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STANDARD OPERATING PROCEDURE TO ENSURE THE COMPLIANCE OF BANK 

ATTACHMENT LETTERS 

__________ 

GOVT OF OF DEPARTMENT OF TRAI)I•', ANI) '1'AX1ts, J)IIAWAN, I.P. ES'I'NI'F, NEW (POLICY 

IJRANCI!) Subject Standard o cratin Procedure Io cnsurc thc conl Jlnncc of Bank attachment letters l. The 

Delhi Goods and Scn'iccs Tax (DGST) camc in to clTcct from July J, 2017 rcplacing Delhi Value Added 

Tax, 2005. The Delhi Value Added Tax, howcvcr, continuc to bc applicable for Petroleum products and 

liquor for human consumption, Hencc, VAT and GST system are running parallel in Depaflment of Tradc 

and Taxes, GNCTD, 2. Instances are noticed where some of the taxpayers / dealers are cvading taxes or 

defaulting in payment of tax demand. Once it comes to the notice of Ward Officer, noticcs/dcmand for 

recovery of tax is issued to the taxpayers under the various provisions of Lhe GST/VAT Act. In order to 

recover the tax, bank Account of the Taxpayers can be attached by the Ward Officer under the section 46A 

ofVAT Act, 2005 and section 83 0fDGST Act, 2017 

3. In the normal course of events the Ward,Officers are signing and sending the letter to the Bank 

Managers manually for freezing/ de-freezing of the Bank Account under the above said sections of 

VAT/GST Act.It has recently come to notice that, än account was de-freezed on the basis of the letter 

signed by the Ward In-charge, whereas it was later found that no such letters/communications was issued 

from the concerned Ward In-charge. Hence, in order to streamline the process of freezing and de-freezing 

the Bank Account, all 4. ward in-charge are directed to follow the following procedure:- i. While issuing 

the letter to the Bank Manager for freezing or de-freezing the Bank account of the taxpayers, the letter 

shall be digitally signed by the concerned Ward Officer. ii. The letter must indicate the name, E-mail and 

mobile no, of the Ward In-charge who is sending the letter. jii. The Ward In-charge shall also send an 

email through his official email-ID to the Bank ive Manager of the respective Bank. Before de-freezing the 

account the Bank Manager shall also confirm from the concerned Ward Officer for de-freezing the 

account. This should be specifically mentioned in the de-freezfng letter issued by the Ward In-charge, 
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(ANAND KUMAR TIWARI) spcciill Cornmissioncr (Policy) Datcd:- D To 2. Commissioners/Addl. 

Commissioners/J0int 4. Assistant CommissionerHR, GNCTD 

5. All Legal Assistants 6.Guad file. Copy for infonnation: i. PS to Commissioner 2. PS to Special 
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