HARYANA AFFILIATED COLLEGES ( SECURITY OF SERVICE) RULES, 2006
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HARYANA GOVT. GAZ. (EXTRA.), JUNE 13, 2006 (JYST. 23, 1928 SAKA) 315 (Authorised English
Translation] HARYANA-GOVERNMENT EDUCATION DEPARTMENT Notification The 13th June,
2006 No. S.0s57/H.A.15/1979/S.16/2006.— In exercise of the powers conferred by sub-section(l)
read,with sub-sectiop(2) of section 16 read with sections 4 and of the Haiyana Affiliated Colleges (
Security of Service) Act, 1979 (15 of 1979), ahé &iiother pdwersenabling hiff in' this behalf, the Governor
of Haryana hereby uvakeSthe foiloying rules regulatipg the yecruitment, and conditions of service and
conduct of the employees appointed to the Haryana Affiliated Colleges '(Security. o! Services), nilrnely
:— PART-I Short title. t. These rulesmay,be galled the. Haryana Affiliated Colleges ( Security of-Servige)
Rules, 2006. Definiiions. Its Ju-these rulesd unless-thepntext otherwise req uires,— (a *2 the Haryana
Affiliated Colleges (Security of (b) "Director' meanS the Directorof Higher Education. Haryana or
IHighe<Educatipn Commissioner, Haryana who is in the whole time I-lit!yana Affiliated Colleges; .(d)-!
Haryana Government .in the 'Administrative Department; "qgction" means a section of the Act; and (f)
eliSérvice. means the Héryana Affiliated Colleges Service. PARf—11 of Service SetvicéshatVC6hifinsed)i
oyany of the categories of posts shown Numberof POSL5+ xn Appendix A (o tK&E 4. Nopers6n
shall&gappointed to-the service by direct recruitment who Age. is less than 18 yeays of:age and more than
35 years of age on the last date of submisiod' otapéiicauo-n tbth&Man'aginA Committee. The age 0€
superannuation will year}. , Appointmept o any postin theService shall be rnad9 by the Managing
Appointing CpmAiiiee idef* bio+idediiin.lley. dlass-IV employees shall be appointed authoritY% by the
piincipai. prOiiided in the said rules. 316 HARYANA GOVT. GAZ. (EXTRA.), JUNE 13, 2006 (JYST.
23, SAKA) Qualifications Method of recruitment 6. No person shall be appointed to any post in the
Service unless hc is in possession of qualifications and experience as _ specified by the UGC/University f
State the. case may be. (i) Recruitment to the Servnce suan ve ma e, jn the caseof Principal, by dikect
recruitment through a Selection Committee comprising the following;:— (1) (11b (Ill) (V) Chairperson of
the Governing Body ak Chairperson. One member ofathe GoveiningBody.to be nominated by the
Chairperson:o Two Vice-Chahcellor's- nominees' out of whom one sldould be a subject expert. Three
experts consisting of a' Vriidipal of a college, a [PiofessOfian&at]l accom+lished educationist not below
the rank pf34.?iofessor (t9 be nominated by the Governing Body) Ouk of; A of exper ts approved by the
Vice- Chancellor. Quor.um At least fodfmé&lhbéiéSitfcluding two experts, should constitute 'tKe
quOrGm:B of the Vice-Chancellor' s nominee and/the-Diiector?s nomih&e shall be essential. thZ process
of selectl6tf'should involve the following :(— (e,u . Assessment of +pgtude or teaching and research. (b);
Ability to communicate clearly and effectively. analyse and discuss, cymmunicate may be, assessed by ht
to @lticipate in a group discussion or by eiposure ton wherever ¢(ii) 40het.9kNir1 P49 or his nominee isp
unable to attend, thé. nominee shall be the Chairman of the Selection COmmittee. (iiih The, Sefection
Cpmmittee shall be s.uyj?$t.tp of Vie&ChAneellor and Director. (iv) In the meeting of Selection
Committee for the selection of Lecturers, Librarians and Principals and also if any one of the nominees of
the Vice-Chancellor or the Director gives a 3 HARYANA GOVT. GAZ (EXTRA.), JUNE 13, 2006
(JYST. 23, 1928 SAKA) 317 dissenting note, the proceedings of the Selection Committee shall -not be
approved by the University/Director and thc post shall be re-adveitised. in. the case of lecturer, tncluding
lecturer jn Physical Education and' Librarian by direct recruitment througu a Committee comprising the
following : (11) (111) (v) Chairperson of the Governing Body of the College or his/her nominee. to-be the
Chairperson of the Selection Committee. The Principal of the concerned college. One senior teacner/Head
of the Department (of the conceincd subject). preferably having not Less than 10 year.s:of servige as a
teacher: Two nominees of thc Vice-Chancellor of the affiliating university of whom one should be a
subject expert Director's nominee. Two subject experts not connected with the college to be nominated by
the chairperson of the Governing Body out 'Of a panel of names approved by the Vice-Chancellor. Note
Recommendations of Selection Committee in respect of Private Colleges to be got. approved from the
Vice-Chancellor and Director. Quorum (c) (d) meeting shall be five of which at least two The.quc:um.for
the ‘'hail ttani 'dattof the'threc subject experts. Tf the Chairman-of thé.:Managing Committee or his
nominee is *unable nominee shall be thc *Chairman of the Selgctign Coinmittee. in the case Of Heid
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stenographerVClerk; 5i ri 'éas@offfypewritingilh$tructor (i); : .by direct recruitment’, or (ii) by éromotion
from the pbst of junior scale stenographe?; (e¢) in the case of Steno-Typist— (i) by direct (ii) .. by
promotion from the post of Clerk; 31b HAN I ANA GOVT. OHL. J 1 J, ZUUU (JYST. 23, 1928 SAKA)
(f) in the case of Clerk (h) (i) (j) (1) (i) by. direct recruitment; or (ii) by promotion from the post of Peon
and other class IV employees; (i)' by diiéCtcr.eCmiitment;or (ii) by promotif)ti fromcthe I .aboratory
Assistant; in the case of Laboratory Assistant— (i) by direc!recruitrnent; or (ii) by promotion from the post
of Laboratory Attendant; in *the gase ofRgstorer— (i) by 01 (iii *by bfomotion frodii the Library
Attendant; in the case of junior Librarian— (i) by direct récluiid&nt; (i.ilv ffofn} the post-of Restorer;
P.layer. Gasman, Peon and other class 1.V employees, Laboratory Atgendént, Library Attendant by direct
recru itgnent' in case of Laboratory AttendantfCiGary Attendant— (i) by direct recruitment; or (ii)! fro!ll
thé'post of peon. u-v:i.e -post mentioned at (c) to (I), a -oncommigee (the. f91j(j€'ilig'inembers shali be
constituted . * *Selecii RéP(éSélitntiOe ofithg*M'anaging Committee (Chairman) ot his fro (iii)
University; ( 3) it*' Except;otherwise prpvided, whenever any vacancy oecurs or is :abotit to; qommittee
shall determine tKe manner in which thee vacancy is to be filled in. Ifihel'acancy is to be filled in by direct
recruitment, the Managing vdcancy-at least in two leading dailies, one EngliSh and-One Hindi,out of
which one shall be of National Level. However, -in case of non7teaching staff the vacancy can also be
filled in through Employment Exchange. HARYANA GOVT. GAZ. (EXTRA.), JUNE 13, 2006 (JYYL
23. 1928 SAKA) 319 (4) Appointment orders to the posts iu the Service shali be issued by the Managing
Committee or the Principal, as (he case. may be, in the form specified in Appendix B to these rule.s- (1)
"The person.s appointed to any post in the Service Shail remain Probation 8. on probation for a period of
fwo years in the filSt instance, if appointed by direct rccruitment and one year if appointed otherwise- (2)
C.)n the completion of the period of probation of a person thc appointing authority may .- (a) (b) if his
work or conduct: has, in -its opinion, been satisfactory, confirm such person from the date ofcompletion of
his probation penod Sor if a permanentpost is not avaiJab)e:, declare that he has CdmpTeted his probation
satisfactorily; or. if *the work or conduct of a person in its opinion has not been satisfactory — dispense:
Sl/.ith his services, if appointed by direct recruitment, or revert him to his former post if appointed
otherwise or deal with him in such other manner as the terms and cohditions of'his previous appointment
permit; (ii) extend his period of probation and thereafter pass such if -'have passed on the expiry of the first
period of+robatioti . Prov.ided that the total peyidde of probat)Oil,e iii#ading extension, if any, sh+il not
exceed threc years : Provided further that if it is proposed to take action under sub-clause (i) or (ii) then the
case of the official shall be referred to a committee consisting of the followidSg cm bers (1) *resident OF
his.nomi@ee ; (2) Dean of Colleges of the Universitfopiiisnominees; (3) Nominee of Government in the
Managing Committee; (4) Principal of the Collegpconcerneds Principal of another College novunderfthe
same Managing (5) . , Committee shall takea final.dggision in ,thp, matter.in accordance with the
recommendation€.of this committee; if thc Managing Committee does not agree with the report (iii) of the
committee constituted uncit rule 8(2) (b), (i) or the committee is unable to cometo a decision by the
majority then the matter will be éeferred to by the Principal to the Director whose decision shall be final.
However, an employee against whom an order of termination of 320 HARYANA GOVT. GAZ.
(EXTRA.)- JUNE 13, 2006 (JYST. 23, 1928 SAKA) services has been passed without complying with (he
provision of these rules, may, within a period of thirty days of the date of communication of orders make.
an application to the Director whose decision shall be final in the matter. -Seniority Scale of pay, dearness
allowanCe paymenL.qf salary. Leave. Mdintéhaliceyof service book. 9. (I) The seniority of the employees
shall be determined by the length of continuous service on a post in the college, If there are different
cadres in the service. the seniority shall be determined separately for each cadre: Provided that. in the case
of aryemployee appointed directly the order of merit determined.by the Selectigncommigtee sh#l.1 not be
disturbed in fixing their different subjects/categories join on thesame:date senior;itywilLbedetermine4
agcording to their seniority in age; and the e¢eld?t; employee. shallbe S?nior thtyoynger employee:
Provided futther.:thatin 2the case appointed on the samc date, their seniority shall be determined asfollows
: an"enWloyee appointed .by direct recruitment shall be senior to iii€emploY@4dPPOinted otherwise; in thf
gasq egpployees who are appointed by promotion their -ihter se seniority shall *not be disturbed. (2). .Tée
seniopity -Ij$ts oc the employees shall be prepared by thc Managing form prescribed in Appendix D' to
these rules and circulated to the employees. This list will be finalized after,inviting objections ifrio!-m
ttdes empl6yéeA the lii the Case of any dispute regarding fixation of seniority, the matter shaif be
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dééidéd*b" eiKébiréctor. PART—III Pay, Allowances and Sérvice Récord IO. The sciléiof pay md
allowan&es Of;th-e* employees shall be specified Gby.;the qovernmeot from time-a liwtTheeemVI16YeeS
+shall be govefhed by the leave rules as laid down by the Government time, by {he Managing Committee
or Principal for the: shklYbe entitled to get travelling and daily allowance in accordance with thé falé" as
.are applicable from time to time to In. (!) EJiyvery endAloyee a book shall be maintained in such
prescribed fpr Governinent employee, and personal file containing annuél confideiitial reports and other
important documents in relation thereto. HARYANA GOVT. GAZ} (EXTRA). JUNE 13, 2006 (JYST.
23, 1928 SAKA) 321 (2) The service book *and the personal file shall be maintained and kept in thc safe
custody by the Principal who shall be responsible to produce [he same before the. Director or any other
officer authorized by him if so required by him for inspection. PART—IV Conduct 14'. No employee
shall-engagedirectly or indirectly in any isade or business Pfi vately trade 01 employ men L or undertake
any6ther employment except . — (i)' 2+kiS'ates tuition with' the peimisSionzof thc Principal for not
eicesedingkfiiéi houi' a day ; (ii) hon'6rary work purely Sodial charitable nature or occasional work of ag
liteiary; artistic or scientific character subject to the gondition offigial Autics do not thereby suffer. He
shall pot,undectakq.qr shall discontinue such .york if so directed by of* his cpllege and; in the ca.sg of
Athe Principal, so directed by the Managing Committee: Provided that no perrnission Shal! be necessary
for examination work of thé tJHiVersitiCo wH&1Utfré tdtal emmoluments accruing therefrom do not
exceed Rs- 2400 pei?. ahntini examination work for which additional emoluments of the -Principal shau be
necessaru SO managéhis-private affairs as to avoid habitual Insolvency and iffdebtédhess or inkolééney.
Rhy such empldyee against whom any legal habitual indebtedness. proceedings are instiiuted . forj the
recovery% of: any *debt due from him or for adjudgingc him as insolveni shall forthwith report the full
facts of the legal pi6éeediligdrtd AChésManAAihg Committee through the Principal

16. No employee shall, except with the permission of the Principal of the Appearance in F.olleye and
in' the case of the Principal, the Managing Committee, appear in any examination. examination

17. No employee shall' take art in subversive activities or assist in any Participation ill wax, 'ani &oveméht
WhieyAéiidS éfomoie feelings of disaffection, hatred or activities- enmity bély;een differen€cfasses or
'subject of India o} disturb public peace

18. No employee shall Criticism of.Mano 'lino whatsoever; criticize in a derogatory manner in
Committee etc. .publi,-enhem actions: of {lhe Government and the Managino (b) Committee; in the
process of performance of his dutiemcept in accordance with%any geheral Or: speéifie"order of the
Managing Committee Communicate direetly; ihdirectly any official docu.rnent or einformafiOiftO any
other employee or person to whom he is not such documents or information . 322 on HARYANA GOVT.
GAZ. (EXTRA.), JUNE 13- 2006 (JYST 23. 1928 SAKA) T akine pavl {G Joinitng association by
employe.es General

19. No employee shall standsfOT election to Parliament/Stale Legislature or any n; her local.body.
20. (J) No employee shall join or continue to be a member of an associ.ation unless such as>0Ciation
satisfies the following conditions, namely (i) its mgmbership. if. confined to a distinct cl?.ys of employees
and is open to all, employees of ghat class; , it .is, not in .anyway, ponnecped, Yith any party or
organization engaged in any political activity; .(iii) i! yvit@in aepgriqd of six fcqm its formation obtained
the recogpiG,on Of theGovernmentor the Managing Committee. (2) *No *mplOyCee join *cOntinue to bc a
member of an associati(in the objects or activities of which &t¢ prejudicial to the interests of the
sovereignty aiid 'infegti€y of' Indid of piiblie &rderor morality. 21. (1) (i) .(i) (ii) Every employee shallZ—
mamtaln pbsolutee inte€li!)' andsdevotion to. dyty-,g maihlain ecordialfeldtions and their parents, the
Pr!n.qipal. of Yili,otyho.n, evtployees, Managing Untiyersity. and Officers concerned. NO employee
sliallAi:e without suffigieymt grounds, ietfuse to yndérg(fa épiirse of training prZscribed by the University
from umee to time whenever reqiiiréd to--dd' so take part in any activity which in the optnién of the
Principal is calculated to lead an indiscipline in college. 9t!Hyise pyoyidéd fO!, an prnployee shall, at p!
(fig i:ollege 'Kali" 'College in such capacity and at such places' a' he may. iréni time time, bedikeéiédby
the Principal or the Managing Committee. (4) G&NcOeitiVIdyee; shall'.absentchimselfe from his duty-
without the prior pérrhisSicin- of thé Méfidging Committee. (5) No employee shall — his family or any
other person acting. on his behalf to accept any gift from a student, parent or person,yithyhom.he has come
into contact by virtue of his ppsilion injhe college. HARYANA GOVT. GAZ. (EXTRA.), JUNE 13, 2006
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(JYST. 23, 1928 SAKA) 323 Explanation- The expression 'Gift' shall include free transport, boarding,
lodging or other services. or any other pecuniary advantage when provided by a person other than a near
relation or a personal friend not having any *Note.—A casual meal, gift OT,othe.r social hospitality- of a
casual nature Shal] not be a gift. Explanation- (2). On occasions such as wedding anniversaries, funerals or
religious function when the making of a gift is in conformity with the prevailing religious or 'social
practice,’ an employee may 'accept *a gift of a nominal value; (ii) practice, or incite any student to practise
casteism, communalism iity; (iii) incite any other person {i»cause any damage to the college property ; and
(ivj beguilty Ofqny_ conduct which involves 22.3 23. morak. turpitude,, An employee shall.;-rj strictly
abide by dny laWieléting or drugs in force (a) in any area in which he may happen time being; (b) take
duecafethat the performanceofthiS duties is not affected in any way by theinflucnccofealiye
intoxicétifig;drinkS or drugs; not consume intoxicating drinks Or drugs' in +ublic; (c) not dppear in a state
of intoxication in a public place; (d) not be present on duty ili state of intoxication; and (e) not habitually
use any intoxicating drinks or drugs in excess. (D No employee shall indulge in any act of sexual
harassment of (1) Consumption of intrmicating driiks a ud drugs Prevention of sexual harassment of wcrki
ng woman. any woman at her work place. (2) Every employee who is incharge of a work place shall také
appropriate steps to prevent sexual harassment to any woman at such work eplace. Explanation :— For
the purpose of this rule, "sexual harassment" includes such unwelcome sexually determined behaviour,
whether directly or by implication (a) (b) (¢) (d) (e) physical contact and advances; demand OT request for
sexual favours; making any sexually coloured remarks; showing any pornographic material; and any other
unwelcome physical, verbal or non-verbal conduct of a sexual nature. 324 HARYANA GOVT. GAZ.
(EXTRA-), JUNE 13, 2006 (JYST. 23, 1928 SAKA) PART—V Contributory Provident Fund C.ontribu
tory Pension Scheme hélified by' the Sla te Goyenymenl. Gilitulty. penalties and appgals. Power Of
relaxation. Repeal and Saving. The employees shall be governed by contributory provident fund regu
lation as laid down by the University concerned from time to time. However, any change in the
rate'Ofcontribut1On would be introduced after the approval of the Government 'S. empioy.ecs99al) b?
gegvemed instructions issued by Government from time to ume, in respect’ of gratuity payable to them ai
thé time of retirement. i6. in matters and appeals employecs shall be govevned by the Haryana Affiliated
Colleges (Security of Service) Act, 1979;' fromaimeitd tiijWasipeUA Vpehdix C to these rules

27. When Government is of the Opinion that it is necessary .or expedient béJrecOrdéd in writing, relax
any of the provisions of these rules with reépecti twa&ny élhss or category of persons

28. The Haryana of Service) Rules, 1980 Service) Rules, 1993 are hereby ,,urepealecl$ .or,actibii taken
under the rules so repealed .B,; to have been made or!takervunder the colTesponding provisions or the€,e
rules. 34 HARYANA GOVT. GAZ. (EXTRA.), JUNE 2006 (JYST. 23, 1928 SAKA) 3251.3.4.5.6. 7.
8. 10. 13. 14. 15. 16. 17'. APPENDIX—A (Sec rule 3) Principal Lecturer Lecturer Physicai Education
Librarian Head Clerk Clerk Steno Typist Junior Librarian Laborator.y 4ssistant Type: writing Instructor:
Tabla Player Restorer Laboratory Attendant Library:Atténdant Gasm an Peon and other class IV
employees. Lecture: However, the existing post of Accounts Officer. Accountant,. Assistant, —Steno-
graphef, JuniorScéle Steno-grapher will be diminishing in character and these posts will stand abolishéd on
the vacation Gf these posts by the present incumbenvon retirement or otherwise. 326 HARYANA GO"
GAZ. (EXnA.), JUNE 13, 2006 (JYST. 23, 1928 SAKA) APPENDIX—B [See Dated the On the
recommendations . Shri/Smt....-..,..... in.. appoanted the date he/she joins duty, in the grade of Rs ........ .of
the Selection Committee is hereby . with effect from . with usual allowances sanctioned by the Haryana
Government from time to time on the following terms and conditions, namelye. Terms and Conditions : 1..
(i) His/Her appointaient' is to aipuvely temporary post which is liable to bc abolished at any timer
andtcaqrig;s promise of subsequent permanent employment. No offer of permanent vacancy can be made
to him/her at presenL (ii) He/She shall be on probation for a period of . year which can be extended for
such further pefiodeas the competent authority under the rules may determine

2. In case of grounds other than abolition, of the post (except as a result of disciplinary action), one
month's notice or one month's pay.and allowance in lieu thereof' Will be required to be paid on either
side

3. No travelling allowéficeg for joining the post
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4. Before assuming be required to produce followipg ceytificates
{inediealcertificatepffime$>frofiM.BB.Synedical practitione% (ii) auested copies- of academic and
professional qualification and matritulation certificate; *and (iii) a certificate of good character from
Gazetted Officer or Member of Legislative Assembly-- If he/she has not been vaccinated within the last
twelve months, he/ she should have it done before reporting for duty

6. Before assuming the post he [she will have to—onstitution of India; and (a) oath of allegiance to the C
(b) affirm that he/she is not having more than one living spouse. HARYANA GOVT. GAZ. (EXTRA).
JUNE 13, 2006 (JYST. 23- 1928 SAKA) 327 His/ Her seniority will be fixed in accordance with (he rules
and regulations on thc subject. 8. Hé/She tQ produce the original educational and date of birth cc.fiificate.
If the above terms and conditions are acceptable to him/her, he/she should join hisJhpr. duty immediately
but notl#ter than rn case ofefailure to do so his/her candidature is likely to be cancelled and the post shall
be offered {o' the next eltgible candidate. Signature Appointment Authority vveith seal of office 328
HARYAVXGOVT. GAZ. (EXTRA), 13, 2006 (JYST. 23, 1928 SAKA) APPENDIX C ( See ruie 26 )
Penalties. Procedure for inrposin major penalties cf dismissal/ removal from service or reduction iu rank or
with- holding of annual iricrement of pay with cumulative effect

1. The foiloAVino penal lies may, good and sufficient reasons, be imposed upon members to whom
these rules are.applicable, namely ents: (i) Waining on personal file ¢ (ii) Censure; (iii) Withholding of
increments or promotion; (iv) Recovery from pay of' the whole OT part of any pecuniary loss caused to the
college by enegligence or breach of orders; Major punishments: (V) RemovalJDismissal from service (vi)
Reduction to a lower post or Lime scale lo a lower stagc in a time scale; (vii) Withholding of annual
increment of pay with cumulative effect. 2. (I) Whenever, the Managing Committee is of lhe opinion that
there grounds for inquiring into the truth of any imputation of misconduct or niisbehaviour against an
employee, it may, initially enquire into it itself OT may appoint an authority to enquire into the truth
thereof, and provisionally dgcide whether the delinquent official should be proceeded against for major
punishment or minor punishment. (2)' Where it is proposed to proceed against an employee for the ayard
of major punishment the Managing Committee shall draw up— misconduct or misbehaviour (i) the
substance of the imputation Of into definite and distinct articles of charges; is based of allegations on
which each charge (ii) a statement relevant facts including any including the statemen y the employee.
admission or confession made b (iii) a list of documents by which and a list of witnesses by whom posed
to be substantiated. the articles of charges are pro (3) The Managing Committee shall deliver to the
employee a copy of thc articles of charges, ethe statement of anegations and a [ist of doCuments and
HARYANA GOVT. GAZ. (EXTRA), JUNE 13, 2006 (JYST. 23, 1928 SAKA) 329 witnesses by which
each anicle of charge is proposed to be substantiated and Shal! require the employee to subnul, within such
time, not being less than fifteen days, as may bC specified, a written statement of his defence and to state
whether he desired bc heard in (4) '(a) On receipt of the written statement of defence, the Managing
Comrnittee may. itself inquire into such of the articles of charges as are not admitted or. if it considers it
necessary- to do soc appoint under sub-rule (I), an inquiry officer for the purpose, and where all the
articles of charges have been admitted by the employee in his' wrikiedBkatementvof defence, the
Managing Committee Shatt record iis on each *charuev after taking evidence as it may think fitv and shall
in the mAnneffierqinafter laid down in these rules. (b); If newvitten:statement ofdefgnee:issubmitted by
the employee within the specified period, the Managing Committee may itself inquire into the articles of
chatrgé Ok rnaye,: if it conS1dérs iié%eessary to do so, appoint under sub-nile(i) an iftquiry officer fof the
purpose. Where the Managing Committee itself inquires into the articles of charges or appoints an ihquiry
offi&r for holding an inquiry into such charges, it may, by order; appoint present, on its behalf, the case in
support of the articles of wtharges. Thé is not itself the inquiring authority, (i) a copy of the articles of
charges and the statement of allegation; (ii)'i/ aB:opy of thesvritten statement of defenceoif any, submitted
by ghe employee; (iii$t ' 'fdcokfrefefréd to-Gi' /téiil (iii)t6fSub-BAra (2) ; (ivyl evidence documents
required to be delivered tb ; and (v) a copy of the order appointing ethe presenting offiéet. The
employee;shallappear, in person before the inquiring authority on such date.atsucb within ten workingdays
of receipt by him, of the articles of charges and the statement of imputations of misconduct or m-
,soechaGout as'th$ inqiii7jng {Fndtice in' writing specify in this S'uéh 'a'S the-inquiring authority
may#allow. The.employeeénay take;the assistance of'any other employee to present«theacase on: his,
behalf;; but maytnot engage. a Aegal practitioner for the the Presenting.Officer appointed by theManaging
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Committee is a legal practitioner or the inquiring authority haying regard to the circumstances of the case,
so permits. 330 HARYANACGOVT. GAZ. (EXTRA), JUNE 13, 2006 (JYST. 23, 1928 SAKA) (8) Ifthe
employee who has not admitted any of the articles of charge in his written statement of defence, or
hassiote submitted any written statement of defence, appears before the inquiring. airthority;s such
aijthorily shall ask him whelher he is guilty orchas any defence to make and if hec pleads guilty to any of
the articles of charges. the inquiring-authority shall record'thep!ea, sign {he record and obtain the signature
of the employee thereon *(9)L Theinquiring authorityshal! reccjtdeits findingsof guilt in respect of "hose
articles oflcharges to which the employee?pleads 'giiilty. (j()) The inquiring authorAty.9ha!l, if to appear
within the specified lime (Y. émiG to pgesenting officer to pregpce the evideqgee. by whigh fie pr9pors
Frpy;e the' a}icle of charge, and st;all adjourn the case io a Jafer date not exceeding thirty days, after
recording an otpreparing his defence— inspect wthip fiye oroy$\hin such further time not exceeding five
as guthoriiy may allow, the documents"pecifl'ed in the Itst sreferred *to in sub para (3) ; (ii.)) sukmt.t q gist
of witnesses)0 DC examinec!9P his behalf. for the supply of the copies of the statements of witnesses
nentiori€d in they.list referred to in sub para him such copies as early as possible tind in any casenqt late?
tfi$nt eeda s examination of the witnesses of the anagingdmmittee. receipt oftbe notice for the discovery -
li thesamef.o+copies thereof to the-authority in whose custody or possession sth$doeumeeiits are kept,
with- a requisition for the pqodyc!lpq be specified in such requisition: for reasons to be recorded byit *scet
not relevant to the case. erred to iii sub-para '(fl), every tterequisitioned documents shall produce:fhe
_umentary evidence by produced by or on bel-aasfr of tKe-Wayging Committee. e witnesSeSéhal\. be
examined by or on behalf Of iKe, Cpmmittee, zind m.a.y be.qrOés examineds byuor on behalf to re-
examine the witnesSés on anyrpoint on-Whiewthey biitnot on any new matter without thé{iedvehOf the
Thé&hquiri-ngéuthority may also put witnesses HARYANA GOVT. GAZ. (EXTRA.), JUNE 13, 2006
(.IYST- 2.3, 1928 SAKA) 331 (14) The inquiring authority may, in its di.scretiO1li, if it appears necessary
before the close Df the casc on behalf of the Managing Commutee, allow the. presenting officer to produce
evidence not included in the list 'Oven to the emoloyees or mav itself for new or C.1JI)' witnesses and in
such case the employee shall be entitled to have; if he demands it, a copy of the list of further evidence
proposed to be. produced and an adjournment of the inquiry for three clear days before *the production of
such new evidence, exclusive of thc date of adjournment and the day to which the inquiry is adjourned.
The. inquiring authority shali give the employee an oppo!tupity of inspecting such documents before they
are taken on the record. The inquiiling,,authority may also allow the employee 10 produce new evidence? it
is, is ppinion that the production of such evidence is necessary in the inlerest ji&tiges. Note:— New
evidence sligll not beproduce# or called for or-any witnesses Shal] not be recalled to fill up' any gap in the
evidgngp., Such evidence-rnay be called for only when there is an inherent lacuna or defect in the evidence
which HaS been produced ori ginally. (15) When the case on behalf of the Managing Committee is closed,
the *employee shall be required t6iState his defence orally oi in writing as he-may prefer..If the defence,is
made orally, it shall be tegorde.d and the employee shall be recuired to sign the record. In eithev case, a
copy of the. statement of defeacc shall be given to lhe presenting officer, if any appointed- (16) The
evidence on behalfof the cmployee shall then be produced. The wn witnes' if hé'ko prefers. T hg witnesses
produced employee may appear his o ployee 'hall then' be examined and be lial;je 16 pross-examination, by
*the em 0'n%y the *inquirihg aut'ho?ity a'dd the presenting ret*'amidatiob and examinati officer, according
to the provision, applicable to the witnesses for the Managing Committee. (17) The inquirihg authority
may; after theemployeec.loses his case, and Shalh if the employee has not examined himself ask Kim
general questi on. on the circumstances appearing against him in th\evidence for the purpose Of enabling *
the employee to explain any suefréircumsfapces. (18) The inquiring authority may. after the completion of
the evidence the presenting any, appointed, and the employee héar and permit them to file written
brief'ofiheif}refpective case, if they so desire. (19) (i) inquiring authority is of the opinion that the
employee is if the y delayinU thé production of cvide.vce or fails oi omits to undul produce evidence on
the specified date of hearing or fails to appear on the:date of hearing, he niay record his reasons in writing,
and close the evidence on behalf of the emplqyee and proceed with the case. The inquiring authority mays
Vin: its discretion, for reasons to be recorded in writing, set aside its own orders under clause.(i) , if a 332
HAR YANK-GOVT. GAZ. (EXTRA-), JUNE 13, 2006 (JYST. 23. 1928 SAKA) petition is [i}cd before it
by the employee wilhin fifteen days of the passing of such order: Provided that a copy of the petijion is
given to the presenting officer, if be heard before passing such ordér. (iii) No appeal shali lie agqinst the
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(rder. passed under-clause-(-ii)-- (2()) If the employee to- whom a copy Of the article of ,charge has been
delivered, does not submit the writ(eri statement of defg.nCe on or before the date ' 'Peéifiéd for the
purpose or does riot appear iii person Béfoge'the inquiring authority fails &refuséé rio 'comply With
thé@ovisions of these rules, the iiiddiiiiigd authority may ¢ th$é ihduiostex-pafte. (21 (i) Aéatéicth'ék-
10idctdéioh «6f*tKé in@iiify a rqport shall be prepared and Itkhatl CohtéiTi (a) the articles-of chaygps.
th%S$.tatement: ofcthe imputation of misconduct or misbehaviour ; (b) defence inerespeccoteagharticle of
charges; aridetic'éVid'rcApeéf of each article of ChteaifgeS3 (d) the findings of cach article of charges and
the reason thereof. ' ii.i'\i - the the proceedings c&aygedifiegent. articles or the Managing Committees
shall forward to the "Wt'ahaUing Commi,ttee, the $ya)ll'incluée— as submitted by.J the employees; (gy
th$or4 documentary e.yidencepyoduced during the ¢ nqyyy,v;: , (d) yritten brief+, if filed the presenting
officer or the employee or both, during the course of the -enquiry ; (e)t by the inquiring authority in regaid
'to: the; flj TheManaging Cémini@teé, . if i AétioiT 06 the t is not it self inquiring author.ity, inquiry
repprt. may, for reasons lo be réC(5rdéd by ii in writin g, remit the case to the inquiring .quthOritVfor
fiirthGinGOirYfaildirepért and the inquiring authority. as far as may HARYANA GOVT. GAZ,
(EXTRA), JUNE. 13. 2006 (JYST. 23, 1928 SAKA) 333 be, shall thereupon proc.- ed 1Q hold further
inquiry, according to the provisions of para 6. (2) The Managing Committee, shali, if it disagrees wilh the
findings of the inquiring authority on any articles of charge, record its reasons for each disagreementand
record its Own findings on such charge, if the evidence. on record iS s affici ent for ;thcLpurpdse:. (3) If
thc ManaAing Committec having regard to its finding on QI Lor any of the articles of chargegtis of the
opioion that any major punishment should be imposed On the employee', it shall — Ka), 'furnish io the
employee a copy of the report of the inquiry held b} it and ifs findings on each article of charge or where
the inquiry had been held by the inquiring authority appointed by it. a copy of thereport
of:suchaiithffrity€édnd statement of its findings on each* article together - with brief reasons for its
disagreements Witwthé fihdings ofrthe inquiring au thori ty: (b) gl+c the employee a notice stating the
penalty proposed to be imposed on him and calling him to submit, within a period of ethirty-days;of such
representation to : make agaihisttbe proposed penalty; (c) forward to the bliector the cdmpléte record of
inquiry mentioned éafa 2, along with its findings .otveaeh%article of*Charge:,' «together Witkiibfiéf
_reasons for .thc V. thdfindings Ofrthe;inquiry authority ; qnd (d} evidence: of rcccipt 01 notice by the
employee. under, clauée (b)

4. The DirectofSoneéeiPt of Such proéosal eind representation, if any, the of being heard;
byanjorde'r *in.*SjhitiiiE?; gtVé'hiSkipE)t'd6Valtos iinédsition of the proposed puhishmentB)r redUce it 'if
the pioposal is found to be malafideorby Wéyof QiCtimiSaffori OrmOt+WairantedbY théfécts and
circumstances oftthecase

5. On receipt ofsthe approval of the Directoi, the Managing Committee shall pass an order in
detail.6. (i) Where after examination of the enquiry g)ort, referred to in sub-para (I) of para 2, the
Managing Committee is of the opinion that one of the minor penalties will meet the ends of justice, the
Managing Committee shall cause to be deliv?red to the employee a statement of imputation OF
misconduct or misbehavior on the basis of which iteis oroposed to take action against him and the Actioo
by Director. Ordcr by Managino Committee. Procedure for imposino nuaor 334 HARYANA GOVT.
GAZ. (EXTRA.), JUNE 13, 2006 (DI'ST. 23, 1928 SAKA) emp\oyee shall be required to submit his reply
within a period of twenty onc days. (ii) After considering the reply, the Managing Committee may pass an
order in detail inflicting any of the minov pepalttes, Manner Cif filling appe#l to against the imposition of
mmor pen'dlty. 7. (I) An appeal against order passed under para-6 may be preferred in the form of a
memorandum signed by the appellant or his pleader and presented to the Director within tilirtey days of the
date of thc order. The memorandum shali bé accompanied by a copy of the order appealcd dgainst (unless
appeiiate authority é.*elhipByand cjt'th'&inquu-y /eport on which it is founded. (2) The memorandum shall
se! forth grounds of objection to the order avpealed alAiBS+tN/itbblit' dny'dfdumeni of narrative, and such
grounds shall be .ndmbered conseQuti 'very. (3) bThe appellant shall not, except by thc leave of. the
Director, urge to beheard in suppon of any ground of objection not set forth in the memorandum
.pfcappeal, inldecidinge the.appeal, shali not be confined to the grpunds of objection set forth in the
memorandum Of appeal or submitted with féh'Oee'dfthe Ditecto-r: shall' not base his decision on any other
ground ;unless thegpartywho maybetaffectede thereby has had a sufficient opportunity of contesting the
case on that ground. Wheretheanemoraudurnofappeal is not drawn.up _in the prescyjbed to;thesappellant
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for the purpose of being .%:. ¢ ! by the Director or be amended then and there. (5) The Director may, after
hearitig"tide parties, confirm, vary or reverse the, Older appealedefrom rndy@assisuch.orders as he deams
fit. Whiie passing the orders, the Director Shall record' itsreasons. nrdqrs of Managing Committee of, the.
Director passed under para 7 *halblie.tq thet Ofgommunication of the applicationfcy revision shall be tp be
revised,and shall be submitted and disposed of mutatis mutandis in the same manner as *prescribed in para
7 above. 'ts. HARYANA GOVT. GBE(EXTRA.): JUNE 2006 (JYST. 63, 1928 SAKA) Append i). -5 rule
9 (2) ) No Name with desi gnation 2 Date of bil th 3 Home ot 4 per roanuu officiati02 (c) of entry iClto
Government sennce-, Date of attainiijo the age of the. 5S ycarse. Date of retirernenr 5 Date rom which
promoted as such 6 (b) s vale of pa h Present Soul ce (.hl I ecr;nlrncru s R.S. GU.ERA., Financial
C.ornmissionel & . to wove.rnrnet:11 *.11 , 41 89-L.R.-H.G.P.. Chd
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