in tour when absent on duty from his
headquarters with prope, sanction: Travelling allowance on tour is admissible from duty point at
headquarters to the duty point at the distant station and vice versa

8. Transfer means the mov.emen.!s. t h3RUnivecsity employee from one headquarters station in *which
he is .employed to another such station either to take up duties-of a new post or in consequence of change
of. headquarte«iS ihvolvidg 'éhasnge 'Of residénco of the emptoyee. 9. If- .an employee of. a,- vacation
Depagment combines tour with' vacation i.e., -proceeds otx tour ahd then ayails of without returniom to
headdar,eis, he will be granted tour travelling * allowances under these roles for the onward journey only

10. A University employee pr.pc9?AiOg on' leayb, othér than casual Leave, while on tour Will not be
paid travellirig allowancee for"the journey

11. NO Gavelling allowanw S$haclles ordinarily.to any person for a journey to join his first appointment

12. Persons on deputation on foreign service terms serving the University shall be Ooverned by the
tta9elling allowance Rules of their parent department, so far as their transfer treve(ling allowance is
.concerned. For other journeys, they will be governed by tho University rules, unless othem'ise specified in
the terms' and conditions of their deputation

13. Unless there is anything repugnant in the Pondicherry University Act, Statutes, ordinances, any
amendments to the Central Government Rules relating to travelling allowances shall be deemed to
be the amendments of the.relevant provisions of these rules, or *any ordet or administrative in- structions
already issued/to be issued by the Central Government-' shall be deemed to be the orders or administrative
instructions under these rules with effect from the date such amendments/ardets are brought in'to force by
the Central Government 61

14. An employee on tour wili draw the actual fare for journey by rail, sea or air ot the revised
Journey tout rates of road mileage, as the case may be, and in addition draw daily allowance for, the
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absence from headquarters starting with departure from headquarters and ending with arciyat at
headquartets to cover both on the way expenses as welt as expenses for halt at outstation.For the time
spent in journey the daily allowance will be admissible at the rate applicable for. ordinary localities. Note
Note : Note : if available. return tickets at reduced rates should always be purchased when an officer 1
expects to .pertotm the return journey by erait within the period for Which b geturn ticket is available

2. Tax levied on railway passenger faie and collected by railways in addition to the rail fare by inclusion in
the cost of, passenger tickets should be reimbursed

3. When through booking involves the payment, for part of a journey, if rates for accommoda- tion of a
c(éss higher than that to which the University employee is entitled, he may draw a single railway fare for *
the whole journey at the rate at which he is actually required to pay for the through booking

15. A mileage allowance is an allowance calculated on the di$tpnce travailed which is givan Mileage to
meet the cost of a particular journey

16. A journey between two eplaces.is held to have been performed by the shortest of two or more.
practicable réute$ or by the- cheapest of such routes as mav be equally short. The shortest route is that by
'which the traveller can most speedily reach his destination by the ordinary mode of travelling. If an
employee travels by a route which is not the shortest, but is cheaper thgn the shortest. his mileage
allowance should be calculated on the route actually used

17. An employee' is requited to travel by Ahe class of, accommodation for Which traveltifig
allowance is admissible.to him. If he. a lower elass of accommodation, he Shali be erititied to the fare of
the class of accommodatign actually used

18. When a University employee is compulsorily tecalled to duty before the expiry df his leave and the
leave is thereby curtailed he is entitled to dcaw mileage allowance for the journey from the place at which
the order of rocall leaches him, or if the journey inyo)vas travelling by sea from the part he lands in India

19. The omployees, when travelling by tail, shali be entitled to accommodation as follows (a) Grade I
* Vice-Chancellor - Accommodation of the highest class by whatever nama it may be called
including ait conditioned accommodation provided on the railway by which he travels.68 Allowanz
General Mileage Allowance: fOf journey by rgil (b) Other employees : Rs. 5,100 Rs. Rs. 1.900 Rs.. 1.100
Below Rs. Pay and and and and and Ronge above above above above above but but but but less less less
than than than less than Rs. 5,100 Rs. 2800. Rs. 1,900 1.400 1.100 Travel entitiomont First Class Air
Conditioned Air conditioned two Tier Sleeper/First Class First Class/AC Chair-car. First class/AC
Chair.Car. Second Claso (Sloepar) Second Class (Steeper) Nota Mileage for journey Employees of alt
grades will be entitled to reimbursement of reservation charges foc a seat (for day journeys) and sleeper
berth (for night journeys) in addition to 'he *are for new second class. 19 (A) (i) Mileage Allowance By
Sea or by River Steamer: An employee when traveling by Sea or River Steamer Shal be entitled to
accommodation as follows: Pay Range Rs.8000 and above Rs.6500 and above biit less than' 8000
Rs.41QO0O and above but less than 6500 Less than Rs.4100 Entitlement Highest class. If thére be,,Wvo
classes only on the Steamer the Ipwer class If there be two classes only on the Steamer the lower class. If
there be three Glasses, the middle or the second class. If there be four classes the third class. Lowest Class
(i) An employee's accommodation entitlement for. travel. between the main land and Nicobar Group of
Islands And Lakshadweep Group of tslknds by ship operated by Shipping Corporation of India Ltd. will be
as follows: Mi leage Allowance foc journey by road Pay Range Rs.8000 and above Rs.6000 and .above
but less than 8000 Rs.4100 and above but less than 6500 Less than Rs.4100 (B) Other employees (i)
Travel by Rail Pay Range Rs. 16,400 and above Rs.8000 arid above but less than 16,400 Rs.6500 and
above but less than 8000 Rs..4100 and above but less thane Rs.«6500 Below Rs.4100 Entitlement Deluxe
class FirsVA Cabin Class Second/B Cabin Class Bunk Class Entitlemeflt NC First Class 11 AC two Tier
Sleeper First ctass/ll AC a. Tier Sleepet/AC Chair Car* First Class/AC 3 Tier Sleeper/AC Chair car*
Second Sleeper Note': Employees who are entitled to travel on tour/Transfer by first class/AC.3 tier
sleeper/AC chair car may at their discretion travel by AC 2 Tier sleeper where any of the trains connecting
the originating and destination Stations concemed by the direct shonest route do not provide these three
classes of accommodation. 69 (ii) Travel by Rajdhani Express Trains Pay Range Rs. 16.400 and above
Rs.8,000 and above but less than 16,400 All others drawing pay below Rs.8,000 Travel Entitlement NC
Class AC 2 -Tier Sleeper AC Chair Car Note: Tiavel by AC 3 Tier Steeper will be permissible in trains in
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which AC Chair ear accommodation is not provided. (iii) Travel by Shatabdi Express Trains Pay Range
Rs. 16.400 and above All other drawing pay below 16.400 Travel Entitjemgnt Executive Class AC Chair
Car *Note: Employees of all guides will be entitled to be re-imbursement of reservation charges for a Seat
(for day journey) and Sleeper berth (for. night journeys). in additionto the fate 20. (i) The Vice —
Chencellor may travel by eir at his own discretion. Travel by air within the country is permissible on tour
in case of Officers in ieceipt of pay of Rs.16,400/- and above at their discretion, provided that employees
drawing pay bebueen Rs. 12,300/- and Rs.16,400 may also be permitted to travel by air at the discretion of
the Vice- Chancellor if the distance involved is more than 500 kms and journey cannot be performed
overnight by direct train service/diregt sleeper coach service. (i) (iii) (iv) Vice-chancellor shall be entitled
for Travel by air in the case of Intemational travel by First Class. The employees in the cadre of Registrar
and equivalent status shall be entitled to Business/Club Class and alt others by Economy Class All others
shall be entitled to travel by Economy Class (Date of effect : 1.10.1997) A person entitled to travel by air
On tour is entitled to mileage allowance equal to One 21. standard air fare for the journey plus daily
allowance as admissible under these rules. Provided that if at either end of the journey by Air he had to
perform a connected journey by rail ot road he may draw the mileage allowance admissible for such
journey as laid down in these rules: Provided further that no mileage allowance may be drawn in respect of
the surface transport which forms part of the Air Journey and included in the fare for Air Journey. If
available. return tickets at reduced rate should always be purchased when a person 22. expects to perform
the return journey by air within the period during which a return ticket is available. The mileage allowance
for the fotward and the return journeys when such return tickets ate available will, however, be the actual
cost of return ticket. 70

23. The rates of Road Mileage will be as given below: Pay Range (i) Rs.18.400 and above (ii) Rs.8000
and above but less than Rs. 18.400 (iii) Rs.6,500 and above but less than Rs.8,000 (iv) Rs.4,100 and
above but less than RS.6,500 (v) Below Rs.4, 100 Travel Entitlement Actual fare by any type of public
bus, including AC bus (or) At prescribed rates for AC Taxi when the journey is actually performed by AC
Taxi (or) At prescribed rates for Auto rickshaw for journeys by Auto rickshaw/own Scooter/motor
cycles/Moped etc. Same as at (i) above with the exception that journeys by. AC Taxi will not be
permissible Same as at (ii) above with the exception that journeys by AC bus will not be permissible.
Actual faree by any type of public bus other than AC bus; (or) At piescribed rates for Auto rickshaw for
journeys by Auto rickshaw/own ScootedMotor cycle, Moped etc. Actual fare by ordinary public Bus only
(or ) At prescribed erat-es- for Auto rickshaw/OWn Scooter/Motor Cycle/Moped etc. Note: The Mileage
attowance *for Road journey shall be regulated at the following rates in places where no specific rates have
been prescribed either by Jtrector of Transport of the concemed state or of the neighboring state ii For
journey performed by Own Car I Taxi For journey performed by Auto rickshaw. Own Scooter, etc. 71
Rs.8 per km Rs.4 per km. 23 (A) Mileage Allowance for journeys on Foot and the Bicycte; The Mileage
allowance for Journey on foot and bicycle on tour and transfer will be 60 paise pet km

24, Whenever a road journey.is pérformed between places connected by rail, rail being the Ordinary
mode to travelling, the road mileage pascribed in rule 23 limited to rait mileage will be admissible

25. When an employee who is supplied with means of conveyance without charge returns to his
headquarters on the same day, he wili draw daily allowance anty and no mileage allowance will be
admissible

26. A daily allowance is a uniform allowance for each day of absence from headquartere which eis
intended to dover the ordinary dail'é chérges incurred by an employee in consequence of Allowance such
absence

27. Unless in any case, ii be otherwiso exptassly provided in these rules.a daily allowance may be
drawn while on tour on duty by every employee whose *dbties and may not be drawn except while on
tour

28. Daily allowance mays not be drawn for any day on which a point outside a radius of eight
kilometres (16 kilometres, in the case allowance) from the duty point i.e. the place/office of
employment at it from a similar point. require that he.. should travel an employee does not reach of those
getting conveyance his headquarters or return to meaning a distance of eight Note : Note : 1
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2. The term "radius of eight kms" Should be interpreted as kilometres by the shortest practicable'
route by which a travaltet can teach his destination by the ordinary * mode of tiavelling."For locat
journeys (i.e. those beyond 8 kilometres within the same and/or contiguous Municipality, etc. in which .the
headquasters of the employee is located) an employee will draw, for the journey involved, mileage
allowance and in addition draw 50% of daily allowance calculated the rates laid down in tule 31 i.e. where
the. absence from headquarters is less than i hours but more than 6 hours, he will draw 50% of 70% daily
allowance as so on

29. Daily allowance may also 'be drawn during halt on ' tour or on a holiday occuring during a
tour.Note , Note . 1

2. An employee who takes leave (including casual leave) while on tout is not entitled to draw daily
allowance during such leave.Daily allowance is not *admissible for any day, whether Sunday ot holiday
unless the officer is actually and not merely constructively on camp (i.e. actually spends atleast a portion
of the particular Sunday or holiday in camp)

30. Daiiy allowance is admissible on the fol:owing scales "A" The daily allowance admissible to the
Vice-Chancellor shall *be as determined by the Executive Council' from time to time.72 30 (B) mien
an employee does not stay in a hotel or makes his own arrangement: Pa Ran e Rs, 16400 and above
Rs.BOOO ar;d above but less than Rs. 16400 Rs.6500 and above but less than Rs.8000 Rs.4100 and above
but less than Rs.6500 Below Rs.4100 'Localities other than mentioned in col. & 5 (2) Rs.135 Rs.120
Rs.105 Rs.90 Rs,55 B-1 Class Cities & Expensive Localities (3) Rs.170 Rs.150 Rs.130 Rs.70 A Class &
Specialty Expensive Localities (4) Rs.210 Rs. 185 Rs. 160 Rs.i35 Rs.85 A-1 Class Cities (5) Rs.260
Rs.230 Rs.200 Rs.170 Rs.105 'As specified by the Government from time to time. 30 (C) men 'the
employee stays in a hotel or other establishment providing board and/or todging at scheduled tariffs: Pay
Range Rs. 16400 and above Rs.8000 and above but less than Rs.16400 Rs.6500 and above 'Localities
other than mentioned in col. (2) .Rs.335 Rs.225 Rs.200 but less than RSi8000 Rs.4100 and above but less
than Rs.6500 Rs.130 Below Rs,4100 Rs,65 Expensive Localities (3) Rs.425 Rs.330 Rs.250 Rs.160 Rs.85
A Class Cities & Specially Expensive Localities (4) Rs.525 Rs.405 Rs.305 Rs.100 A-1 Class Cities Rs.650
Rs.505 Rs,380 Rs.245 Rs.125 As specified by the Government from time to time. 73 Note : (b) When' an
employee stays in a hotel or other establishment providing board eand/or lodging at scheduled tariffs,
subject to production of hotel receipt, *the D.A,, wili be 90% of the standard rate plus the lodging. charges
(exclusive of breakfast/meal) actually incurred for each calendar day but the total of the two should not
excebd the corres- ponding rate prescribed for stay in hotel. Where an employee stays in government or
public sector guest house and .pays lodging charges in excess of 25% Of daily allowance admissible to
him in the con- cerned localities under Table (B) above, daily allowance shall be payable as under. Note:
2. The :espective rate of daily allowance ..for the concerned localities as shown in Table (B) shall be
reduced by 25% and ethe lodging charges (exclusive of break- fast meals) paid by the employee to the
Government Public 'Sector guest. house authority for each calendar day shall be added thereto. Daily
allowance equal to the amount calculated in (i) above shalt be admissible to the employee concerned
subject to the condition that where it exceeds the hotel rate to which tho employee is entitled for the
respective locality as pe' Table * (C) above. it sha{l be restrictdd to the latter rate. On day(s) when the
employee on tour is provided with free board and lodging he witl draw only 1/4 D.A., < for that (those)
day(s). If he is providad with only free board he Jf he is Provided with only free lodging he will draw will
draw 1/2 D.A., for that (those) day(s). 3/4 D.A.. for that (those) day(s), Note'.a. For -the time spent iri
journey,. only ordinary rafe of daily attowance as in the Table at (B) will be admissible. When the total
absence from the headquarters is partly sperit in Journeys/ordinary locality and partly in expensive locality
the total number of daily allowance in terms of rule 31 below will first be calculated. From this, the
number of daily allowance fat halt in the expensive locality for which daily allowance at special rates
allowed will be deducted. The remaining number pf daily allowance will then, be calculated at ordinzy -
rates as prescribed in 2 of the *Tébl@ at (3) above. Note: 4, When an employee ieturnse to headquarters
the samé day, the daily allowance admissible will be at ordinary rate only irrespective of the journey to an
expensive locatity. 31." Daily allowance for the entire absence from headquarters will be regulated ag
follows Full daily allowance may be granted for each completed calendar day of absence reckoned from
mid-night to mid-night. For absence from headquarters,for less than 24 hours, the daily allowance will be
admissible at the following rates :- If the absence from headquarters does not exceed 6 hours If tho
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absence from Headquarters exceeds 6 hours but does not exceed 12 hours. If the absence from
headquarters exc&eds 12 hours Nil 70% In case the period of. a absence from headquarters falls on two
calendar days. it is reckoned as two days and daily aiiowance is calculated for each day as above.
Similarly, daily allowance for days of departure from and arrival at headquarters, will also be regulated
accordingly. 74 Joiirney on transfer 32. In case of continuous absence from headquarters, full daily
allowance wj'l be admissible for the first 180 days. Nb daily allowance is payable beyond IBO days. 33.
(a) (i) An employee on transfer in the interest of the Univetsity may draw actual traveling allowance for
self and each member of family on the scale admissible. but the claim in respect of dependent children
shall be to only two children with effect from (ii) This will no! be applicable to those employees who have
more than two children prior (ii)The restriction of claim to only two children shall not be applicable in
respect of those employees who are presently issueless or have only one child and the subsequent
pregnancy results in multiple birth as a consequence of which the number of children exceeds two. (b) For
journeys by Rail/Road/Air/Steamert the admissibility of traveling allowance will be as fo' journeys on tour
both for self and family. BeWveen places not connected by rail, if the journey is performed by public bus,
actual bus fare for self and each member of family is admissible. If the journey is performed otherwise
than by pubiic bus road mileage at the appropriate rate will be admissible as follows. One mileage for self
OF self and one. additional member of the family. Two mileages it- two members of family accompany,
three mileage if more .than two members of family accompany. (c) An employee on transfer is eligible foc
a composite transfer grant equal to one month's basic payin the case of t:ansfer involving a change of
station located at a distance Offor more than 20 kms frorn each other. In the case of transfer to station
which are at a distance of less than 2b'kms from the old station and 6ftrénsfers within the same city, the
eomposite transfer grant shall be' restricted to one third of the basic pay. provided a change of residence is
actually involved. (d) An employee on transfer is eligible for cost of transportation of personal effects as
detailed below : (i) Transportation of personal effects by rail: Pay Range Rs. 16,400 and above Rs.8,000
ahd above but less than Rs. 16,400 Rs.6500 and above but less than Rs.8000 Rs.4100 and above but less
than Rs.6500 Below 4100 Personal Effects that can be carried Full four wheeler wagon or 6000kg by
goods train or one Double Container. Full four wheeler wagon or 6000kg by goods train or one S!ngle
Container. 3000kg by goods train 1500 kg by goods train. [O@0kg by goods train Note: An employee in
receipt of a revised pay of Rs.3;3501- p.m. and above shall be permitted to transport 1500 kg of personal
effects by goods train. (ii) Transpo'rtation of Personal effects by Road: The rates of allowances for carriage
of personal effects between places connected by toad only shall be as indicated below with effect from
1.10.97 Pay Range (1) Rs. 8000 and above Rs. 6500 and above but less than Rs, 8000 Rs. 4100 and above
but less than Rs. 6500 Below Rs. 4100 AIINBI Class Cities (Rs. Per Km) (2) Rs. 30.00 Rs. 15.00 Rs. 7.60
Rs. 6.00 Other Cities (Rs.. Per Km.) (3) Rs. 18.00 Rs. 9.00 Rs. 4.60 Rs. 4,00 Note (1) : The allowance at
higher rates mentioned in Calumn (2) witl be admissible as at present only for carriage. Of peqsonal-
effeéts from one place to another within the limits of AIWBI class Cities. Note (2) : An employee in the
revised pay of Rs: 3350 per ,month and above ihaii be entitled to the rates of allowances prescribed for
employees in the pay range of Rs. 4100 and above but tess than Rs. 6500 Note (3) : In the case of transport
by road, an employee can draw the actual expenditure (or) the amount afiiiSsible on transportation of
maximum admissible quantity by raii and then an additional amount of not more ethan 25% thereof,
whichever is less. Personal. effectsshould ati0Wner:s risk 'between places connected by rail. If transported
by road, the actual expenditdtd or 1,14 times Of the samount admissible for transport bv goods train
whichever is less wilt be admissible. The higher rate of road mileage is *admissible for transport of
personal effects bétwocn one placa and another within the limits of A or 81 class cities. The lower rate of.
road mileage is admissible for transport of. personal effects between stations not connectad by .reil. e)
Transport of conveyance: The scales for transportations of conveyance at University expenses wilt be as
follows with affect from 1.10.97 Pay Range Rs. 6500 and above Less than Rs. 6500 Transport by rail :
Entitlement One Cat. or one Motorcyde/Scooler. or one horse One MotorcycWScooter/Moped or one
Bique (a) By Passengeg train: Actual freight charged by the railway. (b) BY Goods train : Cost of packing.
cost ot transporting tha packed cat, motor cycle to and ftom the goods shed, cost *of crating the car,
loading and unloading charges cost of ropes. etc. are all reimbursable. Claim to be limited to the amount
under (a) above. (¢) One. second ctass fare by the shortest route between. the stations from. and to which
ihe car is eactualy etransported can be drawn for a chauffeur or cleaner Transport by road : RS. 1.30 per
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Km. for motorcar Rs. 0.50 pet Km. for motor cycle/scooter. limited to freight rate by paseoger train.
Between places connected by rail ¢ Actual cost of transportation, limited to the freight charges by
passenger train. Between-places not connected by rail. 30. puise- per Km. 34,(i) Except on resignation,
dismissal and removal from services. an employee. who on retirement from University service settled
down at places other than the last atalion of their duty located at a of more than 20 Km. is eligible for
composite transfer grant equal to a month's basic pay last drawn (ii) In case Of employee who on
retirement settles at the last station of duty itself or within a distance of less than 20 km. the composite
transfer grant is equal to one third of the basic pay last drawn by him subject to the condition that a change
of residence is actually involved. (iii) In the case of tranSportation df conveyance by employees on their
retirement. the expenditure shall be re-imbursable without insisting the requirement that the possession of
the conveyance by them while in getvice at their tast place of duty should have been in public interest

35. The family of an empiOyee who dies in harness may draw travolling allowance from the last
headquarters Of the deceased employee to the home town or to another selected place of residence
where the family wishes to settle down.4 Advanz of Travelling Allowance on tour! transfer -4 an in 36.
Fihance Officer may sanction to an employee who is required to proceed on tour/ttansfer advance to cover
his personal travailing expenses, The Vice-Chancellor may sanction tour advance his favour. 77 37..
Second adv.ance is not permissible, except under special , orders of *tho. Vice-Chahcetlor until an account
has been given of the first advance. An employee who has taken an advance for any particutac journey
may not take payment of Travelling Allowance bills,before rendering compléteitoccount$opttic Saide
advance or' ady of it, 38. The amount ot advance granted* ihall ba adjusted within one month from the
date ot completion ot the tour. *or 'by...31st March, Advances *drawn in: thefmdrith'Of March. may,
however, be adjusted on completion of tha tour by 30th April whichever is earlier

39. No claim of travelling *allowance which is not pdeferted within six monihs 'of the completion of
journey shall be paid without the specific sanction of the Vice.-CheDG9JQor

40. No revision of travelling allowance, once drawn.shall prdinarily be permissible

41. All other cases not coveted by these rules, shall be dgalte with in eacpordaence with the general or
specific orders of the Vice-Chancellor after considering the corresponding ptovisions in the Government
Rules on the point

42. Where it is satisfied by the ViceaChancellor that the operadon of any of these Niles causes or likely to
cayse undue hardship to any employee, he may, notwithstanding anything contained in these rules, deaf
swith ethe case of such' emptoyeettn such Efid'nener as may cappdéar to 'titm to bé just and equitable subject
to apéroval of the Executive Council

43. Members of the University Bodies (Executive Couhcil, High Power Committees, FinEnée
Committees.c Court *Board Board Of Governor; Boards of Studiés, Académic Council and* othet
authorities) are entitled Travelling Allowance indicéted in the following rules : Journey by rail : Normallye
a member should travel by first. class by rail. tn respect of such journeys, he will be treated at par with
Government servant of the- First Grade and will be entitled to first class rail fare. Where, however the
Viceechancello*' considers that a non-official should travel by A.C.C., he may, at his discretion, allow
A.C.C. travel. where this concession is, in' his opiniop, justified by fulfil- ment of one or mora of the
following conditions Mis&lianeous not the sccvic# of the University 1) 2) 3) When a person is required to
travel in air-conditioned accommodation on grounds of health ot because of very advanced age and/or
infirmity. Where a person is or was entitled-to travel in air-conditioned coach under the, rules of the
organisation to which he belongs or might have .beiongedbefore raitement. Where the Vice-Chancellor is
satisfied the A.C.C. travel by rail is the customary mode of travel by,- the noneofficial concemed in
respect.of journeys unconnected with the performance of Government duty. Noneofficial mambas of
University Bodies, etc. will be entitled to travel by Second Note : Class AC. 2 tier sleeper coach while
parforming' journeys,to attend meetings Of University Bodies. However, this concessloh:s "Woutd; not be
available for trivet! by Second Class. AC. 2-tier sleeper coach. in Rajdhani Express train. 78 Joufney by
road : In rospect of journeys by road between * places not con- nected by rail, the member will be entitled
to road mileage admissible to an officer of the First Grade under rule 23 above foc travel in own car/full
taxi ot on motor cycle/scooter. In a case. where journey between two places connected by rail, is
performed by road, ha will be entitled to the prescribed. road mileage limited to first class fare by rail.
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However, if, in an individual case, the Vice-Chancellor is satisfied that the journey by road waQ
pe!formed 'in the public inrere#t, fult road mileage allQwaqce may'be granted ,,.Withou:t restricting it to
rail fare. Journey by sea or by River Steamer : In respect of journey by sea or by river steamer, a non-
officiai member will be entitled to one fare at the lowest rate (exclusive of diet) of the highest class of
accomodation. The non-official- members of the. University Bodies will be eligible for daily allowances
conveyancp allowances at the following rates : (i) High Powered Commiqgees/Commissions Classificatiqn
Qt cities 'A' Class cities 'B' Class cities 'C' Class cities Daily. allowance (for outs.tation non-official
members)." for stay in a hotel Rs, 300 per dayl Rs. 250 per day Rs. 200 per day Conveyance .ailowance
(for local non.official members) Actual conveyance hire charges subject to a ceiling of Rs. 75 per day.
Actual conveyange hire charges subject td a ceiling of Rs. 50 per day. If an outstation non.official member
does not stay in a hotel, the above rate will be reduced by Rs. 50 per day, according to the classification of
the city. For routine/less important Committees/Commission Classification of Cities 'A' Class Cities (iii)
Daily Allowance (for outstation non-ofticial members) At a flat rate of Rs. 150 per day if the member stays
in a hotel: and Rs. 100 per day if .the member does not stay in a hotel. irrespective of the clasSification of
the city Conveyance allowance (for local nan-official members) Actual conveyance hire charges subject to
a ceiling of Rs. 50 per day irrespective of the classification of the city When a non-officiat appointed to a
Committee, Commission or Board of Enquiry is allowed free board and lodging at the expense of the
Central Government or a State Government or an autonomous *industrial or commercial undertaking or 79
(v) (vi) corporation, or a, .Statutoty body ot a . local authqtiity, in ;which Government funds have been
invested in: w.hjbh: +Gouétoment tibue etanyrother interest, he shan be th%dailmLLowane
admissiblegtdthim under theseeorders. If Ohty board is allowed free, daily attowance/»shal’h
beaadmissible at three-fourth of the admissible rates. Tho entire absence (or calculating the DVA shall be
reckoned from and to the ordinary place of residence of the members. T,,A. 6 D.A. to members will be
admissible on production of a certificate that they have not drawn any travelling. or daily allowance for
the .same journey and halts from any other source, The bills prepared ahide signed by, tha meiT)bQC9 witl
countersigned by Finance Officer. Payments witl not be made ear!j$t :ghan the .Ast data up to which the
allowance is ciaimed. The travelling allowance for onward journey arid teu.irh journey will be included in
the bill and the payment Will *be treated as final. Members are eligible for travelling allowance for the
journey actually perférmad in connection with the meeting-of the Committee, etc. to the prace of
pétmanent tesideéce. If any 'metedbere petfdrhis *Fijourka}' 4 place' other than the place. of his permanent
resideace to atteti&7 thoatirig or reitiihs t6 a his permanent residence after the:terminatidn dfth& iiiB3etih'é,’
travelling alloWéHee ShaliSa "Wotk6d out on the basis of or the distance between the place of permanent
residence and the vénue of the meeting, whichever is less. qg'cral 44. Road mileage is admissible to 8
member.O Rs, 1..30 per km. if he/shé' Sy own car/*axi subject to the * approval pf the Vice-Chancéllor

46. Deleted.46. tt shall be the duty of a Controlling Officer befote signing or countersigning a travelling
allowance- bilr:— (a) to scrutinise tho frequency *and duration af journeys and halts for which travelling
allowance is claimed, and to disaUowethe whole oi any part of the trawBing allowance claimed for any
journey was unnecessary *or unduly protraétdd or that a halt was of excessive duration. (b) to scrutinise
carefully, the distance entered in travelling allowance bill (c) to satisfy himself (i) that the for journeys by
railways or steamer excluding additional *fare or fares attowGd for incidental expenses. has been claimed
at the ra'te applicable to the class of accommodation actuatty used and (ii) that concessional return tickets
for the journeys charged for in the bill wero pucchased wherever and whenever possible. (d) to observe
any subsidiary rules or orders which the Executive Council or the Vice- Chancellor may make for his.
guidance. 80 (e) to satisfy himself befoto permitting a ctaim undet rule 34 that tho indiiiiduat actually
bought a through ticket at tho rate élaimed and that it was not possible for him to get a through ticket at a
cheaper rate by paying only for the. appropriate class of accommodation over that portion of the journey
where accommodation *of that class was available

47. UnteSs there is repugnant in Pondicherry university Act, Statutes, Ordinances, any amondments
Amendments Savings to Fundamental Rules and Supplementary Rules be deemed to be the amendments
of the Clause ta\evant provisions of 'these tutes or *any order ot any Administrative instructions already
issued/to be issued by thc Central Government shall be deemed to be the orderS or administrative
instructiohs undar thase rules with effect from the date of such amendments/orders brought into force by
tho Central Government 81
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6. ORDINANCES GOVERNING THE LEAVE *RAVEL CONCESSION ¢ro THE EMPLOYEES
OF THE UNIVERSITY 1. These rules may be calted the "Pondicherry University (Leave Travel
Concession) Rules" * They shall be deemed to have come into force on the first day of January 1986. 2. (a)
They shall apply to all employees in wholetime employment of this University Who have rendered a
continuous service of more than one year on the date of commence- ment of the journey. (b) Re-employed
officers shall be eligible for the concession on completion of one year Short tide commenee* ment Extent
application 3. continuous service and subject to the condition that the succession block of two/four
calendar years in the case of such emplcyeees shall be reckoned from the .actual date of their Joining the
post und& the University and that he is iikely to continue to serve under this University fos- a period o!
214 years from the date of joining the post in the University. Definitions Save as otherwise provided in
these rules: (a) "Family' means an employee's wife or husband. As the case may be residing with the
employee and two surviving children oc stepchildren residing with and wholly dependent upon the
employee; whose income from ait sources does not excéed Rs, 15001* p.m; It includes In addition.
parents, step mother, unmarried/ divorced/ abandoned/ separated from husbands or widowed sisters, minor
brothers and married' daughters; who have been divOcced abandoned or separated"from their with and
wholly dependent upon the employee. Widowed sisters are also included, if residing w}th and wholly
dependent upon the employee (provided their parents either nat alive or they themselves dependent on the
employee). Note 1 - The Restriction of two surviving children as indicated above shait not apply tn respect
of existing children of an employee and a child born within one year of the restriction co'ming into force
and also in-case of multiple quilts after exschild: Note 2 — Not more than one wife is included. in the
terms family for the pucpose of these rates. However, if a Government servant has two legally wedded
wives and 2nd marriage is with the specific permission of the University, the 2nd wife shall also be
included in the definition of (b) "Home town' means the permanent hometown or village as entered in the
service book ot other appropriete office record or such other place as has been declared by him duly
supported by. reasons such as ownership of immovable property. permanent residence of close relative,
etc., or the place where the employee would normally reside but for his absence on account of service in
the University. Declaration once made shall be final. 82 (c) "Once in a period of two calendar years"
means once in each block ot two calendar years commencing from the year | 986 i.e., yoar 1986 and 1987
constituting one block of two calendar years. (d) "Once in a period of {Our calendar years" means a period
of four calendar year 1986 i.e., the years 1986, 1987, 1988 and 1989 constituting one block of four years.
(e) "Any Slace in India" wilt cover, besides thc home town of the, employee. any place within the territory
of India whether it is on the mainland of India or overseas. (f) "Shortédst route” is that by which tho
traveller can most speedily reach his déstination by the ordinary modes of travelling. 4.(1) An employee of
this University shall avail leave travel concession for self and tamas Journey to home-town to visit
hometown declared by him/her by the shortest route once in a period of two calendat year- teiid he/she
shalt be eligible for full. rgeimbursement of the entire actual fare for the journey to home town from
headquarters and back limited to the eligible Air/Rail/Road mileage. etc., as on tour: P'ovided that the rate
ot road mileage between places not connected by raile faro paid for any type of bus including super deluxe,
deluxe, express excluding air-conditioned bus. (2) When the husband and wife are both employees of this
University the couple should be treated as a single family unit and should declare only one place to be their
hometown which should be the same place for both of tiem for ealt times: Provided that if, for any reasons
the husband and wife are residing separately they can claim the concession ihdépendently as two separate
employees according to his or own entitleménts: Provided further ifithe .family pedorms journeys
separately there is no-okjection to an employee presenting separate claims. (3) When me spouse of ah
employee employed in an office other than this University where L.T.C. facilities are available or
otherwise not so employed, the claim for spouse should be accompanied by an emptoyment/non-
employment certificate in respect of the spouse as in Form (PU)L 5 (1) (j) An employee of this University
shall avail Leave Travel Concession for self and members of his family to visit any place -in India once In
a block of efour years and he shall-be élldible for full re- imbursement of the entire actual fare for the
journey from head quarters a place of visit in India as declared by the employee in advance ahd back. (ii)
The actual fare is limited to the ellgible Air/Rail/Road mileage as on tour as per entitlement detailed
belowe (A) Journey by AirlRail: Pay Range Rs. 18,400 and above. ks.16,400 and above, but less than Rs.
18,400. Rs.8,000 and above, but less than Rs. 16,400 Pay Range Rs.4.100 and above. but tess than
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Rs.8,000 Below Rs.4,100 Entitlement Air Economy (Y) Class by National Carriers or AC First Class by
Train. at their option. AC First Class. Second AC 2.tier Sleeper. Entitlement First ClasslAC 3 - tier
Sleeper/AC Chai? Car.» Second Sleeper. ¢ All Government servants who are entitléd to travel on LTC by
First CtasslAC 3- tier SteepedAC Chair Car may, at their discretion, travel by AC 2,tier Sleeper In cases
where any of the trains connecting the originating and destination stations eoncemed by the direct shortest
route do not provide these three classes of accommodation. 83 Travel by Rajdhani Express Trains: Pay
Range Rs. 16,400 and above. Rs.8tOOO and above. but less than Rs. 16.400 Rs,4.100 and above. but less
than Travel by Shatabdi Express Trains: Pay Range Rs. 16.400 and above, Rs.4,100 and abovei but less
than Rs. 16,400 Entitlement AC First Class. Second AC 2 — tier Sleeper AC 3 — tier Sleeper Entitlement
, Executive Class. AC Chair Car. NOTE. - Entitlement by Rajdhani/Shatbdl Trairis would be applicable in
cases where joumey is actually undertaken by these trains and not for determining entitlement on notional
basis. Both ends of the journey. l.e., place of stan of the journey and the destination should be directly
connected by Rajdhani/ Shatabdi.Expregs. (B) Journey by Sea or by River Steamer: Pay Range Rs.B,000
and above. Rs.6.500 and above, but less than Rs.8.000. Rs.4,100 and above, but less than Rs.6e500
Below Rs.4, 100 Entldement Highest Class If there are two classes only on the steamer, the lower class. If
there are three classes. the middle or the second,ctass. If theta be four classes. the third class. The lowest
class. Accommodation entittement for 'travel beMéen the mainland and the Andaman & Nieobar Group' df
Aslands and the Lakshadweep. Group or islands by ships operated by the Shipping Corporation of India
Limited Will be as follows: Pay Range Rs.8,000 and above. Rs.6,500 and above, but less than Rs.8.000
Rs,4, 100 and above. *but less than Rs.6,500 Less than (C) Journey by Road: (iii) (iv) (v) Pay Rangu Rs.
18.400 and above. Rs.B,000 and above but less than Rs. 18.400..A' Rs.6,500 and above, but less than
Rs.8.000. Rs.4.100 and above, but less than Rs.6.500. Below Rs.4.100 Entitlement Deluxe Class EirsTA'
Cabin Class. Second/B' Cabin Class Bunk Class. Entitlement Actuat fare by any type of public bus,
including air-conditioned bus: OR At presctibed rates for AC TaxVTaxi (AC Taxi when journey is
actually performed by AC Taxi) for journey to the places not connected by rail, subject to condition that
theeclaim shall De restrictad to the bus fare by entitled etass or fare actualiy paid, whichever is less. Same
as at (i) above with the exception that jOurneys by AC Taxi will not be permissible. Same as at (ii) above
with the exception that journeys by air-conditioned bus will not be permissible. Actuat fare by.any type of
public bus othef than air-conditioned bus: OR At prescribed rate foc autorickshaw fcc journey to places
not connected by rail. subject to condition that the claim 8hatl be restricted to bus fare by entitled class or
the fare actually paid: whichever is less. As at (iv) above with the condition that the claim shall be
restricted to the bus fare by ordinary bus. NOTE: Invall cases of travel by AC Taxi, Taxi or Autorickshaw.
production of fate receipt wtll be necessary. 84 (2) Journey by road - (i) (ii) *Where a public transport
system as aforesaid does not exist the assistance will be regulated as in case of journeys undertaken on
transfer. (iii) Notwithstanding anything contained in sub-tute (1) or Ctauses (i) and (ii) of sub-rule (2)
where a Government servant traveling by road takes a seat or seats in a bus, van or other vehicle operated
by Tourism Pevelopment Corporation in the Public Sector, State Transport Corporations and Transport
services run by other Government pr local bodies to visit any place in India, the reimburSement shall be
either the actual hire charges or the amount reimbursable on the joumey to the declared place of visit had
the journey been undertaken by entitled class by caT by the shortest direct route, whichever is less.
Reimbursemeent shall not be admissible for journey by a private car (owned, borrowed or hired). or a bus.
van or other vehicle owned by private operators. (3) BY Air... The Govemment servant may travel by air
between places not connected by rail, where an alternative means of travel is either not available or is more
expensive. (4) In regard to places in territory df India connected by shipping services, the entitlement of a
Government servant to {ravel By ship will be regulated as in the case of journeys by ship undertaken on
transfer. (5) Travel between places not connected by any other means of transport. — FOR travel between
places not connected by any other means of transport. a Government servant can avail of animat transport
like pony elephant, camel, etc. In such cases mileage allowance will be admissible at the same rate as for
journey5 on transfer. Provided that the .L.T.+C. will not be admissible for journeys performed by private
car (owned), borrowed (hired) ON in a chattered bus, van or other vehicle owned by private operators.
However, if the jourhey iS perfétmed by vehiclés operated- by Tourism DeVe(opmenf Corporations in
Public Sectore State Transport Cbrporations and Transport Services run by Government or local bodies,
the eldim will be restricted to the actual expenses limited to the railway fare by the authorised class of
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accommodation: Provided further that between places not connected by rail, where a tecognised public.
transportsys.term exists, the fares actually -charged by such a system, shall be admissible. (2) When the
employee travels.*in a higher class, the assistance will be restricted t6 the fare of the appropriate class end
if he/she travels bVelower class the assistance wilt' be based on the lower class fbre actually paid. (3) For
journeys performed by purchasing a circular tour ticket the claim shall be admissible as between the
headquarters and the declaxed place or visit by the shortest direct route by the class of accommodation
actually used ot entitled class whichever is less, (4) Fot joumeys to Port Blair the journey up to the port of
embarkation shall be admissible as usual. From the port of embarkation rto Poit Bfalr the semployee will
be entitled to the cost of sea passage by the entitled class Which is given below : (a) First grade Officers
drawin.g pay of- Rs, 00 (ReviSed) and above (b) Other first grade Officers (c) Second grade (d) Third
grade (e) Fourth grade Deluxe I Class 11 Class 11 Class cabin cabin (A) cabin (B) cabin However the
Vice-Chancellor rnay permit Grade I Officers to travel from the nearest point in mainland to Port Blair by
Air 85 6. (1) The grade of the employee Shail be decided on *the da.te of journey. (2) The L.T.C. is
ordinarity admissible for tha journeys petfomed during regular or Casual leaye including cpecial casual
leave and maternity leave. (3) Tho concession to go to any place in India is in lieu of one of the two
conceSGions to hometown available En a block of four calendar years. (4) If a University servant's
hometown is outside India the assistance is admissible up to the India Railway station ot port nearest to
hometown. ¢ (5) A child/children of ah dmptoyee ctudying .at a plice 6thf3t than the hometown residing in
hostels he/thay shall be eligible for L.T.C. as members of the family '-of the employee from the place of
study to the hometown/any place in India and back ot- from. the headquarters of the employse to the
homotown/any place in India and back whichever .is less.. (6) The L.T.C. not admissible to an employee
who proceeds on regular leave and then resigns his post without returning to duty. (7) The L.T.C. can be
combined with journeys on transfer Of tour. (8) in the case of an employee who is under suspension, the
L.T.C. is admissible to his/her family only. (9) An employee can change *the declared place .of visit before
the commencement of- the journey with the approval of the Registrar. (10) The- employee or members of
his family visit either the same place or different places of the choice under the scheme to visit anywhere
in India. (11) The L.T.C. admissible for a particular block of two/four years which is not availed of during
the block may be availed of in the first year of the next block by the employee and the fanily
independently of aach othQt. '(12) The right of an empldyoe for resimbursement of Leave Travel
Concession shaf stand fosfeited Of be deemed tO+havs been relinguished if the claim lor eit is not
preferred within six months of the date of completion of the return journey. (13) Ail other cases not
covered by these rules shall be dealt with in accordance with the general or specific order of Vice-
Chancellor after taking into consideration the corresponding provisions in Government Rules on the
subject. (14) The Registrar of the University shall be competent to grant advance to the employees of the
University to enable them to avail themselves the L.T.C. The amount of such advimce shall b3 limited to
4/5 of the estimated amount which the University would have to re-imburse in respect oi the cost of
journey both ways. If the family of these employees travel separately the advance may also be drawn
separately to the extent admissible. (16) An employee can draw advance for LTC journey for his family
members 65 days before the propoSed date of onward journey. However he should produce the oubuard
railway tickets within 10 days of the drawadl of advance to the competent authority to show that he has
actually utilized the amount to purchase the ticket. The advance drawn for the purpose should be refunded
in full if the onward journey is not commenced within 65 days of the grant of advance 86 General (17) bill
within one (18) of advanee or return joutney interest @ 2 An employee who has taken an advance for
L.T.C. should submit the adjustment month of the completion of return journey. If the onward jot.irney is
not commenced within one month froem. the date of .sanction if' the adjustment bill is not presented within
one month of the completion of the or if any of the rules for grenting advance for L.T.C. hash-been
violated, a penal over and above the rate of interest for purchase ef conveyance shall be charged. 7, Untess
there is anythjng repugnant in the Pondichejry University Act, Statutes and Ordinances Amendments any
amendments tb the orders regarding the grint Of travel concessions to Goveinment servants during, regular
(eave eshall be deemed to ba the amendments of the retevant provisions of these rules ot any drder or
admlniiiative instrdctions alveady issued'/to be issued by the Centrat Government shall be deemed .to be
the . orders or administrative instructions under. these tules with é&ffect from the date of such
amendments/orders ate brought into forge by the Central Government. 81
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7. ORDINANCES GOVERNING THE REIMBURSEMENT MEDICAL EXPENSES TO THE
EMPLOYEES OF THE UNIVERSITY LThese rules may be called thc "Pondicherry University
(Medical Attendance) RuieS'. They short title and extent shall apply to ail employees of the University
both teaching and* non-teachiag. including those Who are oftpplication on re-employment. They shall not
apply to those who arb on deputation from Government Departmbnts Central or State

2. In these rubs uniess there is anything repugnant io the subject or context Defib-idons (i) (iii) (iv)
"Authorised Medicat Attendant" means the Medical Officer appointed by the University."Employee
of the University" means all officers and employees of the University under its tadministrative control and.
employees of the various centres under the control' of the University but witl not include a part-time
omptoyee, piece-worker, casual daily labourer and employees on contract basis. "Medical Attendance"
means Attendance in the consulting room of the Authorised Medical Attendant or Government Hospital or
any Other <hospital recognised by the University or at the residence of. the employee. including such
pathological, bacteride logical, radiological or other methods of examination for the purposes of diagnosis
as arc available in the hospital or consulting room and ace considered necessary by the Authorised
Medie.al Attendant and such consuetation with a Specialist or other Medical Office; Authorised, Medical
Attendant certifies *to bo necessary to such exieat and in sueh manner as the Specialist or the Medicat
Officer may, in consultatioh with the Auth&ised Medical Attendant, determine. "A Specialist" means a
Medical Ofiicer in thc service of the Government or in private practice who has obtained special
proficiency in a particular -braich of the. science of 'Treatment" means the-.use of all medical and surgiéal
facilities available at the Univer- sity recognised hospital or any other Government hospital in which thé
employee is treated and includes; (a) The employment of such pathological, bacteriological, radiological or
other methods as are comidered necessary by the Authorised Medicai Attendant. (b) The supply of such
medicines. vaccines. are ordinarily available in the hospital. (¢) The supply of such medicines, vaccines,
ordinarily so available as the authorised to be essentiat for tha recovery or foc in the condition of the
employee except 88 seca or other therapeutic Substances as sera or other therapeutic substances not
medical attendant may certify in writing the preventation of serious deterioration in items mentioned
delow, namely 2. preparations which are not medicines but are primatily foods, tonics, toilet pre- parations
or disinfectants; and' . expensive drugs, toniest laxatives or other elegant and proprietary preparations for
which e drugs .ofregual*'. .iherapNtip *..M>Ige. Medical Medical treatment Note : Safes tix paid by: the...
employ@E9..,While purchasing medicines from the market is refuhdable. Packing and posiage charges paid
by employees for purchasing specia; medicines from is suited' to his tho hdpit ai. 3, (1) A University
employee shall 'be entitled, froe of charge to medical attendance by the Authorised Mediéale Attendant of
the University or at the University recognised hospital or at the Government hospital ot at his/her residence
when in the opinion of the Authorised Medical Attendant, such employees is unable to attend the hospital.
(2) Where an employee iseenctitlEd, *tee Of" chugd; *id toceive .mddical attendance, any amount paid by
him eon ¢ aceount of *such' *niddicdF' d'kghaance of a' certificate in writing by ethe authoriSeds medical
atidieidant «in this *b€half-b6 ereiniburSed to him by the ¢ University : Provided that the Finance Officer
shall reject any claim if he is not satisfied with its genu- ineness on facts and circumstances ot each case.
While doing so, he shall commun cate to the claimant the reasons, iti brief, fer rejecting the claim and the
claimant may submit an appeal to the VicesChancéllor within a period of forty-five days of the date of
sreceipt of ethe order rejecting the elatm. (3) If the Auihqtked G. Qf opinign <that the case of an employee
i; df such a serious. or speéial natuie.as to regiire med;j*J aby some other Medical Officer 0? Sp6cialist he
shall, with the permission of the refer. the patient to such other Medical Officer or Specialist, appointed by
the University ag may be available in the station for such In case. no other Medical appointed by," thev
University is gvaiiablé attendance. in the station or the Medigal bfficerr ayBi(aii-aj$a.netiegmpetoot. to
rendereassistance or" -advice of the special type required by the employa or facilities are not available for
the especial treatment, the Authorised Medical. Attendant may apply to the. Vice-Chancellor for
permissign to refer the patient to a Specialist at another station or cat! him from Gther station. The fee and
Travelling allowance of the Specialists (in station or outside) and the cost of medicines prescvibed by him
and purchased by the employee shall be reimbursed to bim from the Authorised Medical Attendant. In
emergent cases when the Vice-Chancellor is out of station any delay is likety to lead to serious
impairement of the health of thee patient the .Medical Attendent may catl in a Specialist or summon a
Medical Officer from outstation in anticipation of the sanction of the Vice-Chancellor and will report such
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cases immediately to him foc approval 4. (i) A University employee. shall .:be of. charge to trea:tment : (a)
in the University recognised hospital or any other GoVernment hospital at or near the pidce where
he'4a.1JY" ill «dan’, in the Opinion of the Authorised Medical "irid. s"ultd510e -treatment or 89 (b) if there
is no such hospital as is referred to iti sub-clause (a), in such hospital other than a Government hospital at
.06 ..naar *the. place. as *can, in thee opinion of the Authorised Medical Attendant, brayida..the necessary
and: suitable treatment. (ii)) Where an employee is entitled, freé¢ of charge, to treatment Tn hoSpital, any
amount paid by him on account of such troatment Shall. on production of a certificate in Wtiting by the
Authorised Medical Attendant in this behalf, be reimbursed fo him by the University. Note: 1. Expenses
incurred by an employee ot a member of his family on treatment for "Venereal Diseases" and "Deliriums-
Tremens" shoutdbe regarded QS reimbursable. Note: 2. Reimbursement of expenditure ineurred on
account of treatment of Statilfty will be admissible. Note: 3. Expenses incurred on medical termination of
pregnancy: is reimbursable provided 'the medical termination of pregnancy has been petformed at
Government or other institutions/hospttals/institutions apptoved\' under... the Medicate. Termtnation of of
Pregnancy Act, 1971 : Provided that tha Finance Officer shall reject any claim. If he is not satiafigd with
its genuineness on facts and circumstances of While doing so, he shali communicate to the claimant the
reasons, in brief, for rejecting the claim and the claimant may submit an appeal to the Vice-Chancellor
within a period of forty;five days of the date of receipt of the order rejecting the claim. If the Authorised
Medicai -Attendant is of the opinion ..that owihg to the severity Of Treatment At residence. the illness, an
employee cannot move to the hospital, he may receive treatment' at his residence. (2) Such employee
reeeiving treatment at his residence shall be, entitled to receive towards the cost of such treatment incurred
by him a sum equivalent of the cost of such treatment as he would have been entitled to receive had he
been treated in the University recognised hospital or any other Government (3) Claims for sums admissible
under sub-clause (2) shall be accompanied by a ecertificate in writing by the Authorised Medical
Attendant.stating his reasons for the treatment at the residence of the patient and the cost of similar
treatment in the hospital

6. In special cases, the Vice-Chancellor may sanction treatment of a University employee or Speciat
treatment his/her family at special hospital/ciinic/nursing home, In such case, the extent of
reimbursement over and above the expenses admissible.under these rules will be decided by the Vice-
Chancellor. Concession 7. Families of the University employees are entitled to medical attendance and/or
treatment on for families the scale and conditions allowed to the employees themselves, *subject to such
exceptions or restric- tions specified in these Definition of Family : "Family" means wiie Of husband as
tha case may be, parents, children and step-children wholly dependent upon the University employees. 90
Expldnnions : (a) The teime "Family." edoes not includes any * eothdre dependent -relations such as
brother, sister, widowed sister, etc. Thee term "Parents" doos not include "Stop-parents". The term .
"Children" will include children adopted legally. (b) The husband or wife of the employee,** as the- *case
.»may be, employed under the Government or any other of wholly by the Central or State Government
local bodies and private organisations' which provide medical facilities providdd .by the orgen.isalions in
which he/she is employed. (e) Forze this purpoSes, every ea deé(dtation at' the commencement of these
rules .or Immediaqely her. husband is employed If employed a joint decraritioq..€h.oulé as to who wiil
prefer or not. the. claim for reimbursement of medical exponses incurréd on the medical attendance and
treatmen't in '+0FiWifeihUSbaend echiltten:e the ibovo declaration shoiild® be submitted *'n: *dudli6itd’.eee
-WilFGreméin Ineee 'force till such time BS it is revised on the express re<udstqn b'dth thechusband *ond
wifa. (d) Such parents should bee regarded as "Whatty/mainly dependent” upon an employee who
normally reside with the *employee concemed and whose totar monthly income does hot exceed Rs, 600
p.m. Psiocipla for regulatilig . daims (b) (c) (e) For the purpoaé .of attendance, up to four.. consultations at
the rate ot one consultation a day completed .wi'hin a period of ten days *frpm the dare of commencement
of treatment is .atlowod in respect of one single and continuous espell df illness/disease. There should be a
reasonable gap between the closing of first spell of illness from one disease eand' récVrtehte for .aee
second etime to justify a 'ireSh tes@séi*ob-fieditiP The em>ioyees may be required to produce
.plescriptions .by the claimants. if.cmsideréd necessary in order, verify the prescribed ceilingS-o-n the
numbér of consultationes/VBitse. end: in order to satisfy about the genuineness of the claims. In cases
which are definitely not ptotonged. ttéatment (limited to the administration of injections only) prescribed.
while medical attondancee is received. may be taken at the kfpndapt or at the residence oi the ten ¢ "Vs.
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such cases, normally ten itijectionS Riti' a' betiod 'df suffice. These limits may be exceeded slightly (not
exceeding five) viz., 15 injections spread over a period of IO to 15 daysdependin'$Ohtihevcohditisones of
thepatient as in the opinion of the Authorised Medical *Attendant is essential for the recovery of the
patient. charges for injections will be payable at the prescribed rate. (i) Every consultation after the first in
respect of the»sa.me patient be treated as "subsequent consortation" and charged for at the prescribed
lower rates irrespective *zot tho ititeN4F.ibVtweon :that the patient has been under the treatment of 91 (ii)
Where a patient after being cured of a particular illness develops a "fresh" illness and consults the same
doctor that consultalion.shoutd be regarded as a "fresh consultation" and may be charged for at full rates
and (iii) Where a patient consults the same doctor in cegatd to the super-imposition Of another disease
during the course of treatment ot one disease, that consultation should be regarded as "fresh consultation”
and chérged for at full rates. If at the time of consultation the medicat officer consulted atso admitfistgrs
ihjeettohs Note : he will be entitled to charge. fees both far the consultation and for the injection at the
prescriked rates. However if at a later stage the medical officer administers injections prescribed at, the
previous consultation, fees should be charged for injections only. (i) Diet-charges paid to hospitals and
T.B. Sanatoria, etc. by the University emptoyegs and members of their families during the course of
their.inedbor .treatt%eng win be reimbursed in full in case ewhere -tho pay -of thee employees
ssconcerngd- is * *not more than, 1) Rs. 400 per month (pre-revised) in the case of patients suffering from
diseases other than T.B. and mental ; and 11) Rs. 640 per month (pre-revisad) in the case of patients
suffering from T.B. and menta: diseases. In the case of reimburSement of medical expenses. incurred by
*University emiloyees on hospitalisation themseJves and iheir fatriilfes in hospitals the tafiffs of which
indicato a flat tate inclusive..of diet .charge, the diet charges should *be regulated as follows : (a) Where
the flat charge made by the hospital includes (1) diet (2) accommodation. (3) ordinary andA4) medical and
sutoical services 20% of the flat cha'ges will be reckoned as diet charges ; and (b) Where the flat charge
made by the;hospital includes (1) diet (2) accommodation. (3) ordinary nursing only, but not (4) viz..
charges for, medical and surgical services. 50% of the flat charge will be reckoned as diet charges. 9. -
Cash memos for purchase of medicines must be countersigned by tho AagtQt. prpscribing the medicines
and the essentiality certificate must contain the names of all the medicines prescribed and the amount
incurred on the purchase of each medicine. I O. The final claims for reimbursement of med(cel Mpgees of
University employees and their families in respect of a pqniculag ..illness should; 40tdjnarilyvée
prefetgeds Within <3 months fiom the date of completion of treau-nent as shown in. the Essentiality
CertitiEate Issued by the Authorised Medical Attendant. 91 Casb Mano essentiality stificate Timc-#mi
for ciaimi' Consultatlonl visiting few and injection fees M a:ntenance of Suqe registéqin, rcspat Of.
employees 11 . a) b) c) a) C) The present rates of conwltation/visiting fees are as follows : Fees for
*medical atténdanece/$pecialist Fees for visit For first consultation For subsequent Civil Surgeon/Senior
Spacialist Junior Specialist Assistanti,Surgeon. Senior Specialiset Junior Specialist , Assistant SUrgeon
Injecfion Intra-venus Intta-muscular Subcutaneous Fees for. Specialist Rs. 5.00 . 2.00 . 'Fo consultation
16 5 3 <Fees' foi For Civil (per injection) 5 <3 injections For Assistant SUtgebhS (per injection) 3 3 2
consultaticn Rs. 6.00 2.00 1 .50 For subsequent consultation Rs. 3 2 For Sub-Assistanet Surgeons (per
injection) 2 2 2 12. The pay 'bill *section shéiildi mé'intain'd?egidtere: in the fdrm givgn *below in respect
of individiiat UriivetstW employeesgalaimlngiieimbiitseont *6frtnedical expenses end'claims regarding
medical attendance/treatment Should be entered' therein, and 4ttéStéd'by :the Seetiohe'Officer. 93 Name of
the patient injection fee (7) (2) Total (8) Relationship with the employee (3) Period of claim (9) Name of
disease (4) Name of the medical shop Name of tha doctor (5) Cost of medicine purchased Consultation fse
(6) Pathological charges Amount passed for payment Progressive Total Remarks repugnant in the
Pondicherry University Act. Amendments 13, Unless ethere anything is Statutes, Otdinances, any
amendments to the Central Civil Services (Medical Atten'dance) Rules, 1944 shall be deemed to be the
amendments of ¢ the . relevant provisions of ¢ these rules or any or administrative instructions already
issued/to be issued by the Central Government Shafi be deemed to be the orders ot administrative
instructions under these rules with effect from the date of such amendments/ordets ate brought into torce
by the Central Government. 94 8, ORDINANCES GOVERNING THE CODE OF CONDUCT AND
DISCIPLINE FOR PROTECTION OF WOMEN AGAINST SEXUAL HARASSMENT Preamble:
Sexual harassinent is a serious criminal offence which can destroy human dignity and freedom. In order to
provide an academic and working environment free of sexual harassment, intimidation or exploitation, the
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Pondicherry University has framed this code of conduct (following the guidelines on the prevention and
deterrence of sexual harassment in the workplace laid downby the Supreme Gourt of India in its 13 August
1997 judgment on. the writ petition (criminal) Vishaka vs. State of Rajasthan), to deal with complaints of
sexual harassment lodged by . students or staff, against a person vho may either be a student or a staff or a
resident or a service provider or an outsider

1. Short Title and Commencement: (i) These rules may be called the "Pondicherry University rules
for protection of women against sexual harassment" (ii) These rules shall come into force with
immediate effect.(iii) These rules shall replace the existing rules on the subject in the Ordinances
governing Administrative matters

2. Definitions: (i) Under these rules, unless the context otherwise requires :- (a) (b) (¢) (d) (f)
"University" means the Pondicherry University and includes all places vested, controlled and/or
administered by the University." Aggrieved person" means any female person/persons, whether major or
minor, who alleges that she/they have been subjected to sexual harassment. "Employee" means both the
teaching includes research post and non-teaching employees of the ,Wniversity and includes those
employed on full time, part-time temporary, deputation; contract, ad-hoc or daily wage basis, either
directly or by or through an agent, including a contractor, with or without the knowledge of the principal
employer, whether for remuneration or not, or working on a voluntary basis or othenvise, whether the
terms of employment are express or implied and includes a domestic worker, a co-worker, a contract
worker, probationer, trainee, apprentice or by any other name called; "Student' means all the students of
the Pondicherry University 'Resident" means any person who is temporary or a permanent resident
occupying any accommodation or premises managed and/or allotted by the University "Service provided'
means any person who runs or manages commercial enterprises, or provides services on the campus.
"Sexual Harassment" means: commission of any verbal, physical or other conduct including comment,
gesture or conduct of sexual nature, individually or collectively by men against women and includes 95 (ii)
(iii) (v) (vi) (vii) (viii) (fix) (x) (xi) (xii) eve teasing unwelcome remarks jokes causing or likely to cause
awkwardness or embarrassment innuendos and tauntry gender based insults or sexually coloured remarks
or demand 1 request for sexual favours unwelcome sexual overtone in any manner such as over telephone
and the like touching or brushing against the body, and the like displaying pornographic or other offensive
or derogatory picture, cartoons. pamphlets or sayings forcible physical touch or molestation physical
confinement against one's will and other acts tending to violate one's privacy denial of equal opportunity in
pursuit of education/career development or othetwise making the study/work environment hostile or
intimidating for students/employees (h) (j) (k) (1) (m) "Sexual Harassment of Students" means the use of
authority by any person to exploit the sexuality or sexual identity of a student to harass in a manner which
prevents or impairs that student's full utilization of educational benefits, climate or opportunities. It
includes behaviour that covertly or overtly uses the power inherent in the status of a person of authorityeas
a teaching or a non-teaching staff, to affect. adversely a. student'se educational experience .or career
opportunities on the basiS of sexual identity and or to threaten, coerce or intimidate a. studehtto accept
sexual eadvgnces or risk reprisal in terms of loss of a grade, a recommendation, a professional growth
opportunity ot a job. "Sexual Harassment of Employee" means use of an autlority by any person to exploit
the sexuality or sexual identity of a subordinate employee or a colleague to harass in a manner which
prevents or impairs the employee's full Utilizationof ériployment benefits, climate or opportunities. It
includes behaviour of emptoyer I fellow staff/ non-teaching staff that covertly or overtly uses the power
inherent in their office to affect *negatively an employee's . work experience or career' opportunities on the
basis of sexual identity and or to threaten: coerce or intimidate an employee (Teaching Staff/Non-Teaching
Staf) to accept sexual advances or making employment decision affecting the individual or create an
intimidating, hostile or offensive working environment. "Committee" means the Sexual Harassment
Prevention Committee which is also the internal Complaints Committee of the University. "Complaint"
means complaints of sexual harassment made by aggrieved persons to the University or to the Committee
under these rules, "Defendant]Respondent" means a person against whom an allegation of sexual
harassment is made. "Other persons engaged / employed by the University" means a person employed for
any work directly, or by or through any agency (including a contractor), with or without the knowledge of
the principal employer, whether for remuneration or not, or working on a voluntary basis or otherwise,
whether the terms of employment are express or implied, and any person employed as a temporary,
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contract, casualt badlit piece-rated or contract workers or by any other name called; and includes a
domestic servant employed in a house or dwelling place. (n) "Proceedings" means enquiry proceedings
carried out by the Committee

3. Prohibition of Sexual Harassment: (I) No employee or student, within the University or in any
place away from University, if such place has a relevance or any bearing on the relationship as of the
University, shan be subjected to sexuil harassment including unwelcome sexually determined
behavior, physical contact, advances, sexually coloured remarks, display of pornographic material,
sexual demand, request for sewal favours or any other unwelcome conduct of sexual nature whether
verbal, textuél, physical, graphic or electronic or by any other actions, which may include, - (i) (iii)
(iv) (v) implied or overt promise of preferential treatment for sexual favours; or implied or overt
threat of treatment detrimental to one's position, career or educational prospects if sexual advances
are resisted or implied or overt threat about the present or future employment status; Conduct
which interferes with work or creates an intimidating or offensive or hostile work environment; or
humiliating conduct constituting health and safety problems.The .University shall, having regard to the
location, environment and the like, of the University take. every step within his/her means to initiate action
to identify spots or places and spheres of activity which are prone to harassment whether between students,
or between students and employees (teaching and non-teaching staff) of the University or between
employees themselves etc. and shall make adequate arrangements with the view to prevent sexual
harassment 4. Sexual Harassment Prevention Committee [Committee for short]: The University shall
constitute a Sexual Harassment Prevenfion Committee which shall also function as the Intemal Complaints
Committee, consisting of the following members namely (ii) (iii) (iv) (v) (vi) (vii) (a) (b) (c) A Woman
Professor / Woman Reader in the University who shall be the Chairperson One male member of the
employees on the teaching side One mate member of the employees on non-teaching side One female
student One female representative of non-govemmental organizations actively engaged either in the
welfare of women or in the field of Education One female member from Non-teaching side (and) An
officer ofthe level of Deputy Registrar shall be the Member Secretary The members of the Committee
shallbenominated by the University The term of office of the Chairperson and the members shall be two
years from the date on which they assume office and they shall be eligible for one more term Any casual
vacancy in the Committee or absence without written intimation for three consecutive meetings or for two
months, whichever is more, shall be filled up by the University from the concerned category 97 (d) It will
not be open to the complainant or the defendant 'to question the composition of the Committee or any
member of the Committee on the ground of employment seniority I hierarchy

5. Complaint and enquiry by Sexual Harassment Prevention Committee: (b) (¢) (d) (f) (g) Any
person aggrieved by arty contravention of these rules, shall lodge a complaint of sexual harassment
with the Committee in writiqg atthe earliest point 6f time and preferably within iS days from the
occurrence of fre alleged contravention: Provided that where such complaint cannot be made in
writing, the Chairperson or any member of the Committee shall render all reasonable assistance to
the woman making the complaint to state the same in writing.The complaint shall contain all the
material and relevant details concerning the alleged contravention including the names of the contravener
and the complaint Shall be addressed to the chairperson of the Committee, If the complainant so prefers
for reasons of discretion, the complaint may be addressed to the Vice-Chancel\or and handed over in
person, or sent in a sealed cover. Upon receipt of any such complaint, the Vice-Chancellor shall retain the
original complaint with himself/herself . and send a gist of the cpmplaint containing all material and
retevant details to tie Committeei indicating the complainant's preference for anonymity and a very
discrete enquiry. The Committee upon receipt of complaint shall conduct an enquiry discreetly by
pcoyiding reasonabie opportunity to the complainant and the defendant for presenting and defending
hér/his case and keeping in view the sensitivity and safety of the complainant. The Committee shall have
the right to call any person to appear as witness and seek any official paper or document for purpose of
enquiry and also have the as many times to as required, the summon, defendantlcomplainant/witnesses for
purpose of supplementary testimony and/or clarifications. The Committee shall have the right to terminate
the enquiry proceedings and give an ex-parte decision on the complaint, if the defendant fails, without
valid ground, to present himself for three consecutive hearings or the defendant refuses to cooperate with
the Committee in the conduct of the inquiry. The Committee, shall not permit any behaviour of the
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defendant during the inquiry that subjects the complainant to and physical trauma. (h) a) The minutes of all
the meetings of the Committee shall be maintained. b) The statements of all the witnesses shall be
recorded.

6. PENALTIES: Any employee, student, * service provider, resident or outsider found guilty of
harassment shall be liable for penalties I disciplinary action.sexual The penalties listed beiow are
indicative and shall not constrain the University authorities from considecing other penalties in accorgance
with the rules governing the conduct of employees and students in practice at the time and in accordance
with law. (1) a. b. c. d. e. f. g. h. In Case of Teaching Staff: Warning, reprimand, or censure or written
apology or bond of good behaviour. Removal from an administrative position at the Centre, School and/ or
University levels. Debarring from holding an administrative position at the Centre /Department, School
and/or University levels. Stopping of increments/promotions. Reversion/Demotion. Suspension from
service for a limited period. Compulsory retirement. Dismissal from service. Further, the penalty awatded
shall be recorded in his/her Confidential Report.' (2) In Case of Non-Teaching Staff: Warning reprimand,
or censure or written apology or bond of good behavidur. a. b. Stopping of increments/promotions.
Reversion/Demotion. c. d. Suspension from service for a limited period. Compulsory retirement. e. f.
Dismissal from service. Further, the penalty awarded shall be recorded in his/her Confidential Report. (3)
In Case of Students: a. Waming or reprimand or written apology or bond for good behaviour. b.
Suspension for a specific period of time Withholding results and certificates. ¢. d. Debarring from
exams/cancellation of exams. Debarring from holding positions in student bodies. e. f. Debarring entry
into hostel or transfer to another hostel or withdrawal of hostel accommodation for a limited or the entire
period of study. g. Rustication for a specific period or permanently. h. Expulsion. Further, the penalty
awarded shall be recorded in his/her Personal File. 99 (4) a. b. c. d. (5) a. b. c. d. e. f. In Case of Outsiders:
Warning; reprimand, or censure. A letter Communicating her/his misconduct to her/his institution of
education, employment or residence. Declaration of the campus as out of bounds for. her/him for all
purposes. Any other action as may be necessary. In Case of Service Providers Warning, reprimand, or
censure. A letter communicating her/his misconduct to her/his place of employment. Termination of the
agreement/contract of engagement to provide the seMces. Declaration of the campus as out of bounds for
her/him. Withdrawal of the right to run/manage/work in any commercial enterprise, or to provide services,
on the campus. Any other action as may be necessary. In addition to the various penalties specified under
(1) - (5) above, the person may be advised to undergo counseling and gender sensitization, and to give a
written and/or public apology to the complainant. (6) Penalty in Case of a Second Offence: A second or
repeated offence, may; on the recommendation of Committee normally attract a major penalty like
dismissal, expulsion, termination of contract etc

7. False ComplaintlDeposiiion: Where the Committee as the case may be, has evidence of ethe
complainant or any of the witnesses having produced.forged documents ¢in the inquiry, it may
reeommend to the University to take action against the person who produced the forged document, in
accordance with the provisions of the service rules applicable to her or him or where no such service rules
have been made, in such manner as may be prescribed

8. Protection against Victimisation: a.If the complainant is a student and the defendant(s) is a teacher,
during the investigation and enquiry, and even after such an enquiry if the teacher is found guilty, the
defendant(s) shall not normally be allowed to supervise any academic activity of the student, including but
not limited to, evaluation and examination, re-examination, and supervision of research. b. If a witness
named by the complainant is a student and the defendant(s) is a teacher, during the duration of the
investigation and enquiry, and even after such an enquiry if the teacher is found guilty, the defendant shall
not normally be allowed to supervise any academic actiVity of the student, including but not limited to,
evaluation and examination, re-examination) and supervision of research. c. If both the complainant and
the defendant(s) are members of the academic and/or non- teaching staff of the University, during the
duration of the investigation and enquiry, and even after such an enquiry if the defendant is found guilty,
the defendant shali not write the Confidential Reports of the complainant, if she/he is otherwise so
authorized for the period specified by the competent authority. d. If witnesses named by the complainant
and the defendant(s) are members of the academic and/or non-teaching staff of the University, the
defendant shall not write the Confidential Reports of the complainant, if she/he is otherwise so authorized
for the period specified by the competent authority when the enquiry is in progress and even after the
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conclusion of the enquiry, if the defendant is found guilty. e. If the defendant(s) is an outsider, the
defendant shall not be allowed to enter the campus when the enquiry is in progress, except for the purpose
of attending the present enquiry for the period specified by the competent authority. If the defendant is
found guilty, he may be debarred from entering the University campus. f. If the defendant(s) is a
resident/service provider, the defendant shall not be allowed to enter the campus when the enquiry is in
progress, except for the purpose of attending the present enquirye for the period specified by the competent
authority. . If the defendant is found guilty, he may be debarred from entering the University campus

9. Notwithstanding tie.above, the university may lodge a complaint straightaway with the police in
respect of any act amounting to an offence under the Law

10. The 'University shall maintain confidentiality in matters conceming complainants and persons
against whom the complaints are made.in instances of sexual harassment, in view of the extreme
personal sensitivity of issues involved. This shall in no way preclude any statistical report of such incidents
as may be required by any local or state agency

11. The contents of the complaint, the identity and addresses of the aggrieved woman, defendant and
witnesseS, any information relating to the enquiry proceedings, recommendaions of the Committee,
and tt-E action taken by the University under the provisions .of these rules may be withheld as per
relevant provisions of the Right to Information Act

12. The earlier administrative ordinance 8 stands repealed and replaced by this new ordinance 101
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