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DADRA AND NAGAR HAVELI INDUSTRIAL EMPLOYMENT MODEL STANDING
ORDERS, 2005

n 1. No. Government Of India EXTRAORDINARY (SERIES SILVASSA 130' 2005 / 22, 1927 No. 165
Dadra and Nagat' I-laveli,, Labour Depart'nent Si Ivassa. 0" & & Dadra and Nagar I-da veli was ot' the
opinion t he i n i strat o r of thc;Industriai Ehll)idyruetlt (Standing 1946 (Act No. XX of' 1946). lilt.d lo all
industrial c.stabiishrncnes in which twenty 'Tiore "torkcrs are employcdeor da y 01 thc pre-cccli ng t Nyc
Ive and to presc.ri be a scpava(c a I r stabli.sluucnts. published as requiret-i hv proviso to sub-section (3)
of Section of \ W he reas in ten [ion w _1 '.)46 in the Gazette, of Dadra and Nagar Haveli, (Standing
Orders) Act, n t-v vide, No. dated t 2/05/2003, for in persons likely to bc ai fe.cted thereby on or before the
expiry of *i w a nd ncstions I u of B)onths fronn the date of publication of thc: said Notification in thc
Official Gazette. nd Whereas opie.s DP thc said Gazette were avai lablc to public on 13th May, 2005. n d
Who thc objections und suggestions reccived from the public on the said draft have . I n c.xcrcisc of the
powers conferred by proviso to sub-section (3) of Section 5 I "dustrial (Standing Orders) Act, 194-6. and
arter having considered the obicction/ Ad Inini.s(rator ote [Daruan a nd Diu & Dadra and FJagar H n veli is
hereby picased to D. & N I-I. EXTRAOROINARY GAZETTE 2 lil nvisions or thc Act and prescribe a
separatc Model Standing Orders for the industrial in which (Avent y or rnore vv'(.prkers arc or Were.
etnploye.d on any day of the t\ve.lvc tnonth.q and is further pleased to sel out thc following Model
Standing Orders Short Fhese Orders Ina y be called the roadrea and Nagar Haveli Industrial En-;ployrnent
Model Orders, Thc y shah come inlo force with effect frotn Thr date of their publication in the C}aze.ttc.
Classification 01' Workers VVorkers shall be. classified as A worker who has been engaged on a
permanent basis or who has Penu.anent . (i) satisfactorily connpletecl his pteobation peri i!" no
appointment letter is issued or where thc worker has been Provided That appointed on probation no letter
of' confirtnation is issued at the end of the probation pcriod, the worker shall be deemed to be. a perrnanent
worker. pernnanenl vacancy but Probationer A worker who has heren crnploye.d to [ill Provided th al
periocl ot- probation shall hc one, year nvay be cxtendcd by IThrcc lil(.nnths at a tl so, however. thal the
(otal period of' probation shall casc cxccccl c.ightcen tnonths. {he ennployer fails to issue (hc of confi
rrnation a Provi decl fu her (h at it" thc inox 1 nunn period mentioned in the [i rsl proviso the woicker shall
be deerncd to h a ve been confirmed. rrewnpovary A worker who is engaged for a f'i xed tern] work svhich
is' Ictnpovary or for letnporary increase in norrnal work A person appointed under thc provisions of lhe
Apprentices Act, (i v) Apprentice rprainee A person appointed for the purpose of being trained provided
that such (v) worker Shail bc paid at the sarne rate as temporary worker, - A person who is appointed to
work in lhe place ofE o regular or temporary ivorker "'ho is on leave of' absence. livery worker shaff bc
issued token number or identity card containing his narne, his Father's namc, address, name of tl)e
establishment where he is enoploycd. his designation, and classi fication such as perrnoncnt, probationer
and so on . THE D. & N. I-I. EXTRAORDINARY GA ZEITE Appointment L_ettcr worker shalt be issued
appoint nnent letter conlaining the (‘( )ftowing dctails: 11) (i) Narnc of worker 1-;athcr's N arne (iii)
Residential Addre.s.s - Local & Pernnane.ni (i v) Desi gn at ion Dale ot' appoin! 'T)ent (vi) Classi fi cation
(vjj) Tern3s of Appointment (Viji) Nonninee for Social Security Purposes - ) The. letter of shaft bc issued
Iny a person dilly authorized in this behalf by thc c.mploycr VV or 1K ing I-Iou rs The. working hours of
lhe establishment shall be (here give details 5. ot' the liniings of the establish:nent and also of the worker)
and any change in this regard shall be conununicated to the. worker 24 hours in advance. /\It workcr.s shall
be at work al ehe time fixed and notified. Workers attending late would be liablc for deductions or wages.
For the work, be yond norenal working hours overt i noe wages shall bc paid to thc workers as prescribed
in the Law on Hours of Work, L,cave & Other Working Conditions at lhe \Vorkplacc at double thc ratc or
his notenull wapes. on a hourly basis. Shift Working Workers may be rcquired to work in shifts, provided
that no worker shall be required to work continuously ror nmore than fi ftécn days in the night shift. Every
who has worked for 240 days or morc shall be allowed during thc subscquenl all calendar year one days
earned leave with wages for every 20 days work in case of establish nnenls above ground and one days
earned with wages [or 15 days "'Ork in c.nse of a worker working in a mine where the work is carried on
below ground, provided that the etnptoyer 'nay allow ieavc on a pro rata basis to the workers even before
the complgtion 01" one yeti r. A worker who desires to go on leavc shall apply to the employer or any
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othc.[ office of the establishrnent specified by the employer who shall issue orders on thc application
within a weck of its submission or two days prior to commencement of leaver applied for lhe order and
where the lea ve application is madc three days before its cotnmencement, shall be given on the same day
and if the leave is refused or postponed, lhe fact of such t-ctusal or postponement shall be recorded in
writing in the register to be maintained for the purpose and the worker shall be supplied with a copy of the
entry made in the leave If the workcr desires an extension thereof he shall apply to the employer or to the
specified officer who shah send a written reply either granting Or refusing extension of leave to the worker
at the address maintained in the record or given in the original application for leave. 8

10. GA ZETI F, THE D.k. bl. [f thc svorkec.v re absent nore Eban .1(.1 days beyond the period of leave.
originally subsequently extcnciexJ he Shal) lose the lien on service unless he explains to , the satisfaction
of the cmployer his inabilijy to return before, the expiry of his Icave. (Casual Leave and Sick Livery
wovkec.c shall bc. allowed 8 days casual & leave in a year. ausal leave shall not be granted for more than
three days at a time except in casc of sickncss. The causal and sick leave is intended to meet special
circBm.stanccs which cannot be foreseen. Ordinarily previous per-naission of the employer or thc Head of
the or Section shall be obtained be-forc availing such leave and where the same is not possible the Head of
the Deptt. shall be informed as soon as is practicablc, iiestivai establish rne,n! shall observe 8 holidays in a
year. out of which 3 woulcl be National lolicla.ys, i.c. Repl Iblic Day, Independence Day & Ganclhi
Jayanti and the rctnai ning holidays and noti [icd to thc workers by displayir)g the satne on the notice ,hau
bec declarcd ¢ verv vear I-tendance All workers shall be. at lhe workplace specified [or lhetn and Shaf! nol
ieave (he place or work h,'ithoul pern)is.sion (luring working hours or without sufficient reasons and any
unauthorized ahscnce shall bc Geatcd as absence. liat)lc to deductions being made thc vvages pro-rata to
lhe period of abscncc. I'hc ctnployer naay in the event. of' breakdown of Inachincry, stoppage of power
supply i raw Inatcrial or any ()lhe.r reason stop the working 0" lhe estobljshmcnt and in the event of' such
stoppage thc workers shatt bc notified by notice put up on lhe nolicc board. The workers shall be rcquired
ordinari Iy to remain within (hc establishment after comnr.ncemc.nt ot- stoppagc for 2 hours unless thc has
declared the Jay off, In the evenl of lay off or if not Inorc tha n thc y arc not rcqui rcd arter reniaining 2
hours in the establishinenl they shall be paid thc lay off cornpensation. in casc the fay off continues for
morc than 45 r.)oys the ernployer may retrench I hc workers as per faw on thc subject. 'I'ermination of
Service (2) (3) For termination of ctnployment of a pernnane.nt worker a one Inonth(s notice shall be
rcquivecl to be given either by the employer or the worker ot' cither party tnay ;make paymcnt wages for
one 111011th in lieu of the notice period. No notice shall be required by either side Por lertnination of
mnploynlent of a tcmpo;-ary. probationer or a bad(i worker untcss thc tertnination is on account of
misconduct. VVhcre an employment of any worker is terminated or he or she quits. the wages earned bv
hinn or her and the other dues shall be paid before expiry of 48 hours of termination or as thc case nvay bc
quitting of employrnent. (2) Miscop@ugqts and _DisciDlinary A workers shall thc duhes entrusted to thern
by the managennent from tinoe to All workers shall maintain discipline in the establishment and with
respect to the work of thc establisl'l rnent. ["hc (‘ollowing an illustration of acts or omissions which shall
be treated as (¢) (g) (1) ( 1il) (r) (s) (w) (v) Wilful in.subnrdjnalion or disobedience, whether alone or in
combination with others, and reasonable order of a snperiov. IO anv lawful fraud or dishonesty in
conncction with the busi ness or property. Wi I ful (lanyauc to or loss of enoploycv's goods or property to
the work in progress, r Faking or givinu bribes or any illegal gratification I absence. without leave or
ab.scncc without leave. for tnore than f 0 days I late attcndance. Habitual breach Df any law applicable to
the establisfunent. Riotous or disorderly or violence behaviour during working hours at the establish nient
or any act subversive. of discipline. F1 abitual negligence or gross neglect work Resorting go-slow' or
'work to rule,' Striking work or inciting others to strikc work in contravention of thc provision of any law.
or rule having the force, of law Convict ion In any Court of Law for any criJ1liaa' of-rence in volving
'noral 11l rpitude. Dru n kenncss, fi ghti ng or riotous, disorderly or indecent behaviour while on duty al thc
place of' work Failure or refusal Io or use any protective equipnnen( given by thc employers. Failure to
cornply with norrns relating to safety or working in a manner which is likely to cause an accident. Causing
scxual harassment to female workcrs. Sleeping on duly. Malingering or slowing down (he work. [.caving
work without permission or sufficient reason. Threatening or abusing or assaulting an Y' superior or co-
worker. Preaching of or instigating others to resort to violence. Going on illcgal strike either singly or
xvith others. O. & H. EXTRAORD\NARY GA.ZET'II e, 6 (6) (7) (w) to any unanihQVi.sed person any

2/3



DADRA AND NAGAR HAVELI INDUSTRIAL EMPLOYMENT MODEL STANDING ORDERS, 2005

confidcnjial information in regard to the working or process Qt the establishtne-nl which I-nay come, into
the possession Df the, worker in the course, 'If his work (x) Refusal (o anv order not icc an v in wn!ing.
under the Standing Orders shall be Inade unlc,ss {he worker No order of punish tnent, concerned is in in
writing of the attcgcd {niscondlA{.--t and is given an opportunity A departmental inquiry shall be
instituted to cxplain the al(egations Inade against 1) i bcfore dealing with the charges or awarding any
Where. 'd disciplinary proceeding against a tvvorkete is contennp\ated and where the presence ot- sach
wovke.v is likely to, in the opinion of the ennpto.ycr. crea' e indiscipline or ieopardise the investigation
into alleged misconduct, (he ernph»ye.r may suspend the wotke,r pcnclinp Provided thal ng lhe pendency
of suspcnsion, thc worker shall be paid subsistenc{.'. attowancc at the, rate of 5()% of the wages for the
first three noonths and 750/0 \vage.s thcrea!ler and il after enquiry, the charges levelfecl are not proved,.
the work'ev will be cnti(tcd to [ull wages. Provided furthc.te that if thc. delay in conlpletion proceedings
and enquiry into attributable to thc the subsistence allowance shall not exceed 5070 of his wages. Wherc a
worker is round guilty of misconduct arter an enqui ry, the c-Inpioyer nvay warn a period of not the workcr
or imposc the. punishrnenl of suspension without wages for cxccecding 15 days or stoppage of increments
or denno(ian or or disn)is.sai scrvtce depending on the, gravity the ins scnnduc,t, Providcd that no such
punish nwnt shall bc innpose.(l without giving an opportunity to thc worker Io explain his position except
if he or she is only warned. [f a workcr is arrested on charge or otTence rc'aljng (o vnoreal turpitude, (hc
ctnploycr suspend thc worker without pay till such tne the worker is honourah'y* acquitted ond whctec thic
worker is held guijty and sentenced. Ibe, employer Fnay (erminatc lhe services of such a worker

13. Payuent Wages (I) The cmpioyer shall specify a wage period and the date on which wages shall
be paid provided that no wage period shali e.xcced onc month. (2) Wages to monthly paid workers shall
be paid by the seventh day of the succeeding monti and in ott-!ete cases as per provisions of Wages Act.
Transfer Evcry worker shall be liable for transfer from one department to another and frorn one unit
another provided such units are under the same managegnent.

17. Rctireqnent wni-ker will be liable to retirenmenl no attaining the. age of superannuation, i.e. 58
years. that a workcr may bc retired earlier on rnedical grolJnds. er(ificates on Terniina(ion of Servicc.
pertnanent worker shall be entitled lo a service certificate at tinw- of' hik dismissal, employee relationship
for any other discharge. resignation or on terrni n ation of reason or reti reine,nt from service. Providing of
Standing Orders tou the A c.cppy'ote these Standing Orders shall bc given to every \vorker along with the
appointruenl By order and in the name of [he Adnninistrator, Daman & Diu and Dadra and Nagar Havel i.
( SATNAM SINGH ) *Deputy Secretary (Development) Prinled and Published bv Asstt. Director. (P Ig. &
Sla(isfics) af Govt. Prinfing Press, Silvassa- PRICE Rs. 07-00
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