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PUNJAB JAIL CANTEEN MANAGEMENT RULES, 1965 

__________ 

CANTEEN RULES Short Pit/e.—These rules shall bc called the Punjab Jail Canteen Managc- ment 

.Nules, 19 5. and Objects.—Canteens witl be established in Jails with the aitus and objects (i) to facilitate 

thc supply of authorised articles• like eatabfes, writing materials, p st cards, under garments, shoes etc. at 

reasonable prices . (iD to provide a common fund for sports games, cultural activities, cele- bration tot' 

National Festivals, other festivals and for other recr ational hpurposes. Estab/.;shnzent of Canteens.—A 

canteen shall be opened in the B.I. and Jail. Fa ridkot every •Central and District Jail. These may also be 

opened ny Sub-Jail or Special Jail with the prior sanction of the•Inspector-General of Prisons 

4. The General management of the canteen shall bc entrusted to a conpnhittee consisting of 

following (i) Superhritendent (ii) Dep'uty Superintendent President Vice -President (iii) W,üfaré• 

Officer/Assistant Superintendent/Sub- AsSisetant Superintendent Member Qfficer/AssistAnt 

Medical Officer Member (v) -of, •the• Prisoners Panchayat, if any Member (11) appoint3.tone. or. 

more prisoners for assistance canteen wdrk détendingtupamthe.•volume of work. (Ill) Thé •Welfare 

Officer, if åfiy•, the Assistant Superintendent or Sub- Asi tant Superintendent shall be mainly •rufining the 

canteen under theveysonal supervision and control of the Superintendent 

5. Suitable roofed accommodation will be provided •nnfrær-at a central and convenient place in the 

existing buildings of the (ii) Proper, and hygienic arrangements for cooking as well as storage of 

articles of food and ,drink will be made to the satisfaction of the Medical Officer/ Assistant Medical 

Officer.(iii) A sales counter and adequate, sitting arrangements fox reasonable number customers' 

dep'ehdingupon-.the population of'thé\.jäil 'ROI benroyiäed 

6. Thq authorised capital for each canteen shall be calculated '!he råte not cxcecding•ks.2 Ver' 

prisoner on the basis ofåulhorised population he Jail. (ii) This capital shall be built up by a voluntary 

interest free loa ny prisoners from their private property (cash account) credited in Jail subject to- t he 

following conditions (a) that such a loan does not exceéd 25 per cent of the tqtal cayh depqsit. at the credit 

of the cpA9€rpgd pr Rs, lcss,. (b) actual total loan is reimbursed to the prisoner on Jail or at the time of his 

release 

7. Repayment of Loan.—(i) The repayment' 7911411 Ibe 't,hei fitft charge on. the profit of the canteen. 

(ii) The profits of the canteen.' shall •the bole amount of the loan is repaid in its entirety to all the prisonens 

-whorhayeadvarlf. ed such a loan. (iii) A prisoner may-in whole or part;ipaymenl• "eqeiye in lieu of the 

loan subject to thé S. Maintenance of Theifollowing" regis vréüahd 'Tbgörd sball be maintained in the 

canteens (i) Stock Aii) Sales Day Book. —(iii) Coupon Register. (iv) Cash Book. (v) Ledger. / (vi) Food 

Preparation Register. 'vii) Staff Attend.pce Regis,tg•. (11) The registers and records. mentioffqd' ät .gerial 

(vii) above shall be- maintained-by WelfaÆ O'fFid&/AésiStap A$istant Superintendent•under the the' 

Dgputy' I Superintendent and Superintendent. (1-11) The cash book and: ledger, •eCleu•k 11 nder the 

personal supewision ..(. Cash book syall under the signduve 9. Expendituie and in thago branch o! the pf 

ban (ii) The Superintendent of the' Jail • sham .}same fi@ancyü in regard to canteen funds as have been 

delegated to him as. Officer ib respect, of Qq.ypmmenq-plcqoeyfi (Hi) Cantéen accounts y!ße checked dt' 

least. (iv) the course of his e accoun s•oft e ail. as may fixed by Government from tme to time. Purchase of 

articles of Stores shall be personally at Aeast constitutedc.uider• rule 4 of, these rules .and' from time 

tö•time. (ii) Purchases shall be madoin the manner possible. When Stores are purchased from the open 

market„iithe syStem of competitivéltenders shall as far as possible be adopted and the purchåses shall be 

made from the lowest tcnderer:unless there are any specialrceasonshtff'thecontrary.whicht'sh'åll be 

recorded in Nvriting. Stores shall not be made in small quantities except in case of perishablc atticles. 

Periodical indents of non-perishable • •articles shall be prepared and as frany.arLjGlcs Q>ta.inpd.fby, 

*uchijndgnts.. Stores shall not be purchåsed much in advance of actuai •req.!irements iq caselsuch 

purchase would prove unprofitable. (iii) The spch purpb'a'ées»iill •bg.preparedi'by• .the Wplfare Officer 

A'istraåts Superiåtendént verified the Superin- the Deßuty •Suierintendpn). (iv) 'All'supplies after receipt 

shall be entered iu the stock register of the canteen be?" • sue to the canteen under the initials of the 

Superintendent •or the Deputy Superintendent 
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11. Sale.—(i) Profit.not exceeding 10. er cient.mAYs be charged on. the wholesale priq&o articles•in 

retail' the price Gf tfie4brrésp6hdinÉ4quaIity of tM_et ('ii) Theretail Phi* of an artiéle•may be so fixed glat 

its sale agail*! youpons of 5 nP. or its multifile 'is possible 
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12. Coupops.+(i)? Coupons only of [two 5 nP. and 25 nP. be Abhly ;ßsåéd. "'sr.Such- •be •av.ailable 'in 

•yiif.otm booklets of 20 and '10 c6Gporfs regpectively. (ii) The cöup•oh. •books ' should .renåäin iii 

.thé:.s-afe etiéfody offthe• Superin- tendent - and book FhÖu}d No. and number dithe poupons éeål (iii) 

The coupons thé prisoners or their •relations at 'the in!erView by. an Ufficefho?.bélow, 'the..Fank a 

Welfare Officer/Assistant SupérihfdndénVör$ Sub , it iv) No tulppan rpspeqt of lilhiq of coupons to be 

issåed -i&/thd pngbnerk iii Sußé1hnlUnäenl Jail who should see thå€ thV Sahnt/lodr *less -Specially 

ållöwéd• the- Superintendent, Jail by an in writing ukitxsöns for furtßeöconcessiön'. åfr,ifjsonef idesires; 

Sail Canteen he •should) Ncrkfying• should•yake' buV fromv.the booklet arrange to- issue him the articles 

rcquired. and .to keep...tlle cpupons aftere cancellqtion for acc ynt purpos,es and return the booklqt 

containing the remaining fo nor coupon found witb ,prisoners shall be confiscated and Cancelléd 

folr.lluwitll. 4 (VII) The officials handling cash/coupons/stores shall furnish ad--uate luat.-:es. The amount' 

of.security shall not, in. any acase; be less thån-lOpe. cent, the maximum amount of cash, value of• Stores 

to boin the' Hands of such Government servants provided that officials who have already furnishcd 

security shall- not be required to furnish any further security provided further that security will be taken 

from the convicts. No credit sale will be allowed to any prisoner under, any circum- stances. Ne member 

of the staff shall be eligible for making purchases from the canteens whether on cash or credit. Account oj- 

Coupons.—Proper account shall be maintained in , the 
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form 12. Appendix 'A • for the issue of coupons. Signature or thumb-impression of the prisoner or his 

relation should invariably be taken in this register a"oon as coupons are sold. A proper account shall also 

be maintained showing,the exchanged for the canteen sales and allowed to be encashed—(Appendix 

'B'Ff4tt received back in exchange of the Canteen supplies.s• be defaced and tied up in a bundle and 

handed over to the Deputy Superintendent for being kept in his personal custody at the end of every day. 

The Deputy Superintepdent. shall 'jefify the number •yith the total sales for the dåy as per sales bo.ok of 

the canteen, ipitial entriés and keep the coupons. in his personal custody under lock and key. At the close 

of the month when the account of coupons.iissued, received back and those still •in circulation is with the 

sale* book and Lhe coupons register, the used coupons kept in Deiuty Superintendent's custody should, if 

the account is correct, be destroyed md a certificate to that effect •recorded in sales book sand signed-by -

the. Suverintendent. The coupons should be counted by the Deputy Superintendent himself and this work 

underno circumstances be entrusted to any sUbordinaté. He can, of cöurse, take the help of a clerk to do 

this work. A permanent adVance of Rs 50 for jailvyvith population •ofé00 and lesse and Rs 100 with 

population of over 500 will be kept by •Che Députy Superintendent. Tnis will bé recouped every month or 

oftener if necessary 

14. Articles to be kept in canteen.—A list of articles to be kept in jail canteen for sale is given in 

Appendix 'C' 

15. Canteen hours..The of the canteen shall be as under :— (i) 2 hours in the morning immediately after 

IQQk out. (ii) 2 hours in the 'evening immediately before -lock-up. (iii) The canteens shall remail) clQsed 

on .the Ja\t Saturday Qf e.veq mqn I för stock taking. The Superintendent jail senior official fr6m 

jth'é,'staff'other than the cantéfii for; thiS purpose 

16. Utilisation of profits—the profits of •the •canteen-gund, naayp+\'i? the approval of the Canteen 

Committee, be utilised for the follöwihg purposes (i) for-repayment of •interest.fr.e& IdaqS •to prisoQers 

u tlly instalments. 5 C/ 0 (ii) celebration of National and other festivals like Republic Day, Inde pendence 

Day, Diwali;t Baisakhi, • Guru Nanak's •Birthday Guru Gobind Singh's Birthdåy, DÜSséira. (iii) providing 

indoor games, sports and other recreational facilities to.the inmates (iv)-culturaLactivities like dramas, 

symiosiumsrl etcp (v) foe any- other similar. epurppseewjthnthe prev/ous apppval of I.G. Prisons 

17. Wages to prisoners working in Canteens.—Wages to •prißonefs- working in the. canteens-shall h 

paid from the accouqt9ug$r,. cagteen profit as under (a) amount-equal to 114th (b) amount equal to 314th 

of wage shoufd be passed Oh as etedit W register Nm-44yand paid to the treasury under chalan..beiQ* 

creéiwble.to the accouhl under head XVIII—Jails. conducteå by the Deputy bbee once every .t>at effect 

recordgd aqé sent, to I.G., Prisons. The physical quarters officers on .theii (b) fhe canteens shall not be run, 

ön commercial båsis,. These sbålLbe run for the benefit and welfare of the prisoners and the cåpital 

inveStfiÉfit-is by the prisoners' themselves. Theourchaéd of furniture, fittings and other equip- ment for 

the canteens may, however,i be purchased out of the canteen funds. (c) A balance- sfieet in respect of. 

e4Ch canteen the* close of financial year, and laid before the Management Committee for approval. One 

copy of the Bålance Sheet Shall be exhibited at the place near the Canteen for in. formation of the 

prisoners. (d) The canteen fund shall be kept in the State Bank of India or any other bank with the sanction 

of the Inspector-General of Prisons, The income shall be credited in the Bank' at least once in a week and 

oft erifnecessary so that the cash in hand on a particular day does not' exceed (e) All properties other than 

consumable articles of the canteen shall be entered•in the property' register and shall be verified anhually 

by the Presidcnt. property register will also be open to inspection by the In'specting Offiqers ngFJail. 

APPENDIX Date No. and name of the prisoner Value of Serial No. coupons of coupons sold Signature or 

L.T.J. of acknowledge- ment APPENDi8tfB'i' Total Value of coupons sold during the month Value of 

coupons in circul*tion at the close of the Rs previous month' Value of coupons%old during the 

current'monih Value of coupons in circulåtion Value of coupons exchanged for canteen •sales Value of 

coupons allowed to ,be• encashed otal Value of coupons received bFk Balance in circulation Certifies that 

the coupons exchanged for sales tally with total sales of canteen fort emon•th asper Sles'DaytfLq60k; 2. 

Certified that poupous wprph Rs• 'have 'beeffreceive& • back0 and correspondingcåsh Credit given to the 

prisoners do pcerdéd) 

3. Certified that the used poupons wor!h Rs bave been destroyed in my prespnce.Deputy 

Superintendent Syperintyndept 7 APPENDIX 'C' Eatables— (i) One sweet, say Barfi, Jalebi, etc. (ii) One 
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namkeen, say Mathi, Sevian, etc. (iii) Gur, Sugar, Tofis, Lemon Drops, Biscuites, Eggs, Groundnut, 

Badam, Pickle, Jam. Frui/s--- (i) Oranges. (ii) Dates. (iii) Lemon. Drinks— (i) Tca, Milk and Curd. (ii) 

Cigarettes—2 brands only. (iii) Bidies. Postal articles like Post Cards. Miscellaneous.—Bata shoes and 

chappals, boot, brush, kachha, undervears, rcnciis, ( xercise books, bunyan, socks, towels. Toilet articles 

likesoap, toothpaste, tooth brush, comb, oil. Note..—A list showing prices of various articles fixed by the 

Superintendent Jail will be conspiciously exhibited at the Canteen Counter. 3706 J G P. & S., Pb., 


