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New Delhi, the 25th April, 1997 [PART THE NATIONAL HIGHWAYS AUTHORITY OF INDIA 

(TRAVELLING ALLOWANCE AND DAILY ALLOWANCE) REGULATIONS, 1997 No. NHAR-

12011/19/9S-Admn.—In exercise of the powers conferred by section 35 read with section 9 of the 

National Highways Authority of,lndia Act, (68 of 1988), the National Highways Authority of India makes 

the following regulations regulating the entitlement of the travelling allowance and daily allowance of 

officers and employees of the Authority Short title, commencement and application.- ( I These regulations 

may be called the, National Highways Authority of India (Travelling Allowance and Daily Allowance) 

Regulations, 1997 (2) • They shall come into force on the date of their publication in the Official Gazette. 

(3) They shall apply to all officers and employees intwhole time enil)loyment of the Authority, 2. 

Definitions.- In these reéulations, unless the context otherwise requires, (a) (b) (d) "competent authority" 

means the Chairman or a Member or any other officer authorised as such by the Authority in this behalf 

'Tamily" includes the spouse residing with the Qffcer or employee and (i) (ii) (iii) (iv)r Parents; Grand 

Parents; dependent sons and daughters (including adqpted and step sons and daughtås). , brothers and 

sisters, of the officer or employee, if they are residing with and are fully dependent on the officer 

ore.mployee. *'headquarters", in relation to an officer or employee, means the city or town in which the 

officer or employee has been posted for the time being. "officer or employee" means any. person who is in 

whole time employment of the Authority. 47 (e) (f) (h) "pay" means the pay? special pay, dearness pay 

and any other emoluments classified as pay. "temporary transfer", means transfer of an offcer or employee 

from the headquarters to any other place •of duty for a period not exceeding ninety days. "tour" means the 

journey undertaken by an officer or employee at places other than his % headquarters on official duty and 

includes •the journey performed to undérgo training or study sponsored by the Authority. "Iransfer" means 

trånsfer of an officer or employee frpm one headquarter to another for a period exceeding ninety days. 

Entitlement of travelling allowance and daily allowance:- An officer or 3 employee who •is on tour or on 

temporary transfer under the orders of the competent authority 'Shal} be entitled to claim hotel tariff,-daily 

allowance and travelling allowance. Hotel tariff:- (i) An officer or employee (excluding Group employees) 

of. the 4 rank spedfied in column (2) iofthe Table-I below shall be entitled to the reimbursement of actual 

hotel tariff (including taxes, -if any) equivalent to the tariff ieviab!e in the hotel specified in the 

corresponding entry in column (3) of the said Table. TABLE-I Sl.No I 3 4 5 Designation (2 

Chairman/Members General Mana ers Dv. General Mana ers Mana Jers & other e uivalent osts Assistant 

Manager/Accounts Officer and other equivalent posts, 'including Grou 'C' em to ees Rates payable (single 

room) per day (3 5-Står Hotel, ITDC or e uivalent A-Star Hotel, IT C ore uivalent 3-Star Hotel. ITDC 

uivalent 2-Star. -Hotel, IT DC or e uivalent Ashok Yatri Niwas or equivalent (ii) A Group 'D' employee of 

the Authority shall, in lieu of hotel tariff, be paid Rs. 150/- per day. (iii) An officer or employee shall 

attach the original. vOucher from the -hotel to his travelling allowance claim In support of the amount 

claimed. but reimbursement of hotel tariff shall, in no case, exceed the entitlement specified under 

sub•regulatiöns (i). $8 THE GAZETTE OF INDIA : EXTRAORDINARY [PART Ill—SEC. 41 Daily (i) 

An officer or employee of the rank specified in column (2) 5. of the. Table below, wher on tour or 

temporary transfer shall be entitled to a daily allowance for the period of his abience from headquarters 

exceeding twelve hours at the rates specified in the corresponding entry in column (3) of the said Table. 

Where the absence exceeds six hours but less than 12 hours? daily allowance sham be reduced to 50%. 

Sl.N0. (l) 2 4 5 TABLE-11 Designation (2) General Mana ers D . General Mana ers Mana jers & othere 

üivalent osts Assistant•Manager/Acccunts Officer and other equivalent posts, including Grou 'C' em Io ees 

Grou 'D' em Io ees Rates payable per day (3) Rs. 500/- Rs. 450/- Rs 4007- Rs. 350/- Rs. 75/- Note : In the 
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case of Chairman/Member, the boarding and lodging charges as per actual plus Rs 100/- as incidentialt 

charges shall be admissible (ii) No daily allowance is admissible uhder,sub-reguiation (i) to an 

offcer/employee on temporary transti;r. beyond thirty days. (iii) On day(s) when the officer or employee 

On tour.is provided with free boarding and lodging, he .will draw only 1/4 DA for that day(s). If he is 

provided with only free boarding, he will draw 1/2 DA for day(é). The reduction has tb be effected fram 

DA relatable to rate at an outstation. Travelling (i) An officer or enuployee be entitled to draw 6. travelling 

allowance when on tour or on temporary transfer, if such transfer is not at 'the! requeét Of the officer of 

employee. FT 4 (ii) • The categories of offcers and employees and the mode of transport that they shall be 

entitled to shall be determined in accordance with the Table below :- TABLE-IU 49 Sl. No I 2. 3. 4 

Category General Manager Dy. General Manager Manager & other equivalent posts Gtoup employees 

Mode of'Travet Air Air Air Rail AC 1st Class AC Class AC Class Ilnd Class Road Actual Taxi fåre/ AC 

Deluxe Bus fare Actual Taxi fare/ Détu.xe Bus tire Actual Deluxe Bus fare Actual bus fare Own 

conveyance the (subject to of approval competent authority) Miieage allowance -at the rate of Rs. 4/- per 

KM for travel by own car. Mileage allowance ag the rate of Rs. 4/- per KM,for travel by own car. Mileage 

allowance at the rate of Rs. 2/- per KM föt• travel by own Scooter/Motor Cycle/ Moped. * Air travel with 

the apn•oval of competent authority. Explanation : For the purpose of this Regutation. the expression 

'includes rcsenatton Charges€ charges for providing food. bed rolls or any other .täcilit.v, sav-charge, 

tariff, 'it' any, included in the ticket, agency charges for booking and also includes cancetlation charges, 

ifthe.journey is cancelied in the interest of the Authority. (iii) Notwithstanding anything contained in sub-

regulation (i), the Chairtnan Inay, if he is satisfied that the journey by air is in the interest of the 

AuthQt:ity. pertnit an officer or employee to travel by a higher class than he is .entitled to under sub- 

h•egulation (ii). (iv) During any halt by an officer or employee on tour or tet)lporary transfer, he shall be 

entitled to of actual expenditure incurred on local conveyance subject to a nta.ximum of Rs. 500/- per day. 

Travellina AflowanCe on transfer:- 7. transferred shall be entitled to (i) An officer or enmplo.vee ho is a 

lumpsunl travel grant of one month's pay, and 50% of basic pay as (a) packing allowance; THE GAZETTE 

OF INDIA : EXTRAORDINARY [PART UI—SEC, 4 (b) (c) (d) (e) actual fare for himself and members 

of his family by the entitled class on tour in the railways, road or air, as the case may be; the PoådJ 

mileage for road journey undertaken by him and the membefs of his family other •than the journey 

performed by the entitled mode as per table given in para 6(ii) , travel incidentals in the form of daily 

allowance for the officer or employee and each niember of his family for the entire period of journey from 

his residence at the old headquarters and the residence at the new headquarters cöst off transportation of 

personal effects and cost of transpertation of conveyance belonging to the officer or employee in 

accordance with the rates specified in regulation 8. Explanation -t In computing travel 'incidentals in 

respect of children below the age of twelve years, daily allowance at half r,ates shall be taken into account. 

Reimbursement for transportation of personal effects:- (t ) 'An officer or 8. employee on transfer shall be 

entitled to the reimbursement of cost of transportation of personal effects when he is transferred from one 

headquarters to another. in the .tnterest of the Authority at the rat* specified the Table below:- TABLE-IV 

Sl: No. 1 1. 2. 3 

3. Category (2 Chairman/Members/ General Manager Dy.General Manager Manager and equivalent 

posts Assistant Manager, Accounts Officer, equivalent posts •and Gpöu 'D.' em Io ee. Entitlement for 

cariiaee of personal effects. Maximum Entitlement (3 6000 Kgs. 5000 Kgs. 4000 Kgs. 3000 Kos. Mode of 

transportation (4 Four-wheeler full : wagon by goods train or one double container or afiy mode of 

transportation as per actuals Four-wheeler filll wagon by -gdOdS train Or one; doubte container -Or åny 

•mode of transßortatio•n as per adtuals. Four-wheeler till) wagon by goods train or one double container: 

o/ any mode of transportation as pet actuåls. By goods train or any other transportation as per actuals. 

14/97 51 (2) An officer or employee on sh+ll also be emitled to the reimbursement Of the actual cost of 

transportation of one motor Car or one motor cycle/scooter owned by the officer or employee. When the 

conveyance. is seng under its own propuléion between pladés' connected by train, the reimbursement will 

be, limited (q sthe prescribed rates of transportation by passenger train and in between places not 

connected by rail, the reiynbursenzent will be limited to the prescribed rates. (l) A9 officer or employee 

who retires 9. 'frtivelling Allowance on retirement:- from rtlte services of the Authority after serving it for 

a minimum period of ten years (includinglser;ice in any other establishment owned or controlled by the 

Government) or such officer or employee if incapacitated to serve the Authority because of his physical or 
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mental invalidity or such officer or employee, if rptrenched without being an alternative employment 'shall 

be 'eligible' to Claim travelling allowance for himself and the memberS Of his family, iciual cost of 

ttanséörtatiön not exceeding the amount admissible under Regulation 7 and an allowance at the rates 

specified 'in Regulation 8 for transportation the conveyance owned by the officer or employee. (2) The 

concgssion under sub-regulation (l) shall "be åvailed of' the. officer or etnployee within one year fr01ü the 

date of his retirement or retrenchmen!, as the case may be. (3)'.The member'S bf the tumiiy of' On "officed 

off étnployeea•who has completed at least three years of continuous service with flie Authority and dies 

while in service, shall be eligible for the' reimbursement of the cost of travel from the headquarters of the 

officer or employee to his home town or to any other- place •of residence in hhdia where the family wishes 

to settle down if such travel is undertaken by the members ot' the family within one year from the daa 6? 

death öf•ihe officer dr employee. 10 Travelling: 'AlloWånce- on 'deputation Oli training:- An. officer or 

employee deputed to undertake a course of straining in India shall be entitled to draw travelling allowance; 

hotel charges and daily allowance as on tour at full rates for the first •i 80 days of training and in case the 

training institute in which the officer or empioyee has been deputed provides-free-boarding and lodging, 

the-daily-allowance admissible to the officer or employee shall be !9duced after the first thirty 

days,Qftraining to daily allowance at half the rai#. I l. I 'Tia*velling allowance for journeys performed 

during suspension:- An officer or employeo undqc shall Ibe. entitled to .draw travelling allowance and 

daily allowapce;.qs on tour at frill ,rAtest jf be ris;r.equired to perform journey in connection with 

attendance tin depaqtmental enqyiry held, at a place away from the headquarters or the place in which the 

officer or etnployee under suspension has been permitted to reside. Sub19$sion of clqim:- All claims under 

these regulations Shail be preferred by an 12. officer or employee within 3 months of the completion of 

tour and one year in case of transfer. And if no. such clairn is preferred within the specified period. the 

claim shall be forefeite4 Payment of advance:- (l) An officer or employee shall be entitled to draw fighty 

13. per cent of the cost of travelling allowance and daify allowance beforei wmmencement of the journey 

under these-regulations. 52 THE GAZETVEOF :$XTR.AORDINARY [PART IJI—SFÆ.D (2)' - an. 

officer Or has been:' granted an advange undef sub* he shqll submit his é!aiin •åtongwithaiFconnected 

papers within one month of the. completion of•journey if he fails Submitxuch claim, the competent 

autfiority may 0Fder'déduction of the amount -in one lump-stihrfrom hiS salaryffthefollowing month 

14. Reimbur*ement of cdirvéyanee Charges:ee An officer or employee who is required to undertake 

lacal.joufney,in thé• interest the Authority in the headquarters or in the temporary duty station may bé -

granted,mileage allowance it the rates specified in Regulatiori•6: Provided that the .conipetent authority 

may,'ff he is satisfied. that •it is' heeessary in the interest: of..tbeAuthority_ and to avoid •anyhåfd$hip,on 

the officer of,employee; may permit or employee to qeimbütsement OF.the actual expenditure •incurred on 

the journey. The'competent authority may, in eu of grant of qonveyanee •allowance under sub regülätioh 

grant to an offcer•ör-emp •yee whose duty requites extensive travel at the beädquart'ersor•ltempotary duty' 

ståtion, å hjmp •sum allowance at such *dates as may .be specified by the Authority. ' Residuary matters::: 

Matters with.vespeqtt o? ne- specific ProVisions have been madeundét'these regulations..shäll under 

corresponding provisions of the rules applicabie to the members oftb& Cefitéal Civil Services, •as to time, 

atid• the' by IFE Central Government: NEELAM NATft,Member (F&A) Printed byttw Manager, Indii•ms. 
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