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10/2/04-<.qq.] 9 MNISNY OF POWER N(JIIMCATION NewPelhi, the G.S.R. 173(E).-— In exercise
ofthe powers conferred by clause (p) pf Sub-section (2) of Section 56 and sub-section (1 ) of Section 25 of
the Energy Conservation Act, 2001 (52 of 2(P1), the Central consultation with the comptroller and
Auditor-General of India, hereby makes the following rules, namely I. Short title and commencement—
(1) nese rules may be called the Bureau of Energy Efficiency (Form of Annual Statement of Accounts and
Records) Rules, 2007. (2) ney shall come into force On the date of their publication in the Official Gazette

2. Definitions.— (1) In these rules unless the context otherwise requires,— (a) 'Aét'meanstheEnerg-
ConservationAct,2b01 (52 of2M1); O) 'Budit Offcer' means Comptroller and Auditor General of 1Qdii or
any appointed by him in with the audit of accounts of the Bureau; (c) 'Bureau’ means Bureau of Energy
Effciency constituted under Section 3 of the Act; (d) "Director-General" means the Director-General
oftheBureauappohted Under Section 9 ofthe Act; (e) ' 'Finange and AccountsOffcer'S means the Finance
pnd Accounts Officer of the Bureau or any other Officer authorized to exercise the powers of the Finance
aid Offcer; (O "Form" means a form appended to these rules; (g) BSecretary" means the Secretary
oftheBureauofEnergy EfficiencyappointeduderSection 90ftheAct. (2) Words and expressions used and not
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defined in these rules but defined in the Act, shall have the same meanings respectively assigned to them
'in the Act
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3. Accounts of the Bureau.=—— (1) The Bureau shall prepare the annual statement of accounts for every
financial year commencing with 2004-05. The Director General of the Bureau may authorize the Finance
and Accounts Officer to prepare the accounts on his behalf. (2) The Secretary of the Bureau shall supervise
the maintenance ofthe accounts of thenureau; the compilation of financial statement and return, and shpil
ensure that all accounts, books, other documehts and papers ot the Bureau required by the audit officer for
the purpose Of auditing the accoUnts OftheBureau are placed at the disposal of that omcer; (3) The annual
of accounts duly approved by the Governing Council of the Bureau and aner certification by the
Omptroller and Auditor General Of India or his authorihd representative, shall besubmittéd by the
Director-General of the Bureau.to the Central Government by 15th November of each year or such other
date as may be Qecified by the Central Government from time. to time. (4) (a) The' Bureau shall prepare
the (ollowipg financial statements alongwith.necessary Schedules, notes on accounts and significant
accounting policies in with the comrmn format of financial statements prescribed by the Government of
India, Ministry ofFinance, Controller General of Accounts, namely (i) Balasnce Sheet in Forti-Af (ii)
Income and Expenditure Accountjn Form-B, @ Receipt and
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Form-C. authorized signatories to sign arid authenticate the 'Receipts and Payment Account', 'Income and -
Expenditure Account' and 'Balance Sheet' shall be Finance and Aécounts Offcer, Secretary aid
Director2Geheral Bureau; (c) The Bureau shall prepare these financial statements in accordance With the
notes, instructions and accountirig policies for compilation of financial statements as detailed in the
common format of financial statements and the iristruction issued by the Central Government from time to
time
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4. Audit of Accounts.— ( 1) The Annual statement ofaccounts shall be submitted to the Audit 6fficer on or
before the 30th June, following year to which the accounts relate and the Audit Officer shall audit the
accounts of the Bureau and report thereon. 72b GI1/2007--5 34 THE GAZETTE OF INDIA:
EXTRAORDINARY [PART 11—SEC. (2) The Bureau shall, on receipt of the Audit Report, take
actiomto remedy any defect or irregularity pointed out therein and the Annual Statement of Accounts
together with the Audit Report and action taken note thereon to the Governing Council for approval. (3)
The Annual Statement of Accounts, together with the Audit Report and action taken note thereon, duly
approved by the Governing Council, shall be included in the Annual Report of the Bureau and submitted
to the Central Government by 15th November of each year or such other date as may be specified by the
Central Government from time t. ORMA (See BALANCESHa&rASAT31stMARCH Corpus/Cppital Fund
and Liabilitie Corpus/Capital Fund Reserves and Surplus Earmarked/Endowmept Funds Secured Loans
and Borrowings anaBorrowings Deferred Gedit liabilites » Qrrent Liabilities and Provisions TUI'AL Fixed
Assets Investments—from Earmarked/Endowment Funds Investments—Others CurrenVAssets, Advances
etc. Miscellaneous (to the extent not Written off or adjusted) Significant Accounting Policies Contingent
Liabilities and Notes on Accounts FORMB Schedule 1 23467 8'9 10 11 (hrrent Year AND
EXPENDITURE AdX)UNr FOR THE YEAR MARCH Schedule Chu-rent Year (Amount Rs.) Previous
Year (Amount Rs.) O Previous Year Income from Sales/Services Grants/Subsidies Fees/Subscriptions
Income from Investments (Income on Investment from earmarked/ endowment funds transferred to funds)
Income from Royalty, Publication etc. Interest Earned Other Income Increase/(decrease) in stock of
Finished goods and wotks:in-progress PIOTAL(A) 12 13 14 15 16 17 18 19 35 (Amount-Rs.) Previous
Year Schedule 21 2 24 Current Year O o Establishment Expenses Other Administrative Expenses etc.
Expenditure on Grants, Subsidies etc. Interest Testing Depreciation (Net total at the year end ¢
corresponding to schedule 8) '1OTAL(B) Balance being excess of Income over Expenditure (A-B)
Transfer toSIEcial Reserve (Specify each) Transfer to/from General Reserve CAPTAJ-.FUND
SIGNIFICANT AOCOUNHNG POLICES UABIUTIRS AND ONA¢&(DtINIS
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FORMC [See AND FOR YEAR 31sr MARCH RECIiPIS 1 L Opening Balances (a) Cash in Hand (b)
Bank Balances O) In current accounts depsit-accounts (iii)Savings IL Grants Received (a) From
Government of India b) From State.Governrneng (c) From othersources (details) (Grantspfcapital &
révenue expenditure to be shown separately) m. Income on Investnrnts from (a) Earmarked/Endowment
FuncB (b) Own Funds (Other Investment) Interest Received (4) On Bank deposits (k) Louis, Advances etc.
Chrrent * Previous - Rs.) Current * Previous Year 2 Year PAYME-<CIS 4 (a) Establishment E*penses
(Correqonding to Schedule 20) (b) Administradve Expenses (Corresponding to Schedule 21) IL
Payn*ntsngde funds for vadous pmlJects 'Year Year 6 (Name ot. the fund or project should be shown along
with the particulars of payments made for each project) m. Investnrntsand deposits made (&) Out of
Earmarked/ Endowment funds (b) Out of Funds (Investment-Others) IV. Expenditure on Fixed Assets &
Capital Work-jp-Prpgress (a) Purchase of.Fixed Assets (b) Expenditure on capital york-in-progress — 36
Sec.'3(i)) 1 V. Other Inconr (Spec$) VL An»unt Borrowed THE GAZETTE OF INDIA :
EXTRAORDINARY 2 3 [PART 5 -e 6 VIL Any other receilis Wye details) 4 V. Refund of nxrplus
moneynoans a) To the Government of India b) To the State Government c) To other providers of funds VI.
Mnance Charges (Interest) VIL Other Paynrnts (Specify) VIIL Closing Balances a) Cash in Hand b) Bank
Balances i) In current accounts ii) In deposit iii) Savings accounts SGIEDUIB FORMNG PART OF
BALANCE SHELT AS AT 31sr MARCH (Amount - Previous Year SCHEDUIZA FUND/CAPrrALFtJIND
Balance as at the beginning of the year Add: Contributions towards Chrpus/Capital Fuhld Add/(Deduct):
Balance ofxnet income/(expenditure) transferred from the Income and Expenditure Account
BAIANCYASATn1EYFAR.D{D 1. Capital Reserve : As per last Account Addi@on during the year Less:
Deductions during the year 2. Revaluation Reserve : As per last Account Addition during the year Less:
Deductions during the year 3. Special Reserves : As per last Account Addition during the year Less:
Deductions during the year 4. General Reserve : As per last Account Addition during the year Less:
Deductions during the year Current Year ww (Amount - Rs.) "[UFAIS Current Previous Yer Yar (a)
Opening balance orthe funds (b) Additionsto the Funds : i Donations/grants i. Income from investments
made on account of funds iii Other additions (specify nature) TOTAL@-+b) (c) towards objecdves of funds
—'Fixed Assets Total i ReVenue —Salaries, wages and allowances etc. —Other Administrative expenses
Total '10TAL(c) NLTBA1.ANOASAT'1ilEYFARmD(8+.b.c) Notes (1) Disclosiires shall be made-under
relevant heads based on conditions attaching to the grants. (2) Plan Funds received from the Central/State
Govemments are to be shown as separate Funds and not to be mixed up with)any other Funds. (Amount -
Rs.) Previous Year O e 1. 2 3. 4. 5. 6 7. Central Government Staqe Governn#nt (Specify) . Financial
Institutions (a) Term I-oars 0) Interest Accrued and due Banks : (a) Term Loans —Interest accrued and
due (b) OtherLoanse (Specify) accrued and due Other Institutions and Agencies Debentures and Bonds
Others (Specify) TOTAL Note: Amounts due within one year. 38 THE GAZETTE OF INDIA :
EXTRAORDINARY SCHEDULE S--UNSECUREDI,OANSAND BORROWINGS 1.23.4.5

7. Central Government State Government (Specify) Financial Institutions Banks : (a) Term O)
Other Loans(Specify) Other Institutions and Agencies Debentures and Bonds Fixed Deposits Others
(Specify) Note: Amounts due within one year. SCHEDULE (R) Acceptances secured by hypothecation
of capital equipment Current Year Current Year other assets 0) Others Note: Amounts due within one year.
SCHEDUIZ [-—CURRENT UABIUTIFSANDPROVISIONS A. CURRniUAB11-X118 1. » Acceptances
2 Sundry Creditors: (a) For Goods Current Year [PART 11-—SEC. 3(i)) (Amount - Rs.) Previ Year
Previous Year (Amount - Rs.) Previous Year 3. 4. (b) Others Advances Received Interest accrued but not
due on (a) Secured l.oans&orrowings (b), Unsecured -I-nansmorrowings Statutory Liabilities: (a) Overdiie
(b) Others Other current Liabilities TOTAL(A) B. PROVISIONS 1.2 3. 4

5. For Taxation Gratuity SuperannuationfPension Accumulated leave Encashment Trade
Warranties/Claims Others (Specify) [OTAL(A+B) 11 11 11 Il 1 OF u:NPIAIEXTRAOR D 1 NAR Y
FROM EARMARKA>FNDOWMDNTFUND Current Year 1.In Government Secnnties 2 Other
approved Securities 3. Shares Debentures and Bonds Sibsidiaries and Joint Ventures 5. Others (to be
specified) Oil-IFRS 1. 2 3, 4. In Government Securities Other :Apéroved Securities Shares DebentUres
and Bonds Subsidiaries and Joint Ventures Others (to be specified) Qerreot Yeay Current Yer [PART 11—
sec. 3(1)) (Amount - Rs.) Previous Year (Amount - Rs.) Previnus Year SCHEDULE 11-,,CIJRRENT
ASSEIS, IOANS, ADVAN A.CIJRRD,T.A.SEIS 2. 3. 4. 5. (a) Stores and Spares O) TPTs (c) Stock-in-
trade Finished Goods Materials Sundry Debbrs (a) *Outstanding for a }griod exceeding six months 0)
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Othérs balances in hand (including cheques/drafts and inprest) Bank Balances (a), With Scheduled Banks
—On Curralt Accounts. --—On Deposit Accounts (includes margin money) —On-Savings Accoupts (b)
With Non-Schedufed Banks —On Current Accounts —On Dep6sit Accounts (includes margin money) *—
On Savings Aecounts Post Offce-Savings Accounts— IOTAL(A) SCHEDULE 11—CURRENT ASSEIS,
11)ANS, ADVANCES (Contd.) B. LOANS, ADVAN&s AND 011-1ER ASSETS Current Year 1. loans
(a) (c) Staff Other Entities engaged in activities/objectives similar to that of the Entity Other (specify) 2.
Advances and other amounts recoverable in cash or in End or for value to be received (a) Oa Capital
Prepayments (c), Others 3. Income Accrued (a) (c) (d) On Investments from Earmarked/Endowment Funds
On Investments-Others On Loans And Advances Others (includes income due unrealised-Rs......) 4. a,dims
Receivable, tvrAL(B) TVrAL(A+B) SCHEDULE 12—1NCOME FROM Current Year 41 (Amount - Rs.)
Previous Year (Amount - Rs.) Previous Year 1. 2 Incong from Sales (a) Sales of Finished Goods
SaleofRaw Material (c) Sale of Scraps Income from Services (a) (b) (c) (d) Labour and Processing
Charges ProfessionaVConsultancy Services Agency (>mmission and Brokerage Maintenance Services
(EquipmenUProperty). Others (specify) 726 GV2007—6 42 THE GAZETTE OF INDIA
EXTRAORDINARY SCHEDULE (Irrevocable Grants and Subsidies received) 1.2 3. 5. 6 SCHEDULE 1.
2 3. 4, 5. Central Government State Goverment(s) Government Agencies Institutions,'Welfare Bodies
Intemational Others (Qecified) Entrance Fees Annual FeestSubscriptions Seminar/Progam Fees
Consultancy Fees Others (Specify) Current Year Qu-rent Year Note : Accounting Policies towards each
item are'to.be disclosed. ART II——SEC. (Amount - Rs.) Previous Year 0 (Amounts-Rs. ) Previous Y
(Amount - Rs.) SQ-IEDULZAIS—INCOMEFROM INVFSIMEMIS Invstnntfromparrnadcdfund Qu-rent
Year Previous Year CuerentYear Previous Yeae (Incomee on Investment from EarmarkedZndowment
Funds transferred to Funds) 1. Interest (a) On Govt. Securities (b) Other Bonds (Debentures) 2 Dividends
(@) On ShGes 0) On Mutual Fund Securities 3. Rents 4. Others (Specify) Transferred to
EarmarkedAndowment Funds Current Year (Amount-Rs. Previous Y¢ SCHDULE 16—4NCOMEFROM
ROYAITY, ( a) Income from Royalty (b) income from Publications (c) Others (Specify) SCHEDULE I. 2
3

4. On Term Deposits (a) With Scheduled Banks (b) With Non-Scheduled (c) With Institutions (d)
Others On Savinp Accounts (a)With Banks Q)) With Non-Scheduled Banks (¢) Post Office Saving
Accotmts (d) Others On L.Jans (a) EnployeegStaff 0) Otherse Interest on Debtors and Othet Receivables
Note Tax dedected at source to be indicated 1, 2 3

4. Profiton sale'diqosar of (a) Owned assets (b) Assets acquired out of gants, or received free of cost
Export Incentives realized Fees for Miscellaneous Services Miscellaneous bEome SCHEDULE
SIOCKOFFINSHED GOODS& WORK m PROGRBS Current Year Year Yar (a) Closing Stock
Finished Goods —Work-in-progess l.zss : stock — Finished Godds — Work-in-progres Net
Increase/Deaease [atb] 43 Previous Year Previoz Year Prevk)tB Year (Anx)unt-Rs.)' Previoesyar (RAP)
SC-IEDUIZA20—BTABrzmmtr (a) Salaries and Wages 0) {pd Bonus (c) Cdritribution to Piovident Fund
(d) 'Cohtribution to Other Fund (Specify) (ej StaffWelfare (f) Expenses on Employees' Retirement and
Terminal Benefits (g) Others (specify) THE GAZETTE OF INDIA : EXTRAORDINARY Current year
Previous i. (a) Purchases Labour and Processing Expenses (¢) Cartage and Carriage Inwards (d) Electricity
and Power (e) Water Garges (O Insurance Repairs and Maintenance 0) Exase Duty Rent, Rates and Taxes
G) Vehicle Running and Maintenance Postage. Telephone & Communication (m) (n) (o) (p) (q) (1) (s) (v)
Printing & Stationery Travelling and &nveyance Expenses —Overseu Committee —Offc&s & Staff
Members —Comrnitee Memtxrs Expenses on Seminarsworkshops Subscription Expenses Expenses on
Fees *Auditor Remuneration Hospitality Expenses Professional Chrg& Provision for Bad and Doubtful
Debts/ Advances Written-off Packing Carges Freight Forwarding Expenses Distribution Expenses (y}
Advertisement and Publicity G) -Others (specify) SCHEDUIEZ--*XPENDTIURE ON GRANT,
SUBSIDIES (a) ¢ Grants given to Institutions/Organisations (b) Stbsidies given to
Institutions/Organisations Current Year [PART II—SEC. 3(i) (Amounf - Rs (Ardoun Previots Note —
Name dfthe Entities along With the-amouhtof Grants/Sebsidies are to be disclosed. 3(i)l SCHEDUIZE 23
—4MIERSBr ( a) On Fixed Loans (b) On Other Loans (including bank charges) (c) Other (specify) ( a)
Testing fee paid to outside laboratories * Market Samples (c) Laboratory apparatus and stores Current Year
Qu-rent Year 45 (Amount - Rs.) mvious Year Previous Year -0 -0 -o SCHEDUIB FORMNG PARr OF
"ITIE ACCOUNIS FOR '1iE YEAR AS AT 31sr MARCH SCHEDULE 25—SIGNIFICANT POUCIB
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(IUIJSIRA'TWE) 1. ACCOUNHNGCONVEMNON ne financial statements are prepared on the basis of
historical cost convention, unless otherwise stated and on the accrual method of accounting

2. INVEMIORY VALUATION 21 Stores and Spares (including machinery spares) are valued at
cost.22 Raw méteridls, semi-finished goods and finished goods are valued atlower of cost and net reliable
value. The post are based on weighted Q,veraged cog. Cost of finished goods and semi-finished goods is
deterinined by considering material, labour and related overheads

3. INVBIMEr<CIS 3.1 Investments classified, as "long terin investment" are *ed at cost. Provision for
decline, other than temporary, is made in carrying cost of such investments. 32 Investment classified as
"currentn.recarried at lower ofcostand fair value, Provision for shortfall on the value of investments is
madeforeach investment considered individually &nd not on a global basis. 33 Cost includes acquisition
expenses like brokerage, transfer stamps

4. EXCISE mm' Liability for excise duty in respect of goods produced by the entity, other than for
exports, is accounted upon completion of manufacture and provision is made for excisable
manufactured goods as at the year-end.S. FIXED ASSKIS 5.1 Fixed Assets are Stated at
costofacquisition inclusiveofin d freight, duties and taxes and incidental and Construction,TAaied pre-
operational  direct expenses related to  acquisition. In  respect of projects in
completion),formpartofthevalueofthe assets capitalized. 52 Fixed Assetsreceived theCorpusFund), are
capitalized at value stated, by corresponding credit to Capital Reserve. 61 Depreciation isprovided on
straight-line method asper rates specified in the Income Tax Act, 1961 except depreciation on cost
adjustments arising on account of conversion of foreign currency, liabilities for acquisition of fixed assets,
which is amortized over the residual life of the respective aSsets. 6.2 In respect of additions to/deductions
from fixed assets during the year, depreciation is considered on procata basiS. 63 Assets costing Rs. 5,000
or less each are fully provided

7. MISCEUANEOUS Deferred revenue expenditure is written off over a period of 5 years from the
year it is incurred.[PART 11 —SEC. Qi)) 8. ACCOUNTING FOR SAI ES Sales include excise duty and
are net of sales returns, rebate and trade discount

9. GOVERNMENT OR SUBSIDIES 9.1 Government grants of the nature of contribution towards
capital cost of setting up projects are treated as Capital Reserve. 92 Grants in respect of specific fixed
assets acquired are shown as a deduction from the cost of the related assets. 93 Government grants/subsidy
are accounted on realization basis. *IRANSACIIONS 101 Transactions denominated in foreign currency
are accounted at the exchange rate prevailing at the date of the transaction. 10.2 Current
essets,foreigncurrency loapsapdcurrentliabilitiesareconverted atthe exc9ange rate prevailing as the year
end and the resultant gainnoss is adjusted to cost of fixed assets, if the foreign currency liability relates to
fixed.assetS, and in othereaseS isconsidered to revenue

11. IEASE I-ease rentals are expensed with reference to lease terms.12 121 ' based on actuarial
valuation. 107 for accumulated leave enCashment benefit to the employees is accrued and Computed on
the assumption that employees are entitled toreceive the benefit as at each year end. 1. coxrr€Gner 1.1
Qaims against the Entity not acknowledged as debts (Previous year Rs. 1.2 In respect of
Bankguaranteegiven by/on behalf of the Entity (Previous year Rs. (Previous year Rs.

etEisOfOeditopenedby.Bankonbehalfof the Entity Rs. (Previous year Rs..-...¥-——— ... ) Bills
discounted with Banks Rs 13 Di.uted demands in respect of : (Previous year Rs. ——--..-=) Irwome Tax
Rs. Sales Tax Rs.—,— (Previous year Rs. Mt.micipal Taxes year Rs. 1.4 In respectofclainsfromparties for

non-exécution of orders but contested by the Entity Rs. (Previous year Rs. CAPTALCOMMrnan<CIS -)
Estimated value ofcontracts remaining to be executed on capital account and not provided for (net of
advances) (Previous year Rs

3. LEASE OBLIGATIONS Future obligations for .rentats under finance lease arrangements for plant
and machinery amount to (Previous year Rs. 4. CURRnCr ASSETS, LOANS AND ADVANCES In the
opinion of the Management, the current assets, loan and advances have a value on realization in the
ordinary course of business, equal at least to the aggregate amount shown in the Balance Sheet

5. TAXATION In view of there being no taxable income under Income Tax Act, 1961, no provision
for Income Tax has been considered necessary.-o
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6. CURRENCY TRANSACTIONS 47 (Amount RSJ Previous Year 61 6-2 63 64 7.-Cirrent Year
Value of imports calculated on C1.F. Basis — Purchase of finished goods — Raw materials & components
(including in transit) — Chpital Goods — Stores, Spares and Consumables Expenditure in foreigl currency
a) Travpl b) Remittancei and Interest payment to Financial InstitutigngBanks in Foreign Cvtency c¢) Ogher
expenditure on,Sales Ingal and profesignal expenses Earnings Value of Exports oh FOB basis
Remuneration to auditors As AuditotS ¢ Taxadonmettas — Fot Management services For certification
Others Correspobding figures for the previous year have been regouped rearranged/wherever necessam
partofiheBalanceSheetas at Income and ExpS$iditurenccotnt for the year ended on did date. and the FOR
OF (i) mie finahcialstaiements (viz.,'BdatweSheeteand and Account)shall be prepared on ¢) e) .zxual
basi#and shall be in as tgar therem as —ble. If die information t@uired to be Oen under dfthe item or
subcitem id conveniendy in the Balance Sheet or account itself, as thecase may be, it-can be agparite
Sched&ot Schedulestobeaniexed to frrmingpart of the Balance Sheet oy the gnd expenditure reeommended
*'here A statement of all significant accounting policies adopted imthe prepmtiomof thesBalance Sheet
and the Expendiu.rp Accoynt *all in the financial statemp!s, and the significant Accounting Policies
should be disclpsed at ox place. Accounting P#ies Vefer tp the $pecific pccounting principles and the
method of applying those principles adopted by the Entity in the preparation of the financial Statements.
V. nrieany df the accountingpolicies is not in conformityewiih-accounting standards, and the effect of
departures from accountingstandards is material, the particulars of the departure shall be disclosed,
together with the reasons therefrr and the financial effect thereof, except Where such effect is not
ascertainable. Accounting policies shall be applied consistently from one financial yeas to. the next. Any
change in the policies Which has a material effect in the Current period or which is reasohablyexpected to
have a material effect in latter periods, shall be disclosed. In case of change in accounting policies which
has a material effect in the ecurrent petiod, the amount by Which any item in the financial statements is
affected by Such change shall also be disclosed t6 the extent ascertainable. Where such amount is not
ascertainable, wholly or in part, the fact shall be-disclosed. 48 (4) The accounting treatment and
presentation in the Balance Sheet and the Income and Expenditure Account of transactions and events
shall be governed by their substance and not merely by the legal form. (5) In determining the accounting
treatment and mannerofdisclosureofanitem in the Balance Sheet and/or the Income and Expenditure
A=ount, due consideration shall be given to tbe concept of materiality. (6) Provision shall be made for all
known liabilities and losses even though the amount cannot be determined with substantial accuracy (and
the amount of provision represents only a best estimate in the light of available 'Provisicm' means any
amount written off or retained by way of providing for depreciation, renewals or diminution in value of
assets, or retained by way of providing for any known liability, the amount of which cannot be determined
with substantial accuracy. Provisions sbal] be made for loss if : (a) it probable that future events will
confirm that, after taking into acajunt any related probable recovery, an asset has been impaired or a
li*bility has been incurredeat the balance sheet date, and a reasontle estimate of the amount of the
resulting loss can be af3de. If either of the above conditions is not met, the existence of the contingent loss
shall be disclosed by way of a note to the and Expenditure unless die —bility of the loss is remote. 7. any
annmt written off or retained b' Way of depreciation, renewals or diminution in the value of retained by
way of providing for anytnown liability is in excess of the amount which is considered reasonably
neeesary for the purpose, théexcess shall be treated reserve and not as a provision. Revenue shall mt be
recognized unless : (a) the related performance achieved; 9. O)) uncertainty exists regarding the armunt of
the consideration; and (C) it not ureasonable to expect realisation and ultimate Separate disci0Q1Ire shall
be made in the Income and Expenditure Azzount in respect of : (a) "Prior period" items, Which comprise
material item of incomeor.expenses Which arise in the current period asa result of errors or omissions in
the preparation of the financial statements of one or more prior periods. "Exiica-ordinary" items which are
material items of incomg_.or expeuseS at arise from events or that are clearly distinct from the acti+ities
Of the entity and, dwrefore, are-not to recur frequendy Ot regularly. (¢) Whichexceeds per Cent Of the
total tumover/ or Rs. 50,000/-lichever is higher. +al.lbeshown again< an appropriate in tbe Income and
Expenditure Any-item "Miscellaneous Expasesss M-fiichexcee$ 1 per cent ofthetotal turnover/ of endty or
Rs. is hW. ays shall be shown as a separate and distinct itanaginst lead in the IIE01.1E and E*penditure
Account. (IQ ne to ih the form, ffe accOuntirzpolides and exilanafoiy notes shall an integral part ofsthe
finandal statements. (11) Not—to the BalanceSIretand the Income and expediturc Account shall contain
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the Explanatory material pertaining to tie iterx in the Balane Sheet and the bcome "d Account. (12) Sheet
and Income and Accoutti if rounded off, Shail be rounded off as below Amount of turnover (in Rs) Less
than One lakh One lakh or more but Essthan one crore One crore or but less than one hundred crore One
hundré&or but less thai on thousand crore Rounding off to (Rs.) Hundred nousand (13) Reference may
also be mude to the enclosed Notes *nd Instructions for compilation in relation tc in thc formats suggested.
49 0 00 O 0 0 O AND INSIRUCIIONS FOR SCHEDUIES CORPUS/CAPITALFUNDAND SCHEDULE
I- (X)RPVSCAPTALFUND (a) Corpus,jCapitdFund fs to Capital, Shfe Capital or Owners'Funds. It
comprises amounts received by way of contributions specifically to the Corpus, as increased/decreased by
the net operating results shown in the Iriédine and Expenditure Account (other than surplus, if any
transferred to any Reserves or Earmarked Funds); (b) The Opening Balanee, Additions to, Deductions
from and Closing Balance of the Corpus/Capital Fund shall be shown head, (c) Additions to the. Corpus
Fund shall bé net of transfers, if any, to any Reserve or Earmarked Fundreqiiiréd under Statute or asper
applieabWregulations. NCIUANDNSI*RUCIIONSFORSGIDUIB
CI)RPUscaprrALFUNDAND'i.iABIMfrS 1. CAPITAL Oeag Balance * Additions during the year during
2. OpenGlg Balance Additions during the year * Deductions during.thé¢ year SPECIALKLSFBVB;e
Opening Balance ¢ year * Deductions the year 4, * Additions during the year « Deductions duking the year
Notes ¢ General ny.%pressipn 'gapital reservestsha!lnot as free fordistr(buiion the Income and
PxpenditurgeAccount. Surplus on should be treated as (hPital Reservi and separately. Surplus on
sstatements of foreign branches, if any, is not a revaluaGonteserve. To renect effects of changing prices;
fixed assets Otherwise stated at historical cosB, are revalued Gld,the historicalcost steituted bya
revaluation, normally valuers.Such substitution resulting inat&Frd revaluation 19 required to be shown as a
"Revaluation Reserve" ms-reserve iS4n unrealized gain and should not be credited as income in the
iname and Expenditure Thé"woul4comprise Special reserves requires to-be created pursuant to any
staiutory OFrégulatory. requirement applicable to the Entity; and ifso, should NotesonAccounts in
Schedule 27, General Reserve! shall mean any reserveother than capitalres«ve reserye. This item will
include all reserves, other than those separatelyclasified. (a) Movement: in variouscategories of reserves
should be shown as indicated in the schedule. The ooression 'reserveeshallnot include any amount written
ofproyidingfor depreciation, repewals qtdiminution in value of assets oi retained by way" providing for
any liabiiiW, ANP INSTRUCIIONS FOR SCHDUIES CORPUS'CAPrrAL FUND AND SCHEDULE
Amount received as grants or assistance, or retained by the entity to be utilized for specific orearmarked
purposes and remaining to be purpose for Which these are intended, are required to be disclosed under this
head. Such frnds may bé feceived in cash or kind from Government, Govt. agencies, institutions and ouwr
agencies etc,,and are subject to- qompliWi* by the entity, of certain stipulated terms and conditions. For
thisreason, the balances available and their utilization should be disclosed in the manner suggested in the
Schedule. Thé Plan Funds receiVed fibm the Central and/or State-governments are to be shown as distinct
category of Fund. 726 GI/2007—7 50 THE GAZETIE OF INDIA : EXTRAORDINARY (PART 11—
SEC. 3(i)) Other plan funds earmarked/endowed for any chair, house, building, Trust etc. are to be shown
as distinct category of Pund. The following shall not be reckoned as part of Earmarked Funds * (a)
Grants/funds which have the characteristics ofpromoters' contribution which are ofthe nature ofadditiohse
to the accretion Fund; (b) Funds/grants received by the Entity as compensation for expenditure/losses
incurred in the earlier years, as these would be reckoned only in the Income and Expenditure Account for
the year. .(c)' Non-monetary grants by way of capital assets or.gther resour,ces, corresmpding credit of
which is of the nature of capital reserve, unless such grants are specified as irrevocable congibution to the
Corpus. Notes *General (a) It is appropriate to ensure that the accretions toand utilization of earmarked
funds 1' in accordance with the terms and conditions attaching to the same. Earmarked Funds, considered
their nature, are represented specifically earmarked investments or other assets. (c) Plait Funds received
from the Central/State Govemments are tb be Shown as separate Funds and not to b. mixed up widi any
other Funds. (d) Records relating to fixed assets be maintained foi each earmarked However, for-the
purpose of the annual financial-Statements disclosure may *be made of the aggreg;* accumulated upto each
yearand ofsuch fixed assetse in respect ofeach fund, unless the assets are taken Over and are incorporated
in Schedule 8. CORBJ*'CAPrrAL FUNP AND. IAABIIL.XIL SCHEDUIZ 4--SECURED LOANS*ND L
Central Govemment 2 StateOovemment Financial Institutions 4 Banb (a) Term Inans (b) Other 10ans S.
Other institutions and agencies Debentures and Bonds Notes General Indicate the nitureofsecurity and
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terms of repayment, Inéicatt the name o. State Govt. and nature of security-and terms of repayment,
Ineludeg obtained from Industrial Development Bank 00 India. BxporpImprtBank of'lndia, National Bank
for Agriculture andRural Development (including liability against participatiomcertificates, if any)'
Normallythesesmaybf in the form of Term Loans. Includes borrowiny/ refinance obtained fromcommercial
banks (including coo operative banks). -Tem I..0ans need to beggtegated from other facilitiey, Includes
institutions/agencies other than those tilontioned above. The terms of rede*oti Of debentures and bonds
should be stated with tho earliest date of their redemption; (a) Information shall be given in each case as
regards the nature Of security given. Secured loans and ‘'hall be such' as are
agains(hypophecation/pledge/charge on the assets o the entity. (¢) The aggregate atmunt of loans under
each head, guaranteed by tfie'Central/State Govt. may also b' mentioned along with the fact that these arc
BO guaranteed. (d) loans and borroweings Incltide refinance from inStitutfOng and igénéies and liability
against participatiot certificates. (¢) Amount received by way of discount of debtors:or receivablesor
rediscountoftills, shall not be shown a borrowings. (O Interest accrued and due shall be included under
eagh .sub-heaéolntere$ Accrued but not due shall not bo -included under this head, but shall be shown as
part of current liabilities. Unreconciled inter-branch outstanding entries at credit should not'be shown as
borrowings. (h) Amount due within a period Of less than 12 montfis as at the balance sheet date need to be
disclosed. i CORPUSCAPITAL AND Sa-IEDULE S—UNSECUREDLOANS AND BORROWINGS 5 O
el.2345

7. Central Government State Govemment(s) Financial Institutions Banks Other insdtudons aid
agencies Debentures nd Bondg Fixed Deposits Indicate the terms of repayment Indicate name of the
State Govemment and the terns Of repayment.Includes obuined from Devehpmeng Bank of India.
Export- Import Bank of India, National Bank for Agriculturs and Rural Development. Normally these may
be in the form of term loans, pending creadon of charge on asseu, bridge loans may be given u 'unsecured'
loans. InelUdei borrowings obtained from Commercial Banks (including Ooperadve Banks) Indicate tie Of
Adl{ties. Overdrawn balances as per boob do not constitute loans and generally arise due tb cheques
excess of book balances. Such balances can be shown u loans Only where the entity enjoyi or is granted
overdraft facility. Include' loans from insdtudons/agencies other than those above. ne terns of redemption
of debentyre and bonds should be stated with the éaruest date df their rededpdbn. nese co*se deposits
received from public or othemdse tor fl&e4pgriods and against no egecudty, NotesGenenl (g) t.JAJ#ured
loans comprise amounts in respect of which no -assets of the entity is charged O) Interest accrued ang due
shall be included under eich sub-head. Interest accrued but not due shah not be licluded under tfis fid, but
shéll be showm as part of current liabilities, (c) due a period of lees than 12 months as at the b'lance sheet
date need to be disclosed, simiiir long;iem obligadons contracted in reapect of acquisition of wets, the -
liability payment of which falls in pedodolonger than 12 at the date of the balance gheet should
belncluded e) Iftheauebargeharged u ecaritydrencuabéredeorteapondingto the liability, this factshouldbe
stated. Gi) If any Govt.gg.cy,bihk, inadtUtioh or OUWrbody/endty, act (4) one year of the date of the
balance sheet need tobi separately'di.oiosed FUND AND L 2 3. Aeoeptanees Sundry grodfton (a) Fot
goods (b) Others Advance received under diis subhead would b' the drawer's assent on bills ofexchmge to
the order of the draw". The amounuto be shown sub-head shall comprise amounts owned by the endty
tavoyr of Others 00 account of good' purchased or services rendéred or IJ reipect of eontraétlhl
obligadong. Thew geed to be segegated for goodge Jhown separately; The liabitmgalngt this sub-head
shall comprise amounts received in Nipeqt ot which goods or services have.yetfto be supplied/rend'&¢ ot
for which value has.yet tobe @ven, and-includes advance subscriptions, 52 4 5. THE GAZETTE OF
INDIA : EXTRAORDINARY (PART Interest accrued but not due Includes interest accrued up to the
year-end but not due secured/unsecured (a) Secured loans/BOrrowings loans and borrowings. (b)
Unsecured Inans/Borrowings Statutory Liabilities (a) Overdue (b) Others Other. Querent Liabilities Notes
Geoeml ; These comprise liabilities in term of the Central/State laws goveming the Entity; and includes
unpaid liability for tax deductéd at source under the Income Taf Act, 1961, statutory bonus, provident
fund, pension, gratuity, ESI interest to SSI Units on their overdue, sales tax, exercise, customs duty, and
other statutory Overdue liabilities are undisputed amounts which are due and remain unpaid beyond the
_normal due date/stipulated period i.e. those are in default. These would include amounts not covered by
the other sub-heads. Any material amount included under this sub-head may be separately shown
indicating the nature thereof. Overdrawn bank balances as pe; books, where the entity does not have any
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sanctioned limits/overdraft facilides, shall also be included under this sub-head, or separatelydisclosedas
"Ovprdrawnbankbalancesinexcess ofbook balances" O C) A Current Liability is one which falls due for
payment within a Felativelyshort peribd, normally not more than 12 months. B. PROVISiONS 1. 3.4.5. 6
Foi Taxation Gratuity Superannuation/Pension AccumulaCd Leave Trade Warrantiesjaaims Others
Provision needs to be made and retained based of the status of Tax matters as at the year-end. Provision
forliabilitytowards gratuitypaygbleon deatwretirementofemployees needs to be accrued on actuarial basis,
arid provided the year-end. Provision for liability payable towgrds superannuation of employees needs to
be accrued on actuarial basisandprovidedup to the yearend, Provision for liabifity towards accumulated
leave encashment of employees needs to be accrued on actuarial-basis, and:pro+idéd'up to the year-end.'
Whewe the entity is manuficfGriKyproeessing goOdsfor sale; it maybe liable to trade warranty risks,
Which need to be provided for on.a reasonable/rational O basis. 'ffese need tq be specified, and shall.not
include provision for doubtful deb advances, which shall be reduced from the.relevant asset heads. Notes.
Provision is an amount written off or retainedby way?efproviding fordepreciation or diminution in the
value .of assets, or retdined by way of providing for a known liability, the amountof.which cannot be
determined with substantial accuracy. SCHEDULE L 2 LAND (a) Freehold (b) Leasehold BtnDINGS (a)
On freehold land Where immovable properties are purchased/acquired by paying a composite cost, a
reasonable/reliable estiniate should be made of the land cos'. and shown separately: ¢ Leasehold land
should be amortised over the period of lease unless the lease is in perpetuity. As far. as practicable,
distinction may be made between factory and office buildingsfor purposes of provision for depreciation at
different rates. 4. 5, (b) On leasehold land (c) Ownership Flats/Premfses (d) Superstructures on L.and Not
belonging to the Entity PLANT, MACHINERY & FURMIURE, FDCIVRES OFFIC Buildingtpremises
Shall be those which are intended to be wholly/partly used forthepUrposesof the activities of the Entity
and would not include "Investment Properties™ Superstrtictures on leasehold lands should be depreciated
to be co-terminus With theamortization of land, unless the superstructures have a shorter life. Biiildings
shall include roads, bridges, and culverts. included under this Sub-head would be items like ¢ Earth
moving Machinery Boilers Furnaces Generators DyesjMould Machinery used for specific
industry/services like Building contractors, iR hospitauclinicsy processing units, hydraulic works
(including -pipelines), Toolrootm. Oiher*items used for manufacture/processing etc. Separate heads
should be in the ledgers and kept reconciled with the Fixed Assets register;. Disclosure of information
.under the abdve sub-heads is encouraged. included under this Sub-head would be items like t "Trucks,
Jeeps and Vans MotorCar§ Motor Cycles, Scoters, Three Wheelers and Mopeds Rickshaws
SeparateAccountheads shouldewmaincained in the ledgers and kept tecodéiled Vith the Fixed Assets
registers. Disclosure of information Underthe above gub-heads is encouraged. included unéer this Sub-
head would be items like : (a) Ondidoning Piant (c) Air Cooters (d) Wateroolers (e)
TableaQaWSoCWCarpets Wooden p$dti0fWte.rtry stuetuteo (g)Voltage Stabilisers, UPS Systems.
Sepante Accouni heads should be maintained in ledgers and kept reconciled With thé Fife'Assets redsteri,
Disclésure of information under the abO+énib-headg is material amounts. included unaei this Sub-head
would be items like : Typéwtifers (c) Fax Machines Separate Account heads ihould be maintained in the
ledgers and kept reconciled with the Fixed Assets registers. Disclosure of information under the above
sub-heads is encouraged, for material amounts. 54 7. THE GAZEITE OF INDIA : EXTRAORDINARY
[PART IT—SEC. 3(i)) COMPiiiER/PERiPHERAIS EIECIRIC INSTALLATIONS LIBRARY BOOKS n
IUBEWEUS & W. SUPPLY SYSIEM 11. CAPTALWORK-N-PROGRESS Notes General Computers,
Printers and their peripherals like the Floppies, CDs, Software etc. would be the items under this head.
Separate Account heads should be maintained in the ledgers and kept reconciled with the Fixed Assets
registers. Disclosure of information under the above sub-heads is encouraged, for materiai equipment.
included under this Sub-head would be items like (a) Electrical Machinery (b) Electric Ughts/Fans (c)
Switch gear instruments (d)Transformers (e) Electric Wiring and fitting Separate Account heads should be
maintained in respect of the above items and kept recoriciled with the Fixed Assets regis!ers. Disclosure of
information under the above sub-heads is encouraged, for material amounts. *In some cases the number of
iibrary Books could be very large or there may be an established Library. In such cases these books may be
disclosed as a separatecategoryof assets. Library books will include bookyjournals/ information stored in
CD ROMs. Tubewells and Water Supply Systems may be shown as distinct category. Fixed assetS i4 the
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course of construction should be shown against this head till they are ready for their intended use. Plant,
machinery and equipment acquired and pending installation should also be included here

1. Fixed Assets are those assets which are held with the intention of being used for the purpose of
producing or the normal Course of trade.Under each sub-head should be shoWn : the cost the valuation
as at the b+ning the year. additionszduring the year (both acquisitions and by way of grants) (c) deductions
(including sales, disposals, write-offs) during the year. (d) the total costivaluationasat theyegr»end. (e)
depreciadon up to ihe previoUs year-endi that'on additions/deductions during Che year and the total
accumulated depreciation up to the year-end. (f) the net block of the assets as at the yearend

3. The accounting policy relating to accounting for axed assets acquired (including by way of grants
or at concessional rates), or @nstructed should be.disclosed along with the method adopted for
depreciation/ armrdzadon. 4 Where sums have been-written up for any assets due to their revaluation, the
basis thereof should be disclosed; and every >alance sheet after the first Balance Sheet subsequent to the
revaluation should show ghe revised figures gor a period Of five years with the.date and amount of
revision. S *Where grants relating to specific axed assetsare received and these are equal to thc whole or
virtually the whole of the cost of the asset, the Fixed assets should be gho»m in the Balance Sheet at a
nominal value. Altematlvely, grants relatable to depreciable assets may be treated as deferred Income and
recogtized In the Income and Expenditure Account on a systematic and rationel buis over the useful lite of
such assets i.e. such grants should be allocated to Income over the periods and in the propordons In which
depreciation is charged. Grants relatable to non-depreciable assets should be credited to "Capital Reserve",
unless there are pre- condidons requiring fulfilment. 55 6. DepredadOn Depreciation shall be provided so
as to charge the depreciable linouht of a depreciable asset over its useful Depredation isra measure of the
wearing out, or other loss of value of a depreciable asset arising from use, ifltédoh dfetime
ofObsolescenCe through technology and market charges. It includes anxyrtization of assets tie usefuYlife
Of which is determined and depletion.of wasting assets. For this purpose : (a) (c) Depreciable#daet means
an asset which—- L is expected to be used during more than one accounting period, and i has a limatéa
use@life, and is held by the entity,fpr in the production or supply Of goods ang services, for rental to
others, or for administritive purpose and not for the mug»ose Of sale in-the ordinary course of its
business/operadhU activities, 'depreciable means its oiiénal cost,' or other amount stibstituted for otigiti&f
cost tKe finahcidl statements less the residual value. Useftl life means depreciable asset is expected to be
used by the Entity, or numbetdfproduction or similarunitsexpected to be obtained fromthe use of the asset
by Che*ntity. SCHEDULE - nortsf EARMARKED/ENIX)WBENT FUNDS: 1. Govemment Securides 2 4

5. Other approved SEurities Shares Debentures end Bonds Subgidi4$ie.$ and/or Joint vintures Others
(to be qecifiedfe inéfrdes.Central *and State&vemment securities and Govenment. Treasury bills.These
securitiesshouid be shown at value. However, the difference between such value market values»ould be
given in the notes to Sheet, Seqrities other than Government Securities, treated as approvedsecurities (such
as Trustee securities), should be .1nCluded here. insharesof convanies and corporations not included in
item 2 should be included here, ' Investments in ddbenturei and bonds of companies.and Corporations not
item 2 should be-included here. %+egimentsin subsidiaried"sociateentities should be ineluded here. An
entity *hall be téated a 'subsidiary orjoint ventiire, ifde entity exercises control over composition Of
management/governing body, With or without any financial investment therein. considered as subsidiary
fot tho dfthis classification 25%o0f the-corpus *is&eld by the entity as at the be@nningofthe yean Includes
residual investments, investments (to be oecififd)hMutual Funds amd other insttyments not being in the
nature of *hate$SebeptiiiWbonds. Invesmynt in Properties, ifpny,.would also be included Notes ¢ Geural *Ip
The value ingggragatdi dedeprecialBon net volue OfInvestments are to be separately disclosed. Approved
securities(covered and 2 Above) are,yrequiréd to be.biftrcated into 'Vermanent" agg c.tegogies for
and4eterminatiog 9! shortfall in valug. *2 Investttenu term" or or "Curregt?,. 'CUNtit Jnvetttnentes meus an
investnent which eiS!by its yety natures readily realizable and ittt"déd to be held (Ot not than One year
from the date on which it i$ made. Such investments ghould be shown at lower of cost or their fait value,
Whigh shall be determined on individual investment basis and ihortfall shall be provided, while
appreciation shall be ignored, THE GAZETTE OF INDIA : EXTRAORDINARY [PART 11—SEC. 3(i)]
3.4.5.7, (c) 1.1)ng-term investments are those investments which are other than current investments, and
these are intended to be held for the purposes of capital appreciation and yield. Such investments are held
at post and shall be reduced when there is a decline, other than temporary, in their value-reduction being
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made for each investment. Investments held against earmarked/endowment funds need tp be separately
disclosed. Investment in properties, if held, shall be shown at cost less depreciation in the same manner as
in the case of fixed assets. The entity shall disclose the Accounting Policy @reJation to investments, their
cost, depreciation and Carrying value ¢ both for long-term & current investments. Aiy premium paid on
acquisition of permanent investments, shall be amortised on a time proportion basis upto the date of their
maturity. Discount on acquisitibn SKII-not be' axioniéed. Matured investments, notreaiized may be
separately dijelbsed. SCHEDULE IO—INVESTMENT-OTHERS: 2 3. 4. 5. 6 Govemment Securities
Other approved Securities Shares Debentures and Bonds SubSidiaries and joint Ventures Others Includes
Centr91 and Sugg Government Treasury Bills. These securities should,be shoy,m.ai cost/book value.
However, the difference between such value and markei value should be given in the notes to the Balance
sheet. Securities other than Government Securities, treated anpproved securities (such as Trustee
securities), should be inciudea here. Investments in shares of companies and corporations not included in
iiem 2 should be included here. Investments in-debentures:and bonds of companies and Corporations not
included in item 2 should be included here. inVestments in subsidiaries/aSsocidte entities should be
included here. An entity shailbe treated.as@'sUbsjdiary' or joint venture, ifthe entity exercises control over
the composition of management/governing body, with or without any financial investment etherein. An
entity will be considered as subsidiaryfor the purpose of this classification if more than 25% of the
corpusef that entity is held by the entity as at the of the-year. Includes residual investments,'if any, like
commercial paper, investments (to be specified) in Mutual Fundend other instruments not being in the
nature of shares/debentures,'bonds.$ivesiment in PropertieS, if any, would also be included gotes * General
'l. Gross valueirvaggregate, die depreciationinacregate and net value of Investments areto be separately 2
3. 4. [covered by I arid 2 above) arerequired to be bifurcated into "permanent" and ' 'cument” categories for
valuation and deterrpinagion of.shortfall in value. (a) Investments caneitherbe "Longterm" or or"Current"
'CCurrent invetmént" means an investment WhiéK is by its very natures readily realizable and is inunded
to be held foinot more than one year frdih the dite on which it is made. Such investmentséould be shown at
lower of cost or theirfair value, which shall be determined on individual investment basis and the shortfall
shill be provided, while appreciation shall be ignored. (¢) LbnetermfiQestmerit"re thosevhich are other
dancurrent investments and these are intended to be held foriheiPiirpoSeS Of capital appreciation ant yield.
Séch inveétmenis are held at cost and shili be reduced when there is a decline, other than temporary, in
their value:rCdUctionbeihg made for each investment. Investments held against earmarked/endowment
funds are disclosed in Schedule 9. Investment in PropertieS, if held, shall be shown at cost less
depreciation in the same manner as in the case of fixed assets.

5. The entity shall disclose the Accounting and carrying value - both for long-term and current
investments.Any premium paid on acquisitiowof permanent investments shall be amortised on a time
proportion basis upto the date of their maturity. Discount on acquisition shall not be amortised

7. Matured investments, not realized may be separately disclosed.SCHEDULE 11—CURREMTr
Assrrs, IOANS, ADVANCES rrc: A. CURRENT Assirso1.2 3.4

5. Inyen!QiA4a (a) Stores and Spares (b) Loose Tools (c) Stock-in-trade *Finished - RAW Materials
(a) Degts Outstanding for a period exceeding" (b) Otf"rs (including cheques/drafts and imprest)
bank-ENanz: (a) With Scheduled Banb - On Gtrrent Accounts - On Deposit Accounts
(includesmargin money) On Savings Accounts (b) - (h Current - On Accotmts (includes margin
nx)ney) - On Savings AcSunf3 Post Accqt.ults Inventoriescomprise tangibleproperty held for gale in the
ordinary purse of business, or in the process of production for such sales, .or for *@nsumpdon in the
production of goods or services for sale, including maintenance supplies and other than machinery parts
Baiis of valuation of inventories should discloseg Finished goods goods and lying in hand at all pans of the
entity Raw materials would also include parts or components used or consunrd in the process Of
production of goods for sale Debtors eo*Sepersons from whom anx)untS are due for goods sold or
setVices rendered or in respect of contractual oblWions Debts considered good for recovery andBhose
considered doubtful shall be shown separately. Provision for Doubfful debts,, if made, should be shown as
reduction from the amount-of debt/ dodbtful. Amounts held as bank balances against
earmarked/endowment funds should be separately disclosed. Where any deposit accounts are pledged'or
charged as sequiity or are encumbered, the fact should be diclosed Overdue/Matured Dqosits be separately
726 (31/2007—8 58 THE GAZETTE OF INDIA : EXTRAORDINARY [PART II—SEC. SCHEDULE
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11—CURRENTASSEIS, IOANS, ADVANCES ETC. : B. LOANS, ADVANCESAND OTHER ASSETS
1. 2 4. Loans (a) Staff (b) Otherentities engaged in activities/ objective similar to that of the entity (c)
Other (specify) (a) On CaPital*Account (b) Prepayments (c) Others (a) OnlnvestmenofromEarmarked/
Endowment bundu (b) On Investments-Others (¢) On I..oans and Advances (d) Others (includés income
due unrealized-Rs..) Cairns Receivable : Loans and Advances as are considered good and recoverable
should be disclosed. Doubtful amounts, if any, should be stated under each sub- head, and provision if
made, should be shown as a reduction therefrom Interest accrued on interest beating staft 'loans should be
accounted notwithstanding that actual recoveries of interest might comrnence after repayment of principal.
Irrevocable gants/subsidies/donation to such entities shall not be included here. If interest-bearing, the
amount of interest earned up to the year-end should be adjusted, Advances to suppliers/contractors for
capital wore should be sho against this sub-head This includes prepaid expenses. This would comprise
receivables other than the debtors. Both 'Income accrued and due' and 'income accrued but not due' up to
the year-end should be included under this head. Income on Investment from Earmarked/Endowment
Funds and that on Other Investment should by shown separately. if uncertainty attaches to realization or
ultimate collection, income should not be recognized, and if recognized, should be pro+ided for Dividends
should be recognized based on the date(s).of their declaration Separate disclosure should be made in
respect of income accrued, due but not realized. Only clairns, which are considered good and realizable,
should be included. INCOME AND APENDrrUREACCOUNr-NCOME SCHEDULE«12--INCOME
FROM SAIASERVICFS INCOME FROM 1. from (a) Sale of finished Goods (b) Sale of Raw materials
(c) Sale of Scraps Sales comprise the aggregate amount for which sales are effected. Tbcsc would be
shown net of trade discounts, rebate and returns. Sales are complete when significant risks and regards of
owne:ship transferred from the seller to the buyer, irrespective of the time of payment or delivery of the
goods Disclosure cf export sales should be made separately .59 2 (a) Labour and Processing Charges (b)
Professional/consultancy Sérvices (¢) Agency and brokerage (d) Maintenance Servieet (EquipmenV
Property) (e) Othem (Specify) SCHEDUL* (irrevocable Orant8 & Subsidies Received) O. L 2 3. 5; L 4, S.
Ontral Stage Government(s) Government Agencies Institutiona.stWeidre Bodie' -eInternational
Organisadong Others (Specify) EntmN¢ fees adnnual Few"Ubscripdong Semine/?roram Fees Consultancy
Féi Others (SpecW) Income must be shown at gross figures *nd Tax Deducted at Source Should be
indicated separately Labour and processing charges realizable for progeging/fabrication of goodo/materials
of other entities should be disclosed against this sub- head Consultancy charges and fee for rendition
pnfouional services by the entity should be included under this Where the entity acts as a broker or agent
tor arranging jupply of good'/ servicesofothers, i.e. wihout acting on a principal to principal buig, the
commissioti and brokerage income eamed wpuld be showm against this sub-head. Whete the entity
undertakes maintenance contracts top equipment or property etc. the income eamed up to the year-end
should be included under this sub-head. Grants, Subsidies or other assistance received for the general
purposes and objectives of the Endty, onan irrevocable badg, or to coyer ooenditure in prior periods, shall
be includeddn this Schedule. These grants etc. are with6ut any conditions attached as tp their utiiizadon
and are oftr the nature of non-refundable amounts are to be approppriated to income. ne grosa regipt shall
be shown against each sub-head, and grant/ subsid!" which are given in tum to other
institutions/organizations on irrevocable bad', u expenditure ghould be considered in Schédule 22.
Accounting policies on *agh item vdllhave In cau the Foe' like Entrance Feet tubecriptiona in the nature of
capital receipt, such to the Corpus Fund/Capital Fund. Otherwise such teeg wdll be in this *«eWule. cue
malor agdvidas of tye Entity go to organize semlnai/workshop and/or provide omsultancy nrvi9", gueh
'hogld form part of the Schedule 12. The receiptsahould be sown here, ExpendiAlJtq Incurred on geminat/
Workshops, etc. ghould be g$her adminlitnuve expend" In the Schedule 21. 60 THE GAZETTE OF
INDIA : EXTRAORDINARY (PART 11—SBC. 3(i) MJ'--IEDULE IS—INCOME FROM 1. 3

4. Interest (a) On Govt.Securities (b) Other Bonds/Debentures Dividends (a) On Shares O) on Mutual
fund Securides Rents ¢ Others (Specify) 1. 2 3. 4. S 6 7. Income from investments shall be disclosed at
gross figures and tax deducted at source is to be stated separately. Interest on Govt. securities shall
comprise (a) interest earned at Coupon rate upto the last applicable date of interest, i.e. interest accrued &
due; and (b) interest accrued thereafter upto the year-end at the coupon rate In@tne on bonds and
debentures would include discount accrued upto the year-end on bonds issued at a discount, to be
redeemed at par or on premium, based on the terms of their issue. Dividends shall be accrued, based on the
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dates of declaration thereof i.e. when the entity has a right to receive the same. RenG shall be shdwn as on
Investment of properties, any Interest claimed on overdue/matured investments shall not bm recognized
unless pre-eonditions for such recognition aresatisfiedy+ Distinction should be made in respect of income
on Investments : a)Owned by the Entity; and b) those held against earned/endowment funds. the year-end
total of the income on investment from earmarked/ endowment funds should be transferred to the funds
through Schedule 3. SCHEDULE 16—1NCOME FROM ROYALTY, HIBUCAIIONET: L 2 3. Income
from Royalty income from Publications Others (Speci$') Sd-IEDULE 1. 2 3

4. On Term Deposits : (a) With Schedules Banks With Non-Scheduled Banks (e) With Institutiops
(d) Others On Savings ACcounts : (a) With Schedules Banks (b) With Non-Scheduled Banks (c) Post
Office Savings Accounts (d) Others On Inans : (a) EmployeestStaff (b) OtherS Interest on Debtors
& Other Receivables 1.2 Accounting policies on eachaten will have to be disclosed. In case the major
activities of tile Entity are to publish books, journals, docunmts etc. such income should form part ofthe
Schedule 12. ne gross receips should be shown here. Expenditure incurred on publication etc. should be
shown as other administrative expenses' in the schedule 21. interest income earned should be shown a
gross figures and tax deducted at source is to be stated separately. Distinction should be made in respect of
income; a) on assests owned by the Entity; and b) those held against earmarked/endowment funds;
SCHEDULE 18--OMER Profit on Sale/disposal of Assets (a) Owned assets (b) Assets acquired Out of
grants or received 2 3. 4 free of cost Export incentives realized Fees for Miscellaneous Services
Miscellaneoue Incon* Sales proceeds/realization. net of the' book value of the assets shall, if a surplus, be
included under this sub-head. incentives claimed and no realized upto the year-end shall not be luded in
Income. Itemi of materials armunts included in Miscellaneous Income should be separately disclosed.
SCHEDULE IN SIOCK OF GOODS & WORK-N.PROGRBS: (a) Closing stock ¢ Finished goods -Work-
in-progress (a) Leg : Opening Stock - Finished goods ¢ Work-in-progeu Accounting policies regarding
valuation of stock should be declared. SCHEDUIX ; Salaries and wages (b) Allow.nces and Bonus to
ProvidentFpnd 4) Contribution to other fund (pegify) (e) Staff (O b.enses on employees' Retirement md
Terminal Benefits (g) Other. (specW) Notes—Gerrtal PriorpeHod iteaz The gross fxpenditure against each
head including in respect of staff on deputition should be disclosed. Statutory obligations ofthe entity
towards provident find, Employees' sane insurance, retirement benefits etc. should be disclosed clearly
inditemewise. lii case of recoveries like fines, penalties etc. the same spuld not be deducted from die
expense heads but included udder 'Other Income' in the Schedule 18. o. Prior period and Extraordinary
shall be separately disclosed so that thi effect thereof on the net expenditure for the year is hown. Sa-
IEDULE rrc (a) (c) (d) (e) (O G) Purchase * Labour and processing expense Cartage and Carriage Inwards
Electricity and Power Water charges Insurance Repairs and maintenance gross expenditure against each
head should be disclosed In case of recoveries e.g. rent re@veries, freight charges recovered, fines,
penalties, damages from suppliers etc. the amount of such reco- veries should not be deducted from the
expenses heads but included under "Schedule 16-"Other Income" 62 O) (1) G) (k) (1) (m) (n) (o) (p) (q) tr)
(s) (v) (w) (x) (y) (z) THE GAZETTE OF INDIA : EXTRAORDINARY (PART 11—SEC. 30)) Excise
Duty Rent, Rates and Taxes Vehicles running and Maintenance Prior period and Extraordinary Items shall
be separatelydisclosed so that the effect thereof on the net Expenditure for the year is known. Postage,
Telephone and Communication The list of heads is not exhaustive but illustrative. As far as possible
Charges Printing and Stationery Travelling and Conveyance Expenses Expenses on Seminar/Workshops
Subscription Expenses Expenses On Fees Auditors Remuneration Hospitaliy. Expenses Professional
Clarges only these heads of account should be used unless there is compelling reasons [0 add or delete any
Of these heads. *Purchases should be segregated between raw materials and stores for manufacture and for
finished goods traded in. In case of manu- facturing entities, 'Consumption ofRaw Materials' and 'Stores'
may be given instead of 'Purchases'. Provision for Bid and Doubtful debts/Advances Irrecoverable
Balances Written-off Packaging Garges Freight and ForwadingExpenses Distribution Expenses
Advertisement and Publicity Others (specify) INCOME AND INIESMIUREACCOUNT—
EXPE.NDITURE SCHEDULE ON GRAMS, SUBSIDIES ETC (a) Grants given to
Institutions/Organisations Grants, Subsidiesorothersimilar assistancegivento:the Institutions/ O Q)
Subsidies given to Institutiong/ Organisations Organisations for general purposes and objectives of the
Entity, on an irrevocable basis shall be included in this Schedule. Name of the Insdtutions/Organisations,
their activities along with the amounts in each caseshould be disclosed These grants etc. are g.dth or
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without-any conditiona attached as to utilization and the nature of non-refundable amounts which are to be
appropriated as expenditure. The gross receipts shown against each sub-head in the Schedule 13, could be
the sources-of the * grants/subsidies that are.given. in turn, to other insdtudon/organizadons on irrevocable
basis. The grogs expenditure against eacK head should be disclosed. NOME AND DQNDIIVRE
ACCOUNT—E.VENDIWRE SCHEDULE 23-—INIERFST: On Fixed Loans 1. (b) (¢) On Other Loans
(including-Bank Charges) 2 Others (specify) 3. Interat would include commitment charges. Fixed Loans
are loans which are for fixed period, like Term Lnans. Expenditure by way Of interest as per Schedule 23
is the minimum disclosure requirement. The Entity should be encouraged to discloee Interest expended
asked on the sources of loans and borrowings 8s per' the heads Schedules 4 and 5. 63 SCHEDULE 26—
CONTINGENT UABIIXIIFS, AND NO'TES AND ACCOUNTS 1.2 3

4. Claims against the Entity not acknowledged as debts Liability of partly-paid investments Liability
on account of outstanding forward exchange contracts Guarantees and Letters of credit outstanding
5.Bills discounted 6 Other items for which the entity is contingently liable B. NOTES ON ACCOUNTS L
Ommitment on capital Account not provided for 2 Other Notes Liabiliiy on partly paid shares, debentures
etc. is required to be stated. Amount of outstanding forward exchange contracts at the exchange rates
applicable as at the year-end should be stated. Lability towards Guarantees given by the entity or on its
behalf and Letter of Credits outstanding as at the year-end are required to be disclosed. Bills diseounted
Outstanding as at the year-end need to be disclosed. Included here Would be disputed statutory and other
demands/claims, Bills rediscounted, commitments under underwriting mntracts andother for which the
entity is contingently liable; Would arise in tergts in terms of which amounts would have to be paid for
acquisition/ construction of asséts. The amount, net of advances is required to be disclosed. (F. No.
10/204-EMI HARISH CHANDRA JL secy. Printed by the Manager. Govt. 01 Indi* Press, Ring koad,
Mayapuri, New Delhi-110064 end Published b)' the OuEt?Otler Of Publications. Delhi-110054.
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