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OFFICIAL LANGUAGE RULES 1976 

__________ 

1. a.b. c. 2. b. c. d. e. g. h. k. {7GT3-17W 1976 fr4H, 1976 (4?.m 1987, 2007 aer 2011) 1052 -AT79-Trqr 

1963 (1963 19) 3 (4) 8 aa•rtr qn•r-- (<zr qzü-a-r) a-zrær, 1976 8--TR8 Äzrai 3FQT t:- 3--fi-ß-u-ær. 1963 

(1963 19) 3--1*7 t, 3T2i7.- 3-1T&r, zn 3-fia:q-ur 3--lhæ 10 (4) t, 9 affra &UTOTr, *QT, 37vrug 3--hx 3. 

1. 2. a. b. 3. 4. a. 10 # affra t I a-fr ur ur *r Xtr 30Mr 3iiär 3q•a-r« a-rwrr: trezr 8Er a-H ülva•r qtr ü•fä a-H 

ur ur 3iiär Xtr trszr Q•szra--fr q•szr Xtr (Gi d)QT ezr?d 3iiär Xtr trezr *r trszr Xtr alt a-rat 30Mr t; a-rat 

g•v, b. d. 11. o. q-a-ft a-h 7rå a-H ur f?zra ur 3iiär q7fr-- *r agt tr a, 3TQ7TT; a-H t agt, 3Eå1Z, æiai•fQa 

a•rqr 3ßa--1T aft 3TQ7tr I 3 (3) 3i•aYr trat Xzrr a:rrqra-rr 1. 2. o. 1. 2. 3. a. b. O. (1) 3ßtlFr ur Jlzrr ur tr, aa 

3TQ7TTl t) æiäfüa ur Xtr 3i•i$r & 3üa-1T av a•rqr Qu-aT t, 3FZ12...1T (1) Xtr qrq:r tcqu•r, 3-TN arr*rzr 

Rv, a:rrqra-rr I qtora•r- Atran qta-TT 312...ET ur 3Z€raæ Etrqo•rr & t; qrq:r I iii. b. 1. 2. 3. 2. o. 1. 2. ur 

3ü.raæ qta-1T 3Fa•afia qai 3Fa•aia qta-1T t, ag qtTHT 3*rot tr 3Fz:r qta-TT ur av 4iR•a-r t at tl 31F#r 

qrq:r Rzrr aft 3TQ71T qa•rtr 3fiÄ1tr fäGT qrq:r Rzrr 37 3TQa-rr I ät•alt, qfrzrr 311t- *zrr 3Fzr 3iiär 

zrzrrf?ufä, Xzrr a:rrqra-rr 3TQ7TTl Xtr q•ztßT *rot a•er 31Ri7tr, ur Otr; 3. o. ii. 1. 1. 11. 2. 3, 3•qüg (i) 

tFtr, 2007 4iT.3T. (30. - 1963 (19634T 19) 3 (4) 8 q•n-Trqr (qE:r QIT*rzr fä•zrær, 1976 t, æif*ca (æiEr 

2007t I artrv I qztßT) 1976 - 2 F) 3T2i•«.•- "a-fr G' fü8R, *QT, gü?r, a-h rra:r vra•q, 3, (i) 576-577 14-5-

2011 4 2011 145 1963 (1963 19) 3 (4) 8 QTRa•asr trn-11AT (qE:r arra*rzr gzüa•r) 1976 t, 3R.i•«:- 1. 

æif*ca (æiEr 2011 t I 11. 2. artrv I qztßT) 1976 - 2 (g) F..rrær 3TQ71T, 3R.i•«:- "a-fr QT' €i€ra•ra, azw 

[(t5T.#.l/14034/02/2010AT.3TT. (Fifi-I)] 1052 atra 17 3641#, 1976 790, afra 24 1987 162 atra 03 317TFä, 

2007 Official Language Rules, 1976 The Official Languages (Use for Official Purpose of the Union) 

RULES, 1976 (As Amended, 1987, 2007, 2011) G.S.R 1052 - In exercise of the powers conferred by 

section 8, read with sub-section(4) of section 3 of the Official Languages Act. 1963 (19 of 1963), the 

Central Government hereby makes the following rules, namely 11 . Short title, extent and commencement 

- These rules may be called the Official Languages (Use for Official Purposes of the Union) Rules, 1976. 

ii. They shall extend to the whole of India, except the State of Tamilnadu. They shall come into force on 

the date of their publication in the Official Gazette. Ill 

2. Definitions - In these rules, unless the context otherwise requires : - "Act" means the Official 

Lanquaqes Act.1963 (19 of 1963): a. b. "Central Government Office" includes - any Ministry, 

Department or office of the Central Government, ii. any office of a Commission, Committee or Tribunal 

appointed by the Central Government; and Ili. any office of a corporation or company owned or controlled 

by the Central Government , "Employee" means any person employed in a Central Government office; c. 

d. "Notified Office" means an office notified under sub-rule (4) of rule IO ; "Proficiency in Hindi " means 

proficiency in Hindi as described in rule 9 e. f. "Region A" means the States of Bihar, Haryana, Himachal 

Pradesh, Madhya Pradesh, Chhattisgarh, Jharkhand, Uttarakhand, Rajasthan and Uttar Pradesh and the 

Union Territories of Delhi and Andaman and Nicobar Islands; "Region B" means the States of Gujarat, 

Maharashtra and Punjab and the Union Territory of g. Chandigarh, Daman and Diu and Dadra and Nagar 

Haveli ; h "Region C" means the States and the Union Territories other than those referred to in clauses (f) 

and (g); "Working knowledge of Hindi" means working knowledge of Hindi as described in rule 10 

Communications to States etc. other than to Central Government offices,- O. Communications from a 

Central Government office to a State or a Union Temtory in Region "A" or to any office (not being a 

Central Government office) or person in such State or Union Territory shall, save in exceptional cases, be 

in Hindi, and if any communication is issued to any of them in English it shall be accompanied by a Hindi 

translation thereof. . Communications from a Central Government office to a State or Union Territory in 

Region "B" or to any office (not being a Central Government a. office) in such State or Union Territory 

shall ordinarily be in Hindi and if any communication is issued to any of them in English, it shall be 

accompanied by a Hindi translation thereof ; Provided that if any such State or Union Territory desires the 

communications of any particular class or category or those intended for any of its offices, to be sent for a 

period specified by the Govemment of the State or Union Territory concemed, in English, or in Hindi with 

a translation in the other language, such communication shall be sent in that manner ; b. to any person in a 

State or Union Territory of Region "B" may be either in Hindi or English 

2. Communications from a Central Government office to State or Union Territory in Region "C" or to any 

office (not being a Central Government office) or person in such State shall be in English 
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3. Notwithstanding anything contained in sub-rules (1) and (2), communications from a Central 

Government office in Region "C" to a State or Union Territory of Region "A" or Region "B" or to 

any office (not being a Central Government office) or person in such State may be either in Hindi or 

in English.Provided that communications in Hindi shall be in such proportion as the Central Government 

may, having regard to the number of persons having working knowledge of Hindi in such offices, the 

facilities for sending communications in Hindi and matters incidental thereto determine from time to time. 

Communications between Central Government Offices communications. Between one Ministry or 

Department of the Central Govemment and another may be in Hindi or in English ; Between one Ministry 

or Department of the Central Govemment and attached or subordinate a. offices situated in Region "A", 

shall be in Hindi and in such proportion as the Central Govemment may, having regard to the number of 

persons having a working knowledge of Hindi in such offices, the facilities for sending communications in 

Hindi and matters incidental thereto, determine from time to time; b. Between Central Government offices 

situated in Region "A", other than those specified in clause (a) or clause (b), shall be in Hindi; Between 

Central Government offices situated in Region "A" and offices in Region "B" or Region c. "C" may be in 

Hindi or in English: Provided that these communications shall be in Hindi in such proportion as the 

Central Government may, having regard to the number of persons having working knowledge of Hindi in 

such offices, the facilities for sending communications in Hindi and matters incidental thereto, determine 

from time to time: d. Between Central Government offices situated in Region "B" or Region "C" may be in 

Hindi or English , Provided that these communications shall be in Hindi in such proportion as the Central 

Government may, having regard to the number of persons having working knowledge of Hindi in such 

offices, the facilities for sending communications in Hindi and matters incidental thereto, determine from 

time to time ; O. 2. O. 2. 3. a. b. Provided that a translation of such communication in the other language 

shall:- Where that communication is addressed to an office in Region "A" or Region "B", be provided, if 

necessary, at the receiving end ; where the communication is addressed to an office in Region "C", be 

provided alongwith such communication ; Provided further that no such translation in the other language 

shall be required to be provided if the communication is addressed to a notified office. Replies to 

communications received in Hindi - Not»ithstanding anything contained rules 3 and 4, communications 

from a Central Government office in reply to communications in Hindi shall be in Hindi. Use of both 

Hindi and English - Both Hindi and English shall be used for all documents referred to in sub-section (3) 

of section 3 of the Act and it shall be the responsibility of the persons signing such documents to ensure 

that such documents are made, executed or issued both in Hindi and in English. Application, 

representations etc. - An employee may submit an application, appeal or representation in Hindi or in 

English. Any Application, appeal or representation referred to in sub-rule (1) when made or signed in 

Hindi, shall be replied to in Hindi. Where an employee desires any order or notice relating to service 

matters (including disciplinary proceedings) required to be served on him to be in Hindi, or as the case 

may be, in English, it shall be given to him in that language without undue delay. Noting in Central 

Government offices- an employee may record a note or minute on a file in Hindi or in English without 

being himself required to fumish a translation thereof in the other language. No Central Government 

employee possessing a working knowledge of Hindi may ask for an English translation of any document in 

Hindi except in the case of documents of legal or technical nature. If any question arises as to whether a 

particular document is of a legal or technical nature, it shall be decided by the Head of the Department or 

office. Not»ithstanding anything contained in sub-rule (1), the Central Govemment may, by order specify 

the notified offices where Hindi alone shall be used for noting, drafting and for such other official 

purposes as may be specified in the order by employees who possess proficiency in Proficiency in Hindi - 

An employee shall be deemed to possess proficiency in Hindi if:- he has passed the Matriculation or any 

equivalent or higher examination with Hindi as the medium of examination ; or he has taken Hindi as an 

elective subject in the degree examination or any other examination equivalent to or higher than the degree 

examination; or he declares himself to possess proficiency in Hindi in the form annexed to these rules. 

Working knowledge of Hindi- O. An employee shall be deemed to have acquired a working knowledge of 

Hindi - If he has passed - the Matriculation or an equivalent or higher examination with Hindi as one of the 

subjects ; or ii. the Pragya examination conducted under the Hindi Teaching Scheme of the Central 

Government or when so specified by that Government in respect of any particular category of posts, any 

lower examination under that Scheme ; or any other examination specified in that behalf by the Central 
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Govemment; or if he declares himself to have acquired such knowledge in the form annexed to these rules. 

a. The Staff of a Central Government office shall ordinarily be deemed to have acquired a working 

knowledge of Hindi if eighty per cent of the Staff working therein have acquired such knowledge 

2. The Central Govemment or any officer specified in this behalf by the Central Govemment may 

determine whether the staff of a Central Government office has acquired a working knowledge of 

3.The names of the Central Government offices, the staff whereof have acquired a working knowledge of 

Hindi, shall be notified in the Official Gazette: Provided that the Central Government may if it is of 

opinion that the percentage of the staff working in a notified office and having a working knowledge of 

Hindi has gone below the percentage specified in sub-rule (2) from any date, it may, by notification in the 

Official Gazette, declare that the said office shall cease to be a notified office from that date. Manuals, 

Codes, other procedural literature, articles of Stationery, etc.- O. All manuals, codes and other procedural 

literature relating to Central Govemment offices shall be printed or cyclostyled, as the case may be, and 

published both in Hindi and English in diglot form. The forms and headings of registers used in any 

Central Government office shall be in Hindi and in English 

2. All name-plates, sign-boards, letter-heads and inscriptions on envelopes and other items of 

stationery written, printed or inscribed for use in any Central Govemment office, shall be in Hindi 

and in English: Provided that the Central Government may, if it is considered necessary to do by 

general or special order exempt any Central Govemment office from all or any of the provisions of 

this rule.Responsibility for compliance- O. It shall be the responsibility of the administrative head of each 

Central Govemment office- to ensure that the provisions of the Act and these rules and directions issued 

under Rule (2) are properly complied with ; and to devise suitable and effective check-point for this 

purpose. . The Central Govemment may from time to time issue such directions to its employees and 

offices as may be necessary for the due compliance of the provisions of the Act and these rules. ii. [ TO 

BE PUBLISHED IN THE GAZETTE OF INDIA, PART-I', SECTION 3, SUB- SECTION (i) ] 

Govemment of India Ministry of Home Affairs Department of Official Language New Delhi, Date: 

August, 2007 NOTIFICATION G. S. R. In exercise of the powers conferred by section 8, read with sub-

section (4) of section 3 of the Official Languages Act, 1963 (19 of 1963) , the Central Government hereby 

make the following rules further to amend the Official Languages (Use for Official Purposes of the Union) 

Rules, 1976, namely:- These rules may be called the Official Languages (Use for Official Purposes of the 

Union) Amendment Rules, 2007. They shall come into force on the date of their publication in the Official 

Gazette 

2. In the Official Languages (Use for Official Purposes of the Union) Rules 1976, for clause (f) of rule 

2, the following clause shall be substituted, namely:- f."Region A" means the States of Bihar, 

Chhattisgarh, Haryana, Himachal Pradesh, Jharkhand, Madhya Pradesh, Rajasthan, Uttar Pradesh, 

Uttrakhand and National Capital Territory of Delhi, and the Union Territory of Andaman and Nicobar 

Islands;' (File No. 1/14034/02/2007-O.L. (Policy-I) (P.V. Vaisala G. Kutty) JOINT SECRETARY TO 

THE GOVERNMENT OF INDIA [PUBLISHED IN THE PART-II, SECTION 3, SUB-SECTION (i) OF 

THE GAZETTE OF INDIA] Appearing on Page Nos. 576-577 Dated 14-5-2011 Government of India 

Ministry of Home Affairs Department of Official Language New Delhi, 4th May, 2011 ii. 2. g. 

NOTIFICATION G.S.R. 145 In exercise of the powers conferred by Section 8, read with sub-section (4) 

of section 3 of the Official Languages Act, 1963 (19 of 1963), the Central Government hereby make the 

following rules further to amend the Official Languages (Use for Official Purposes of the Union) Rules, 

1976, namely:- These rules may be called the Official Languages (Use for Official Purposes of the Union) 

Amendment Rules, 2011. They shall come into force on the date of their publication in the Official 

Gazette. In the Official Languages (Use for Official Purposes of the Union) Rules 1976, in rule 2, for 

clause (g), the following clause shall be substituted, namely:- "Region B" means the States of Gujarat, 

Maharashtra and Punjab and the Union territories of Chandigarh, Daman and Diu and Dadra and Nagar 

Haveli;' (F. No. 1/4034/0212010-O.L. (Policy-I) D.K.Pandey, Joint Secretary Note: The principal rules 

were published in the Gazette of India vide number G.S.R. 1052, dated the 17th July, 1976 and 

subsequently amended vide numbers G.S.R. 790, dated the 24th October, 1987 and G.S.R. 162, dated the 

3rd August, 2007. 


