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HARYANA AFFILIATED COLLEGES LEAVE RULES, 2002 

__________ 

HARYANA GOVT. GAZ. (EXTRA.), OCT. 28, 2002 (kRTK. 6, 1924 SAKA) 845 [Authorised English 

Translation} HARYANA GOVERNvENJ' EDUCATION DEPARTIvENT Notification The 28th. 

October, 2002 No. S.O, 88/H.A.15/1979/S-4, S ond 102002 exercise of the powers conferred by sub-

section (i) read with sub-section (2) of section 16 and sections 4 and 5 or lhe Haryana Affiliated Colleges ( 

Security of Service) Act. | 970 (15 of 1979) and further read with rule 11 of the Haryana Affiliated 

Colleges ( Security of Service) Rules, 1993 andall other powers enabling him in this behalf, the Haryana 

hereby makes the [c! lowing rules reou!atino the leave to be granted to the employees working in affiliated 

colleges, namely :- (2) (iii) (v) (VI) (.viii) (ix) These rules may be called the Haryana Affiliated Colleges 

Leave Rules, 2002. They shall be applicable to the employees working in affiliated colleges and working 

against Sanctioned posts which receive grant-in- aid from Government. ' Act" tneans the Haryana 

Affiliated Colleges( Security of Service) 1979 (15 of "cnmpetent aulhorilY" ( in relation to exercise or 

•powers) means Principal/management of the coll.ege, as the case may be; ' nepartment" means the Hi@er 

Educatiöii DeBartmenL, Haryana; t 'Director " means lhe Director Higher Education, Haryana; "leave" 

nclueies em-ned leave, half pay leave, commutcd• and extraordinary leave; "earned leave" Iteans leave 

c:.uueci in rcspcct of period spent on Lil-ily; "half pay leave" nEans leave earned in respect of number o!- 

completed year of service;. "commuted leave" means commutation or half pay leave into full pay (to be 

debited against double the amöunt or half pay leave) on medical grounds and for pursuing an- approved 

course of study; ' 'extraordinary leave" means leave sanciioned without pay; "öfipleted )iéFöf• Seaiée"-

means 01ie-year continuous-seryiee-; the definition of "affiliated coffege", "Government," and 

C'Managing Committee" used in these n-ltes but not definecL hall have the same meaning as respectively 

assigned to them in the Act. Shon tide and Application. Definitions. 846 Service counting for 3 (1) 

HARYANA GOVT.GAZ. ('EXIRA.),- ocr. 2812002 (KRTK. 6, 1924 SAKA) Leave is earned only by 

performing duty. For the purpose of this leave Applieauion -and grant •No(c.•— (3) Noje ruie; period 

spent in foreign service shall be cotmtedQas duty if conc.H bution towards leave salary is paid on aecoutlt 

of such period. serv.ice on comn•ensaüon Ot neuston Or gratuity. is re-employed, a.Qd•i! his oracuiLy is. 

thereupon retunded or his pension is held wholly in abeyance, his past sen,'ice thereby becoming 

pensionable cn u\timate retiremeat, he may, at the discretion of the authority sanctioning the re-

employment and to such extent as that authority may decide, count his pvious service towards leave. 

Resignation from service, even though il is followed inunediaLely re-employment kexcep, •gr'uere the 

been tendered to join another assignrnent and have applied through proper channel) should entail forfeiture 

past service for the purpose of • should, therefore, coostilule an tintenuplion of duty'. .ea.;e An empioyee• 

who is dfsmssed or removpd from service, bul is reinstated on appeal or revision, is enEit!ed [o cog-mC 

his previous service for leave. re-envioyment o? a person who has retired on superannuation is generally 

an except iooal and temporary expediency. service of such re-employeci pensioner should, therefore, be 

regarded like a fresh entrant- for of Procedure in case of leave zaificate. G ran t lea ve. •of 4. An 

applicalion (or leave, Or {or an extension Qf leaver shall be made CQ Lhe;authority cämp:eceril tö 5ant 

such reave or (authority competent Io zrant ieave is Riven in Annexure A). An einployee on fcreign 

service in India should subrnit all applications for leave, earned leave, through his. foreign ernployer to the 

competenl authori Cy to sanction leave in his parent organization except in the case of casual •leave 

6. Medical Officers must not recommend the grant of leave in any case in which there appears to be no 

reasonable prospect that the employee coocemed OPiniOü i R permaneåtly unfit for service Should be 

recorded in the medical certificate 

7. Every certificate of a medical or board or medical officer recomrnending the grani ot' leave Io an 

empioyee must contain provision .1ha1 no reconirnendation contained in it Shai] be evidence of a ciairrl 

to any Eave nui admissibie to the empioyee under the terms of his contract or of lhe rules Io which is 

subject. 8. ( l) Leave cannot be claimed as a matter of right. When- the:exigencies of service so require. 

discretion to- refuse or revoke leave of ah.y deseriplion is reserved Io. the authority empowered to grant it- 

HARYANA GOVT. GAZ. (EXTRA), OCT. 28, 2002 (QTK. 1924 SAKA) 847 (2) The nature of leave due 

and applied for by an employee, cannot be altered at the option of the sanctioning authority. So, while it is 

open to the sanctioning authority [o retuse or revoke leave due as applied or under this rule it not opeii to 
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him Ro after Ghe nature of such leave. An appu•cation for leave. on medical grounds should be 

ccornpanied (3) by a certificate from medical officer of a Government Dispensary/ (Primary Health Health 

Hospital/General Hospital etc.) except in case of class IV employees in whose tase a medical certificate for 

leave up to one week from a Registered Medical Practitioner will be sufficienc- For leave beyond one 

week a certificate from a Government medical officer will be required in such cases. The grant of medical 

certificate does not itself confer upon the (4) employee corceroed any right to ieave. The. certificate should 

be forwarded to the competent authority 10 grant the leave, and the orders of the authority should be 

awaited. An ernployee who absents• himself fromhis duly without permission of the competent authority is 

iiabie to huve his absence Ireated as absence from duty without leave. The cornpcler,t authority to sanctiüü 

reave Inay. al its discretion. (.5) secure a second medical opinion. hy requesting the Civil Surgeon have. 

the.appfic.ant medically cxan•-uncd. Should it dccidc do so, must arrange for the second examination to be 

made on the earliest possible dale after. the dale on which the fir.st medical opiai0i1 was given. IL-vili be 

the duty bf the Civil Surgeon Io express an opinion both (6) as regards the facts of the illness and as 

regards the necessity for the amount of leave recommended, and for this purpose he may either require the 

appl icant Io appear before hirnself or require the appl icanL. appear before a medical officer nominated bv 

hi-m. . :— J lit; possession OJ Inedtcai ceriificaic as presecil)cd this rule does Note nol itself confer upon 

the employee coocerned any right to leave. Leave Shal] not be granted t? an employee whom compt&l}.. 

(7) authority has decided Io diSrn(sS, remove zoc compulsorily retire trot n senti ce 

9. Leave begins on lhe day on which transfer of charge is effected and ends on the day preceding that 

on which charge is resumed.10; A•- competent aÜiKbrity to grant leave may permit Sundä9s, oiher 

recognized holidays or vacation to prefixed or suffixed or to both pcefixed and expenditure is incused for 

the period of the suffixed; provided no vacali0G. (--•.onu»en cem ent and expisy of leave: holidays with 

848 HARYANA covr. GAZ. (EXTRA.), ocr. 28., 2002 (KRTK. 6. 1924 SAKA) Acceptan•ec of dnring 

leave Ræau from leave. Return fro-m I ea v e- Overstay al of ieavc. PeFiods af off duty which are not 

Lreated as regular leave. and quacautine leave Genet-al n-ne.s a-nd c.•åbditions. Earned I-eave.. adm.i 

ssible. to an to vacation. Note :—Casual leave which-is not recognized as leave under these rules shall• 

noc be combined with any. other kind. of leave_ 11. An employee on leave Shal!' not take •any sentice or 

accepc any employment without obtaining the previous sanction of competent authority 12- -•Ä]I orders 

recalling an employee duty before the. expiry of his-leave, should invariably state whether the recum to 

duty is optional or compulsory 13.. An ernployee on reave may return to. duty before the expiry of the 

period of leave granted (.o hi.m, he is pea-nilte.d to do so hy the auth061y which gganteö hirn leave. 14. ( 

'l) An envl•oyee who remains absent?Ster Lhe end of his earned leave iS iC'f per-l'üu SüC11 

a.üSZiiC.e.ü.üu that period wilf be debi.ted against his reave account as though it were leave on half pay 

unless his leave is extended by the competent aukhoci ry. (2) Wilful absence from duty after the expiry of 

leave maybe treated as misconduct 

15. Unless the cotiliary appears from lhe coqte.xt vacalion counls as duty and nol as leave. 16. (l) Afr 

employee on casual leave or on quarantine leave Is not treated gs absenctrom duty and his. pay 

and.aIlQwance.s are interriütteci«_ as suqh [his leave is not recoznized as regular leave. (2) 17. (1) 15.0.) 

vo in a: J '.-uucge> 51 Lau 1 be govemed by the instructions issued by Ibe Director . Any kind of kelave 

under !hese rules rrwy be ganLed in combination wilh or in conLinualioh Of any other kind of leave. 

a!flhorilv which gran.téd leave to aa ernp,oyee dan com;nule it retrospecti vely inlo leave of & different 

kind which may be adrnissible but the employee concerned cannot c\airn it a; a. matter of right. The. 

earned leave, ad(.üissibte In Lhe employees working in affiliated colleges entitled for availing of vacations 

during the year, will be. IO days• earned leave on full pay during lhe year. i.f.r lieu of 20 days half pay 

leave were admissftilo prior io 9 .d .87. mie half pay theartdit•-of such employees before-9-471987 will be 

showi separ.ately in the leave account and rnay be granted half pay leave!comrnuted leeve on the same 

terms and conditions HARYANA Gov•r. GAZ (EXTRA.), OCT- 28, 2002 (KRTK. 6, 1924 SAKA) as 

were applicable to them prior to 9-4-87. 849 The earned leave admissible to such ernploy.et: in respect of 

any year in which he is prevented from ava.iling himself of the full vacation is such proportion of lhe 

following periods as the number of days of vacation not taken bears to the full vacation (i) to an ernplo.yee 

with TO years' service or less: 13 days (ii) to an employee with Inore than: -ten years' service but not 

exceeding 20 years service: 20 days to an employee with over 20 yeare service: 30 days (iii) If in any year 

he does not avail himself of the vacation, earned leave will be admissible- in respect of thal year in 
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accordance with the provisions made in these rules, as per following fon•nula No. of duly days x Total 

vacations during the year 365 24,18,12 as the case may be will decide whi ch post. of non-teaching staff 

would be enLi11 ecl vacations. 19. ( l) The.' earned leave adn•Gssible Io an envloyee not entitled to 

vacation- (The details ot' employees entilled and not entitled for vacation is givc.n in Annexure B). (a) 

1124th or thk period spent on duty, during the first 10 years his service; I 8th of (he period spe.nl dilly 

during Ihe next I years of his service; and (c) 1/121h of the period spent on duly, tfiftf*.after the purpose 

ot' assess) ng the "len;gLh of service" undet Ellis sub- rule, break in service caused as a result of 

retrenchrnent shålt entail forfeiture of previous service. (2) Accumul ation of earned leave shall be 

perynissible Io any extent but the maximum eæmed leave that may be granted at a lime to an employee 

shall be— (a) : 120 days. iC spent in India ; (h) • days if üié entire leave so granted or any portion thereof 

is spent outside India: Pri5VIÜdEtZitetjt G provided nale 24; if an-.empldyee goes on .a course:or study or 

research work which increases his competence. knowledge or efficiency or adds. Io the technical- 

kJ10hüledge. he may be granted earned leave to the extent it is due to htm and nol limited to 120 or 240 

days. Earned lea ve to an exnpioyee. not entitled lu vacation. 850 (3) (4) 20. G ran I extraordinary leave. 

(2) HARYANA GOVT GAZ. (EXTRA.), OCT. 28, 2002 (KRTK. 6, 1924 SAKA) leave encashment is 

admissible. The half pay leave adrnissible Io employees of affiliated colleges not enli tied for availing of 

v.acaLi01i in respect of each completed year of ser:vice is 20 days. me half pay leave due may be granted 

to an employee either on medical grouncß or- for privaLe affairs. Commuted leave not exceeding half the 

amount of half pay leave dwe may be granted to a employee on rnedical certificate or for pursuing an 

approved course of study i.e.- q course which is certified be in the publie interest by the leave sanctioning 

authority, subject to the following conditions : (i) halt-pay leave upto a maximum of 180 days shall. be 

allowed to be cornmuted.during the entire service where such leave is utilized far an approved course Df 

study; when commuted leave is granted> twice the amount or such leave shall be debited against the half 

pay leave due: provided that no conynuted reave may granted under this rule tmJess the competent authori 

ty La sanction leäve has reason to believe Lhat lhe employee will retun Io duty on its expiry. The half pay 

leave earned by an ernpköyee in respect of a completed-year of service can be availed of by him during the 

course of a Spell or leave or during a.n extension thereo( within which lhe.date of. anniversary of service 

falls. (2) Thé option once exercised wi}l' be fina[ and debar an employee clairning re-conversion as a 

matter OF. richl the authority which granted. leave can (if so dispoSed) a)löw it. Extraordinary leave nuy 

be granted ID an etnpJoyee in speciai circumstances, stich as:— (a) when ['10 other leave is admissible; 

(b) when other leave is adliiiss•ibl e, bul the employee concerned applies in writing for Lhe yam or 

extraordinary leave. The authority empowered to grant leave .i•nay commute retrosoecti-ve(y : (a) periods 

01} absence without leave in Io extraordinary leave; (b) extraordiÆ1ary leave granted into leave of a 

diffeieal kind if the _latteaype -ot-leave was-admissible al _the leave was granted. Note The power of 

cornmu ting retrospectiyely periods of absence yi.thout leave inlo extraordin•ary leave' under Clause (a) of 

subrule (2) is HARYANA GOVT. GAZ. (EXTRA), OCT. 28, 2002 (KRTK. 6, 1924 SAKA) 851 absolute 

and not subject to the conditions mentioned in In other words, such commutation is permissible even when 

other leave was admissible Lo the employee concerned at the time his absence without leave commenced. 

concession cannot, however. be claimed by' the employee as a matter of right. (3) Extraordinary leave not 

exceeding the following lirnits may be granted on any one occasion . (iii) (v) (Yi) six months; twelve 

months in cases where the employee bas completed Ihrec years continuous service on the date of expiry of 

leave of the kind due and admissible I-mder the n-lles (including six monthsy extraordinary leave under (i) 

above) and his request for such leave is supported by a medical certificate as required under these rules; 

eighteen rnonths, where the employee is undergoing treatment -ror— puln-onary tubercul osis or pleurisy 

of tuberculosis origin in a recognized sanatorium; or Luherculosis any other part or the body by. a 

qualified tuberculosis specialisl or a Civil Surgeon; or (c) leprosy. in a recognized leprosy institution or by 

Civil Surgeon or a specialise in leprosy recognized as such by the'Government; twelve l»nnrhs Where the 

employee is uidergoing trealmenL rut cancer. or for•niental illness in tin institutlon recognized for toy. 

(rcnltneut of such disease or by a Cavil Surgeon or a specialist in t:uch disease : Provided that this 

concession will be adn•uslble only LU those employees who have been in continuous service for a period 

exceeding one year ; twenty-four nwnths where the leave is required for the purpose of pursuing studies, 

certified to be in the public interest; provided the employee concerned has completed three years 

continuous service on the date of expiry of lhe leave (including six months extraordinary leave as (i) 
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above); thirty six inonths to enable him to join some post elsewhere; _ prqvided he had applied for the post 

under reference with-the specifie péhnission• of.•theCompetent Authori ty. 21. (1) An ernployee on earned 

leave shall be entitled to leave salary equal to the pay dram) by him immediately before leave. Leave. 

salary. & 52 Ma t ernity leave FARYANA GOVT. GAZ. (EXTRA.)) OCT. 28. 2002 (KRTK. 6, 1924 

SAKA) (2) An employee on half pay leave .is entitled to leave så}ary equal to hall' the arnount speci fied 

in sub-rule (I); (3) Ai) employee on commuted leave is entitled to leave saj:.u-y equal to the amount 

admissible undet sub-rule (I), ( 4) An employee on extraordinary leave is not entitled to any leave salary 

(5) (a) During study leave availed of outside India, an employee shall draw leave salary equal to Lhe pay 

thal the employee drew while on duty immediately before proceedino on such leave and i.n additicyv the 

Dearness Allowance, House Rent Allowance as admissible under these rules. (b) During study leave 

availed cf in India, an ernployee shall draw ieave salary equal to the pay that the employee drew while on 

dL1r.y immediately before proceeding on such leave and iG addicictn lhe Deamess Al lc»wance and 

House Rent Al Iowance as admissible under ghese rules. (c) Paytnent leave salary al. [ull raue undec 

c.\ause Ch) shall be subject IO i'uruishing or a certificate by the employee to I-he effect 11 iat he iu receipt 

of any scholarstläp, stipend or cen•uoeration respect or any parl time employment. (d) amount, if any. 

received by an employee during the period .0(. study lea.ye.;as Scholarship or Stipend or remuneration in 

ce.specl Ofiuiy part•ti me as eåüis:kged Sha}l adjusted against the leave salary payqbie under the rule 

subjeg to the ccjitdiliouuhai the leave saiary shall uOt he reduced 10 tut amount iess . payable as [eave 

salary half-pay leave. (e) N.} study allowance shah be paid during sludy ledve for courses study In India. 

I-he izave salary the employee wh.'.) is reins!alcd after ü peöod spcn!- uncler suspension and •who 

proceeds on leave on reinstalement should be deletrnined on the basis of Lhe pay actually drawn by or 

allowed to him on the day inu-nediately preceding the day conunencement of j eave. (2) Annuå! incremenl 

during lhe leave will, actually be drawn after lhe expuy of le•a.ve. (3) All the leave except. extraordinary 

leave tüen otherwise than on medical certificate co.l.m•ts towards increments.¯ 22. (l.) A female ernployee 

with less than Iwo surviving chi-idren may he yante.cl Inatemity leave by an aulhoöty competent to grant 

leave for a period of 6 months from the date of iLS comrnencexnent. HARYANA GOVT. GAZ. 

(EXTRA.), OCT. 28, 2002 (KRTK. 6, 1924 SAKA) 853 h/nl.c_ (5) 23. (1) (2) (2) During such period she 

shall be paid leave salary equal to the pay dr.av.,'n i.nmmediately before proceeding on leave. 1948 (34 of 

1948), applies, the amount.oflea•üe• salary payable under tl-üs rule shall he reduced by the amount of 

benefit payable under the Maternity leave. mav be combined with. leave any other kind. • ieave shall not 

be cebited agænst the leave accouni. No grant will be given by the Governrnent for a substi.tute during the 

maternity ieave of employee. Study leave may be granted to an employee on such terrns as rnay be Study 

leave. or mrdf-•re nf in consultation with the Director to enable him to study scientific, technical or sirnilar 

problems or to undergo special courses of instructions. Such leave is not debited against any leave account 

and is xuhjecL to 12 months at. a r.imeor24 full sen,'ice. A certi ficate from the- competent authority 

sanctioning leave is that Iraini ny, he. definitely 9<vantage.01 emplnyee. in his academic career. During 

the sludy leave an employee would he entitled for leave salary equal Io ha{t• pay. However where the 

salary of the substitute is reimbursed by University Grants Commission, lhe period may be al lowed as 

leave with full pay and allowances only for the period for which the salary of lhe subsli tute IS reirnbursed 

by University Grants C0Jnn-üssicn and the rernaining period. if any, will-have tn be treated under the 

provision of study leave or any other kind of leave due and pernissible under these ruiqs 

24. It any dispule arises between the ernployee md the Managing Committee, Lhe matter shall be 

.re(erned to lhe Director ror whose decision shall be final and .l)indizrg upon Lhe parues 

25. Tf any question or doubt-arises as tn the.interpr.etation of these rules, the GovernmenL shall decide 

the sanne 

26. When df Ehe opinion it is !re.cessary or exnedient to do so, iL for to he recorded in writing. reiæx 

arry of the provisions of these rules *'ith respect to any class or category of.persons. Arbitrati an. 

Interpretation of rules. of 854 HAR Y G A r•vcr 0 g Serial Kind of leave (KRTK. 6, 1924 SAKA) 

ANNEXURE A (See rule 4 ) Authority compeienl grant {eave No. L 2 

3. Earned heave, Kaif (a) Öiiiåi¯y- (b) Study Special disability {eave rrinc•apat in leechina and' noll- 

President in the cage of principal o? the coliege.Educab on in eonsu!tacion wilh Finance Deparunen l- 

Director Higher Education 01 Eave time. Up Io 120 days at a respect 01 • teaching and staff except 
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Principal. Full powers. q HARYANA GOVT GAZ. (EXTRA.)) OCT. 28, 2002 (QTK. 6, 1924 SAKA) 

ANNEXURE B (Se.e. rule 19 (l) ) List o? Staff Wor.kinv in ÅIÜiinted• Coiieges 355 Y' aeati0üai otaif 

Lecturer 14(jil- i Vacational Staf r Supetintendellt e.nngr.nnher Steno Typiest Assistant Librarian Personal 

Assistant A C)fTi cer Library Atle1idiM1t Mistri Ani tnalfPIanl Collector Sarai Karamchtu-i, Måli, 

Chowkidar) Peon Head ci erk curri Account&ull Daflri utner V -Äcauonal blart Laboratory Assistant 

Tabla V.nst.rucLor Gasma.n T 'pe Instruclor Laboratory Attendmt Lecture Assistant Technical Assistant P. 

K. Chaudhery, ¯.f.ri ,uEaarh. 


